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1.0	Introduction

1.1 On 1st October 2024, the Department for Infrastructure (DfI) published Legislation that permits councils to develop and publish a “Validation Checklist” to specify the information and details that shall accompany any application. The new Legislation came into operation on the 1st of April 2025. 

1.2 The purpose of the Validation checklist is to avoid unnecessary delays in the planning application process by setting out the information, plans or evidence to be submitted with your planning application to make it a ‘valid’ application and enable it to be processed. It applies to all full planning applications, outline planning applications and their associated reserved matters. 


1.3 It sets out the information that should be submitted, having regard to the nature, scale and location of the proposal. Having all the necessary information submitted from the outset enables Council to assess applications in a more efficient timeframe. If supporting information is missing, it can lead to delays or even refusal of your application. 

1.4 You will still be required to provide the information listed in Table 1.


2.0	Legislative Requirements

2.1 The Planning (General Development Procedure) Order (NI) 2015 sets out the minimum information that must be submitted with a planning application to make it ‘valid’. If not submitted the Council cannot legally deal with your application.

2.2 These legislative requirements set out what information or evidence must be submitted with applications for planning permission or other consents to make an application ‘valid’. 

2.3 The following is a summary of types of basic information that may be required   with your planning application. More detailed guidance, on each, is provided in Appendix 1.
	
Table: 1 Basic Information Summary
  
	Application Form 

	Ownership Certificate 

	Site Location Plan 

	Plans and drawings 

	Pre-Application Community Consultation Report 

	Design and Access Statement 

	Planning Fee





2.4 The Planning Department will review the planning application, on 
       submission, to make sure it includes the current minimum mandatory 
       information set by legislation and any additional information specified by the 
       validation checklist. 

2.5 Should we consider that further clarification is required on the detail of the submitted information at validation stage to assess your application, we will write to you within 5 working days. You will be given 10 working days from the date of notification to respond. The requested information should be necessary and proportionate to the proposed development. If, at the end of this period, the basic requirements are not met your application will be returned, (together with the planning application fee), to allow submission of all the necessary information identified.

2.6 The purpose of the new validation arrangement is to:

· provide applicants and their agents with certainty as to the information and other evidence that is required to accompany different types of planning applications.
· ensure the council has all of the necessary information from the outset to enable it to determine an application efficiently and in a timely fashion; and
· minimise the need to request the submission of further additional information, thereby avoiding delay in determining applications.

2.7   The Information Checklist, at Appendix 3, is a useful tool to help you identify    
   what information you need to provide. We ask you to complete it in all cases 
   and submit it with your application as missing information can often lead to 
   delays or refusal.  

3.0 Council Validation Checklist Requirements

3.1 This direction is prepared in writing and the checklist of information requirements published on the Council website, in accordance with the GDPO 2015 (as amended).

3.2 In addition to the legislative requirements, the details outlined in the Validation Checklist must be submitted with your application to allow it to be accepted as a valid planning application. Failure to submit any of the requirements will render your application invalid.  Processing of your application will not commence until all relevant information is submitted. 

3.3 Where an application is not accompanied by the Validation Checklist requirements, a written justification must be produced by a suitably qualified person(s) giving reasons why it is not appropriate in that circumstance.  The Council will consider the justification and where it is agreed, the application will be registered as valid.  If insufficient justification is provided, the Council will declare the application invalid and provide written reasons for the decision in a ‘notice of non-validation’.

3.4 Should a PEA and/or Species surveys be required and cannot be submitted with the application it will not be validated unless accompanied by a letter of appointment for a suitably qualified person and a programme of works confirming the survey(s) are to be completed and submitted to the planning authority within 10 weeks of the date of receipt of the application.

3.5 The Validation Requirements set out in the Councils Validation Checklist are not exhaustive and the Council reserves the right to request further information post validation.  A valid planning application may still be refused on the grounds of inadequate information. 

3.6  Can I appeal the invalidity of my planning application? Yes, if you do not agree with us that the information requested is necessary then you can appeal the ‘Notice’ of invalidity to the Planning Appeals Commission within 14 days of the date of the Notice.

3.7 Where provision is made for a notice of non-validation to issue is appealed to the Planning Appeals Commission, the Council will identify what information, documents, evidence or materials are absent from the submission.

3.8 Guidance notes at Appendix 01 identifies the information required and the justification/advice is provided at Appendix 02.

4.0 Submitting a Planning Application

4.1 The simplest and preferred way for an application to be submitted is online via the Planning Portal. Registration is easy and you can complete your application form; upload supporting documents and pay fees online. 

4.2 A planning application cannot be progressed until all the necessary supporting information required by legislation and local checklist is received. Online submissions are paid via GOVPAY or by BACS upon submission on the Planning Portal. The details for each of these payments are explained at the time of submission.

4.3 The Planning Portal includes an online fee calculator that will estimate the fee due when you submit your planning application online.  Planning fees for Northern Ireland are set by the Department.  The current planning fees are stipulated in legislation, links to which are provided on the Department’s Planning Legislation webpage. 

4.4 The Department has also produced an explanatory note for applicants which sets out the current planning fees and helps to clarify when reduced fees or exemptions may be applicable Planning Fees Explanatory Note for Applicants.

5.0 Plans and Drawings

5.1 Plans and drawings submitted with your planning application must be clear, legible, and accurate. If the plans and drawings that you send us do not contain the necessary information or are not of a standard to allow your application to be assessed properly, your planning application will not be registered. 

5.2 The quality of any plans / drawings needs to be clearly defined so that they are capable of being scanned and displayed electronically, particularly if they are submitted in paper form. 

5.3 For minor proposals, such as those seeking householder planning permission, the best way to present proposals is to limit the number of separate plans and if possible, display existing and proposed elevations side by side on the same plan / drawing at the same scale so that they can be viewed together. Proposed plans for an extension should show Daylight, Sunlight and Overshadowing Assessment where the proposed building or extension is adjacent to other buildings outside of the application site (e.g. detached, semi-detached or terraced residential properties), as well as including a Topographical Survey. 


5.4 It is also important to make sure that your site location plan is correctly edged red to accord with the lawful planning unit (i.e. lawful curtilage) with any other land owned by the applicant edged blue. 

5.5 Clear, legible, and accurate drawings will assist with the smooth validation and publication of an application.  It also assists both officers and third parties to quickly identify those documents relevant to their interests and provide comments accordingly.

6.0 Describing your Proposal

6.1 The description of proposed works is a key part of your planning application and defines the scope and nature of the proposal.  It should be accurate, clear and concise so as to bring home to the mind of the reader what the application is for. 

6.2 Descriptions should identify the key elements of the proposal for which planning permission is being sought and should not include unnecessary or irrelevant information. 

6.3 The description of development will appear on the Planning Portal and on any subsequent decision notice to describe and define the application. 

6.4 Where a description of development does not accurately reflect what is being applied for, the Council will reserve the right to amend and clarify descriptions of development prior to registering the application.

7.0 Review

7.1	The Council will review its Validation Checklist Requirements [Local Checklist] every two years.

Appendix 1: Guidance Notes on Basic Requirements by Application Type
	Application Type 
	Information Required

	Full Planning Permission
	Application Form signed and submitted. 
Ownership Certificate. 
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended).
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500). 
Topographical Survey of the site.
Design and Access Statement (if required). 
Pre-Application Community Consultation Report (if required).
TAF (if required)

	Outline Planning Permission
	Application Form signed and submitted. 
Ownership Certificate.
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended). 
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500). 
Topographical survey of the site.
Design and Access Statement (if required). 
Pre-Application Community Consultation Report (if required).

	Approval of Reserved Matters
	Application Form signed and submitted. 
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended). 
Plans and Drawings.

	Section 54 Non-Compliance with planning conditions previously attached 
	Application Form signed and submitted. 
Ownership Certificate.
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended).

	Advertisement Consent 
	Application Form signed and submitted. 
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended). 
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500).

	Listed Building Consent Application
	Application Form signed and submitted. 
Ownership Certificate.
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended). 
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500). 
Design and Access Statement.

	Conservation Area Consent (Demolition)
	Application Form signed and submitted. 
Ownership Certificate. 
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500).

	Certificate of Lawful Use or Development (Existing)
	Application Form signed and submitted.
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended). 
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500). 

	Certificate of Lawful Use or Development (Proposed)

	Application Form signed and submitted.
Fee (as per The Planning (Fees) (Amendment) Regulations (Northern Ireland) 2015, as amended).
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500).
Topographical Survey where applicable

	Proposal of Application Notice (PAN)
	Application Form signed and submitted.
Site Location Plan (Scale of 1:1250 or 1:2500).
Plans and Drawings (1:50, 1:100, 1:200, 1:500), if available. 

	Discharge of Condition
	Statement outlining the planning reference number and the condition number(s) you seek confirmation of discharge for.
Plans and Drawings/reports/materials (if applicable).

	Non-Material Change
	Application Form signed and submitted. 
Statement describing the proposed change to the original approval. 
Plans and Drawings.



















Appendix 02 – Additional Information required by application type

	Information Required

	Justification/Advice

	Arboricultural Impact Assessment & Method Statement (including a Tree Survey Report) and Development Impact Drawing
	Where an application has the potential to impact on all existing trees, including protected trees, an Arboricutural Impact Assessment & Method Statement must be provided and accompanied by a Tree Protection Plan. 

Where a TPO is in place, all trees must be numbered as per the TPO. 

Please contact planning@lisburncastlereagh.gov.uk for further information on all TPO’s within the Council area.

This is applicable to both Householder applications as well as Outline, Full and Reserve Matters applications. 

	Agricultural Development 
	Where an application has the potential to likely impact upon nearby approved or existing dwellings or other sensitive receptors due to noise a Noise Report will be required. 

Development that is likely to impact upon nearby approved or existing dwellings or other sensitive receptors due to odour an Odour Assessment will be required. 

Applications for intensive livestock development will be required to be accompanied by a Waste Management Plan. 

A Nutrient Management Plan must be provided for development proposals which involve the spreading of manure/ slurry/litter/digestate.

Intensive livestock units for poultry, pigs, cattle or sheep, anaerobic digester plants or manure storage facilities. Intensive development that may give rise to air pollution will be required to be accompanied by Air Quality Impact Assessment and associated aerial dispersion modelling files

	Air Quality Impact Assessment (AQIA)
	Air Quality Impact Assessment (AQIA) is a process for determining the significance of the impact of new development on ambient air quality or determining the significance of the impact of local ambient air quality on new development. These impacts need to be quantified and evaluated in the context of existing air quality, air quality objectives or limits.

Examples of when an AQIA may be required include:
Intensive livestock units for poultry, pigs, cattle or sheep, anaerobic digester plants or manure storage facilities.
Intensive development that may give rise to air pollution.
Major development within an Air Quality Management Area.

	Archaeological impact Assessment/Report
	Prospective developers need to take into account archaeological considerations and should deal with them from the beginning of the development management process. 

An Archaeological Impact Assessment will be required for proposals where the impact of a development on important archaeological remains is unclear or the importance of such remains is uncertain, or within an Area of Archaeological Interest or Potential where it involves the breaking of ground.

	Affordable Housing Statement
	Where an application is submitted for housing on a site of more than 0.5 hectares or comprising five residential units or more, a statement should be provided to demonstrate how the proposed development satisfies the Policy requirement associated with policy HOU10 of Part 2 of the Plan Strategy of the LCCC Local Development Plan.
 

	Biodiversity Checklist
	Biodiversity Checklist must be submitted with all planning applications. The checklist must be prepared by a suitably qualified person.

If YES has been answered to any questions in Part 1 or Part 2 the applicant must carry out an evaluation of the proposed development and determine whether the Preliminary Ecological Assessment and/or Species surveys are required. 

Should a PEA and/or Species surveys be required and cannot be submitted with the application it will not be validated unless accompanied by a letter of appointment for a suitably qualified person and a programme of works confirming the survey(s) are to be completed and submitted to the planning authority within 10 weeks of the date of receipt of the application.

In completing the Biodiversity Checklist, regard must be had to guidance contained in the published NI Biodiversity Checklist document.

NI Biodiversity Checklist - Version 2 - April 2017.pdf (daera-ni.gov.uk)


	Climate Change Statement
	A Climate Change Statement demonstrates how new development is sustainable, incorporating measures to mitigate environmental change and reduce Green House Gases.

A Climate Change Statement sets out how the application proposal:
Maximises opportunities to incorporate sustainable design features, such as grey water recycling, green roofs, maximising use of recycled materials, orientating buildings to optimise solar gain and energy efficiency.
Demonstrates the highest feasible and viable sustainability standards in the design, construction, operation and “end of life” phases of development in line with the ‘nearly zero carbon buildings’ strategy in the EU energy performance and building directive.
Incorporates measures to adapt to environmental change, in order to support sustainable and enduring development.
Where appropriate, include Sustainable Urban Drainage Systems measures to manage surface water effectively on site, to reduce surface water run-off and to ensure flooding is not increased elsewhere, having regard to Policy 24 of the Plan Strategy.
Seeks to provide for additional tree planting appropriate to the nature, scale and location of the development.

A Climate Change Statement is required for all applications for new development (including conversion of building/s for alternative uses).

A separate Householder Design Statement is required for householder proposals (for example domestic extensions, conservatories, garages, outbuildings), which should incorporate climate change measures.

	Construction Environmental Management Plan
	A Construction Environmental Management Plan (CEMP) is a plan developed to avoid, minimise or mitigate any construction effects on the environment. Examples of types of applications include:
EIA Development and/or
Development in close proximity to a watercourse, sensitive coastal and harbour locations, 
Development within or in close proximity to protected designated sites such as Special Protection Areas (SPAs), Ramsar Sites and Areas of Special Scientific Interest (ASSIs)

	Contaminated Land Report
	A Contamination Land Report assesses the suitability of the site for its proposed end use. It sets out the nature of contaminants, the level of risk to future occupants, users of land or environment, and mitigation measures to reduce any risks to an acceptable level. Examples of types of applications include:
New development on, or in proximity to, land which has a current or previous use that has the potential for contamination on former industrial sites e.g. petrol filling stations or landfill sites

	Contextual Design Information
	Contextual Design Information accurately demonstrates the proposal in its immediate and local context, usually the existing street scene into which the development is to be placed. 
Contextual Design Information will be required for:
Applications for Major development, particularly within the city centre.
Development proposals that impact on built heritage including Listed Buildings, Scheduled Monuments, historic monuments/gardens, Conservation Areas, Areas of Townscape Character; or,
proposals that may significantly impact on the street scene or townscape.

	Daylight, Sunlight and Overshadowing Assessment
	A Daylight, Sunlight and Overshadowing Assessment is used to assess the impact of new development on existing surrounding properties as well as approved development and open spaces in terms of daylight and sunlight, as well as the performance of the development for future occupants.
It is required for all developments where this is an issue, in particular residential extensions in semi-detached or terraced properties.

	Demolition Justification Statement & Structural Survey
	A Demolition Justification Statement is required to demonstrate why a building or structure that is protected by planning policy cannot be retained.  Examples include applications: 
to demolish Listed Buildings, buildings within a Conservation Area or Area of Townscape Character 
for the conversion of a rural building in the countryside to demonstrate its capability for conversion and without major or complete conversion.
for the proposed demolition of important or vernacular buildings to demonstrate, when proposed, their unsuitability for conversion/retention.

	Design and Access Statement
	A written statement required for certain types of application that sets out:
· the design principles and concepts that have been applied to the development; and
· how issues relating to access to the development have been dealt with.
When is it needed?
· All proposals for Major development
· Where the site is within any of the following areas, all proposals for one dwelling or more (including flats and apartments); or where the floor space of the proposed building/s is 100 sqm or greater:
· Conservation Area
· Area of Outstanding Natural Beauty (AONB)
· World Heritage Site
· Area of Townscape Character
· All applications for Listed Building Consent

The Design & Access Statement must:
✓ explain the design principles and concepts that have been applied to the development.
✓ demonstrate the steps taken to appraise the context of the development and how the design of the development takes that context into account.
✓ explain the policy or approach adopted as to access, and in particular, how—
· policies relating to access to, from and within the development have been taken into account,
· policies relating to access in the local development plan have been taken into account, and
· any specific issues which might affect access to the development for disabled people have been addressed.
✓ describe how features which ensure access to the development for disabled people will be maintained.
✓ state what, if any, consultation has been undertaken on issues relating to access to the development and what account has been taken of the outcome of any such consultation.
✓ explain how any specific issues which might affect access to the development have been addressed; and
✓ explain the design principles and concepts that have been applied to take into account environmental sustainability.


	Design Concept Statement/Concept Master Plan

	A Design Concept Statement or where appropriate a Concept Masterplan, must accompany all applications for residential development.

The amount of information and level of detail required will depend on the nature, scale and location of the proposed development.  

The statement will be prepared having regard to the justification and amplification of Policy HOU6 of the Plan Strategy. 

	Drainage Assessment
	A Drainage Assessment must be submitted for development proposals that exceed any of the following thresholds

a) a residential development of 10 or more units
b) a development site in excess of 1 hectare
c) a change of use involving new buildings and/or hard surfacing exceeding 1,000 square metres in area

A Drainage Assessment must also be submitted for any development proposal [with the exception of minor development] where:
· It is located in an area where there is evidence of historical flooding.
· Surface water run-off from the development may adversely impact on other development or features of importance to nature conservation, archaeology or historic environment features.
· The statement will be prepared having regard to the justification and amplification of Policy FLD3 of the Plan Strategy.


	Ecological Reports
	Where a bio-diversity checklist and PEA identifies that specific ecology surveys are required, these must be submitted with your application.

Regard must be had to advice on Habitat and species survey specifications and survey seasons.

See advice for bio-diversity checklists. 

Publications | Department of Agriculture, Environment and Rural Affairs (daera-ni.gov.uk)


	Environmental Statement
	The Planning (Environmental Impact Assessment) Regulations (Northern Ireland) 2017 (“the Regulations”) specifies the circumstances in which a proposal is “EIA" development and requires an Environmental Statement to be submitted alongside the planning application.

An Environmental Statement sets out the likely significant effects of the proposal – whether positive or negative – and can relate to environmental, social or economic impacts.

An Environmental Statement should be submitted where:
· the development proposal falls under Schedule 1 of the Regulations; or
· the development proposal falls under Schedule 2 of the Regulations, and the Council has given a screening opinion that the proposal is “EIA” development and that an Environmental Statement is required; or
· the applicant intends to submit an Environmental Statement alongside the planning application.

Applicants should seek a “Scoping Opinion” from the Council as to the recommended content of the Environmental Statement before it is prepared.

If the development proposal falls under Schedule 2 of the Regulations, the applicant is strongly advised to submit a formal request to the City Council for a “screening opinion” as to whether the proposal is EIA prior to submitting the application.
Where an Environmental Statement is deemed to be required, the applicant is advised to seek a scoping opinion from the Council on its content.


	Development on a Farm 
	It is extremely important that all relevant, up to date, information is submitted with applications for development on a farm. This includes applications for renewal of planning permission. This will include up to date farm maps and information, to demonstrate:
extent of land ownership. 
location of all buildings on the farm including farm buildings and dwellings; and 
the farm business is currently active.
This is required for all applications for dwellings and buildings on a farm. It also applies to applications related to applications for farm diversification projects.

	Flood Risk Assessment
	DfI Rivers flood maps give information on areas that are prone to flooding in Northern Ireland.  

Flood Maps NI | Department for Infrastructure (infrastructure-ni.gov.uk)

Where a development proposal falls within a 1 in 100-year fluvial flood plain (AEP of 1%) plus the latest mapped climate change allowance the application must be accompanied with a Flood Risk Assessment.


	Landscape Analysis
	A Landscape Analysis must accompany all development proposals in Areas of High Scenic Value.  The analysis must include consideration of:

· Location of the site within the landscape positioning of the proposal within the landscape.
· Undue prominence, particularly in more open and exposed landscapes.
· Integration of development into the landscape including degree of nature enclosure and relationship with surrounding buildings; and
· Design, including form, scale and massing.


	Landscape and Visual Impact Assessment
	A Landscape and Visual Appraisal should be provided with applications for the following where the proposal is not EIA Development:

· proposals in the countryside which are likely to have a significant visual impact within the landscape, and for any Major applications within or affecting the setting of an Area of Outstanding Natural Beauty; or

· proposals in the urban area which are likely to have a significant visual impact on the townscape; or

· proposals for wind turbines where their overall height would exceed 15 metres and where Environmental Impact Assessment is required.


	Landscape Management and Maintenance Plan
	Landscape Management and Maintenance Plan sets out how a development will maintain the landscape and existing ecology of the site. It should include plans to ensure the designed landscape fulfils its roles, including providing habitats and recreational space.  The 
plan must include

· management details, 
· maintenance details; and 
· accompanying plans

The accompanying plans must include a planting schedule with existing and proposed planting clearly shown.


	Lighting or Shadow flicker Impact Assessment 
	A Lighting Assessment explains how proposals that include largescale external lighting will impact on the visual and local residential amenity of an area.  
A Lighting Assessment is required for applications that include the provision of external artificial lighting including:  
floodlighting of sports pitches.  
proposals which include floodlights and /or new lights on sites near watercourses, hedgerows, belt of trees or other sensitive receptors. 
A Lighting Assessment is required for proposals for sensitive receptors close to a largescale existing artificial light source.
A Shadow Flicker Impact Assessment is required for proposals for wind turbines where it is considered that shadow flicker could have an impact on receptors. Applicants should provide calculations to quantify the effect and, where appropriate, provide measures to prevent or ameliorate the potential effect.

	Noise & Vibration Impact Assessment (NVIA)
	A Noise Impact Assessment should be provided with applications where:
· noise and/or vibration arising from the proposed development has potential to adversely impact on nearby residential property or other noise sensitive premises such as schools or hospitals, places of worship, offices and other business premises; or
· proposed noise sensitive premises or development could be exposed to unacceptable adverse noise and/or vibration from an existing noise source (e.g. from road traffic/railway/ entertainment venues/sports/leisure facilities/plant noise).


	Nutrient Management Plan
	A Nutrient Management Plan must be provided for development proposals which involve the spreading of manure/ slurry/litter/digestate.

Regard must be had to guidance provided by DAERA as to the information required to be included in a Nutrient Management Plan

Nutrient Management Plan | Department of Agriculture, Environment and Rural Affairs (daera-ni.gov.uk)


	Odour Impact Assessment
	An Odour Impact Assessment should be provided with applications for:
· proposals for use/s which generate odour and have the potential to impact on the amenity of nearby sensitive receptors. Examples of odour generating uses include commercial kitchens, industrial processes, breweries/distilleries, waste transfer stations, sewage treatment/pumping stations. Certain types of Agricultural Development.

· proposals for sensitive uses which have the potential to be impacted by existing odour generating uses in the locality. Examples of sensitive uses include new housing proposals, hospitals, schools, cultural and recreational facilities, offices, retail and industrial premises, hotels and tourist accommodation.



	Parking Survey
	Where there is an identified parking need that cannot be accommodated within the application site. 

	Planning Statement
	A Planning Statement should be provided with applications for:
· Major development.
· proposals that would result in the loss of existing open space, having regard to Policy OS1 of the Plan Strategy.
· proposals that would result in the loss of employment land, having regard to Policy ED7 of the Plan Strategy.
· proposals that would result in the loss of community infrastructure, having regard to Policy CF02 of the Plan Strategy.
· proposals that require the exceptions test to be applied having regard to Policy FLD1 of the Plan Strategy; and
· proposals that would result in the demolition or part demolition of either:
· a Listed Building (Policy HE6); or
· an un-listed building within a Conservation Area that makes a material contribution to the character or appearance of that Conservation Area (Policy BH2); or
·  an un-listed building within an Area of Townscape Character (including draft) that makes a material contribution to the character or appearance of that Area of Townscape Character (Policy BH3).


	Preliminary Ecological Appraisal [PEA]
	A Preliminary Ecological Appraisal is an important baseline survey for planning applications. It will establish the conditions of the site and determine the importance of any ecological features. It will also establish the need for any further survey work and identify any potential mitigation measures as far as possible.

See advice for bio-diversity checklists.

Regard must be had to advice provided by NIEA when preparing an ecological appraisal

Preliminary Ecological Appraisal Survey specifications | Department of Agriculture, Environment and Rural Affairs (daera-ni.gov.uk)


	Pre-Development Inquiry Response (PDE)
	A Pre-Development Enquiry is a request to Northern Ireland Water to check the availability of existing water and sewerage infrastructure which could service the proposal and must be valid at the time of submission of the planning application. 

A Pre-Development Enquiry, and its response, is required for all development proposing a new connection to the existing water or sewerage infrastructure. 

	Pre-Application Community Consultation Report [PACC]
	All major planning applications must be accompanied with a Pre-Application Community Consultation Report.  

The report must be in accordance with guidance set out in Development Management Practice Note 10 – Pre-Application Community Consultation (and Pre-Application Discussions)

Development Management Practice Note 10 Pre-Application Community Consultation (and Pre-Application Discussions) (infrastructure-ni.gov.uk) (Updated July 2025)


	Plans and Drawings – Site Location Plan
	All applications for development must be accompanied with a Site Location Plan scale 1:2500 or 1:1250 on an up-to-date Ordnance Survey base.  

The plan must:

· Identify clearly the application site in a continuous redline 
· comprise an up-to-date Ordnance Survey map showing surrounding properties must be provided.  
· Include the North point 
· Outline any other neighbouring land controlled by the applicant using an unbroken blue line


	Plans and Drawings – Site Layout Plan
	All applications must be accompanied by an existing site plan which is based on a topographical survey and includes as a minimum the position of all the features within the site, spot levels and contours. 

All applications for development must be accompanied with a proposed Site Layout Plan of a minimum scale of 1:500 and including all the proposed works (detailed in the description of development) and proposed ground and finished floor level and any neighbouring development. 

	Plans and Drawings - Elevations
	Applications for new developments must provide a technical drawings scale 1:50 or 1:100 to include

· both existing and proposed elevations
· orientation of the elevations [labelled]

You must ensure that the elevation drawings match the floor plans
 

	Plans and Drawings – Floor Plans


	Applications for new developments must provide a technical drawing that shows the internal layout of the building scale 1:50 or 1:100 to include

· both existing and proposed floor plans
· label the floors

You must ensure that the floor plans match the elevations


	Plans and Drawings – Topographical Survey
	Applications for new developments must provide technical drawings that show existing and proposed level to include

· Specific datum point
· Good spread of levels across the site
· Include levels on adjacent land impacted by development


	Plans and Drawings – Cross Sections

	Applications for new developments that involve a change to existing ground level must include a technical drawing that shows the extent of any cut and fill scale 1:50, 1:100 or 1:200 to include

· Existing and proposed sections
· Levels on adjacent land impacted by the development.


	Plans and Drawings – Landscape Plan

	Applications for new developments must include a landscape plan.

The landscape plan must include details and locations of all existing and proposed planting (and a planting schedule if required)

	Retail Impact Assessment (and Assessment of Need)
	Proposals for retail or town centre type developments above a threshold of 1,000 square metres gross external area which are not proposed in a town centre location or in accordance with the Local Development Plan will be required to undertake a Retail Impact Assessment and/or an assessment of need. This includes proposed extensions to existing premises which would result in the overall development exceeding 1,000 square metres gross external area.


	Sequential Test (main town centre uses)
	A Sequential Approach will be adopted for planning applications for retail and other city/ town centre uses including cultural and community facilities, leisure, entertainment and businesses. 
The Sequential Approach will help ensure that consideration is first given to the primary retail core and retail frontage, followed by city and town centres to encourage viability and vitality. Preference will then be given to an edge of centre location before considering an out of centre location.


	Transport Assessment Form (TAF)
	A Transport Assessment Form is a tool that applicants can use to screen out those applications where no further information on the transport impacts of the proposal is required. 

A Transport Assessment Form (TAF) should be submitted for the following types of proposal: 
· Residential comprising 25 or more units. 
· non-residential with a gross floor area of 500 sqm or more. 
· Likely to generate 30 or more vehicle movements per hour. 
· Likely to generate 10 or more freight movements per day or 5 in any given hour. 



	Transport Assessment
	In order to evaluate the transport implications of a development proposal a Transport Assessment will be required for all forms of development with a significant travel generation impact.

The detail and degree of a Transport 
Assessment should reflect the scale of 
development and the extent of the transport 
implications of the proposal. 

Transport Assessment: Guidelines for Development Proposals (infrastructure-ni.gov.uk) 
provides detailed information on this process 
and should be referred to directly.



	Travel Plan
	A Travel Plan is a means of mitigating the transportation impacts of new development through long-term management measures to promote sustainable travel.

A Travel Plan is intended to influence the way people travel to / from new development by encouraging more walking, cycling and public transport use. The transport measures contained in a Travel Plan should address the scale and the anticipated transport impacts of the proposed development and be tailored to the development proposal. Travel Plans that provide a range of coordinated transport measures will be more effective in changing travel behaviour.  A Travel Plan can help mitigate the transport and parking impacts associated with proposed developments. Further guidance on when a Travel Plan and what it should include can be obtained from the Department for Infrastructure Roads Southern Division.

The requirement for a Travel Plan will be informed by a Transport Assessment

	Waste Management Plan
	A Waste Management Plan sets out how waste will be managed when new development is occupied (residential) or operational (commercial).

A Waste Management Plan is required in certain circumstances, including applications for:
new residential development for which communal waste storage is proposed (for example apartments, flats or sheltered housing); or
new commercial development of 500 sqm or more.





















Appendix 3: Information Checklist (refer Para 2.5.)
To be completed by the applicant/agent and submitted alongside the application
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¹ A Design & Access Statement is required for the following applications:
•  Major development
•  Listed Building Consent
•  Proposals of ≥1 dwelling house or ≥ 100sqm where the site falls within any of the following
areas:
-     Conservation Area
-     Area of Outstanding Natural Beauty
-     World Heritage Site
-     Area of Townscape Character
	Other supporting information (must be completed in all cases except applications for Advertisement Consent)
	Please circle whichever of the following applies:
	OFFICIAL USE ONLY

	1
	Air Quality Impact Assessment  
                                       
	Yes               n/a
	

	2
	Archaeological Impact Assessment     
                                    
	Yes               n/a
	

	3
	Biodiversity Checklist and associated Biodiversity Surveys
	Yes               n/a
	

	4
	Climate Change Statement

	Yes               n/a
	

	5
	Design Concept Statement or Concept Masterplan  
                    
	Yes               n/a
	

	6
	Construction Environmental Management Plan (CEMP)         
	Yes               n/a
	

	7
	Contaminated Land Report   
                                             
	Yes               n/a
	

	8
	Contextual Design Information    
                                      
	Yes               n/a
	

	9
	Daylight, Sunlight and Overshadowing Assessment     
     
	Yes               n/a
	

	10
	Demolition Justification Statement & Structural Survey   
                                       
	Yes               n/a
	

	11
	Drainage Assessment       
                                                  
	Yes               n/a
	

	12
	Economic Statement         
                                                 
	Yes               n/a
	

	13
	Event Management Plan    
                                              
	Yes               n/a
	

	14
	Environmental Statement (EIA)  
                                              
	Yes               n/a
	

	15
	Up to Date Farm Information

	Yes               n/a
	 

	16
	Flood Risk Assessment      
                                              
	Yes               n/a
	

	17
	Landscape and Visual Impact Assessment (LVIA)  
                    
	Yes               n/a
	

	18
	Landscape Plan & Landscape Management Plan

	Yes               n/a
	

	19
	Lighting or Shadow Flicker Impact Assessment    
                                               
	Yes               n/a
	

	20
	Noise and Vibration Impact Assessment     
                      
	Yes               n/a
	

	21
	Odour Impact Assessment (OIA)

	Yes               n/a
	

	22
	Open Space Statement

	Yes               n/a
	

	23
	Parking Survey                           

	Yes               n/a
	

	24
	Preliminary Ecological Appraisal [PEA]/Species Survey
	Yes               n/a
	

	25
	Phasing Plan     
                                                                  
	Yes               n/a
	

	26
	Planning Agreement (Heads of Terms Form)                                   

	Yes               n/a
	

	27
	Planning Statement                                                          

	Yes               n/a
	

	28
	Pre-Development Enquiry Response (PDE)                                  

	Yes               n/a
	

	29
	Retail Impact Assessment (and Assessment of Need)                                                 

	Yes               n/a
	

	30
	Sequential Test (main Town Centre uses)                                                                  

	Yes               n/a
	

	31
	Topographical Survey                                                         

	Yes               n/a
	

	32
	Telecommunications Supporting Statement

	Yes               n/a
	

	33
	Transport Assessment Form (TAF)                                                       

	Yes               n/a
	

	34
	Transport Assessment 

	Yes               n/a
	

	35
	Travel Plan

	Yes               n/a
	

	36
	Tree Survey

	Yes               n/a
	

	37
	Waste Management Plan

	Yes               n/a
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Ba s ic   r e quir e m e n t s   ( mu st   b e   c o mp le t e d   f o r  a ll   app l i c a ti o n s)  Pl e a s e   c ir c le     OFFICIAL USE  ONLY  

 

      f o l l owing  a ppli e s :  

1  Co m p l e t e d   a p p l i c a ti o n   f o rm  Y e s  n / a    

2  Ow ne rship   c e rt i fic a te  Y e s  n / a    

3  Lo c a t i o n   P l a n   (S c a le   o f   1 : 1 2 5 0   o r  1 : 2 5 00 )  Y e s  n / a    

4  Pla n s  a n d   Draw in g s;   t o   i n clu d e :  Y e s  n / a    

          -  B lock   Pl a n   1 : 20 0   o r  1: 50 0    Y e s    n / a    

 -  Existing   a n d   Pro p o s e d   E lev a ti o n   1 : 5 0   o r 1 : 1 0 0  Y e s  n / a    

 -  F l oo r pla n s   1 : 5 0   o r   1 : 1 0 0  Y e s  n / a    

   -    Ro o f   p l a n   1 : 5 0   o r  1 : 1 0 0    Y e s    n / a    

 -  S po t   l e v e ls  Y e s  n / a    

 -  S e cti on s   o n   sl op i n g   l a n d   a n d   ad ja c en t   l an d  Y e s  n / a    

   -    De m o l i ti o n   p l a n s (If   L B C/ DCA)    Y e s    n / a    

  5    Desi g n   &   Acc e ss   St a t e me n t   ¹    Y e s    n / a    

6  Pr e - app l i c a t i o n   C omm un ity C o n s u lt a t i o n   R ep o rt ( M a jor  app l i c a ti o n s  o n ly)  Y e s  n / a    

  7                         Planning Fee    Y e s    n / a    

 

To   b e   c o mp le t e d   b y  t h e   a pp l i c a n t / a ge n t   a n d   s u b m itt e d   a l o ng si d e   t h e   a pp l i c a ti o n       whichever of t h e                                            

OFFICIAL USE   O N L Y  

B a sic re q u i r em e n ts   m e t?   (val i d )  Y e s                No  

O the r s u p p o rt i n g   i n f o r ma ti o n   me t ?  Y e s                No  
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