
 

Guidance for Application to hold a Special event on a Public Road 

From the 4 September 2017, any person wishing to prohibit or restrict traffic using public roads to 

facilitate special events (any sporting event, social event, entertainment or the making of a film) 

taking place the public road, may apply to the council.  

After public notification and consultation with various statutory bodies including the PSNI and NIFRS 

and after receiving the consent of the Department for Infrastructure Roads, the council will 

determine if a Road Closure Order is to be made.  

It is highly recommended that any prospective applicants discuss all matters associated with a 

possible application with Council officers before submitting an application. 

Department for Infrastructure Roads has responsibility for special roads such as the motorways. 

The making of a film includes the making of TV programmes, films or advertisements. 

There are a number of activities which are not “special events” for the purposes of this legislation. 

These are: 

 public processions  

 motor road races 

 cycle races or trials.  

Applicants should note that although the legislation provides the power to prohibit or restrict the 

use of a public road, pedestrian access to any premises situated on or adjacent to the road or any 

other premises accessible for pedestrians from, and only from, the road must be maintained at all 

times. 

Guidance for promoters of events (PDF - 423KB) issued by the Department for Infrastructure is 

available to download. 

Advertising your road closure 

You must provide plenty of notice (at least 12 weeks) in order to publicly advertise the road closure. 

It will also be added to the council website. You must allow a 21 day period for representations to be 

submitted and to be determined by the council.  

If you wish to make a representation regarding any proposed road closure, it will need to be 

received by the council within the 21 days of the publication of the notice. 

Maps should be provided in GIS format and a number of free to use web sites are available such as 

Open data NI, Open street maps or SpatialNI 

 

 

http://www.belfastcity.gov.uk/nmsruntime/saveasdialog.aspx?lID=23979&sID=21815


There will be two grades of event with separate fee structure. 

 Small local event 

 Larger event 

Definition of smaller event as per DfI guidance: 

Small local events 

Is your event a small, local, neighbourhood event where people attending are not from outside your 

street (eg street party) or immediate neighbourhood? 

In order to be considered a ‘small event’, the event should be as follows: (please note this list is not 

exhaustive) 

1. Be held on minor residential roads (eg cul-de-sacs or side streets) 

2. The proposed road to be closed must not have a bus route along it 

3. Not have a car park located on it which is accessed via the road to be closed (other than a 

car park for residents of the road) 

4. Not be publicised for the general public and therefore will not draw in people from the 

wider area 

5. Be an event which would apply to residents of one or two streets only and not to larger 

areas of the district/borough/city. It is up to the District Council to consider factors such as 

the proposed attendance figures etc when making its decision on whether to grant an Order. 

6. Finish by 11pm 

7. Not have a stage built from which entertainment would be provided 

8. Not have amplified entertainment which may cause nuisance to the wider area 

9. Not have fireworks, pyrotechnics or bonfires on the street 

10. Not have alcohol or food sold at the event. 

Larger events 

If your event does not meet the above criteria, then your event will be considered to be a larger 

event. 

Fees 

Small local event : No administration fee and recoup cost of newspaper advertising only which will 

be at cost of advertisement in one local newspaper  

Larger event: council will recoup administration fee and recoup cost of newspaper advertising 

which will be 

£175 + cost of advertisement in one local newspaper covering the total area of the event 

There will also be refundable deposit of £200 paid by applicants in relation to cleansing of the event 

area after the event. Failure to adequately cleanse this area will result in non-refund of this money.  

Applicants must show evidence of public liability insurance cover of minimum £10 million 


