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Requests from Registered Charities for External Facade Lighting of the 

Council Chamber at Civic Headquarters 

Introduction 

A number of requests from registered charities are received each year with a view to 

having the external façade of the Council Chamber at civic headquarters illuminated 

in a single colour to help promote awareness of the charity and/or celebrate a 

particular event or anniversary of significance to the organisation.  The Council may 

also propose such requests exclusively or in partnership with another group or 

organisation.  

Aims 

The aims of the policy are as follows: 

 To operate a transparent procedure to deal with requests from registered 

charities to light the external façade of the Council Chamber at civic 

headquarters.  The policy will also apply to particular events organised 

exclusively by Council or in partnership with another group or organisation; 

 To work in partnership with the registered charities who request the external 

façade lighting to highlight the specific work of the charity; and 

 To promote the work of the Council and its Elected Members. 

Objectives 

The objectives of the policy are: 

 To make provision for dealing with requests for the illumination of the external 

façade of the Council Chamber at civic headquarters; and 

 To deal with requests in a consistent and transparent manner through an 

application process. 

 Policy remit 

This policy only covers the illumination of the external facade of the Council 

Chamber at civic headquarters, Lagan Valley Island, Lisburn. 

The actual times when the illumination occurs should not exceed 12 hours (seasonal 

variations) in any 24 hour/one day period. 

A four week notice period is desirable. 

Registered charities are limited to one successful application within any 12 month 

period for one day only. 

 

 

 



 
 

Criterion for Assessing Requests 

Requests from Registered Charities  

All requests must be submitted in writing from the charity which should be registered 

in Northern Ireland or the United Kingdom, with a valid registered charity number and 

comply with all relevant regulations and legislation. 

Requests will be dealt with in priority order in accordance with the date on which the 

request was received by the Council. 

Events organised by Council (exclusively or in partnership) 

Council may, exclusively or in partnership, illuminate the building as recommended 

through its Corporate Services Committee. 

Procedure 

For requests from registered charities who meet the criterion above, the Director or 

relevant Head of Service within the Service Support Directorate will present the 

request to the meeting of the Corporate Services Committee.  Following approval, 

the appropriate officer will put the arrangements in place for the lighting-up which will 

include a photographic opportunity in line with the Council’s Photographic and Public 

Relations Policy.  The photo may also include representatives from the registered 

charity requesting the light-up. 

All requests for the external façade lighting at Lagan Valley Island organised by the 

Council will be agreed by the Corporate Services Committee as part of an agreed 

event programme with the date having the prior agreement of the Director or relevant 

Head of Service within the Service Support Directorate. 

The illumination will be promoted on the day through social media forums such as 

Facebook and Twitter. 

Resources 

It is considered that there would be no major costs involved in administering and 

implementing this policy. 

Responsibility 

This policy is owned by LCCC and will be implemented by the Service Support 

Directorate. 

Monitoring 

The policy will be monitored on an annual basis. Where there may be local or 

regional changes in circumstances or new initiatives proposed, Council will give due 

consideration to these and take the appropriate action in due course. 

Links to other Policies 

This policy links to other policies within Council including the Corporate Plan and a 

number of health and safety, technical policies and the Photographic and Public 



 
 

Relations Protocol Policy. If there were to be any changes in such policies which 

would impact upon this policy then consideration will be given to reviewing this policy 

as appropriate. 

Formal Review 

It is anticipated that the policy will be formally reviewed at the end of three years. 

However, if there were to be cause for review earlier than this then Council will 

consider reviewing it as appropriate. 


