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PETROLEUM (REGULATION) ACTS (NORTHERN IRELAND) 1929 & 1937

APPLICATION FOR THE GRANT, RENEWAL OR TRANSFER OF A LICENCE TO KEEP PETROLEUM SPIRIT (and / or PETROLEUM MIXTURES)

LICENSEE DETAILS
	NAME AND ADDRESS

Postcode:
	TELEPHONE

MOBILE


Please note: If the application is in respect of a legal partnership then the Trading Name (if applicable) and the name, address and telephone number of each partner must be listed on a separate page and enclosed with the application.  Please indicate if this is a partnership YES/NO

IF A LIMITED COMPANY:

	NAME AND REGISTERED ADDRESS

Postcode:

Company Secretary:


	TELEPHONE

FAX

Company Registration Number:




SITE DETAILS 



Do you own this site YES/NO (If no, give details below)
	NAME AND ADDRESS OF PREMISES

Postcode:

Telephone No:


	NAME AND ADDRESS OF OWNER OF SITE

Postcode:

Telephone No:


FUEL DETAILS

	Type of Fuel
	Quantity

(litres)
	Mode of Storage

If underground tanks – state number and size of tanks

If cans/drums or gas bottles– state where the cans or drums are to be kept and the total amount

	Petroleum Spirit (Petrol)
	
	

	Petroleum Mixtures
	
	

	Diesel
	
	

	Liquefied Petroleum Gas (Autogas)
	
	

	Kerosene (Home Heating)
	
	


PUMPING EQUIPMENT

	No of Pump Islands
	No of Petrol Dispensing Lines

(Or Nozzles)?
	Make and Model of pump, and year of installation, if known

	
	
	


TANKS

	No of Tanks
	Grade
	Capacity
	Date Installed 

(if known)
	Construction Material

	
	
	
	
	


MODE OF OPERATION – tick as appropriate:

	Licensee Controlled Deliveries (LCD)
	
	Driver Controlled Deliveries (DCD
	

	Daylight Deliveries
	
	24 hour (Night time) Deliveries
	

	Independent Wet stock Reconciliation
	
	Third Party Fuel Management
	

	Attended Self Service
	
	Unattended Self Service
	

	Vapour Recovery Stage 1
	
	Vapour Recovery Stage 2
	

	LPG Bulk Storage Capacity: 
	
	LPG Bottled Gas Only (>4m)
	

	Interceptor
	
	No Interceptor
	


I (print name in full) .........................………………………………………………….

do hereby apply to Lisburn & Castlereagh City Council for the Grant/Renewal/Transfer (delete as appropriate) of a licence to keep the listed substances at the named premises.  I further certify that I have read and understood the conditions of licence agreed by Lisburn & Castlereagh City Council and undertake to fully comply with these conditions and other relevant statutory obligations.  I enclose the licence fee relevant to my storage requirements as according to the scale of fees detailed on page 3.

Signed ……………………………………………….
Date ………………………………………

(In the case of a Limited Company or Club, signature must be that of Secretary)

(In the case of a Partnership, the signature must be that of one of the partners)

IMPORTANT NOTE:  FAILURE TO MAKE A FULL APPLICATION I.E. FULLY COMPLETED APPLICATION FORM, REQUIRED CERTIFICATES (REFER TO PAGE 2), SITE PLAN (IF REQUIRED) AND APPROPRIATE FEE COULD RESULT IN A RECOMMENDATION TO COUNCIL THAT THE APPLICATION BE REFUSED.

CONDITIONS OF APPLICATION: The following Certificates MUST accompany the application
1 ELECTRICAL CERTIFICATES (ANNUAL):
a. Filling Station Electrical Periodic Inspection Report


b. Certificate of Electrical Inspection and Testing at Filling Stations Following the Periodic Inspection of Existing Installations In and Associated With Potentially Flammable Atmospheres Health and Safety at Work etc Act 1974, Electricity at Work Regulations 1989, Dangerous Substances and Explosive Atmospheres Regulations 2003

A Certificate from an approved competent electrical engineer, stating that the electrical installations on site have been examined and tested and found to be in a satisfactory condition.  The approved competent electrical engineer must have been assessed for the hazardous area extension under the UKAS accredited scheme.  Current membership of the following bodies is considered as an acceptable qualification:

c. NICEIC Contractor 
d. Institute of Electrical Engineers (IEE)

e. Electrical Contractors Association (ECA) or Electrical Contractors Association of Scotland (ECAS)

(Certificate document from electrician in accordance with named registering body)


2 DSEAR RISK ASSESSMENT (Dangerous Substances and Explosive Atmospheres (NI) Regulations  2003) Reviewed annually 
This regulation requires all employers and the self-employed to assess all potential risks to employees and others whose safety may be affected by the use or presence of a dangerous substance at the workplace.
3 FIRE FIGHTING EQUIPMENT (ANNUAL):
A Certificate confirming that all fire fighting equipment on site is in good working condition and suitable for the purpose for which it is intended.

4 INTERCEPTOR (ANNUAL):
Petrol Interceptors must be cleaned and checked at least once annually or as may be required by the Licensing Authority.  


5 TANK TESTING & TESTING OF PIPEWORK

Where appropriate, precision or vacuum testing certification confirming the integrity of the petroleum storage tanks.  (Certification from contractor) (Testing  is required after 10 years then every 5 years until age 20 and then every 3 years when the tanks are >20 years old)
OR
SUBSTANTIATION OF FUEL MANAGEMENT SURVEILLANCE SYSTEM
Letter from company, dated and with the name and address of premises being monitored over 24hour period. The letter must also outline the service provided including Statistical/ Delivery Reconciliation and the type of alarm management system in place.



THE PETROLEUM (REGULATION) ACTS (N.I.) 1929 & 1937

PETROLEUM LICENCE NOTES FOR APPLICANT
1 An application for a Petroleum Licence consists of:

· Completed Application Form

· Completed Certificates as required

· Appropriate fee, effective from 1 April 2012 (see below)

	
	Applications received after 1 April 2012

	To keep a quantity not exceeding 2,500 litres


	£42.00

	Exceeding 2,500 not exceeding 50,000 litres


	£58.00

	Exceeding 50,000 litres


	£120.00

	Transfer of a licence


	£8.00


The applicant must ensure that an up to date site plan, showing the general layout of the fuel installations including tanks, pipe work, drains, vents and any building or shop is lodged with the Licensing Section of Council.

2 The application must be signed by:

· in the case of a sole trader, the licensee

· in the case of a registered company, the company secretary

· in the case of a partnership, one of the partners

3 If the Applicant is a sole trader, the application MUST be accompanied by two official forms of identity which detail their home address e.g. recent utility bills, driving licence or passport.

4 When received the application will be recorded, receipted and checked and acknowledged within 10 working days.

5 The premises will be inspected by an authorised Council Officer to ensure compliance with the Licencing Conditions. 

6 Licence issued following satisfactory completion of all above criteria.

7 Dangerous Substances and Explosive Atmosphere Regulations (Northern Ireland) 2003 shall be referred to as DSEAR within this application pack.

Your Personal Data

What we need
Lisburn & Castlereagh City Council is the ‘Controller’ of the personal data that you provide to us. This personal data is gathered for legal purposes in compliance with legislation enforced by Lisburn & Castlereagh City Council. We only collect basic personal data, this does not include any special types of information, it does however include name, address, email etc.
Why we need it
You are providing your personal data to the Council whose lawful basis for processing is for compliance with a legal obligation under legislation enforced by the Council. We will not collect any personal data from you we do not need in order to provide and oversee this service to you.
What we do with it
The personal data may be shared internally within the Council with staff who are involved in providing this service and, where necessary, between internal departments with the purpose of supporting an effective delivery of service.

It may also be shared or disclosed to any other statutory body where the body has a legislative basis to request it. 

Your personal data will not be shared or disclosed to any other organisation without your consent, unless the law permits or places an obligation on the Lisburn & Castlereagh City Council to do so.

All personal data that we process is processed by our staff in the UK however for the purposes of IT hosting and maintenance this information is located on servers within the European Union. No 3rd parties have access to your personal data unless the law allows them to do so. We have a Data Protection regime in place to oversee the effective and secure processing of your personal data.
How long we keep it
We are required under UK law to keep your basic personal data (name, address, contact details) in line with the Council’s Records Retention and Disposal Schedule.
What we would also like to do with it
We may contact you to provide you with educational or promotional communications to assist you comply with your statutory obligations under legislation enforced by the Council.
What are your rights?
If at any point you believe the information we process on you is incorrect you may request to see this information and even have it corrected or deleted. If you wish to raise a complaint on how we have handled your personal data, you can contact our Data Protection Officer who will investigate the matter. If you are not satisfied with our response or believe we are processing your personal data not in accordance with the law you can complain to the Information Commissioner’s Office (ICO). 
Full details of can be found on the Lisburn & Castlereagh City Council website: www.lisburncastlereagh.gov.uk
For Office use only


Payment Received: 


Administrator: 


Receipt Reference: 








Lisburn & Castlereagh City Council


Civic Headquarters


Lagan Valley Island


Lisburn, BT27 4RL


Tel: 028 92509 250 


Email: Env.Health@lisburncastlereagh.gov.uk
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