
  

 
LISBURN & CASTLEREAGH CITY COUNCIL 

 
Island Civic Centre 

The Island 
Lisburn 

BT27 4RL 
 

21 September, 2017 

 
TO: The Right Worshipful the Mayor, Aldermen & Councillors of Lisburn & 

Castlereagh City Council 
 

 The monthly meeting of Lisburn & Castlereagh City Council will be held in the Council 
 Chamber, Island Civic Centre, The Island, Lisburn, BT27 4RL, on Tuesday, 26 September, 
 2017 at 7.00 pm for the transaction of the business on the undernoted Agenda. 

 
 You are requested to attend. 
 

 Food will be available in Lighters Restaurant from 5.30 pm. 
 
 
 
 DR THERESA DONALDSON 
 Chief Executive 
 Lisburn & Castlereagh City Council 
 
 



AGENDA 

1 BUSINESS OF THE RIGHT WORSHIPFUL THE MAYOR 

2 APOLOGIES 

3 DECLARATION OF MEMBERS’ INTERESTS; 

(i) Conflict of interest on any matter before the meeting (Members to confirm 
the specific item) 

(ii) Pecuniary and non-pecuniary interest (Member to complete the 
Disclosure of Interest form) 

4 COUNCIL MINUTES   -  Meeting of Council held on 22 August, 2017 

5 MATTERS ARISING 

6 DEPUTATIONS 
(None) 

7 BUSINESS REQUIRED BY STATUTE 
      (i) Signing of Legal Documents 

 Belfast City Council, City Hall, Belfast, and Lisburn and Castlereagh City
Council – Memorandum of Understanding with respect to the implementation
of an agreed cemetery subsidy for grave purchases and interments therein for
residents of Lisburn and Castlereagh City Council area wishing to use the
cemetery services at Dundonald, Knockbreda or Roselawn Cemeteries

 Lisburn and Castlereagh City Council with Tony Patterson Sportsgrounds
Limited of 49 Ballynahinch Road, Saintfield, BT24 7ND – Contract relating to
the upgrade of one natural grass pitch to sand carpet construction

8 ADOPTION OF MINUTES OF COMMITTEES 

Leisure and Community Development Committee 
Environmental Services Committee        
Development Committee           

Capital Projects Committee        
Corporate Services Committee        

5 September 2017    
6 September 2017     
6 September 2017    
12 September 2017  
12 September 2017 

Special Governance and Audit Committee    25 September 2017 
 (Verbal Report will be provided) 



Special Development Committee                                                      25 September 2017 
           (Verbal Report will be provided) 

 
Planning Committee   (For Noting)                                                           7 August 2017 
Special Planning Committee   (For Noting)                                            21 August 2017 

 
9 REPORT FROM CHIEF EXECUTIVE 

  

 Items for Decision 
 

1 Low Power Wide Area Network (LPWAN) for the Northern Ireland Region 

2 Hope 4 ME & Fibromyalgia – Council’s Request for Meeting 
3 National Association of Councillors Conference and AGM – 03-05.11.17 - Glasgow 
4 Belfast Region City Growth Deal – Elected Members’ Meeting 
5 Atlanta Trade Development Programme 14-16 October, 2017 
6 LDP Planning Policy Review Workshops 
7 Northern Ireland Water Annual Suppliers’ Day – 2 November 2017 

  
 Items for Noting 

 

8 Health & Safety of Tower Block and Apartment Accommodation in the Lisburn & 
Castlereagh City Council Area 

9 Lisburn Courthouse 
10 Autism NI 
11 Local Full Fibre Networks – Regional Gigabit Voucher Scheme 
12 Reporting of Planning Enforcement Cases 
13 Public Bodies Annual Report for Northern Ireland 2015/16 

  

10 REPORTS OF MEMBERS ON BOARDS 
(None) 
 

11 REPORTS ON DECISIONS SUBJECT TO THE RECONSIDERATION PROCEDURE  
(None) 
 

12 NOTICE OF MOTION 
(None) 
 

 
 
 
 
 



13 
 

CONFIDENTIAL BUSINESS  
 
Report by the Chief Executive in connection with: 
 
1. Deed of Agreement Pursuant to Section 76 of the Planning Act (Northern Ireland) 2011 
    between Lisburn and Castlereagh City Council and Ms Catherine Hynes and Mr James  
    Hynes for Location 80m SE of 30 Quarterlands Road, Dundrod, Crumlin  (confidential due 
    to containing information in relation to which a claim to legal professional privilege could 
    be maintained in legal proceedings) 
2. Deed of Agreement Pursuant to Section 76 of the Planning Act (Northern Ireland) 2011 
    between Lisburn and Castlereagh City Council and Mr Robert Wilson and Mrs Ruth     
    Wilson for Location North-East of No 59 Windmill Road, Hillsborough  (confidential due to  
    containing information in relation to which a claim to legal professional privilege could 
    be maintained in legal proceedings) 
3. Public Realm Scheme – Lisburn City Centre  (confidential due to containing information  
    relating to the financial or business affairs of any particular person (including the Council 
    holding that information) 
 
Members are requested to go to the Confidential folder on SharePoint 
 

14 ANY OTHER BUSINESS 
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LISBURN  &  CASTLEREAGH  CITY  COUNCIL 
 

Minutes of the Monthly Meeting of Council held in the Island Civic Centre, The 
Island, Lisburn, on Tuesday, 22 August, 2017 at 7:04 pm 
  
 
PRESENT: 
 

The Right Worshipful the Mayor 
Councillor T Morrow 
 
Deputy Mayor 
Councillor H Legge 
 
Aldermen D Drysdale, A G Ewart MBE, M Henderson MBE, 
T Jeffers, W A Leathem, S Martin, S P Porter and J Tinsley 
 
Councillors N Anderson, J Baird, R T Beckett, S Carson,  
D J Craig, O Gawith, A Girvin, A Givan, J Gray MBE,  
A Grehan, B Hanvey, J McCarthy, B Mallon, T Mitchell,  
J Palmer, L Poots, C Quinn, A Redpath, M Tolerton, 
N Trimble and R Walker 
 

IN ATTENDANCE: 
 

Lisburn & Castlereagh City Council 
 
Chief Executive 
Director of Service Delivery (Regulated) 
Director of Service Support 
Director of Environmental Services 
Lead Head of Planning & Building Control 
Head of Service (Sports Services) 
Head of Marketing and Communications (Ms A Goddard) 
Assistant IT Manager (Infrastructure) 
Member Services Officer 
Attendance Clerk 
 

Commencement of the Meeting 
 
At the commencement of the meeting, The Right Worshipful the Mayor, Councillor  
T Morrow, welcomed those present to the meeting, following which the Chief Executive 
outlined the evacuation procedures in the case of an emergency. 
 
Councillor Morrow requested that all mobile phones be switched off or put on silent for 
the duration of the meeting. 
 
 
Prayers 
 
The Right Worshipful the Mayor, Councillor T Morrow, referred to the tragic deaths of  
Mr Jamie Hodson and Mr Gavin Lupton, who had lost their lives whilst participating in 
this year’s Ulster Grand Prix.  Councillor Morrow paid tribute to their courage, bravery 
and skill and, on behalf of the Council, expressed condolences to these riders’ families, 
friends and the teams which they represented.  As a mark of sympathy, those present at 
the meeting stood and observed a minute’s silence. 
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Prayers  (Contd) 
 
At this stage, The Right Worshipful the Mayor, Councillor T Morrow, introduced 
Mrs Jenny Williams from Habitat for Humanity, which was one of two chosen charities 
for Councillor Morrow’s Mayoral term.  Mrs Williams presented a short video and 
addressed the Council on the work of Habitat for Humanity.  She thanked the Mayor for 
having chosen to support this organisation during his term in office and stated that she 
looked forward to working with the Council during the forthcoming year. 
 
Alderman W A Leathem arrived to the meeting during Mrs Williams’ address (7.09 pm). 
 
Following her address, Mrs Williams led the Council in prayer, during which she referred 
to the following bereavements: 
 

 Ms Maureen Campbell, mother of Dawn Campbell who was an employee at 
Ballyoran Community Centre; and 

 Mr Ian Maye, Department for Communities, who many Elected Members had 
worked with during the reorganisation of the district councils. 

 
The Right Worshipful the Mayor, Councillor T Morrow, thanked Mrs Williams for her 
attendance and stated that he looked forward to working with her.  He also thanked 
those Elected Members who would be participating in the Mayor’s Charity Working 
Group over the forthcoming year. 
 
 
1. Business of The Right Worshipful the Mayor 
 

The Right Worshipful the Mayor, Councillor T Morrow, outlined the engagements 
he had attended during the month as follows: 
 
 Judging for Pride of Place Awards at the Lock Keeper’s Inn, Seymour Hill 

and Conway Rise and Dreamscheme NI; 
 Reception for Alderman A G Ewart MBE; 
 Opening Ceremony of the Junior International Canoe Polo Championships; 
 Lunch with the Judges of the Britain in Bloom Competition; 
 Classic Car and Bike Parade at the start of Bike Week, which had been a 

huge success.  Councillor Morrow thanked Mr Sammy Spence and his team 
for having organised this event and raising money for the Mayor’s Charity; 

 CIM Conference on Tourism Marketing at The Pitts, Dundrod; 
 IFA Opening Dinner for the UEFA Under 19 Women’s Tournament in 

Windsor Park; 
 Dinner for UEFA Women’s Under 19 Championship at Belfast City Hall; 
 Feltmakers North Association Opening Exhibition in Lisburn Library; 
 Teddy Bears Picnic at Carryduff; 
 Ulster Grand Prix, which had been a hugely successful event and for which 

Councillor Morrow extended his thanks to the Head of Service (Parks & 
Amenities); 

 Official Opening of TK Maxx; 
 Council Away Day, which had been well supported by Members; 
 Moira Integrated Primary School Teddy Bears Picnic; and 
 Halftown Residents’ Association Community Festival. 
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1. Business of The Right Worshipful the Mayor  (Contd) 
 

At this stage, The Right Worshipful the Mayor, Councillor T Morrow, thanked the 
Deputy Mayor, Councillor H Legge, for having attended a number of events on 
his behalf during the last month, as follows: 

 
 Green Flag Awards in Bangor; 
 Media Brief for Air Ambulance NI; 
 Lisburn Pipe Band Championships in Moira Demesne; 
 Captain’s Night Dinner at Castlereagh Hills Golf Club; 
 Wheels 4 Chris Annual Car Show at Tesco, Bentrim Road, Lisburn; 
 Dromara Destroyers Motorcycle Ride Out in Dromara; 
 Moira Speciality Food Fare; 
 Intercommunity Football League at the Ozone; 
 Launch of Moira Calling Festival; 
 Bridge Community Centre Open Day; and 
 Performance by Ulster Youth Orchestra. 
 

 
2. Apologies 
 

It was agreed to accept apologies for non-attendance at the meeting on behalf of 
Alderman W J Dillon MBE and G Rice MBE, Councillors B Bloomfield MBE, 
A P Ewing, J Gallen, A McIntyre, U Mackin and S Scott, the Director of Service 
Delivery (Non-Regulated) and the Director of Service Transformation. 
 
At this point, The Right Worshipful the Mayor, Councillor T Morrow, welcomed 
Councillor M Tolerton to the meeting following her recent illness. 
 
 

3. Declarations of Interest 
 

There were no declarations of interest made at this point in the meeting.   
 
Councillors N Anderson and L Poots arrived to the meeting at this point (7.23 pm). 
 
During the meeting, the following declarations of interest were made: 
 

 Councillor D J Craig in respect of item 9.3 ‘Autism NI: Correspondence 
Regarding Autism Impact Awards’, in light of his honorary lifetime 
membership of Autism NI; 

 Alderman S P Porter in respect of item 9.5 ‘The Executive Office: Social 
Investment Fund, Revised Letter of Offer – Development of Laganview 
Enterprise Centre’, as he was a member of the Social Investment Fund 
Programme; 

 Councillors B Hanvey, N Anderson and B Mallon in respect of item 13.6 
‘Deed of Agreement Pursuant to Section 76 of the Planning Act (Northern 
Ireland) 2011 between Lisburn and Castlereagh City Council and 
Drumkeen Holdings Limited, given that they had spoken in favour of this 
application at a Planning Committee meeting. 
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4. Council Minutes 
 

It was proposed by Councillor O Gawith, seconded by Councillor C Quinn and 
agreed that the minutes of the meeting of Council held on 25 July, 2017 be 
confirmed and signed, subject to the following amendments which were 
requested by the Deputy Mayor, Councillor H Legge: 
 
Page 659, Item 1 
Business of The Right Worshipful the Mayor 
 
The last two bullet points under this item to be amended to read: 
 
 Fun Day at Ballybeen Cultural Fun Day; and 
 Ballymacash Regeneration Fun Day. 
 
 

5. Matters Arising 
 
 There were no matters arising. 
 
 
6. Deputations 
 
 There were no deputations. 
 
 
7. Business Required by Statute 
 

(i) Signing of Legal Documents 
 
On a proposal by Alderman M Henderson, seconded by Councillor O Gawith, it 
was agreed that the following legal documents be signed at the meeting: 
 

 Lisburn and Castlereagh City Council and WAMCAL Limited of 3 Balgillo 
Road, Broughty Ferry, Dundee, DD5 3LU – Contract for the provision of 
service to supply and deliver accredited Operator Competence Certificate 
(OCC) training to Council staff; 

 Lisburn and Castlereagh City Council and Tailored Image of 8A The Linen 
Green, Moygashel, County Tyrone, BT71 7HB – Contract for the supply 
and delivery of Corporate Uniform and Associated Services; 

 QTH Limited of 611D Carnmore House, 613 Lisburn Road, Belfast BT9 
7GT (Registered Owner of Folio AN206968L) and Lisburn and 
Castlereagh City Council – Surrender of Lease (part lands at Maghaberry); 

 Lisburn and Castlereagh City Council and Maghaberry Community 
Association of Maghaberry Road (Registered Owner of Folio DN206968L) 
– Surrender of Lease (part lands at Maghaberry) 

 Lisburn and Castlereagh City Council and East Belfast Surestart of 134 
Albertbridge Road, Belfast, BT5 4GS – Lease of Unit 1 Ballyoran Centre, 
30 Rosneath Gardens, Dundonald, BT16 1UN; 
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(i) Signing of Legal Documents  (Contd) 
 

 Lisburn and Castlereagh City Council and Andy Tyrie of 12 Millars Court, 
Dundonald, BT16 2YD, Nichola Johnston of 29 Craignish Crescent, 
Dundonald, BT16 2NP and Peter Gerard of Lismore, 69 Station Road, 
Craigavad, Holywood, BT18 0BP – Lease of Unit 2 Ballyoran Centre, 30 
Rosneath Gardens, Dundonald, BT16 1UN; 

 Lisburn and Castlereagh City Council and Neil Shields of 59 Drumadoon 
Drive, Dundonald, BT16 2PP – Lease of Unit 3 Ballyoran Centre, 30 
Rosneath Gardens, Dundonald, BT16 1UN; 

 Lisburn and Castlereagh City Council and Andy Tyrie of 12 Millars Court, 
Dundonald, BT16 2YD, Nichola Johnston of 29 Craignish Crescent, 
Dundonald, BT16 2NP and Peter Gerard of Lismore, 69 Station Road, 
Craigavad, Holywood, BT18 0BP – Lease of Unit 4 Ballyoran Centre, 30 
Rosneath Gardens, Dundonald, BT16 1UN; 

 Lisburn and Castlereagh City Council and Riston Girvan of 12 Lismore 
Way, Dundonald, BT16 1TF – Lease of Unit 6 Ballyoran Centre, 30 
Rosneath, Dundonald, BT16 1UN; 

 Lisburn and Castlereagh City Council and Andy Tyrie of 12 Millars Court, 
Dundonald, BT16 2YD, Nichola Johnston of 29 Craignish Crescent, 
Dundonald, BT16 2NP and Peter Gerard of Lismore, 69 Station Road, 
Craigavad, Holywood, BT18 0BP – Lease of Unit 7 Ballyoran Centre, 30 
Rosneath Gardens, Dundonald, BT16 1UN; 

 Lisburn and Castlereagh City Council and James Frazer of 14 Willowvale, 
Dundonald, Colin Orderly of 35 Drumadoon Drive, Dundonald and Sam 
Stevenson of 79 Brooklands Road, Dundonald – Lease of Dungoyne 
Community Centre, Dungoyne Park, Dundonald; 

 Lisburn and Castlereagh City Council and Lisburn Sea Cadets of Bridge 
Community Centre, 50 Railway Street, Lisburn, BT28 1XP – Licence for 
Sea Cadets Hall, Bridge Community Centre, Lisburn; and 

 Lisburn and Castlereagh City Council and Lisburn Citizens Advice of 
Bridge Community Centre, 50 Railway Street, Lisburn, BT28 1XP – Lease 
of rooms at the Bridge Community Centre, 50 Railway Street, Lisburn 

 
 
8. Adoption of Minutes of Committees 

 
It was agreed that the minutes and recommendations of the undernoted 
meetings be adopted, subject to any changes recorded below: 
 
Special Development Committee     24 July 2017 
Proposed by Alderman A G Ewart 
     Seconded by Alderman D Drysdale 
 
For Noting 
 
Planning Committee                     28 June, 2017 
 
The minutes of the Planning Committee meeting of 28 June, 2017 had been 
circulated for noting only as these minutes had been agreed at the subsequent  
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8. Adoption of Minutes of Committees  (Contd) 
 
meeting of the Planning Committee on 7 August, 2017.  It was proposed by 
Councillor L Poots, seconded by Councillor N Trimble and agreed that their 
contents be noted. 
 

 
9. Report from Chief Executive 
 

It was agreed that the reports and recommendations of the Chief Executive be 
adopted, subject to any decisions recorded below. 
 
Items for Decision 
 
9.1 Erasmus+ Letter of Offer – Age Friendly Communities 
 
The Chief Executive reported that, following a successful bid, the Council had 
received an offer of €297,735 (£270,787) under the EU Erasmus+ Programme to 
deliver a project entitled ‘Age Friendly Communities’.  The aim of the project was 
to support SMEs, Retailers and Service Delivery Agents to improve product/ 
service delivery that better met the needs of older people and, as a 
consequence, maximise opportunities for greater economic return.  The project 
would be delivered within the Council area and in tandem with designated areas 
within Denmark, Poland, Spain and Republic of Ireland and would share the 
objectives of the newly appointed Age Friendly Co-ordinator and, furthermore, 
would be critical to the meaningful delivery of the Council’s Community Plan.  
The key outcomes of the project were outlined in the Chief Executive’s report.   
 
The Council would act as lead partner and, consequently, would be responsible 
for the management and administration of the overall grant scheme on behalf of 
the Council and five other delivery agents, as listed in the Chief Executive’s 
report. 
 
Whilst the Council would manage the administration of the total grant of 
€297,735 (£270,787), the actual proportion of the grant awarded directly to the 
Council to deliver the project locally was €57,766 (circa £52,500).  The letter of 
offer agreement had been signed by the Chief Executive, with the agreement of 
the Development Committee Chairman, and returned to the awarding body on 17 
August, 2017 to adequately meet a requirement to return documentation within 5 
working days.  Taking into consideration that the letter of offer agreement had to 
be signed before any scheduled meeting of the Development Committee, it was 
proposed by Alderman A G Ewart, seconded by Alderman M Henderson and 
agreed that retrospective approval be given to the acceptance of €297,735 
(£270,787) grant from EU Erasmus+ to deliver the ‘Age Friendly Communities’ 
project. 
 
9.2 Department for Infrastructure: Small Grant for Greenways Competition 
 (Stage 3) – Letter of Offer 
 
Members were provided with a copy of a Letter of Offer dated 10 August, 2017 
from the Department for Infrastructure confirming the offer of a grant of £25,000 
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9.2 Department for Infrastructure: Small Grant for Greenways Competition 
 (Stage 3) – Letter of Offer  (Contd) 
 
towards the cost of developing the Carryduff Greenway proposal into a fully 
worked up project bid and detailed design.  It was proposed by Councillor  
N Anderson, seconded by Councillor B Hanvey and agreed that the Letter of 
Offer be accepted and that the Chief Executive and Director of Service Delivery 
(Non-Regulated) be authorised to sign the associated Form of Acceptance on 
behalf of the Council. 
 
It was further noted that the Letter of Offer from the Department had indicated 
that it was currently developing a Capital Grants Programme for greenways 
which would be open to all councils that had a fully worked-up project bid and 
detailed design of their scheme. 
 
9.3 Autism NI: Correspondence Regarding Autism Impact Awards 
 
Members were provided with a copy of correspondence received from Autism NI 
promoting the Autism Impact Award initiative operated by the organisation and 
offering the provision of training and support towards the Council becoming an 
Autism Impact Award Champion.  It was noted that the Lagan Valley LeisurePlex 
was already engaged in the scheme. 
 
It was agreed, on a proposal by Councillor D J Craig that the Chief Executive (a) 
liaise with Autism NI to ascertain the implications to the Council of it becoming an 
Autism Impact Award Champion and if there would be any costs involved; and 
(b) bring a further report on this matter to the next meeting of Council. 
 
9.4 Department for Communities: Community Festival Fund 2017/2018 
 
Members were reminded that, at the meeting of Council held in July, it had been 
agreed to send a letter to the Department for Communities highlighting a number 
of concerns in relation to the Community Festivals Fund 2017/2018 and the 
impact that late notification of the fund had on local community organisations. 
 
Members were provided with a copy of the subsequent response from the 
Department dated 9 August, 2017. 
 
Alderman W A Leathem expressed his dissatisfaction with the response received 
from the Department.  He referred to the devastating effect the late notification of 
the fund had on local community organisations, given the time needed for them 
to follow due process in applying to the Council for funding and subsequently 
organise events.  From an audit and risk point of view, this also had an impact on 
councils.  Alderman Leathem advised that he was due to meet the following 
week with the Director of Service Delivery (Non-Regulated) and at that meeting 
he would be raising this matter.  At the request of Alderman W A Leathem, it was 
agreed that this matter would be progressed through the Leisure and Community 
Development Committee. 
 
 
Mrs J Williams from Habitat for Humanity left the meeting at this point (7.31 pm). 
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9.5 The Executive Office: Social Investment Fund, Revised Letter of Offer –  
 Development of Laganview Enterprise Centre 
 
Members were reminded that the Council had previously agreed with the 
Executive Office (EO) to act as the Lead Partner on behalf of Resurgam 
Community Development Trust in procuring and administering the contracts for 
the development of the above facility to extend Laganview Enterprise Centre.  It 
was noted that the Resurgam Community Development Trust had applied for and 
been awarded funding for the project from the Social Investment Fund 
Programme administered by the EO.  The project was almost completed and, 
following negotiation with the Executive Office over a number of “compensation 
events”, the EO had issued a further revised Letter of Offer dated 31 July, 2017 
increasing the total award of grant in recognition of these. 
 
Members having been provided with a copy of the above Letter of Offer, it was 
proposed by Alderman M Henderson, seconded by Councillor S Carson and 
agreed that it be accepted and that approval be given to the Chief Executive to 
sign this on behalf of the Council.  It was noted that the final account for the 
project was not yet completed.  As a result, it was likely there may be a further 
revision to the Letter of Offer to reflect remaining “compensation events” still the 
subject of negotiation with the EO. 
 
9.6 Motor Sport Taskforce: Request for Funding Contribution 
 
Members were provided with a copy of correspondence from the Chief Executive 
of Mid & East Antrim Borough Council, in her capacity as a member of the Motor 
Sport Taskforce.  It was noted that the Taskforce had agreed to commission a 
piece of research into economic opportunities and safety issues around motor 
sports across Northern Ireland.  This piece of work was being carried out by the 
Strategic Investment Board, supported by local universities, and the 
recommendations would be reported back to councils to improve, in particular, 
the economic opportunities that motor sport could offer the NI economy. 
 
The correspondence from the Taskforce requested that Local Government 
should contribute some financial support to the work and, as the Lisburn and 
Castlereagh area had a significant motor sport engagement through the Ulster 
Grand Prix, the Taskforce was seeking a contribution from this Council of £1,000 
to support the work.  It was proposed by Councillor S Carson, seconded by 
Councillor A Givan and agreed that the request for a financial contribution of 
£1,000 be approved. 
 
Councillor S Carson having referred to the fact that the world’s fastest road race 
took place within the Lisburn & Castlereagh City Council area, suggested that the 
Council should be represented on the Motor Sport Taskforce.  In response, the 
Chief Executive confirmed that the Director of Service Delivery (Non-Regulated) 
was a member of this Taskforce. 
 
Councillor A Givan referred to the minute’s silence observed earlier in the 
meeting as a mark of sympathy for the families of the two riders who had lost 
their lives in this year’s Ulster Grand Prix.  He went on to state that another rider 
was still fighting for his life and wished him every success for a return to full 
health and strength. 
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9.7 Rural Village Renewal Scheme – Drumbo/Stoneyford Financial Appraisals 
 
The Chief Executive reported that a preliminary agreement to financially support 
the Rural Village Renewal Scheme had been made at the Development 
Committee meeting on 5 April, 2017.  The projects across the five villages would 
be delivered in phases across the lifetime of the funding programme.  The first 
two villages with projects fully developed and having secured all statutory 
approvals and community support were Drumbo and Stoneyford.  The projects 
on both these villages required to be fully developed and with all Council and 
other statutory approvals in place to evidence an application to the NI Rural 
Development Programme.  The application period was scheduled for later 
August 2017. 
 
Members were provided with a copy of the Financial Appraisal for Drumbo 
Village Renewal Scheme and the Financial Appraisal for Stoneyford Village 
Renewal Scheme. 
 
The Council’s Financial Services Section had reviewed the Financial Appraisals 
for both Village Renewal Schemes and confirmed that they were consistent with 
the Council’s Financial Accounting Manual.  Approval having been sought to 
ensure the projects were fully developed and that applications could be 
progressed to secure the external funding, it was proposed by Councillor J Baird, 
seconded by Councillor L Poots and agreed that the Financial Appraisals for the 
Drumbo and Stoneyford Village Renewal Schemes be approved. 
 
9.8 National Association of Councillors Leisure and Culture Conference 
 29 September – 1 October, 2017 – Hull 
 
Members were provided with a copy of the programme in relation to the above 
conference, the estimated cost of a delegate’s attendance at which was £749.13.  
Alderman D Drysdale having advised that these dates clashed with the next fact 
finding visit in relation to Dundonald International Ice Bowl, it was agreed, on a 
proposal by Alderman J Tinsley, that this conference be noted. 
 
Alderman M Henderson advised that the AGM of the National Association of 
Councillors (NAC) would be taking place later in the year in Glasgow and 
requested that the Council book flights at an early date.  The Right Worshipful 
the Mayor, Councillor T Morrow, asked that NAC Members interested in 
attending the AGM contact the Member Services Unit to make the necessary 
arrangements. 
 
Alderman S P Porter having stated the importance of NAC Members considering 
the structure of its conferences, Alderman M Henderson agreed with his 
comments and stated that this was why it was important for Members to attend 
the forthcoming AGM as consideration was to be given at that meeting to the 
programme for next year’s conferences, which it was hoped would be more 
inclusive for all regions. 
 
Alderman M Henderson further advised that the NAC NI Region AGM was to 
take place on 6 October, 2017 in the Glenavon Hotel, Cookstown, and was open  
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9.8 National Association of Councillors Leisure and Culture Conference 
 29 September – 1 October, 2017 – Hull  (Contd) 
 
to all Members.  The Ombudsman was to be in attendance at this meeting to 
make a presentation on the Code of Conduct.  Alderman Henderson requested 
that permission be given to Members to attend. 
 
9.9 Extinguishment of Public Rights of Way at 74 Rathvarna Drive, Lisburn, 
 Order No.1, 2017 
 
Members having been provided with a copy of correspondence, press notices 
and a map from the Northern Ireland Housing Executive in relation to the 
extinguishment of public rights of way at 74 Rathvarna Drive, Lisburn, it was 
proposed by Councillor S Carson, seconded by Councillor N Anderson and 
agreed that this proposal be approved. 
 
In response to comments by Councillor S Carson, it was agreed to write to the 
Northern Ireland Housing Executive seeking (a) clarification on how an 
application was made for the purchase of any of its land or the extinguishment of 
a footpath adjacent to its land; and (b) an outline of the process involved within 
its own departments. 
 
9.10 Request for Delegated Authority to September 2017 Development  
 Committee 
 
In order to progress the tender appointment in respect of the Lisburn City Centre 
Masterplan Review, it was proposed by Alderman M Henderson, seconded by 
Alderman A G Ewart and agreed that delegated authority be granted to the 
September meeting of the Development Committee to deal with this matter. 
 
Items for Noting 
 
9.11 Health and Safety of Tower Block and Apartment Accommodation in the 
  Lisburn & Castlereagh City Council Area 
 
Members were provided with, and noted the contents of, copies of the following 
correspondence in response to representations by the Council seeking 
assurances from housing associations in regard to the safety of the tower block 
apartment accommodation in the Lisburn & Castlereagh City Council area in light 
of the Grenfell tragedy: 
 
(a) letter dated 25 July, 2017 from Triangle Housing; 
(b) letter dated 25 July, 2017 from Choice Housing; 
(c) letter dated 26 July, 2017 from Apex Housing Association; 
(d) letter dated 4 August, 2017 from Ark Housing; and 
(e) letter dated 7 August, 2017 from Clanmil Housing Group. 
 
9.12 Questions Asked by Councillors Following Presentation on DFI Roads 
  Progress Report 
 
Members were provided with a copy of a letter dated 16 August, 2017 from the 
Department for Infrastructure Roads, Eastern Division, in response to questions  
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9.12 Questions Asked by Councillors Following Presentation on DFI Roads 
  Progress Report  (Contd) 
 
raised by Elected Members during consideration of the Eastern Division Report 
at a special meeting of Council held on 14 June, 2017. 
 
Councillor B Hanvey referred to item 12 in the response from the Department 
relating to one of the Vehicle Activation signs on the Saintfield Road not working, 
which the Department had advised was a Northern Ireland Electricity (NIE) fault.  
Given that this was a road safety issue and it was imperative that, particularly 
coming into the winter months, this signage was fixed, it was proposed by 
Councillor B Hanvey, seconded by Councillor N Anderson and agreed that a 
letter be sent to NIE asking when the necessary repairs would be carried out. 
 
Alderman W A Leathem referred to item 6 in the response from the Department 
which related to the time taken to have issues associated with LD1 sorted out.  
The Department’s response advised that, following legal advice from the 
Departmental Solicitor’s Office, Carol Ramsey from the Department for 
Infrastructure had written to the Lead Head of Planning & Building Control on 21 
June, 2017 stating that responsibility for enforcing the Article 40 planning 
agreement for Brokerstown rested with the Council.  Alderman Leathem 
expressed his disagreement with this statement.  The Lead Head of Planning & 
Building Control updated Members on further correspondence sent to the 
Department since 21 June indicating that further legal advice sought by the 
Council was that the Department’s interpretation was incorrect.  A response in 
relation to the Council’s second legal intervention with the Department was 
expected to be received this week. 
 
Following discussion, it was proposed by Alderman W A Leathem, seconded by 
Councillor A Redpath and agreed that the Council make it clear to the 
Department that it completely rejected TransportNI’s version of events and that 
responsibility for enforcing the Article 40 planning agreement for Brokerstown did 
not rest with the Council. 
 
Alderman S P Porter commended the Lead Head of Planning & Building Control 
for actions he had taken in addressing this matter. 
 
9.13 Hope 4 ME & Fibro Northern Ireland 
 
Members were provided with a copy of correspondence dated 9 August, 2017 
from Hope 4 ME & Fibro Northern Ireland expressing thanks for the copy letter 
which the Council sent to Mr R Pengelly concerning the lack of specialist services 
for ME patients in Northern Ireland.  Hope 4 ME & Fibro Northern Ireland had 
welcomed the invitation to accompany Council representatives to any 
forthcoming meeting with officials from the Department of Health.  It was 
proposed by Councillor J Baird, seconded by Councillor D J Craig and agreed 
that this correspondence be noted. 
 
9.14 2018 Commonwealth Games: Queens Baton Relay 
 
The Chief Executive advised that, as part of the build-up to the 2018 
Commonwealth Games being held in the Gold Coast, Queensland, Australia, the  
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9.14 2018 Commonwealth Games: Queens Baton Relay  (Contd) 
 
Queens Baton Relay would be visiting Northern Ireland from 28-30 August, 2017.  
The Baton Relay had been offered to Northern Ireland Local Authorities for a 
period of two hours each over these dates.  Following liaison with the Northern 
Ireland Commonwealth Games Council, it had been confirmed that the Baton 
Relay would be in Lisburn & Castlereagh (Lagan Valley LeisurePlex) on 
Wednesday, 30 August from 4.30-6.30 pm.  In consultation with the Chairman of 
the Leisure and Community Development Committee, arrangements had been 
made to host a reception at the LeisurePlex to coincide with the visit of the 
Baton.  As part of the reception, it was proposed to organise a demonstration of a 
number of commonwealth games sports which would be delivered by local sports 
clubs.  It was proposed by Councillor J Baird, seconded by Councillor D J Craig 
and agreed that this information be noted. 
 
9.15 Special Meeting of Development Committee 
 
The Chief Executive reported that, following consultation with the Chairman of 
the Development Committee, Alderman A G Ewart, it had been agreed to 
convene a special meeting of that Committee on 25 September, 2017 at 5.30 pm 
for the purposes of receiving feedback from the consultation exercise relating to 
the Preferred Options Paper for the Local Development Plan.  All Members of 
Council would be invited to be in attendance.  It was proposed by Councillor  
J Baird, seconded by Councillor D J Craig and agreed that this information be 
noted. 
 
Additional Report 
 
9.16 Department for Infrastructure – Traffic Volumes in Castlereagh South 
 
Members were provided with a copy of a letter dated 15 August, 2017 from the 
Department for Infrastructure in response to the Council’s representations 
regarding traffic volumes in the Castlereagh South area.  Councillor N Anderson, 
having expressed his dissatisfaction with the contents of the response, proposed 
that a meeting be arranged with the Permanent Secretary and representatives 
from the Regeneration Forum to discuss the Forum’s report on roads in the 
Castlereagh South area.  The meeting should also include the Chairman and 
Vice-Chairman of the Development Committee, as well as Elected Members who 
represented the Castlereagh South district electoral area.  This proposal was 
seconded by Alderman M Henderson and agreed. 
 
9.17 Department of Agriculture, Environment and Rural Affairs – Rural 
  Development Programme 
 
Members were provided with a copy of a letter dated 16 August, 2017 from the 
Department of Agriculture, Environment and Rural Affairs confirming that the 
Rural Development Programme scheme for Rural Tourism business case had 
now been approved and that £50,000 of technical assistance funding was 
available to develop future pipeline projects.  It was proposed by Councillor 
J Baird, seconded by Councillor A Redpath and agreed that this correspondence 
be noted. 
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10. Reports from Members on Boards 
 

There were no reports from Members on Boards. 
 

 
11. Reports on Decisions Subject to the Reconsideration Procedure 
 
 There were no reports on decisions subject to the reconsideration procedure. 
 
 
12. Notice of Motion 

 
There were no Notices of Motion. 
 
 

13. Confidential Business 
 

It was agreed that the reports and recommendations of the Chief Executive be 
adopted, subject to any decisions recorded below. 

 
The Right Worshipful the Mayor, Councillor T Morrow, advised that the matters 
contained in the confidential report and additional confidential report would be 
dealt with “In Committee” due to containing information relating to the financial or 
business affairs of any particular person (including the Council holding that 
information). 
 
“In Committee” 
 
It was proposed by Councillor N Anderson, seconded by Councillor B Mallon and 
agreed that the items in the confidential report and additional confidential report 
be considered “in committee”, in the absence of members of the press and public 
being present. 
 
Items for Decision 
 
13.1 Regional City Deal 
 
Members were provided with the following: 
 
(a) general briefing paper on the Belfast City-region Growth Deal; 
(b) report from the Director of Service Delivery (Non-Regulated) in regard to 
  his attendance, on behalf of the Chief Executive, at a meeting of the  
  proposed Belfast City Region City Deal Bid held on 4 August, 2017; 
(c) copy of a presentation made by KPMG at the meeting on 4 August in 
  regard to “Progressing a City Deal for the Belfast Region”; 
(d) Project Information Template, together with the Project Selection 
  Guidance to help inform the type of projects that were relevant in a City 
  Deal context; and 
(e) copy of an extract from the Public Sector Executive August/September 
  2017 entitled “Early Learning from a City Deal”. 
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13.1 Regional City Deal  (Contd) 
 
It was proposed by Alderman A G Ewart, seconded by Councillor N Anderson 
and agreed that approval be given to the Council submitting a number of projects 
as part of the City Deal agenda and potential bids for funding opportunities that 
may become available through this medium, subject to the Chairman of the 
Development Committee, Alderman A G Ewart, approving this prior to 
submission. 
 
In response to comments by Alderman S P Porter regarding proportionality and 
ensuring there was a fair split of the funding, the Chief Executive confirmed that 
there was a very elaborate process for City Deal and further information in this 
regard would be presented to the Members in the coming months. 
 
13.2 Northern Ireland Business Start-Up Programme Update 
 
Councillor A Redpath left the meeting during consideration of this item of 
business (8.04 pm). 
 
Members were provided with a copy of a report following the tender evaluation of 
the Marketing & Communications tender of the Northern Ireland Business  
Start-Up Programme (NIBSUP), the procurement of which had been managed by 
the Central Procurement Directorate (CPD) on behalf of all 11 councils.  It was 
proposed by Alderman A G Ewart, seconded by Councillor J Baird and agreed 
that the recommendation of CPD, as outlined in the aforesaid report, be 
approved. 
 
13.3 Grass Pitch Construction: Billy Neill Soccer Centre of Excellence – Tender 
  Report 
 
Members were provided with a copy of a tender report, which was being reported 
to Council in order to expedite commencement of pitch construction and enable 
grass to be sown in October.   
 
The Head of Service (Sports Services) responded to concerns raised by 
Councillor A Givan in relation to both the price of carrying out this work and the 
necessity for this pitch.  Following discussion, it was proposed by Alderman  
S P Porter, seconded by Councillor D J Craig and agreed that the tender for the 
Natural Grass Pitch at the Billy Neill Soccer Centre of Excellence be awarded as 
outlined in the aforesaid report, subject to Officers in the Environmental Services 
Department confirming that the price quoted was appropriate for the work 
involved.  If this was not the case, it was agreed that consideration of the tender 
be deferred to the September meeting of the Leisure and Community 
Development Committee. 
 
Item for Noting 
 
13.4 Heathrow Hub Application 
 
Members were provided with a copy of a letter dated 28 July, 2017 from Invest 
Northern Ireland in support of one of Heathrow’s Logistics Hubs being located in  
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13.4 Heathrow Hub Application  (Contd) 
 
Northern Ireland.  It was proposed by Alderman A G Ewart, seconded by 
Councillor O Gawith and agreed that this correspondence be noted. 
 
Additional Confidential Report 
 
13.5 Local Full Fibre Networks – Regional Gigabit Voucher Scheme 
 
Councillor A Redpath returned to the meeting during consideration of this item of 
business (8.20 pm). 
 
The Chief Executive set out in her report information regarding the Regional 
Gigabit Voucher Scheme, which would be managed and administered by Belfast 
City Council on behalf of all those councils involved. 
 
Councillor D J Craig expressed concern at how a previous scheme had been 
administered by Belfast City Council.  The Chief Executive having responded to 
Councillor Craig’s comments, it was proposed by Councillor D J Craig, seconded 
by Councillor O Gawith and agreed that the Council submit a letter of support to 
Belfast City Council: 
 
(a) welcoming the opportunity to participate in a Regional Gigabit Voucher  
  Scheme; 
(b) seeking further information in relation to how Belfast City Council had  
  administered a previous scheme; 
(c) seeking an assurance that the scheme’s funding would be used for its  
  intended purpose and that Lisburn & Castlereagh City Council would  
  receive an equitable share of the funding; and 
(d) advising that Lisburn & Castlereagh City Council would undertake to  
  provide the necessary local support and assistance to ensure the scheme  
  was successfully delivered in its geographic area. 
 
13.6 Deed of Agreement Pursuant to Section 76 of the Planning Act (Northern 
  Ireland) 2011 between Lisburn and Castlereagh City Council and 
  Drumkeen Holdings Limited 
 
Councillors B Hanvey, N Anderson and B Mallon having declared an interest in 
this matter, left the meeting at this point (8.25 pm). 
 
Having noted information set out in the Chief Executive’s report and having been 
provided with a copy of the above Deed of Agreement, it was proposed by 
Councillor L Poots, seconded by Councillor N Trimble and agreed that approval 
be granted to the signing and sealing of the Deed of Agreement by The Right 
Worshipful the Mayor, Councillor T Morrow, and the Chief Executive. 
 
Resumption of Normal Business 

 
It was proposed by Councillor L Poots, seconded by Councillor O Gawith and 
agreed to come out of committee and normal business was resumed. 
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Councillors B Hanvey, N Anderson and B Mallon returned to the meeting at this 
point (8.26 pm). 
 

 
14. Any Other Business 

 
14.1 Adding Names to Lisburn War Memorial 
 Councillor R T Beckett 
 
Councillor R T Beckett advised that he had been approached by a resident of 
Lambeg regarding having the names of two of her family members, Thomas and 
Albert Hawthorne, who had died during the Battle of the Somme, added to the 
war memorial in Lisburn.  Councillor Beckett agreed to provide contact details for 
this resident to the Officer with responsibility for war memorials in order that this 
matter could be progressed. 
 
14.2 Planning Applications ‘Called In’ 
 Alderman D Drysdale 
 
Alderman D Drysdale referred to the fact that all Councillors were now at liberty 
to ‘call in’ any planning application.  In doing so, there was no obligation on the 
Councillor to attend the Planning Committee meeting at which the application 
was to be considered.  However, Alderman Drysdale encouraged any Member 
calling in an application on behalf of an applicant or objector to make sure that 
that person attended the meeting, as failure to do so delayed progression of the 
application.  Councillor R T Beckett stated that there was an onus on agents to 
check the planning portal and ensure the necessary party attended the meeting. 
 
14.3 Lisburn & Castlereagh Housing Liaison Forum 
 Alderman S P Porter 
 
Alderman S P Porter requested that an update in relation to the Lisburn & 
Castlereagh Housing Liaison Forum be reported to the next meeting of the 
Leisure and Community Development Committee. 
 
14.4 Lisburn Courthouse 
 Alderman S P Porter 
 
It was proposed by Alderman S P Porter, seconded by Councillor A Redpath and 
agreed that a letter be sent to the Department of Justice (DOJ) referring to the 
poor external condition of Lisburn Courthouse and requesting that work be 
carried out to improve its appearance.  He referred to the work being carried out 
by the Council in the City Centre through the Public Realm Scheme and 
suggested that the Council could work with the DOJ in this regard. 
 
 

There being no further business for consideration, the meeting was terminated at  
8.33 pm. 
 
 
             
                             Mayor 
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LISBURN  &  CASTLEREAGH  CITY  COUNCIL 
 

Minutes of the Meeting of the Leisure and Community Development Committee 
held in the Island Civic Centre, The Island, Lisburn, on Tuesday, 5th September 
2017 at 5.30 pm 
 
 
PRESENT: 
 

Alderman J Tinsley (Chairman) 
 
The Right Worshipful the Mayor 
Councillor T Morrow 
 
Deputy Mayor 
Councillor H Legge 
 
Aldermen W A Leathem, S Martin and S P Porter 
 
Councillors R T Beckett, J Gray MBE, A Grehan,  
T Mitchell, A McIntyre, C Quinn and R Walker 
 
 

IN ATTENDANCE: 
 

Head of Service (Cultural & Community Services) 
Head of Service (Parks & Amenities) 
Head of Service (Sports Services) 
Head of Service (Economic Development) 
Member Services Officer 
 

 
Commencement of the Meeting 
 
The Chairman of the Committee, Alderman J Tinsley, welcomed all present to the 
meeting.    
 
The Chairman asked that any Member entering or leaving the meeting alert him 
accordingly so that the Member Services Officer might accurately reflect arrival and 
departure times in the minutes. 
 
 
1. Apologies 
 

Apologies for non-attendance at the meeting were accepted and recorded on 
behalf of Alderman M Henderson MBE; Councillors N Anderson, R B Bloomfield 
MBE, and S Skillen; and the Director of Service Delivery (Non-Regulated). 

 
 
2. Declarations of Interest 
 

The Chairman invited Members to declare any Interests they might have in relation 
to the business of the meeting and reminded them of the requirement that they 
complete Declaration of Interest forms in this regard which had been provided at 
their places. 
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2. Declarations of Interest   (Continued) 
 

 
The following Declarations of Interest were made:- 
 

 Alderman J Tinsley – Item 3 of Report of Head of Service (Parks & 
Amenities) – “Dundonald - CCTV/Security”.  (Director of Lisburn 
Commerce Against Crime)  
 

 Alderman J Tinsley – Item 5 of Report of Head of Service (Cultural & 
Community Services) – “Community Transport”.  (Director of Lagan Valley 
Rural Transport) 

 
Alderman Tinsley advised Members that he would vacate the chair for 
consideration of the above items which would be dealt with by the Vice-Chairman, 
Councillor R Walker. 
 

 
3. Minutes 

 
It was agreed that the minutes of the meeting of the Leisure and Community 
Development Committee held on the 6th June 2017 as adopted by the Council at 
its meeting held on the 27th June 2017 be confirmed and signed. 
 
The Head of Service (Parks & Amenities) clarified an issue in relation to the tender 
report for Grass Pitch Construction at the Billy Neill Soccer Centre of Excellence 
which had been raised at the meeting of Council held on the 22nd August 2017. 
 
 

4. Hillsborough Forest Park - Proposals 
 
The Chairman of the Committee welcomed the Head of Service (Economic 
Development) to the meeting.  The Head of Service was in attendance to update 
on the Council’s proposed plans for the tourism development and management of 
Hillsborough Forest Park. 
 
With the aid of PowerPoint, the Head of Service made his presentation which 
addressed the following:- 
 

 strategic context of the proposals 
 existing site conditions 
 various activities, facilities and interpretation panels for the Forest, a 

number of which included ideas from the study visits to Grizedale, 
Whinlatter, and Slieve Gullion Forest Parks 

 Masterplan of the Hillsborough Forest project 
 Visitor Centre proposals 
 potential restoration of existing premises 
 analysis of the existing access points to Hillsborough Forest Park  
 consultation process to date  
 summary of costs for potential projects 
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4. Hillsborough Forest Park – Proposals   (Continued) 
 

 
 project timescales 
 decisions of Development Committee at its special meeting held on the 24th 

July 2017 
 next steps. 

 
Councillor A McIntyre and Alderman S Martin entered the meeting during the 
presentation (5.37 pm and 5.41 respectively). 
 
The Chairman, Alderman J Tinsley, thanked the Head of Service for his 
presentation and advised that the matter would be revisited later in the meeting. 
 
 

5. Report from the Director of Service Delivery (Non-Regulated) 
 
In the absence of the Director of Service Delivery (Non-Regulated), his report was 
presented by the Head of Service (Cultural & Community Services). 
 
It was proposed by Councillor A McIntyre, seconded by Alderman S Martin and 
agreed that the report and recommendations of the Director of Service Delivery 
(Non-Regulated) be adopted, subject to any decisions recorded below. 
 
5.1 Department for Communities 

Match Funding Contribution toward Resurgam Community  
Development Trust 2017-18 
 

The Director referred to a decision in 2016-17 whereby a contribution of £27k as 
match funding toward a Department for Communities Innovation Fund award to 
the Resurgam Community Development Trust had been approved. 
 
Members were advised that the Department for Communities had extended the 
project’s funding at the same level into 2017-18 and had again requested a 
Council matching contribution at a similar level.  Provision for such a contribution 
had been made in the 2017/2018 Estimates.  In addition, the Community 
Development Trust would again be contributing £35k from its own resources 
toward the project.   
 
Members also noted that Council officers from both Leisure & Community 
Development and Economic Development had met regularly with Departmental 
officials and also representatives from the Resurgam Community Development 
Trust to monitor progress against the agreed outcomes of the project. 
 
It was agreed to recommend that - subject to acceptance by the Resurgam 
Community Development Trust of a formal Letter of Offer from the Council – the 
release of £27k assistance as a matching contribution to the award from the 
Department for Communities be approved. 
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5.1 Department for Communities 
Match Funding Contribution toward Resurgam Community  

  Development Trust 2017-18   (Continued) 
 

Given that the 2017/2018 financial year was six months in, it was agreed that - 
subject to Council ratification on the 26th September 2017 - the decision as 
referred to above be expedited as a matter of urgency, ie that:- 
 

 the Department for Communities be advised of the Council’s decision; 
 the Finance Unit of Corporate Services be asked to expedite the release of 

funding; 
 Resurgam Community Development Trust be advised of the Council’s 

decision. 
 
5.2 4 G Pitch Provision, Moira 

Correspondence from Trevor Lunn MLA 
 
It was agreed to recommend that the content of a letter dated the 2nd August 2017 
from Trevor Lunn MLA in regard to the provision of a 4G Pitch in Moira be noted 
and that a report being prepared by Officers in this regard be awaited.  Copy of the 
Director’s interim response was also noted. 
 
5.3 Departmental Budget Report 
 
It was agreed to recommend that the Departmental budget report for the period 
ending the 31st July 2017 be noted. 
 
 
5.4 Report from the Head of Service (Parks & Amenities) 

 
It was proposed by Councillor C Quinn, seconded by Councillor A McIntyre and 
agreed that the report and recommendations of the Head of Service (Parks and 
Amenities) be adopted, subject to any decisions recorded below. 
 
 5.4.1 Hillsborough Forest Park – Proposals 
 
A discussion in regard to the proposals for Hillsborough Forest Park took place. 
 
It was agreed that the undernoted comments be formally conveyed to the Head of 
Service (Economic Development):- 
 

 the importance of some guarantee of external funding; 
 smaller scale projects with minimum financial input and ongoing; 

maintenance/staffing costs would be preferable at the outset; 
 if the proposals did in fact proceed, they should be phased; 
 a good water quality of the lake was important; 
 the management of the facilities was likely to be multi-departmental across 

the Council. 
 
The Head of Service (Economic Development) was thanked for his informative 
presentation and he left the meeting.  (6.15 pm) 
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 5.4.2 Crewe United FC: Annual Formal Dinner 2017 

 
Members had been provided with copy of a letter dated the 19th July 2017 from 
Crewe United FC inviting the Council to take a table at its Annual Formal Dinner 
being held in the Maldron Hotel, Aldergrove on the 7th October 2017.  A table for 
10 persons would cost £400.00.  The club had further requested that the Council 
consider taking an advertisement in the dinner brochure at a cost of £75. 
 
It was agreed to recommend that:- 
 

 up to a maximum of 10 persons, ie one table, attend the above dinner, the 
Council to be responsible for the payment of the tickets for the dinner; 

 
 Members of Committee be asked to indicate if they wished to attend the 

dinner and the table of 10 be filled on a “first come, first served” basis; 
 

 in the event of less than 10 persons wishing to attend the dinner, then that 
number be so accommodated; 

 
 the Council take an advertisement in the Dinner brochure at a cost of 

£75.00. 
 
 
 5.4.3 Dundonald – CCTV/Security 
 
The above item of business was conducted by the Vice-Chairman of the 
Committee, Councillor R Walker, the Chairman – Alderman J Tinsley – having 
declared an interest in this item. 
 
The Head of Service reported on an inter-agency/local business meeting which he 
had attended on the 2nd August 2017 to explore options for CCTV coverage in 
Dundonald village so as to monitor anti-social behaviour, particularly in Moat Park. 
 
Members had been provided with a draft proposal showing how one PTZ camera 
mounted on a mast within PSNI Dundonald could cover most of the at-risk area, in 
one particular half of the Council’s facility at Moat Park, details of which being 
included in the proposal and duly noted. 
 
The camera would have a live feed into the LCAC operations room in PSNI 
Lisburn and would be actively monitored from that location.   
 
The working estimate to install the system and secure links would be £23.5k with 
ongoing annual monitoring and maintenance costs thereafter.  Proposals 
regarding funding were ongoing. 
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  5.4.3 Dundonald – CCTV/Security   (Continued) 
 
It was agreed to recommend that:- 
 

 the proposal to install a CCTV camera in PSNI Dundonald, which would 
cover areas of Dundonald Village and Moat Park be supported; 

 
 engagement – in principle - be supported so as to progress the above 

proposal by Lisburn City Watch with the inclusion of a percentage Council 
contribution. 

 
The Chairman – Alderman J Tinsley – resumed the Chair. 
 

5.4.4 Moira Demesne – Realignment of Kerb Entrance 
 

The Head of Service reported receipt of a request from a member of the public to 
realign the entrance kerbing to Moira Demesne as he perceived it to create a 
bottle neck and potential accident risk for those entering and leaving the facility.  
The specific request was for a section of kerbing and grass outside the gates to be 
taken back and cut in half diagonally, so as to allow cars to turn in.  A photograph 
of the location had been appended to the report. 
 
Arising from a site meeting with the Head of Parks & Amenities and a subsequent 
site viewing by the Director of Service Delivery (Non-Regulated), the Head of 
Service reported that:- 
 

 other than this one complaint, there had been no demonstration of demand 
or requests for a realignment from any other residents; 
 

 on the practical demonstration that had been staged:- 
 

 the exiting vehicle did not appear to cause the vehicle awaiting entry, 
the creation of a major obstruction to main street traffic; 

 the vehicle awaiting entry had ample room to move off the main road if 
it chose; 

 the vehicle awaiting entry also had the ability to allow a pause in the 
main road traffic, thus enabling the exiting vehicle to do so safely. 

 
In addition to the above it was considered that – from an aesthetic perspective – 
the alignment as requested would detract from the overall appearance for the site 
entrance.   
 
As the complainant had not been satisfied with the Officers’ investigations, the 
issue was being brought to Committee for consideration. 
 
It was agreed to recommend that the kerb layout remain as at present and that no 
realignments be carried out. 



  LCD   05.09.2017 

728 
 

 
 5.4.5 Comber Greenway - Linkage to Moat Park 

 
The Head of Service referred to a recent meeting organised by the Department for 
Infrastructure (Cycling Unit) which had been attended by the following in order to 
discuss the further development of the Comber Greenway, and in particular the 
difficulties being experienced by Greenway users crossing the Grahamsbridge 
Road, Old Dundonald Road, Comber Road junction:- 
 

 Elected Members from the Castlereagh East Electoral Area; 
 Officials from Roads NI Eastern Division; 
 Representatives of Sustrans; 
 Head of Parks & Amenities. 

 
As part of this process, the Council had been asked to consider adjustments to the 
Moat Park path network to link up with a new crossing, which would run through 
Moat Park and onto the Ulster Hospital and the planned Belfast Rapid Transport 
development on the Newtownards Road. 
 
The meeting also discussed the European funded CHIPS programme (Cycle 
Highways Innovation for Smarter People Transport & Spatial Planning), which 
attempts to address air pollution levels through sustainable transport and 
engagement with local businesses to encourage workplace involvement and 
incentives to customers such as the ‘Park and Ride’ scheme. 
 
It was agreed to recommend that the scheme proposed by the Department of 
Infrastructure Cycling Unit at the above location be supported in principle, such a 
scheme involving Council improvements to the path networks through Moat Park 
so as to provide improved linkages to the Comber Greenway, Belfast Rapid 
Transport development on the Newtownards Road and the Ulster Hospital. 
 
The Committee noted that there were no new maintenance issues created by the 
scheme and indeed the work to the paths would complement a health & safety 
project to shore up an eroding river bank.  
 
 5.4.6 One Path Initiative - Sustrans 

 
Members were aware that – in conjunction with Belfast City Council, Ards & North 
Down Borough Council, and the Department for Infrastructure – the Council had 
agreed to work with Sustrans to promote the One Path Initiative designed to 
encourage harmony between cyclists and pedestrians on main cycle routes.  This 
One Path initiative focused solely on the Comber Greenway. 
 
Given the success of the scheme, Officers were keen to progress to Stage 2 which 
included face to face engagement events, the production of a communication 
template, on-path signage, and a One Path Greenway Festival planned for a 
weekend in summer 2018.  A proposal for the continuation of the One Path 
Initiative in 2017-18 had been provided, the cost per Council being in the region of 
£5,142 which was a continuation of provision from the 2016/2017 Estimates. 
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  5.4.6 One Path Initiative – Sustrans   (Continued) 
 
The output of the One Path Initiative had been applied across the Council area, 
most recently in the decision to remove the cycle segregation line in Wallace Park 
to create a shared use space.  The Initiative also sought to improve signage to the 
Greenway which would encourage a more active lifestyle and ultimately improved 
health benefits. 
 
It was agreed to recommend that the continuation of the One Path Initiative in 
2017-18 at a cost of £5,142 be approved in the 2018/2019 financial year 
Estimates. 
 
It was further agreed that the situation in Wallace Park be reviewed in 12 months’ 
time to ensure that the removal of the cycle segregation at that location was not 
proving detrimental to or putting the safety of any users at risk. 
 
 5.4.7 Wallace Park – Tennis Fundamentals 

 
The Head of Service reported receipt of a request from Tennis Fundamentals, the 
Council’s tennis operating partner in Wallace Park, seeking agreement to:- 
 

 a revised pricing structure, the current one being in place for five years; 
 a reduction in the opening hours on Sundays from 10am - 5pm to 2pm - 

5pm.   
 

It was agreed to recommend that:- 
 

 the revised pricing structure for the provision of tennis in Wallace Park by 
Tennis Fundamentals be approved; 

 the reduced opening hours on Sundays be approved. 
 
 

5.4.8 Green Flag Awards 
 

Members noted that Green Flag status had been awarded to both Wallace Park 
and Castle Gardens.  The Deputy Mayor and the Chairmen of both the Leisure & 
Community Development Committee, and the Environmental Services Committee, 
had received the awards at a ceremony held in Bangor on 27th July 2017. 
 
In his report, the Head of Service outlined the aims and objectives of the Green 
Flag Award Scheme which is managed under licence from the UK Government 
Department for Communities and Local Government (DCLG) by Keep Britain Tidy 
and which sets the benchmark standard for the management of recreational 
outdoor spaces across the United Kingdom and around the world.    
 
It was hoped that applications for Moat Park and Moira Demesne would also be 
submitted in 2018 and that the Allotments would be considered for 2019.   
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 5.4.9 Ulster Grand Prix 2017 

 
Members noted detail of attendance and participation at the following events which 
had been held during Ulster Grand Prix Bike Week in the lead-up to Ulster Grand 
Prix Race Day, the 12th August 2017.   
 

 Monday 7th August 2017 - Lisburn Old Vehicle Club Classic Car and 
Bike Rally at LVI/Paddock. 

 
 Tuesday 8th August 2017 - Dromara Destroyers ‘ride out’ and Q&A 

Session at Dromara/Paddock. 
 

The following publications were available at the meeting for collection:- 
 

 “Ulster Grand Prix Bike Week Programme (6th – 12th August 2017)” 
 “Ulster Road Racing in Focus”, Issue 60 Summer 2017. 

 
The Chairman considered that a reception should be held to recognise those 
persons who had given long-time service to the organisation of the Ulster Grand 
Prix.  The Right Worshipful The Mayor, Councillor T Morrow, indicated his 
willingness to host such a reception.  The Head of Service (Parks & Amenities) 
would work along with the Mayor on this matter. 
 
 5.4.10 Everybody Active 2020 

 
Members noted that the Council’s submission for a Sport NI Everybody Active 
2020 grant towards further development of the walking and cycling trails at the 
Billy Neill area had been successful in reaching Stage 2 of the process, ie the 
development of a business case that would investigate the project’s viability.  The 
potential grant on offer was £120,000. 
 
 5.4.11 Vandalism – Wallace Park 

 
Members noted that two separate acts of vandalism had been directed at the 
CCTV cameras in Wallace Park during July 2017 and that there was an intention 
to seek restitution. 
 
 5.4.12 Park Life Programme 

 
In his report, the Head of Service outlined the aims and objectives of the Park Life 
Programme which had operated for seven years in Wallace Park and two years in 
Moat Park.  The completion of the outdoor stage in Moat Park would be a 
welcome addition to the delivery of the Park Life Programme in subsequent years. 
 
It was agreed to recommend that the evaluation report prepared by the Events 
Officer in regard to the 2017 events in both Wallace Park and Moat Park be noted.   
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 5.4.13 Christmas Tree “Switch On” Ceremony & 
  Other Forthcoming Events 

 
The Committee noted forthcoming events and official openings as follows:- 
 

 Christmas Tree “Switch On” Ceremony, Lisburn – Thursday 16th 
November 2017. 

 Official opening of Billy Neill Cycle Hub. 
 Official opening of the Moat Park Event Space. 

 
The Committee noted that the Christmas Tree Switch On in Lisburn had been 
passed to Parks & Amenities to deliver.  Proposals for this event and changes to 
the previous years’ format were detailed in the report. 
 
Members expressed concern that the parade was no longer proposed for the 
Christmas Tree Switch-On and – arising therefrom – the Head of Service agreed 
to reconsider proposals for the event and to report back to Committee at its next 
meeting. 
 
The Right Worshipful The Mayor, Councillor T Morrow, left the meeting.  (6.42 pm) 
 
 
Item Reported Verbally 
 
 5.4.14 Facility Enhancements 
 
Illustrations of the following facility enhancements which were about to be 
introduced were displayed at the meeting:- 
 

 Duncan’s Dam – Fencing; 
 Tactile maps for the visually impaired at Moat Park, Wallace Park, Moira 

Demesne and Castle Gardens; 
 Murals at Moat Park; 
 Detailed plans for the Sensory Garden at Moira Demesne. 

 
The Sustrans Annual Review 2016/2017 was also available for Members to 
peruse. 
 
5.5 Report from the Head of Service (Culture & Community Services) 

 
It was proposed by the Deputy Mayor, Councillor H Legge, seconded by Councillor 
T Mitchell and agreed that the report and recommendations of the Head of Service 
(Culture & Community Services) be adopted, subject to any decisions recorded 
below. 
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 5.5.1 Ravarnet Christmas Tree – Request for Support 

 
The Head of Service reported receipt of a request from Ravarnet Community 
Network seeking Council support in providing the necessary infrastructure for the 
erection and lighting of a donated tree within the Ravarnet area.   
 
Members were advised that the “Christmas Switch-On Policy” adopted in 2015 for 
a three-year period provided a framework for the Council’s involvement in the 
provision, erection, infrastructure support, decoration and financial costs for 
“switch-on events” at 19 agreed locations across the Council area.  Ravarnet was 
not one of the agreed sites contained within the policy.  Any deviation from the 
policy prior to review could present equality challenges from other areas not 
currently provided for under the policy and/or might set a precedent for similar 
requests in the future.  In addition, the Head of Service verbally reported that the 
timescale for Christmas 2017 may not allow for necessary permissions to be 
obtained from NIE in relation to electric installations. 
 
It was agreed to recommend that:- 
 

 the current policy position in regard to Switch-On events be maintained and, 
accordingly, support from within the current policy be not provided to the 
Ravarnet Community Network; 

 
 the Director be asked to explore funding through a discretionary grant to the 

Ravarnet Community Network in relation to Christmas celebrations 
surrounding the donated tree for the 2017 season. 

 
 5.5.2 Policy for the Provision of Satellite Community Centres 

 
Members were advised of the policy for the “Provision of Satellite Community 
Centres” which had been adopted by the former Lisburn City Council and which 
provided a framework for the development of Community Centres throughout the 
Council area.  The basis of the policy included:- 

 
 That the Council would provide a satellite community centre within each 

District Electoral Area, through a collection of external and Council funding. 
 That the Council would work with an identified local community/voluntary 

sector body to establish the facility, formulate a management agreement 
and leasing arrangements for the building moving forward. 

 That the Council would provide ongoing financial assistance, reviewed 
annually, up to a maximum of £25,000 to support with running and staffing 
costs associated with the facility. 

 
A number of centres had been established under the policy but it was recognised 
that - resulting from the formation of the new Council, changes in Council 
boundaries and the establishment of new District Electoral Areas - the policy 
would benefit from review. 
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  5.5.2 Policy for the Provision of Satellite Community Centres   Continued) 
 
The policy review would also take into consideration the following factors; 

 
 Other community buildings in Council ownership but leased to 3rd parties for 

community use. 
 Current Community Centre/Hub development projects. 
 Future Community Centre/Hub development needs.  
 

It was agreed to recommend that a review of the policy for the “Provision of 
Satellite Community Centres” be supported with a further recommendation report 
and draft policy being presented to a future meeting of the Committee.  

 
 5.5.3 Lisburn & Castlereagh Housing Forum/Working Group 

 
In furtherance of a previous decision, the Head of Service reported that he had 
been working alongside Empowering Communities to update the terms of 
reference and to agree a date, time and agenda for first meeting.  Copies of the 
draft Terms of Reference and draft Agenda were provided with the report. 
 
Empowering Communities had secured membership representation from all 
relevant parties within the local area.  To complete the group membership in line 
with the composition previously agreed by Council, five Elected Members were 
required from the Leisure & Community Development Committee.  Such 
nominations were sought from each of the political parties. 
 
It was agreed to recommend that:- 
 

 the updated Terms of Reference for the Lisburn & Castlereagh Housing 
Forum/Working Group be approved, subject to the amendment of the 
number of Elected Member representation from five to eight; 
 

 the format of the agenda for the Lisburn & Castlereagh Housing 
Forum/Working Group be approved, subject to a revision of the time which 
should accommodate more attendees; 
 

 the Elected Member nominations to serve on the Lisburn & Castlereagh 
Housing Forum/Working Group be on the basis of:- 

 
 Four members of the DUP; 
 One member from each of the other political parties represented on 

the Council; 
 If any party wished to surrender its place or one of its places to an 

Independent Member(s), that be acceptable; 
 The matter of Member nomination being left with the Nominating 

Officers to report back to the Head of Service (Cultural & 
Community Services); 

 The importance of each District Electoral Area being represented 
on the Housing Forum/Working Group being recognised. 
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 5.5.3 Lisburn & Castlereagh Housing Forum/Working Group 
         (Continued) 

 
It was further agreed that the membership be reviewed after a period of operation 
to ensure that such membership was addressing the objectives of the Forum/ 
Working Group. 
 
Councillor A McIntyre left the meeting.  (6.59 pm) 
 

5.5.4 Lands at Ballybeen Square 
 
Members were advised that the undernoted areas of land at Ballybeen had been 
identified by Officers as being possibly surplus to requirements and therefore as 
suitable parcels of land for disposal and development:- 
 

 site of the former Ballybeen Activity Centre; 
 site of Ballybeen Play area. 

 
Location plans for the two sites had been provided with the report and the 
backgrounds to the possible disposals were detailed therein. 
 
It was agreed to recommend that:- 
 

 lands at Ballybeen Activity Centre be declared as surplus to requirements 
and – through the Corporate Services Committee – their disposal be 
progressed in line with legislation and based on a current and up-to-date 
valuation; 

 
 the lease for the Ballybeen Play Area land be surrendered back to the 

Northern Ireland Housing Executive; 
 
 the re-location and re-development of the Ballybeen play area to Council 

land adjacent to Dungoyne Community Centre be agreed. 
 
5.5.5 Community Transport 

 
The above item of business was conducted by the Vice-Chairman of the 
Committee, Councillor R Walker, the Chairman – Alderman J Tinsley – having 
declared an interest in this item. 
 
Further to the meeting of Committee held on the 2nd May 2017, the Head of 
Service reported that plans by the Driver & Vehicle Agency to issue new 
guidelines around the current legislation regarding automatic D1 entitlement and 
the interpretation of hire or reward had been deferred from “immediate effect” to 
the current indication of the 1st January 2018 for the formal issue of guidance 
subject to Ministerial sign-off. 
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  5.5.5 Community Transport   (Continued) 
 

Members noted that - should the new interpretation be implemented, the 
implication for the Council’s Community Transport Scheme would involve 
approximately 15 individuals (based on current registrations) from the 
Community/Voluntary sector and approximately 10 staff within Leisure & 
Community Services.  This PCV Category D1 (Minibus) Training had been costed 
at approximately £900 per person. 
 
It was agreed to recommend that:- 
 

 the DVA position be monitored through the Council`s Corporate 
Management Team; 

 
 Officers prepare options to deal with the new guidance as it may apply to 

the Council’s Community Transport Scheme, it being noted that additional 
provision in the 2018-2019 Draft Estimates may be required; 

 
 the staff training element be referred to the Corporate Services Committee 

for consideration as to cost and the implications for staff and service 
delivery across the wider organisation.  

 
The Chairman – Alderman J Tinsley – resumed the Chair. 
 
 5.5.6 Peace IV Programme 
 
  5.5.6 (a) Letter of Offer 
 
Members were aware that the Council was in receipt of its formal letters of offer 
from the SEUPB totalling £2,536,662. 
 
As a result of a number of disallowed programmes, the offer total was £164,575 
less that the Council’s submitted action plan.  However the SEUPB had advised 
that this short fall could be rebid for.  Members were provided with the rebid areas 
as agreed by the Peace IV Partnership on the 10th August 2017. 
 
The Partnership had also recommended a change to the delivery mechanisms of 
some of the projects from “tender” delivery to “partner direct delivery”.  Details of 
the delivery of all Peace IV programmes were provided with the report. 
 
It was agreed to recommend that:- 
 

 the rebid areas as agreed by the Peace IV Partnership on the 10th August 
2017 be endorsed; 

 
 the delivery mechanisms of some of the projects from “tender” delivery to 

“partner direct delivery” be agreed. 
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  5.5.6 (b) Peace IV Launch 
 
Members noted that the official launch of the Lisburn & Castlereagh Peace IV 
Programme was scheduled for Thursday 14th September 2017 at 10.30 am in the 
Island Hall.  Official invitations had been issued.  The format of the launch was 
detailed in the report. 
 
  5.5.6 (c) Minutes of Meeting - 15th June 2017 
 
It was agreed to recommend that the minutes of the meeting of the Peace IV 
Partnership be adopted, together with the recommendations contained therein. 
 
Councillor A McIntyre re-entered the meeting.  (7.01 pm) 
 
 5.5.7 Arts Grants & Bursaries 

 
Members were advised that:- 
 

 by its closing date - 13 applications had been received under the Council’s 
Arts Grant Scheme for projects taking place between August – October 
2017; 

 
 by its closing date of 26th May 2017, four applications had been received 

under the Council’s Individual Artists Scheme. 
 
Members noted the schedule of recommendations in regard to the grant 
allocations as determined by the Arts Grant Assessment Panel and that - in 
accordance with the Council’s Scheme of Delegation - the Head of Cultural and 
Community Services had accepted the recommendations from the Panel.  Award 
and rejection letters had been issued accordingly. 
 
 5.5.8 Community Festival Fund Appeals 2016/2017 
 
Members noted that the Council’s Appeals Panel for Community Festivals Fund 
2016/17 had made the following recommendations.  Under the Scheme of 
Delegation, the Director had upheld the Appeals and groups had been notified 
accordingly.  
 
Name of Group Amount 

Requested 
Score  Award 

Recommended 
Community Circus Lisburn £3500 69 £3220 

Railway Street Ulster British 
Society 

£3475 49 £3197 

LCC Community Trust  £3500 60 £3220 
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  5.5.9 Good Relations Grants 2017/2018 

 
Members were reminded that the Good Relations Grant Fund had been 
established to support community relations and culturally diverse projects and that 
it was open to Community/Voluntary Groups engaged in the delivery of 
programmes/initiatives which focused on reconciliation and cultural diversity.   
 
In his report, the Head of Service expanded on the aims and objectives of the 
Fund.  The Good Relations programme is 75% funded by the Executive Office 
(previously known as the Office of the First Minister and Deputy First Minister 
(OFMDFM).   
 
Applications for the 2017/2018 scheme (available to download or at the Bridge 
Community Centre) had opened on the 29th June 2017 and by the closing date of 
12 noon on the 28th July 2017, 14 applications had been received.   
 
It was agreed to recommend that the allocations table as presented by the 
Assessment Panel and which detailed awards under the 2017/2018 Good 
Relations Grant scheme be noted.  One application had failed to meet the required 
pass mark and was therefore deemed ineligible for funding, however a mechanism 
for appeal under the agreed appeals policy was in existence. 
 
In line with the Council’s Scheme of Delegation, the Head of Cultural & Community  
Services had accepted the recommendations from the Assessment Panel.  
 
Alderman W A Leathem advised that he would consult with persons/groups who 
previously would have made application for funding under the Cultural Identity 
Grant scheme to ascertain if they had in fact made application for funding under 
the new grant scheme. 
 
 
 5.5.10 Advice Action Plan  
 
Members noted that the 2017/18 Action Plan for the Northern Ireland Advice 
Strategy had been published by the Department for Communities and was 
available at https://www.communities-ni.gov.uk/publications/advising-supporting-
empowering-strategy. 
 
 
 5.5.11 Museum & Heritage Service – Update   
 
It was agreed to recommend that the following update in relation to the Museum & 
Heritage Service be noted:- 
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  5.5.11 Museum & Heritage Service – Update  (Continued) 
 

 
AUTUMN TALKS 

Date  Topic Speaker 
Tuesday 3 October “Review the Revisionist”. Michael Jackson 
Monday 9 October  “A Man for All Seasons” (1966). Film 
Tuesday 10 October “The Battle of Messines” 

Why it Still Matters Today
Philip Orr 

Wednesday 11 October “The Reformation in Ireland”.   Dr Henry Jefferies 
Monday 23 October “Reformed Always to be Reformed: 

The Reformation, Then and Now” 
Professor McMaster 

Tuesday 24 October “Luther and his Legacy Reverend Dr Martyn Cowan 
Friday 27 October “The Irish contribution to the Great 

War - Belgium” 
Piet Chielens,  
 

Saturday 28 October  Open Workshop. Piet Chielens and Annick 
Vandenbilcke,  

 
EXHIBITIONS 

Date  Topic 
11th October 2017  
at 1.00 pm 

Quincentenary of the Reformation, 31 October 1517 

 
TELEVISION 
Programme  Broadcaster 
Business programme  
On local cotton manufactures. 

TV3 

Victorian Britain.  
Professor Alice Roberts, formerly of Time Team and 
Coast, spent two days with museum staff being filmed 
for a new series.  Museum staff explained about the 
history of linen production, staff demonstrated 
hackling, spinning, card cutting and handloom 
weaving.  The show will air nationally in 2018. 

Channel 4 

 
DONATIONS 
Artefacts 
Several Lisburn Borough Guidebooks & Ulster Railways Histories. 
A rare copy of the 1906 Lisburn Standard.  

 
 

 5.5.12 Youth Council  
 

The Head of Service reported extensively on the formation of a Youth Council in 
terms of participating agencies, contract and funding.  Recruitment of the Youth 
Council was due to begin in early autumn and would be handled by the Education 
Authority for Northern Ireland (EANI). 
 
It was noted that the EANI had acknowledged that this was the first time in Northern 
Ireland that this type of partnership approach to developing a youth council, by 
pooling resources and skills, had been piloted and given its success so far, could be 
replicated in other Council areas. 
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  5.5.12   Youth Council   (Continued) 
 
It was anticipated that the Youth Council would be in place by November 2017.  A 
celebratory launch in the Council Chamber – to which all Members of Council would 
be invited - would be widely promoted as a showcase project for Lisburn and 
Castlereagh. 
 
It was agreed to recommend that:- 
 

 the report on the formation and launch of the Youth Council be noted; 
 the use of the Chamber and the hosting of the launch of the Youth Council in 

November 2017 be noted. 
 
The Head of Service’s report on this matter would also be presented to the 
Development Committee on the 6th September 2017. 
 
 
5.6 Report from the Head of Service (Sports Services) 
 
It was proposed by Councillor C Quinn, seconded by Alderman S Martin and 
agreed that the report and recommendations of the Head of Service (Sports 
Services) be adopted, subject to any decisions recorded below. 
 
  5.6.1 The Glass Box Ltd 

Potential Padel Facility at Lagan Valley LeisurePlex 
 

Further to the report to the meeting of Committee on the 2nd May 2017, the Head 
of Service advised that:- 
 

 an area of green space adjacent to the site originally proposed by the 
Glass Box Ltd for a Padel facility, ie adjacent to the Football Factory at 
Lagan Valley LeisurePlex, had been identified by Officers; 

 
 the site originally proposed by the Glass Box Ltd for a Padel facility, ie 

adjacent to the Football Factory at Lagan Valley LeisurePlex, was under 
consideration by Officers with a view to creating a designated Coach 
Parking area.  A report would be presented to the Committee in due 
course. 

 
The Head of Service considered that the proposal of the Glass Box Ltd was 
worthy of Members’ consideration. 
 
It was agreed to recommend that representatives from The Glass Box Ltd be 
invited to the October meeting of the Leisure & Community Development 
Committee to make a presentation on the proposal for a Padel facility at Lagan 
Valley LeisurePlex. 
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 5.6.2 International Day for Older Persons 

 
As an integral element of the Council’s Active Ageing Programme, a number of 
free activity sessions had been offered in October 2016 across Sports Services’ 
facilities.   
 
It was agreed to recommend that Sports Services’ facilities host a number of free 
activity sessions in October 2017 to mark the 2017 International Day for Older 
Persons. 
 
 5.6.3 Financial Assistance 
  Participation in County Antrim NI Super Cup Squad 

 
Members were aware that the Council had already agreed to provide financial 
assistance to members of the County Antrim’s Super Cup Team in 2017.  
Subsequent to its decision, the Council had been informed of another player from 
the Council’s area who had been selected to represent the County Antrim Team.   
 
The Committee noted that - in line with the earlier requests and under delegated 
authority – the Director of Service Delivery (Non-Regulated) had approved 
assistance of £100.00. 
 
 5.6.4 Bruce Mulligan Golf Cup 
  Ards & North Down Borough Council –v- 
  Lisburn & Castlereagh City Council 

 
Members noted an update on arrangements for the Bruce Mulligan Golf Cup 
which, following its postponement due to inclement weather, would be hosted by 
Ards & North Down Borough Council at Carnalea Golf Club on Friday, 29th 

September 2017.   
 
Members were invited to participate in the overall Lisburn & Castlereagh City 
Council team.  
 
 5.6.5 Irish National Short Course Swimming Championships  
  Lagan Valley LeisurePlex 
  13th - 17th December 2017 

 
Members were aware that Lagan Valley LeisurePlex had hosted the Irish National 
Short Course Swimming Championships for a number of years.  
 
Given the success of the Championships, Swim Ireland had decided to extend the 
2017 Championships by one day to facilitate the  increase in competitors wishing 
to take part.  This extension would  increase the economic benefit to the Council 
area as visiting swimmers, coaches and officials would require an additional 
night’s accommodation. 
 
It was agreed to recommend that Lagan Valley LeisurePlex’s hosting of the Irish 
National Short Course Swimming Championships from the 13th to 17th December 
2017 be noted. 
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6. Confidential Reports from the Director of Service Delivery (Non-Regulated) 

 
In the absence of the Director of Service Delivery (Non-Regulated), his confidential 
reports were presented by the Head of Service (Cultural & Community Services). 
 
It was agreed that the confidential reports and recommendations of the Director of 
Service Delivery (Non-Regulated) be adopted, subject to any decisions recorded 
below. 
 
The matters contained in the confidential report would be dealt with “in 
Committee” due to containing information (i) which related to the financial or 
business affairs of any particular person (including the Council holding that 
information) and (ii) which related to individuals. 
 
“In Committee” 
 
It was proposed by Councillor J Gray, seconded by Councillor A McIntyre and 
agreed that the following matters be considered “in Committee”, in the absence of 
members of the press and public being present. 
 
6.1 Former Derriaghy Primary School: Outline Business Case  

 
Presented by Head of Service (Cultural & Community Services). 
 
In furtherance of previous decision, Members had been provided with an Outline 
Business Case in regard to the former Derriaghy Primary School premises. 
 
It was agreed to recommend that:- 
 

 Option 4 of the Outline Business Case be accepted as the Preferred 
Option; 

 
 the Council’s consultant be asked to progress the project in line with the 

Outline Business Case recommendations, and through the preparation of a 
full Economic Appraisal, this work having been included as stage 2 of the 
brief when the consultant had been appointed; 

 
 the procurement of a Planning Consultant be approved, such a consultant 

to:- 
 

 produce a Site Development Planning Appraisal 
 provide a Preferred Concept Design & Development Plan to include 

Indicative Cost Estimates to inform the Business Case 
 prepare a Marketing Strategy including Development Brief to assist 

the Council in taking the project to market in line with Council 
agreed objectives established in the Preferred Concept Design.   
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6.2 Financial Appraisal for Tender  
  DJ Services at Dundonald International Ice Bowl 
 
Presented by Head of Service (Sports Services). 
 
It was agreed to recommend that the financial appraisal for the provision of DJ 
Services at Dundonald International Ice Bowl be approved. 
 
6.3 Proposed Agreement between Lisburn & Castlereagh City Council and 
  Belfast Giants Ice Hockey Club for the Use of Ice Time at Dundonald  
  International Ice Bowl 2017-2018 
 
Presented by Head of Service (Sports Services). 
 
It was agreed to recommend that the contract for the use of facilities at Dundonald 
International Ice Bowl by the Belfast Giants Ice Hockey Club be approved. 
 
6.4 Catering Contract – Castlereagh Hills Golf Club 

 
Presented by Head of Service (Sports Services). 
 
In line with the Operating Agreement sealed at the July 2017 meeting of Council, 
Members noted that Stephen Gray trading as No 19 was providing catering 
services at Castlereagh Hills Golf Club. 
 
6.5 Redevelopment of islandartscentre.com Website 
 
Presented by Head of Service (Cultural & Community Services). 
 
An additional confidential report as prepared by the Director of Service Delivery 
(Non-Regulated) had been made available on SharePoint earlier that day and was 
also tabled at the meeting. 
 
Members had been provided with a copy of a Tender Evaluation Report in respect 
of the above.  Members noted the award of the contract, as outlined in the 
Director’s additional report for the Redevelopment of the islandartscentre.com 
website. 
 
6.6 Award of Tender for the Provision of  
  Static Attendants at Sports Pavilions and Parks  
 
Presented by the Head of Services (Parks & Amenities). 
 
Members had been provided with a copy of a Tender Evaluation Report in respect 
of the above.  Members noted the award of the contract, as outlined in the 
Director’s report for the Provision of Static Attendants at Sports Pavilions and 
Parks. 
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6.7 Departmental Absenteeism Report 
 
Presented by Head of Service (Cultural & Community Services). 
 
Members were provided with, and noted the contents of, the Departmental 
absenteeism report as at the 31st July 2017. 
 
The Head of Service (Parks & Amenities) outlined factors which could impact on 
absenteeism figures as from October 2017. 
 
 
Additional Report 
 
6.8 Redevelopment of islandartscentre.com Website 
 
Dealt with under Item 6.5. 
 
 
It was proposed by Councillor A McIntyre, seconded by Councillor T Mitchell and 
agreed to come “out of Committee” and normal business was resumed. 
 
 

7. Any Other Business 
 

7.1 Reception for Gateway Lisburn 
  Alderman S P Porter 
 
Alderman S P Porter asked that consideration be given to the hosting of a 
reception for Gateway Lisburn to include their carers and volunteer helpers. 
 
It was agreed that the Chairman of the Committee would host a reception for 
Gateway Lisburn and that the Head of Service (Cultural & Community Services) 
would organise this reception in consultation with the Chairman. 
 
 

There being no further business, the meeting was terminated at 7.16 pm. 
 
 
 
 
 
             
                    Mayor/Chairman 
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LISBURN  &  CASTLEREAGH  CITY  COUNCIL 
 
 

Minutes of the Meeting of the Environmental Services Committee held in the 
Island Civic Centre, The Island, Lisburn, on Wednesday, 6 September, 2017 at 5:30 
pm 
 
 
PRESENT: 
 

Alderman T Jeffers  (Chairman) 
 
The Right Worshipful the Mayor 
Councillor T Morrow 
 
Aldermen M Henderson MBE, SP Porter and J Tinsley 
 
N. Anderson, J Baird, O Gawith, A Givan, J Gray MBE,  
B Hanvey, H Legge, B Mallon, T Mitchell, A McIntyre, L 
Poots  
 

  
IN ATTENDANCE: 
 

Alderman S Martin 
Councillor B Bloomfield 
 
The Director of Service Delivery (Regulated) 
Head of Service (Technical and Estates) 
Acting Head of Service (Operational Services). 
Head of Service (Parks & Amenities) 
Head of Service (Environmental Health) 
Head of Service (Building Control) 
Member Services Officer 
 
 

 
 
 
Commencement of Meeting 
 
The Chairman, Alderman T Jeffers, welcomed everyone to the September meeting of 
the Environmental Services Committee. 
 
1. Apologies 
 
It was agreed to accept apologies for non-attendance at the meeting on behalf of 
Councillor N Anderson and Councillor J Baird. 
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2.     Declarations of Interest 
 
The Chairman invited Members to declare any Conflicts of Interest they might have in 
relation to the business of the meeting and reminded them of the requirement to 
complete Declaration of Interest forms in this regard, which had been provided at the 
meeting.  The following Declaration of Interest was made during the course of the 
meeting: 
 

o Alderman P Porter in Item 5.5.2 Allotments on the basis that he was a Director 
of the Public Health Agency 

 
 
3. Minutes of the Environmental Services Committee Meeting held on 7 June 2017 

 
It was proposed by B Mallon, seconded by A Givan, and agreed that the minutes of 
the meeting of the Environmental Services Committee held on 7 June 2017, as 
adopted at the meeting of Council held on 27 June 2017, be confirmed and signed. 
 
4. Confidential Business 
 
It was agreed that the report and recommendations of the Director of Service Delivery 
(Regulated) be adopted, subject to any decisions recorded below. 
 
The Chairman, Alderman T Jeffers, advised that the matters contained in the 
confidential report would be dealt with “In Committee” for the following reasons: 

 
Item 4.1:   Confidential due to information relating to financial or business affairs 
of the organisation concerned [including the Council holding that information 
 
Item 4.2:   Confidential due to information relating to financial or business affairs 
of the organisation concerned (including the Council holding that information) 
 
Item 4.3:   Confidential due to information relating to financial or business affairs 
of the organisation concerned (including the Council holding that information) 
 
Item 4.4:   Confidential due to information relating to financial or business affairs 
of the organisation concerned (including the Council holding that information 
 
Item 4.5:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.6:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.7:   Confidential due to information which is likely to reveal the identity of 
an individual 
 
Item 4.8:   (confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
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4. Confidential Business (Contd) 
 

Item 4.9:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.10:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.11:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.12:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.13:   Confidential due to information relating to the financial or business 
affairs of any particular person (including the Council holding that information) 
 
Item 4.14:   Confidential due to information which is likely to reveal the identity of 
an individual 
 
Item 4.15:   Confidential due to information which is likely to reveal the identity of 
an individual 

 
 
“In Committee” 

 
It was proposed by Alderman M Henderson, seconded by Councillor A McIntyre, and 
agreed that the following matters be considered “in committee”, in the absence of 
members of the press and public. 

 
Items for Decision 

 
4.1 Preliminary Expenditure Application (PEA) and Financial Appraisal for the 

Proposed Erection of a Garden of Reflection – Princess Diana Memorial 
Park 

 
The Committee was provided with copy of the Preliminary Expenditure 
Application (PEA) for the construction of a Garden of Reflection on the site of 
Princess Diana Memorial Park together with copy of reports that had been 
considered at previous Committee meetings. 
 
It was proposed by Alderman M Henderson, seconded by Councillor B Mallon, 
and agreed to recommend that Council approve the recommendations as set out 
in the officer’s report. 
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4.2 Preliminary Expenditure Application (PEA) - Provision of a Haulage Service 
for Residual and Green Waste from Council Household Recycling Centres 
 

The Committee was provided with copy of the Preliminary Expenditure 
Application (PEA), for the provision of a haulage service for residual and green 
waste from Council Household Recycling Centres. 

 
It was proposed by Councilor O Gawith, seconded by Councillor A Givan, and 
agreed to recommend that Council approve the recommendation as set out in the 
officer’s report. 
 
4.3 Review of Cemeteries – Sunday Burials 
 
It was proposed by Alderman J Tinsley, seconded by Councillor L Poots, and 
agreed to recommend that Council retain the status quo in respect of Sunday 
burials. 
 
4.4 The Supply and Delivery of Wheeled Refuse Collection Containers, Bottle 

Banks and Other Supplies Contract 
 
It was proposed by Alderman M Henderson, seconded by Councillor O Gawith, 
and agreed to recommend that Council approve the recommendation as set out 
in the officer’s report. 
 
4.5 Tender for the Recycling and Recovery of Residual & Bulky Waste from 

Council Household Recycling Centres/Civic Amenity Sites  
 
It was proposed by Councillor L Poots, seconded by Councillor A McIntyre, and 
agreed to recommend that Council approve the recommendation as set out in the 
officer’s report. 
 
4.6 Amenity/Bulky Collection Service 
 
(Alderman S Martin arrived at 5.53 pm) 
 
The Committee was provided with copy of the report considered at its meeting in 
June 2017 together with copy of costings for two options for bulky waste 
collections.   
 
It was proposed by Councillor A Givan, seconded by Alderman M Henderson and 
agreed to recommend that Council retain the status quo in respect of the 
amenity/bulky collection service. 
 
It was further agreed that a report on brown bin collection would be brought to the 
next meeting of the Committee. 
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4.7 Geographical Information (GI) Officer 

 
The Committee was provided with copy of previous Council decisions relating to 
the employment of a Geographical Information (GI) Officer. 
 
It was proposed by Alderman J Tinsley, seconded by Councillor O Gawith, and 
agreed to recommend that Council approve the recommendation as set out in the 
officer’s report. 
 
Additional Verbal Report by the Director of Service Delivery (Regulated) 
 
4.8 Christmas Car Parking 
 
It was proposed by Councillor J Gray, seconded by Councillor T Mitchell, and 
agreed that the arrangements for Christmas car parking introduced in 2016 
continue to apply for the current year. 
 
4.9 Out of Hours Dog Service 
 
It was proposed by Alderman M Henderson, seconded by Councillor A McIntyre, 
and agreed to recommend that the tender for the Out of Hours Dog Service be 
awarded as recommended by the officer. 
 
4.10 Memorandum of Understanding – Cemetery Subsidy 
 
It was agreed to consider this item from the report by the Head of Service (Parks 
& Amenities) at this stage in the meeting on the basis that it was confidential due 
to information relating to the financial or business affairs of any particular person 
(including the Council holding that information). The Officer tabled a further report 
for Members’ consideration 

 
It was proposed by Alderman J Tinsley, seconded by Councillor A McIntyre, and 
agreed to recommend that Council approve the recommendations as set out in 
the officer’s report with the addition of rented accommodation being added to the 
eligible criteria and that the subsidy be set at a level of 75%. 
 
Items for Noting 
 
It was proposed by Councillor L Poots, seconded by Councillor T Mitchell, and 
agreed that the following items (Items 4.11 to 4.18) be noted. 
 
 
4.11 WEEE and Batteries Service Contracts 
  
The Committee noted the extension of the WEEE and batteries service contracts. 
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4.12 Update on the Use of Overt Cameras to Support the Investigation of Non-
Compliance with Environmental Health Statute 

 
The Committee noted a report on the deployment of CCTV surveillance cameras 
to support the investigation of non-compliance with Environmental Health Statute. 
 
4.13 Department for Communities (DfC) – Affordable Warmth Scheme (AWS), 

Funding & Targets for 2017/18 
 

The Committee was provided with and noted copy correspondence with the 
Department for Communities in relation to the Affordable Warmth Scheme. 
 
4.14 WRAP Collaborative Partnership & Collections Options Modelling 
 
The Committee noted update information regarding project costs, the award of 
the contract for completion of a Waste and Recycling Service Options Appraisal 
and collection options. 
 
4.15 arc21 Joint Committee Meeting – 29 June and 27 July 2017 
 
The Committee was provided with and noted copy papers for the Joint 
Committee Meetings held on 29 June and 27 July 2017 and the associated arc21 
Members’ Monthly Bulletins. 
 
4.16 Britain in Bloom Awards 2018 

 
The Committee were provided with and noted correspondence from RHS 
Community Horticulture in relation to the Britain in Bloom Awards in 2018. 

 
4.17 Agency Staff 
 
The Committee noted that the agency report for Services Delivery (Regulated) 
would not be presented in September. 
 
4.18 Rolling Year Absence Figures for Service Delivery (Regulated) 

 
The Committee was provided with and noted details of the rolling year absence 
figures together with monthly absence figures for the period April 2017 to July 
2017. 
 
Resumption of Normal Business 
 
It was proposed by Alderman J Tinsley, seconded by Councillor A Givan, and 
agreed to come out of committee and normal business was resumed. 
   

5. Report from the Director of Service Delivery (Regulated) 
 

Items for Noting 
 
It was proposed by Alderman M Henderson, seconded by Councillor J Gray, and 
agreed that the following items (Items 5.1 to 5.4) be noted. 
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5.1 Environmental Services Trading Accounts – Period 4 

 
Members were provided with copy and noted the Environmental Services Trading 
Accounts for Period 4. 

 
5.2 Publication of Drinking Water Inspectorate’s Drinking Water Quality Report 

2016 
 

The Committee was provided with copy and noted an email from DAERA in 
relation to the Publication of Drinking Water Inspectorate's Drinking Water Quality 
Report 2016 
 
5.3 Annual Planning Statistical Report Information 

 
The Committee was provided with copy and noted a report on Planning Activity 
during 2016/2017 together with the Performance Tracker. 
 
5.4 Letter from NI Housing Executive regarding Extinguishment of Public Rights 

of Way at Gregg Street Mews, Lisburn, Order No 1, 2017 
 
The Committee was provided with copy and noted correspondence from NI 
Housing Executive regarding extinguishment of public rights of way at Gregg 
Street Mews, Lisburn, Order No 1, 2017.  The Committee also noted comments 
to be returned regarding the operational needs of Council bin collection services. 
 
5.5 Report from Head of Service (Parks & Amenities) 

 
Items for Decision 
 

5.5.1 Britain in Bloom – Hillsborough 
 

(Councillor B Mallon left the meeting at 6.24 pm) 
 
Councillor J Gray advised that she would not be available to attend the Britain in 
Bloom awards ceremony in Llandudno in North Wales from 27-28 October 2017. 
 
It was proposed by Alderman M Henderson, seconded by Councillor A McIntyre, 
and agreed that it be recommended that Council approve the attendance of the 
Committee Chair at the Britain in Bloom awards ceremony 2017 and that, as the 
Vice-Chair was unable to attend, the Chair nominate another Member. 
 
(Councillor B Mallon returned at 6.26 pm) 
 

5.5.2 Allotments 
 

It was proposed by Alderman M Henderson, seconded by Councillor O Gawith, 
and agreed that it be recommended that Council approve the engagement of a 
suitably qualified consultancy to engage with plot holders at the Council’s 
allotments beside Aberdelgy Golf Club to present costed design options for 
capital improvements and to oversee delivery of the development of the 
allotments.  It was also noted that £23,000 had been secured from the PHA  
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5.5.2 Allotments (Contd) 
 

towards delivery of this project and that applications would be made for further 
grant funding. 

 
 

Items for Noting 
 
It was proposed by Alderman M Henderson, seconded by Councillor A McIntyre, 
and agreed that the following items (Item 5.5.3 to 5.5.4) be noted. 
 

5.5.3    Green Flag Awards 
 
The Committee noted an update report in relation to the Green Flag Awards. 
 

5.5.4   Memorandum of Understanding – Cemetery Subsidy 
 

The Committee noted that this item had been considered earlier in the meeting at 
Item 4.10. 
 
5.6 Report from Head of Service (Technical and Estates) 

 
Item for Noting 
 
It was proposed by Councillor A Givan, seconded by Councillor O Gawith, and 
agreed that the following items (Item 5.6.1 to 5.6.6) be noted. 

 
5.6.1 Lisburn & Castlereagh City Council Draft NILAS Reconciliation 

 
The Committee was provided with and noted copy correspondence from NIEA 
regarding the Draft Northern Ireland Landfill Allowances Scheme Reconciliation 
for Lisburn & Castlereagh City Council for 2016/17 together with correspondence 
from the Director of Service Delivery (Regulated) to NIEA initiating the transfer 
protocol. 
 

5.6.2 Northern Ireland Landfill Allowance Scheme 2016/17 
 

The Committee was provided with and noted details of the transfer of allowances 
to the Council to enable it to meet 2016/17 NILAS requirements in respect of the 
Northern Ireland Landfill Allowance Scheme. 
 

5.6.3  Provisional Northern Ireland Local Authority Collected Municipal 
Waste Management Statistics, January to March 2017 Publication  

 
The Committee noted the publication of the provisional Northern Ireland Local 
Authority Collected Municipal Waste Management Statistics Report for January 
to March 2017 

 
 
 
 



  ES  06.09.2017 
 

752 
 

 
5.6.4 Northern Ireland Waste Compositional Analysis 2017 – Phase 1 

 
The Committee was provided with copy and noted an update report on results of 
Phase 1 of the Northern Ireland Waste Compositional Analysis 2017 and 
implementation of the Council Contamination policy. 

 
5.6.5   Recycling Week 2017 

 
The Committee noted a report on events and activities planned for Recycling 
Week, 25 September to 1 October 2017. 
 

5.6.6 DAERA ‘Social Web’ For Food Waste Project 
 

The Committee noted the information provided on the DAERA ‘Social Web’ for 
food waste project. 
 
5.7 Report by Head of Service (Environmental Health) 

 
Items for Decision 

 
5.7.1 Consultations for Approval  
 

5.7.1.1    Consultation on the Food Standards Agency Draft Food 
Hygiene (Amendment) Regulations (Northern Ireland) 2017 

 
The Committee was provided with copy of comments drafted by officers in 
relation to the proposed enhanced labelling for raw drinking milk 
 
It was proposed by Alderman M Henderson, seconded by Councillor J Gray, and 
agreed to recommend that Council approve the submission of these comments 
on the Food Standards Agency consultation on the draft Food Hygiene 
(Amendment) Regulations (Northern Ireland) 2017. 
 

5.7.1.2 Consultation on Continuing Healthcare in Northern Ireland: 
Introducing a Transparent and Fair System 

 
The Committee was provided with copy of a proposed response drafted by 
officers in relation to the 4 options outlined by the Department of Health for 
changes to continuing health care 
 
It was proposed by Alderman M Henderson, seconded by Councillor J Gray, and 
agreed to recommend that Council approve the submission of the response in 
relation to the consultation on Continuing Healthcare in Northern Ireland: 
Introducing a Transparent and Fair System. 
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5.7.1.3 Consultation on the Dilapidated/Dangerous Buildings and 
Neglected Sites – Local Government Resource Costs 

 
The Committee was provided with copy of comments drafted by officers in 
relation to the local government resource costs in respect of 
dilapidated/dangerous buildings and neglected sites. 
 
It was proposed by Alderman M Henderson, seconded by Councillor J Gray, and 
agreed to recommend that Council approve the submission of comments to the 
Department of Agriculture, Environment and Rural Affairs in relation to the 
consultation on Dilapidated/Dangerous Buildings & Neglected Sites –  
Local Government Resource Costs. 
 

5.7.1.4 Consultations in Relation to the Proposed Consolidated 
Public Drinking Water Regulations and the Proposed 
Consolidated Private Water Supplies Regulations 

 
The Committee was provided with copy of comments in relation the above 
consultations which had been forwarded to the Department of Agriculture, 
Environment and Rural Affairs. 
 
It was proposed by Alderman M Henderson, seconded by Councillor J Gray, and 
agreed to recommend that Council retrospectively approve the submission of 
comments on the consultations from the Department of Agriculture, Environment 
and Rural Affairs in relation to the Proposed Consolidated Public Drinking Water 
Supplies Regulations and the Proposed Consolidated Private Water Supplies 
Regulations. 
 

5.7.1.5 Consultation on the Draft Revised UK Air Quality Plan for 
Tackling Nitrogen Dioxide (Tackling Nitrogen Dioxide in our 
Towns and Cities) 

 
The Committee was provided with further information on the consultation on the 
Draft Revised UK Air Quality Plan for Tackling Nitrogen Dioxide (Tackling 
Nitrogen Dioxide in our Towns and Cities together with copy of the Council’s 
response to the consultation. 
 
It was proposed by Alderman M Henderson, seconded by Councillor J Gray, and 
agreed to recommend that Council retrospectively approve the comments that 
had been submitted to the Department of Agriculture, Environmental and Rural 
Affairs in relation to consultation on the Draft Revised UK Air Quality Plan for 
Tackling Nitrogen Dioxide (Tackling Nitrogen Dioxide in our Towns and Cities). 
 

5.7.2 Amendment to the Council’s Scheme of Delegation  
 

It was proposed by Alderman M Henderson, seconded by Councillor A McIntyre, 
and agreed to recommend that Council approve the addition of the Consumer 
Rights Act 2015 and The Criminal Justice & Police Act 2001 to Appendix B of the 
Council’s Scheme of Delegation. 
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5.7.3 Food Control Service Plan 2017/2018 
 
The Committee was provided with copy of the Food Service Plan for the 
Environmental Health Service Unit for 2017/2018.  
 
It was proposed by Councillor B Hanvey, seconded by Councillor L Poots, and 
agreed to recommend that Council approve the content of the Food Control 
Service Plan for 2017/2018 in terms of the service to be provided. 
  

5.7.4 Car Parking – Traffic Attendants’ Daily Visits 
 

It was proposed by Councillor A Givan, seconded by Councillor L Poots, and 
agreed to recommend that Council approve the introduction of a pilot scheme to 
reduce the number of visits to the 6 named car parks within the Lisburn & 
Castlereagh City Council area to 2 visits per day with timings to be varied and 
that a review be carried out after 3 months to determine overall effectiveness. 
 
Items for Noting 

 
It was proposed by Councillor J Gray, seconded by Councillor B Mallon, and 
agreed that the following items (Item 5.7.5 to 5.7.18) be noted. 
 

5.7.5   Consultations for Noting 
 

5.7.5.1 Consultation on Proposals for the Freight Containers 
(Safety Convention) Regulations (Northern Ireland) 2018 

 
The Committee noted the report in relation to the consultation on Proposals for 
the Freight Containers (Safety Convention) Regulations (Northern Ireland) 2018. 
 

5.7.5.2 Consultation on Proposals for the Ionising Radiations 
Regulations (Northern Ireland) 2017 

 
The Committee noted the report in relation to the consultation on Proposals for 
the Ionising Radiations Regulations (Northern Ireland) 2017. 
 

5.7.6 The Resurgam Trust South Eastern Zone Project 
 

The Committee noted an update report in relation to The Resurgam Trust South 
Eastern Zone Project. 
 

5.7.7 Health and Well-Being 
 

5.7.7.1 Tobacco Control 
 

The Committee was provided with and noted a progress report on the work 
activities carried out by the Tobacco Control Officer for year 2016/2017.  
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5.7.7.2 Home Safety 
 

The Committee was provided with and noted a Progress Monitoring Report 
detailing key initiatives undertaken by the Home Accident Prevention Group and 
Home Safety Team during 2016-2017. 
 

5.7.8 The Local Government (Miscellaneous Provisions) (Northern Ireland) 
Order 1985 – Article 3 Licensing of Places of Entertainment – 
Renewal of Licence 

 
The Committee was provided with copy and noted the list of premises issued 
with an Entertainment Licence under The Local Government (Miscellaneous 
Provisions) (Northern Ireland) Order 1985 – Article 3 Licensing of Places of 
Entertainment between 1 April 2017 to 30 June 2017. 
 

5.7.9 The Petroleum Consolidation (Ni) Act 1929 – Petroleum Licences 
Issued 

 
The Committee was provided with copy and noted the list of premises issued 
with a Petroleum Licence under the Petroleum Consolidation Act (Northern 
Ireland) 1929 between 1 April 2017 and 30 June 2017. 
 

5.7.10 The Licensing (Northern Ireland) Order 1996 – Liquor Licence 
Applications 

 
The Committee was provided with copy and noted a report in relation to liquor 
licensing consultations responded to by the Environmental Health Service Unit 
between 1 April 2017 and 30 June 2017.  

 
5.7.11 Betting and Gaming (Northern Ireland) Order 2005; Betting, 

Gaming, Lotteries and Amusements (Northern Ireland) Order 1985: 
Article 114 - Amusement Permits Issued 

 
The Committee was provided with copy and noted the list of premises issued 
with an amusement permit under the Betting, Gaming, Lotteries and 
Amusements (Northern Ireland) Order 1985 - Article 114 between 1 April 2017 
and 30 June 2017. 
 

5.7.12 Fly-Tipping:  Partnership Working - Belfast Hills, Hannahstown and 
Dundrod Areas 

 
The Committee noted a report in relation to partnership working to address issues 
regarding fly-tipping within the Council area. 
 

5.7.13 Abandoned Vehicles 
 

The Committee noted a report in relation to how the Environmental Health 
Service Unit progressed the removal and disposal of abandoned vehicles. 

 
(Councillor H Legge left the meeting at 6.38pm) 
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5.7.14 The Litter (Northern Ireland) Order 1994 
 

5.7.14.1 Fixed Penalty Notices 
 
The Committee noted a report in relation to Fixed Penalty Notices issued for 
littering and illegal dumping related offences. 
 

5.7.14.2 Prosecution Outcomes 
 

The Committee was provided with copy and noted a report in relation to recent 
prosecutions progressed by the Environmental Health Service Unit in relation to 
litter and illegal dumping related offences. 
 

5.7.15 The Roads (Miscellaneous Provisions) Act (Northern Ireland) 2010 
– Roads Closure 

 
The Committee noted a report in relation to the Roads (Miscellaneous Provisions) 
Act (NI) 2010 – Prohibition or Restriction of Use of Public Roads: Special Events.  
 

5.7.16 Noise Complaint Statistics – 2016/2017 
 
The Committee was provided with copy and noted a report in relation to Noise 
Complaint Statistics for 2016-2017 for Lisburn & Castlereagh City Council which 
had been submitted to the Air and Environmental Quality Unit of the Department 
of Agriculture, Environment and Rural Affairs. 
 

5.7.17 Air Quality Progress Report 2017 
 

The Committee was provided with copy and noted an update in relation to the Air 
Quality Progress Report 2017. 
 

5.7.18 The Safety Advisory Group Minutes 
 

The Committee was provided with copy and noted the minutes of the Safety 
Advisory Group meeting held on 19 July 2017. 

 
 

5.8 Report by Acting Head of Service (Operational Services) 
 
Items for Noting 

 
It was proposed by Councillor A McIntyre, seconded by Councillor B Hanvey, and 
agreed that the following items (Item 5.8.1 to 5.8.2) be noted. 
 

5.8.1 Service Update:  Refuse Collection 
 

The Committee was provided with copy of refuse collection data and noted the 
refuse collection service update. 
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5.8.2 Cleansing Services: Illegal Dumping Update 
 
The Committee was provided with copy and noted illegal dumping statistics for 
the three month period up to July 2017. 
 
5.9 Report by Head of Service (Building Control) 
 
Items for Decision 
 

5.9.1 Street Naming Off Old Dundonald Road, Dundonald 
 

The Committee was advised that TDK Commercial Property Consultants had 
proposed the street name for an existing development of commercial properties 
off Old Dundonald Road in Dundonald.  
. 
The Committee had been provided with a copy of the development layout.  As 
the Council was the superior landlord for the development, the matter had been 
considered by the Leisure and Community Development Committee meeting in 
June and the Committee had been provided with a copy of the relevant minute.   
 
It was proposed by Councillor L Poots, seconded by Alderman M Henderson, and 
agreed that the street name, Omni Park, be allocated to the proposed 
development of existing commercial properties off Old Dundonald Road, 
Dundonald. 
 

5.9.2 Street Naming Off Hillsborough Road, Lisburn 
 

The Committee was advised that CT Developments has proposed the street 
name for a development of 12 apartments off Hillsborough Road in Lisburn.  The 
Committee had been provided with copy of the development layout. 
 
It was proposed by Councillor J Gray, seconded by Councillor A Givan, and 
agreed that the street name, Hillsborough Road Mews, be allocated to this 
proposed development of 12 apartments off Hillsborough Road, Lisburn. 
 

5.9.3 Energy Performance of Buildings (Certificates and Inspections) 
Regulations 

 
The Committee was provided with copy correspondence from the Department of 
Finance (DoF) confirming funding for enforcement of EPB regulations for 
2017/2018 together with copies of the Enforcement Protocol between DoF and 
Belfast City Council and the Service Level Agreement with Belfast City Council. 
 
It was proposed by Alderman M Henderson, seconded by Councillor L Poots, 
and agreed to recommend that Council note Enforcement Protocol and grant 
approval for the Chief Executive to sign and agree the EPB Service Level 
Agreement on behalf of the Council for financial year 2017/18. 
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Items for Noting 
 
It was proposed by Councillor B Mallon, seconded by Councillor B Hanvey, and 
agreed that the following items (Items 5.9.4 to 5.9.7) be noted. 
 

5.9.4 Building Control Applications – Full Plan Applications and 
Regularisation Certificates 

 
The Committee noted the undernoted information in regard to the Full Plan 
Applications ‘Approved’ and Regularisation Certificates issued in the months of 
May, June and July 2017 
 

Month Full Plan Approvals Regularisation Certificates 
May 2017 173 58 
June 2017 110 33 
July 2017 317 29 

 
5.9.5 Department of Finance – Completion Notice Ready Report to Land & 

Property Services 
 

The Committee noted the undernoted information in regard to Completion Notice 
Ready Reports for the months of May to July 2017 returned to the Department of 
Finance and Personnel, Land and Property Services. 

 
Month Completion Notice Ready 

May 2017 105 
June 2017 59 
July 2017 57 

 
 

5.9.6 Department for Communities (DfC) – Affordable Warmth Project 
 

The Committee noted the undernoted information in relation to visits and referrals 
made in respect of the Affordable Warmth Project: 
 

 
Month Home  

Visits 
Carried 

Out 

Completed and Eligible 
Referrals to NIHE (after 

financial checks) 

DfC 
requested 

Target 

‘Make 
the Call’ 

April 2017 108 25 25 19 
May 2017 202 25 25 19 
June 2017 117 25 25 22 
July 2017 87 40 40 21 

 
 

5.9.7 Update on Geographical Information (GI) Projects 
 

The Committee was provided with copy and noted an update report on projects 
and progress that has been made to date since the Geographical Information 
Officer had commenced in May 2017. 
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6. Any Other Business  
 

6.1 Building Control Fees – Councillor L Poots 
 
Councillor L Poots expressed concern that building control fees in Northern 
Ireland were linked to UK ratings despite variation in building costs across the 
UK.  The Head of Service (Building Control) clarified that, for estimated costs of 
works based on Building Construction Information Services figures, a Northern 
Ireland multiplication factor of 0.55 was used, in effect a regional weighting. The 
other charges in Schedules 1 to 3 of the fees legislation were set by statute. 
 
(Alderman J Tinsley left the meeting at 6.53 pm) 
 
6.2   Control of Dogs – Councillor B Hanvey 

 
Councillor B Hanvey enquired whether the Council could erect signage to 
encourage dog owners to ensure that dogs off the leash were not annoying other 
park users.  The Head of Service (Environmental Health) advised that an officer 
working group that included elected member representation was keeping all 
issues relating to control of dogs under review and this would include appropriate 
signage. 
 
6.3 Identification of Elected Members – Alderman SP Porter 
 
Alderman SP Porter asked that all Council staff but particularly those holding 
front of service roles be facilitated in identifying the elected members.  
 
6.4 Dog Fouling and Dog Death – Councillor B Mallon 
 
The Head of Service (Environmental Health) responded to concerns raised by 
Councillor B Mallon regarding dog fouling issues in Carryduff Park and a recent 
incident of a dog death in Hillsborough Forest Park, the cause of which had not 
yet been ascertained. 
 
6.5 Nuclear Free Local Authorities All Ireland Forum 
 
The Committee was provided with copy correspondence from the Nuclear Free 
Local Authorities All Ireland Forum regarding its Autumn Policy Seminar taking 
place on 22 September 2017 in Navan, Co Meath. 
 
It was agreed that any Member wishing to attend the seminar should contact 
Member Services. 

 
 
There being no further business, the meeting was terminated at 7.04 pm. 
 
 
 
             
              Mayor/Chairman 
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LISBURN & CASTLEREAGH CITY COUNCIL  
 

Minutes of the proceedings of the Development Committee Meeting of Lisburn & 
Castlereagh City Council held in the Island Civic Centre, Lisburn, BT27 4RL on 
Wednesday, 6 September 2017 at 7.00 pm 
 
PRESENT:   Alderman A G Ewart MBE, Chairman 
    
    The Right Worshipful the Mayor  
    Councillor T Morrow 
   
    Aldermen W J Dillon MBE and S Martin 
   

Councillors S Carson, A P Ewing, J Gallen, A Givan,  
U Mackin and T Mitchell  
  

OTHER MEMBER:           Councillor O Gawith 
                                             
 
 IN ATTENDANCE:  Lisburn & Castlereagh City Council 
     

Director of Service Transformation 
Head of Economic Development 

 Principal Planning Officer (Ms L Jackson) 
           Planning Officer (Ms J Doran) 
 Community Planning Manager  
           Member Services Officer 

      
Commencement of Meeting 
 
The Chairman, Alderman A G Ewart, welcomed Members to the September meeting of the 
Development Committee. 
 
The Chairman reminded everyone to ensure mobile phones were turned off or on silent 
mode for the duration of the meeting and stated that should any Member require to leave 
the meeting to notify the Members Services Officer in order that their departure could be 
recorded accurately in the minutes. 
 
1.   Apologies 

 
  It was agreed to accept apologies for non-attendance at the meeting on behalf of the 
 Deputy Mayor, Councillor H Legge, Aldermen D Drysdale and W A Leathem,    
  Councillors J Baird, A Redpath and S Skillen. 

. 
         It was noted that some Members may be arriving late to the meeting due to the earlier 

meeting of the Environmental Services Committee having over-ran. 
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2.  Declarations of Interest 
 
 The Chairman invited Members to declare any Conflicts of Interest they might 
 have in relation to the business of the meeting and reminded them of the requirement 
 that they complete Declaration of Interest forms in this regard, which had been 
 provided at the meeting. 

 
During the course of the meeting Councillor A P Ewing declared an interest in the 
following items in view of his employer, Alan Brown Insurance Company Limited, of 74 
Bachelors Walk, Lisburn, being situated within the area of the Lisburn Public Realm 
Scheme, and completed a Declaration of Interest form thereon:- 
 
Item 6.3.3       Preliminary Expenditure Application – Lisburn City Centre Framework 
 
Item 6.3.5       Strategic Revitalisation Project – Update and Request for Council  
                       Contribution 
 
Item 6.3.6       City Centre Masterplan Review – Tender Report 
 
Item 6.3.17.1    City Promotion Budget – Balmoral Show Evaluations 

   
3.      Minutes 
 
        It was proposed by Alderman W J Dillon, seconded by Councillor T Mitchell     

  and agreed that the Minutes of the meeting of Committee held on 6 June 2017 as 
 adopted by the Council at its meeting on 27 June 2017 and the Special Meeting of 
 Committee held on 24 July 2017, as adopted by the Council at its meeting on 22  
  August 2017, be confirmed and signed. 
 

4.     Deputations   
         
        There were no deputations to be received at the meeting. 
    
 It was agreed that the Confidential Business be considered at that point in the 
 Meeting. 
 
5. Confidential Business 
 
 The Chairman reported that the items in the Confidential reports were required to be 
 considered “In Committee” for the reasons outlined below: 
 

 Seasonal Car Park Charges – Lisburn City Centre  - Confidential due to 
information relating to the financial or business affairs of the organisation 
concerned 

 
 



    DC  06/09/2017 

762 
 

5. Confidential Business (Cont’d) 
 

 LDP Work Programme – Extension to Contract with SIB - Confidential due to 
information relating to the financial or business affairs of the organisation 
concerned 

 
 Lisburn Public Realm Update - Confidential due to information in relation to  

                 which a claim to legal professional privilege could be maintained in legal                  
                    proceedings    
 

 Regional City Deal - Confidential due to information relating to the financial    
                   or business affairs of the organisation concerned 
 

 Update on BMAP - Confidential due to information in relation to  
                    which a claim to legal professional privilege could be maintained in legal   
                    proceedings 
 

 Rolling Year Absence Figures for the Director’s Administration Team and 
Economic Development for the period 1 April 2016 to 31 July 2107 - 
Confidential for reason of information likely to reveal the identity of an 
individual(s)  

 
It was proposed by Councillor U Mackin, seconded by Councillor A P Ewing, and 
agreed that the Confidential Business be considered “in Committee” in the absence of 
press or members of the public. 

         
 5.1   Confidential Report by the Director of Service Transformation 
   
 Items for Decision 
                                       
             5.1.1   Seasonal Car Park Charges – Lisburn City Centre 
 

The Director of Service Transformation having reminded the Committee of the 
decision of the Council in 2016 in regard to car parking arrangements for the Council’s 
surface car parks in the run up to Christmas, and requested the Committee to consider 
the matter of Car Parking charges in Lisburn City Centre, in the run-up to Christmas 
2017, with a view to making a recommendation to the Environmental Services 
Committee of the Council. 
 
Members were advised that work continued on the development of the Council’s Car 
Parking Strategy, with appropriate reports to Committee in the coming months in this 
regard. 
 
It was proposed by Councillor S Carson, seconded by Councillor J Gallen, and agreed 
to recommend that the Council offer free car parking in the Council’s surface car parks 
in Lisburn City Centre for the four Saturdays in December 2017 in the run-up to 
Christmas. 
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  5.1.2    Local Development Plan Work Programme – Extension to Contract with  
                             SIB  
  
 Alderman W J Dillon left the meeting at 7.06 pm and returned at 7.08 pm. 
 
 Councillors A Givan and T Mitchell arrived to the meeting at 7.07 pm. 
 

The Director of Service Transformation and the Principal Planning Officer responded 
to questions from the Committee in regard to the Council’s contract with the Strategic 
Investment Board (SIB) and the ongoing work in relation to the Knockmore/M1 Link 
project. 
 
Councillor O Gawith entered the meeting at 7.11 pm. 
 
The Right Worshipful the Mayor, Councillor T Morrow and Alderman S Martin arrived 
to the meeting at 7.12 pm. 
 
It was proposed by Alderman W J Dillon, seconded by Councillor J Gallen, and agreed 
to recommend that the Committee agrees to the extension of the SIB contract for their 
Road Traffic Engineer to assist the Council to move forward transport proposals for the 
LDP and the wider Council area. 

 
     5.1.3    Lisburn Public Realm Update Report 
 

The Committee had been furnished with, and noted the content of, an update report on 
the current legal position regarding Lisburn Public Realm scheme. 

 
                     5.1.4    Regional City Deal 
 

The Committee noted from the Director’s report that it had been agreed at the August 
monthly meeting of Council that the Council would submit a number of projects as part 
of the City Deal agenda and potential bids for funding opportunities that may become 
available through this medium, subject to the Chairman of the Development 
Committee approving the content of the submission. 
 
A copy of the submission to Belfast City Council, as approved by the Chairman of the 
Committee, had been furnished to Members the content of which was noted. 

 
       5.1.5    Update on BMAP  
 

The Committee had been furnished with and noted the content of an update report 
regarding the Belfast Metropolitan Area Plan (BMAP) 2015 following the recent Court 
of Appeal ruling on 18 May 2017. 
 
It was noted that further updates from the Department for Infrastructure and any 
further legal advice would be presented to Members on this matter as soon as it 
became available to the Council. 
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       5.1.6    Rolling Year Absence Figures for the Director’s Administration        
              Team and Economic Development 
  

The Committee had been furnished with a table showing rolling year absence figures 
for the Directors’ Administration Team and Economic Development for the period 1 
April 2016 to 31 July 2017. 
 
It was agreed that the Rolling Year Absence report as at 31 July 2017 be noted. 
 
It was proposed by Councillor J Gallen, seconded by Councillor U Mackin, and agreed 
to come out of Committee and normal business was resumed. 
        
Resumption of Normal Business 

 
6.     Report by the Director of Service Transformation 

 
 6.1   Report by the Principal Planning Officer (LDP) 

 
 It was agreed that the report and recommendations of the Principal Planning Officer be 

adopted subject to any decisions recorded below: 
 
 Item for Decision 

 
        6.1.1  Update on LDP Work Programme: Draft Plan Strategy 
 
The Committee had been furnished with a report which informed and updated Members 
of the key stages in the work programme following publication of the Preferred Options 
Paper and next steps in preparing the Local Development Plan Draft plan Strategy. 
 
The Principal Planning Officer reported that a Special Meeting of the Committee had 
been convened for Monday 25 September 2017 at 5.30 pm the purpose of which was 
to discuss the feedback from the public consultation on the Preferred Options Paper. 
 
The Principal Planning Officer drew Members attention to a particular area of the 
above-mentioned report entitled “Spatial Working Group LDP with Neighbouring 
Councils.”  The Principal Planning Officer advised the Committee that in order to meet 
fully the tests of soundness (regarding taking account of neighbouring Councils’ plans, 
policies and strategies) and following the setting up of the Spatial Working Group with 
the neighbouring Councils of Belfast, Ards & North Down, and Antrim & 
Newtownabbey, a spatial working group with the neighbouring Councils of Armagh 
City, Banbridge & Craigavon Borough Council, and Newry, Mourne & Down Borough 
Council would be required. 
 
It was proposed by Councillor U Mackin, seconded by Councillor J Gallen, and agreed 
to recommend that: 
 
- the Special Meeting of the Development Committee to be held on 25 September  
      2017 at 5.30 pm be noted, and 
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 6.1.1  Update on LDP Work Programme: Draft Plan Strategy (Cont’d) 
 
- the Chairman and Vice Chairman of the Committee, or their nominees, be 

nominated to attend the next meeting of the Spatial Working Group with the 
neighbouring Councils of Armagh City, Banbridge & Craigavon Borough Council, 
and Newry, Mourne & Down Borough Council, and that any proposals or decisions 
arising thereon be reported back to the Committee in due course. 

 
Item for Noting  
 

          6.1.2    Guidance Published by NIEA relating to LDP   
 
The Principal Planning Officer reported that in order to aid with the preparation of 
sound local development plans the Northern Ireland Environment Agency (NIEA) 
within the Department of Agriculture, Environment and Rural Affairs (DAERA) Northern 
Ireland, had recently published guidance documents which were available on the 
DAERA website; namely: 
 

 Green Infrastructure and Planning  
 Methodology for Designating Local Landscape Policy Areas (LLPA)  
 Environmental Evidence and Local Information for Local Development 

Plans  
 
It was agreed that the publishing of the above-mentioned guidance documents be 
noted. 
 
The Principal Planning Officer and the Planning Officer left the meeting at 7.24 pm. 
 
 6.2    Report by Community Planning Manager 
 
It was agreed that the report and recommendations of the Community Planning 
Manager be adopted subject to any decisions recorded below. 
 
Items for Decision 
 
 6.2.1    Youth Council 
 
The Community Planning Manager reported that over the last year the Council 
(Community Planning, PCSP, Peace IV, Good Relations and Community Services) 
had been working with the Education Authority (EANI) and the PSNI to develop a 
Youth Council.  A contract had been agreed by all the agencies in the partnership and 
funding had been allocated to the project from EANI, PSNI, PCSP, Good Relations 
and Peace IV, it being noted that recruitment to the Youth Council was due to begin in 
early autumn which would be progressed by EANI. 
 
The Community Planning Manager advised the Committee that EANI had 
acknowledged that this was the first time in Northern Ireland that this type of 
partnership approach to developing a youth council, by pooling resources and skills,  



    DC  06/09/2017 

766 
 

 6.2.1    Youth Council (Cont’d) 
 
had been piloted, and given the success so far it could be replicated in other Council 
areas.   
 
Members noted from the report that it was anticipated that the Youth Council would be 
in place by November 2017 at which time there would be a celebratory launch in the 
Council Chamber, to which all Members will be invited, and which would be widely 
promoted as a showcase project for Lisburn and Castlereagh. 
 
The Community Planning Manager confirmed that the celebratory launch of the Youth 
Council was Thursday, 7 December 2017. 
 
The Community Planning Manager responded to questions from the Committee in regard 
to the recruitment of young people to the Youth Council, it being noted that the 
recruitment process would invite applications from young people from a broad range of 
backgrounds and communities.  The Community Planning Manager also discussed the 
relevant criteria/eligibility for membership of the Youth Council. 
 
It was proposed by Alderman W J Dillon, and agreed to recommend that the use of the 
Chamber be granted to the Youth Council and that the Council host the launch of the 
Youth Council on Thursday, 7 December 2017. 
 
        6.2.2     Age Friendly Alliance 
 
The Community Planning Manager reminded the Committee that the Council had 
jointly hosted an Age Friendly Conference in November 2016 to promote the World 
Health Organisation’s Age Friendly Framework.  This initiative was a partnership 
between Lisburn & Castlereagh City Council, Ards & North Down Borough Council, the 
South Eastern Health and Social Care Trust (SEHSCT) and the Public Health Agency 
(PHA).   
 
The Community Planning Manager reported that at the above-mentioned Age Friendly 
Conference the PHA had announced that it would fund an Age Friendly Co-ordinator’s 
post to work on Age Friendly strategies for both Council areas and advised that an 
officer had now been appointed and had started work on this process, this post being 
a fixed term post for two years.  The development of the strategy would take about two 
years and would involve Members as well as community groups and interested parties 
representing older people and their needs.   
 
It was noted that 1 October was the International Day of Older People and would be 
an opportunity to have a photo call and press release to promote the ‘signing of the 
Charter’ to show the Council’s commitment to the process.   
 
The Community Planning Manager advised that one of the next stages would be to 
consider governance structures for the Age Friendly project and to consider how such 
governance structures would fit into the existing community planning structures,  
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      6.2.2     Age Friendly Alliance (Cont’d) 
 
it being noted that a further paper would be brought to Development Committee in due 
course. 
 
It was proposed by Alderman W J Dillon, seconded by Councillor J Gallen, and agreed 
to recommend that in order to promote the Council’s commitment to the Age Friendly 
process the Chairman of the Committee, together with the Chairman of the Strategic 
Community Planning Partnership, participates in a photocall and associated press 
release in connection with the signing of the Charter on International Day of Older 
People on 1 October 2017. 
 
The Right Worshipful the Mayor, Councillor T Morrow, offered the assistance of the 
Mayor’s Office in the progressing of either the Youth Council initiative or the Age 
Friendly Alliance. 
 
Items for Noting 
       

                6.2 3   DAERA Consultation Area Based Schemes - Review of Decisions Process  
 
        The Community Planning Manager reported that a Council response had been 
 submitted to the Department of Agriculture, Environment and Rural Affairs (DAERA) to 
 the consultation on proposed changes to Area Based Schemes: Review of Decisions 
 Process.  It was noted that in particular, it was proposed to replace the  
 current procedure with a process which better met the needs of farmers and which 
 would bring about a timely outcome of the decision they had asked the Department 
 to review.  
  
 A copy of the consultation response had been circulated to the Committee. 
 
 It was agreed that the Council’s Consultation response to the Consultation on Area 
 Based Schemes – Review of Decisions Process be noted. 
 

 6.2.4 Literature Festival 
 
The Community Planning Manager reported that a request had been received from 
Tom Le Seelleur (English Language Lecturer, SERC Lisburn Campus) to present to 
the Council a proposal to develop and run the following initiatives: 
 

 Lisburn Young People’s Literature Festival 2018  
 Extensive Reading for Pleasure International Conference 2018  
 Lisburn Year of Reading 2017-2018 and  
 UNESCO City of Literature Application.   

 
The Community Planning Manager advised that Mr Le Seelleur had been in touch with 
a wide range of agencies and organisations to promote his proposal and had had 
some success in encouraging representatives from the Arts Council and the Books 
Trust, for example, to sit on a steering group to develop his proposal further.   
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 6.2.4 Literature Festival (Cont’d) 
 
It was also noted that Mr Le Seelleur had met the Council’s Tourism Officers to 
discuss the possibility of a small grant being awarded, recognising that if the Council 
were to lend any greater support to this proposal he would be required to provide 
considerably more information.  He had therefore agreed to prepare a short proposal 
outlining his ambitions and exactly what support he would like from the Council.   
 
It was noted that a further report in relation to the above-mentioned Literature Festival 
would be brought back to Development Committee in due course. 
 
 6.2.5 Action Planning 
 
The Community Planning Manager reminded Members that the Community Plan had 
been launched on 18 May 2017 and the next phase was to develop the Action Plan 
which would detail how the Council, the partner agencies and the community sector 
would achieve the outcomes identified in the Community Plan.   
 
It was proposed that the action planning would be arranged into the five themes in the 
Community Plan, namely: 
 

- Children and Young People  
- the Economy 
- Health and Well-being  
- Where We Live and  
- Our Community   

 
Members noted that facilitated workshops would be held to generate the discussions 
at which Members would be instrumental to these sessions.   
 
A copy of the draft workplan for the Action Planning process had been furnished to the 
Committee, it being noted that a further report would be brought to Development 
Committee in due course with the aim of having a draft action plan in place for 
December 2017. 
 
It was agreed that the report on the Action Plan be noted.   
 
The Community Planning Manager left the meeting at 7.32 pm. 
 
6.3 Report by Head of Economic Development  
 
It was agreed that the report and recommendations of the Head of Economic 
Development be adopted subject to any decisions recorded below. 
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Items for Decision 
 

     6.3.1    Hotel Moratorium on Grant Aid 
 
The Head of Economic Development reminded Members that the Council had agreed 
in May 2017 that the Chief Executive would write to the Chief Executive of Invest NI to 
discuss the negative effect on potential Hotel project investment, which resulted from 
the Moratorium on Hotel grant aid for projects within a 10 mile radius of Belfast City 
Centre. 
 
A copy of the Council’s letter to Invest NI and the subsequent response from Invest 
NI’s Chief Executive, Mr Alastair Hamilton, had been circulated to the Committee. 
 
The Head of Economic Development reported that the Council had been building an 
evidence base to support its position regarding the removal of the moratorium on grant 
aid. This work most recently featured representations made to the former Chairman 
Councillor U Mackin from a local business and the Council’s own work connected to 
the feasibility and viability studies for the city centre hotel project which have been 
produced on the Council’s behalf by Michael Williamson of ASM.  
 
It was noted that the Chief Executive had raised this matter personally with the 
Permanent Secretary of the Department for the Economy, the Chief Executive of 
Tourism NI, and the Chief Executive of Invest NI. 
 
The Head of Economic Development advised that the letter from Alastair Hamilton, 
Chief Executive, Invest NI, highlighted contacts in the Department for the Economy for 
further discussion, and an appropriate meeting has been requested by Council 
Officers. 
 
It was proposed by Councillor S Carson, seconded by Alderman W J Dillon, and 
agreed to recommend that the Chairman and Vice Chairman of the Development 
Committee attends the meeting with officials from the Department for the Economy 
and Council Officers to discuss the hotel moratorium on grant aid. 
 
        6.3.2    Correspondence from Department of Agriculture, Environment and 
                   Rural Affairs (DAERA) – Strategic Rural Tourism Funding 
       
The Committee had been circulated with copy correspondence from Catherine 
McCallum, Director of Rural Affairs, Department of Agriculture, Environment and Rural 
Affairs (DAERA), which confirmed the approval of the Rural Development Programme 
for Rural Tourism projects through the NI Rural Development Programme.  This part of 
the overall programme was being managed directly and delivered by DAERA and that 
financial assistance up to £500,000 at an intervention rate of 75% would be made 
available. 
 
The Head of Economic Development reported that a meeting with DAERA officials to 
discuss the application process had been arranged for mid-September to discuss the 
Council’s concept ideas for both Hillsborough Forest and Lagan Canal Trust initiatives.   
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        6.3.2    Correspondence from Department of Agriculture, Environment and 
               Rural Affairs (DAERA) – Strategic Rural Tourism Funding (Cont’d) 

 
Members were reminded that the Council had previously planned to submit two 
funding bids to this programme - one for Discover Waterways Lisburn and the second 
for the Renewal of Hillsborough Forest. 
 
It was proposed by Councillor J Gallen, seconded by Councillor A Givan, and agreed 
to recommend that the Council progresses discussions with DAERA on the application 
process with a view to developing and submitting two funding bids as outlined above. 
 
   6.3.3   Preliminary Expenditure Application – Lisburn City Centre Framework 
 
The Head of Development reported that for the past year CARD Group, a market 
research company, had been producing evidence reports from market research in 
Lisburn City Centre through on-street surveys, footfall counting, statistical analysis and 
comparisons with competing destinations.   
 
The Head of Economic Development advised that the above-mentioned reports 
formed the baseline of a City Centre Framework that was used to support planning 
and decision making on initiatives in the City Centre such as events, marketing, 
business support programmes, planning decisions.  It had also been well received by 
other City Centre stakeholders, particularly traders, who had used the information to 
support investment decisions and their own marketing activity. 
 
The Head of Economic Development advised that the period of the current contract to 
deliver this work was nearing conclusion and it was proposed that the Council 
procures these services for a further three-year period.     
 
The Committee had been circulated with a copy of the Preliminary Expenditure 
Application for the delivery of a Lisburn City Centre Evaluation Framework which 
would monitor the performance of Lisburn City Centre.   
 
It was proposed by Councillor T Mitchell, and agreed to recommend that Preliminary 
Expenditure Application for delivery of the City Centre Evaluation Framework, as 
circulated, be agreed and that the project progresses to Financial Appraisal. 
 
         6.3.4    Preliminary Expenditure Application: Discover Waterways Lisburn –  
          Delivery Phase 
 
The Head of Economic Development reported that at the Development Committee 
meeting in June 2015 it had been agreed that the Council should appoint an integrated 
consultant team to take forward the Discover Waterways Lisburn Masterplan to full 
design and costing.  The overall scheme based at Union Locks, Lisburn would deliver 
a significant regeneration project adjacent to the Lagan Navigation.   
 



    DC  06/09/2017 

771 
 

      6.3.4    Preliminary Expenditure Application: Discover Waterways Lisburn –  
         Delivery Phase (Cont’d) 

 
It was noted that the proposed project included the renovation of Navigation House 
and adjoining stables; renovation of a Lock Keepers cottage as a hospitality facility; re-
watering of the canal basin as a water-sports facility with associated boat storage and 
new car parking.   
 
The Head of Economic Development advised that interest from other funders had 
been received including the potential for significant contributions from the Heritage 
Lottery Fund and the NI Rural Development Programme.  In order to complete the 
design process, be in a position to bid for these funds and agree Council contributions, 
a financial appraisal was required to be developed.      
 
The Committee had been furnished with a copy of the Preliminary Expenditure 
Application for the Discover Waterways Lisburn project.   
 
It was proposed by Councillor U Mackin, seconded by Councillor S Carson, and 
agreed to recommend that the Preliminary Expenditure Application for Discover 
Waterways Lisburn be agreed and that the project progresses to Financial Appraisal. 
 
         6.3.5    Strategic Revitalisation Project – Update and Request for Council  
                     Contribution 
 
Councillor A P Ewing left the meeting at 7.36 pm having declared an interest in the 
above item. 
 
The Head of Economic Development reminded Members that in past years 
Revitalisation projects, part funded by the Department for Communities (DfC) (formerly 
DSD), had been delivered across the Council area.  The project included initiatives to 
support the commercial areas of Lisburn City Centre, Dundonald, Carryduff and 
Newtownbreda with the types of projects funded including shop front improvement 
schemes; events; PR and Marketing campaign; improvements to pedestrian linkages; 
Pop-Up Shop initiatives and creation of an events space in Moat Park.   
 
The Head of Economic Development reported that following on from the success of 
the above-mentioned initiatives an opportunity had become available through DfC to 
make an application for financial support to deliver a new Strategic Vitality Project 
across the urban commercial centres of the Council.   
 
The Committee had been circulated with a copy of an outline of the Revitalisation 
project which has been submitted to DfC to be considered for £150,000 of grant 
funding.  It was noted that the overall project was costed at £180,000 and would 
require a contribution from the Council of £30,000.   
 
 
 
 



    DC  06/09/2017 

772 
 

      6.3.5    Strategic Revitalisation Project – Update and Request for Council  
                  Contribution (Cont’d) 

 
At this juncture the Director of Service Transformation advised the Committee of a 
correction to the amount of grant funding from DfC towards the above project in this 
financial year, which was £100,000 (and not £150,000 as previously advised to the 
Committee).  
 
The Head of Economic Development reported that DfC should be in a position to 
advise the Council in late September 2017 if the application had been successful and 
that should the DfC response to the application be delayed, the main initiative within 
the overall project, namely, the Shopfront Improvement Scheme, could still be 
delivered on a lesser scale using solely the Council’s allocation.  
 
In response to a question from Councillor A Givan the Head of Economic Development 
advised that planning approval in relation to Shop Front Improvement Schemes was a 
prerequisite in order to ensure the design proposals were in keeping with the area in 
question. 
 
The Head of Economic Development undertook to bring a further report to a future 
meeting of the Committee which outlined the designated streets within the Lisburn & 
Castlereagh City Council area for the Shop Front Improvement Scheme. 
 
It was proposed by Alderman W J Dillon, seconded by Councillor A Givan, and agreed 
to recommend that the Committee agrees to: 
 

 the delivery of the initiatives as outlined in the Strategic Vitality Project report,  
 

 the Council contribution of £30,000 towards the overall cost, and 
   

 the delivery of the Shopfront Improvement Scheme on a lesser scale using the 
Council’s contribution of £30,000 should the decision making of DfC be delayed 
further.  

 
Councillor A P Ewing returned to the meeting at 7.38 pm. 
 
         6.3.6    City Centre MasterPlan Review – Tender Report 
 
The Committee had been furnished with a copy of a tender report in relation to the 
appointment of an Integrated Consultant Team to deliver a review of the Lisburn City 
Centre Masterplan. 
 
The Head of Economic Development reported that at a recent Director-level meeting, 
the Department for Communities (DfC) had given a verbal indication that this project 
could be grant aided up to 50% of costs by the Department. 
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      6.3.6    City Centre MasterPlan Review – Tender Report (Cont’d) 
 
The Head of Economic Development reminded the Committee that the Council at its 
Meeting held on 22 August 2017 had granted delegated authority to the Committee at 
its Meeting in September 2017 to deal with this matter.  
 
It was proposed by Councillor A Givan, seconded by Councillor T Mitchell, and agreed 
that Ove Arup & Partners Limited be appointed to deliver a review of the Lisburn City 
Centre Masterplan as outlined in the tender report circulated, being the most 
economically advantageous tender received, and that Officers seek to secure the offer 
of funding from DfC as outlined above. 
 

6.3.7   CIPR Pride Awards 2017: Finalist, Lisburn City Centre Gift Guide 
 
The Head of Economic Development reported that the Chartered Institute of Public 
Relations held Regional Awards called the Pride Awards on an annual basis.  
 
The Head of Economic Development advised that applications were open to the PR 
Industry and that last year the Council had worked in partnership with Rumour Mill PR, 
a local PR and Marketing company to deliver the successful Lisburn City Centre Gift 
Guide initiative.  Rumour Mill PR had applied to the category ‘Best Publication’ for the 
production of the Gift Guide which had been successful in being shortlisted as a finalist 
and Rumour Mill PR have suggested that the Council may want to be represented at 
the Awards Dinner alongside them. 
 
It was proposed by Councillor J Gallen, seconded by Councillor T Mitchell, and agreed 
to recommend that the Chairman and/or Vice-Chairman of the Committee, or their 
nominees, be nominated to attend the CIPR Pride Gala Awards Dinner & Ceremony 
on 13 October 2017 at a cost of £104 + VAT plus travel expenses.  
 
        6.3.8      TNI Consultation - Provision of an Accessible/Disable Parking Bay 
                      Opposite 49 Seymour Street, Lisburn 
 
The Committee had been furnished with a copy of correspondence from Transport NI 
outlining a proposal to provide an accessible/disabled parking bay opposite 49 
Seymour Street, Lisburn.  
 
It was agreed to recommend that the proposal to provide an accessible/disabled 
parking bay opposite 49 Seymour Street, Lisburn, be noted, there being no objections 
from Members present at the Meeting. 
 

     6.3.9     Attendance at World Travel Market, Excel, London, 
                  6-8 November 2017 
 

The Head of Economic Development reported that this year’s World Travel Market, 
being the largest travel trade exhibition in Europe, would take place during 6 - 8 
November 2017 in ExCel, London.  
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 6.3.9     Attendance at World Travel Market, Excel, London, 
                   6-8 November 2017 (Cont’d) 
 

It was noted that the above event offered an opportunity to network and explore 
current industry trends with over 50,000 senior travel industry professionals, 
government representatives and international press from 182 countries. Now in its 38th 
year, the event generated an estimated £2.5 billion of travel industry contracts. 

 
Whilst Lisburn and Castlereagh City Council would be branded within the Belfast 
Regional Tourism Partnership (Visit Belfast), an opportunity existed for representatives 
from the Council to witness first-hand the marketing and promotional activities of other 
countries and regions across the globe, including National Tourist Boards.   The event 
also represents an opportunity to identify potential collaborative partners and funding 
sources to support the development of the Council’s tourism offering. 

 
Members noted from the Head of Economic Development’s report detail in regard to 
two important industry events that were organised by Visit Belfast for this year’s World 
Travel Market event, one on Monday 6 November 2017 – Meet the Irish, Welcome 
Reception, and the other on Tuesday 7 November 2017 - The Belfast Welcome 
networking event. 
 
It was proposed by Councillor S Carson, seconded by Alderman W J Dillon, and 
agreed to recommend that the Committee nominates the Chairman and/or Vice 
Chairman to represent the Council at the World Travel Market for at least one day to 
experience first-hand the marketing and promotional activities of Belfast Regional 
Tourism Partnership, it being noted that the estimated cost of a Members’ attendance 
was £529.23 based on the usual two-night duration. 

 
      6.3.10   HolidayWorld Dublin  26-28 January 2018   
 

The Head of Economic Development reminded Members that the Belfast Regional 
Tourism Partnership would exhibit at Holiday World Dublin from 26-28 January 2018.   
It was noted that in previous years the Development Committee had been represented 
at the opening trade afternoon to view the efforts of the Belfast Regional Tourism 
Partnership in promoting the region in the context of competition from worldwide 
destinations. 
 
It was proposed by Councillor A Givan, seconded by Councillor U Mackin, and agreed 
to recommend that the Chairman and/or Vice Chairman of the Committee and an 
Officer be nominated to attend Holiday World Dublin on Friday, 26 January 2018, it 
being noted that cost of a Member’s attendance was £329.90 (based on one overnight 
stay and two full days’ subsistence). 
 

      6.3.11    Business Mentoring Programme 
 
The Head of Economic Development reminded Members that the Business Mentoring 
Programme had been agreed by the Development Committee at its meeting in June  
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 6.3.11    Business Mentoring Programme (Cont’d) 
 
2017 but subsequently referred back for further consideration by the Chairman in light 
of correspondence received from Inspire Business Centre.  
 
The Head of Economic Development reported that the Council had now responded to 
the matters raised by this organisation and the project was presented for Members’ 
further consideration, it being noted that the proposed structure of the project 
remained unchanged with the details as per the report presented in June 2017 as well 
as further information as outlined in the Head of Economic Development’s report. 
  
It was noted that due to continued high demand for the programme, there was 
currently a waiting list of 25 businesses, with this list growing on a daily basis.  In order 
that the Council continued to deliver this valuable business support service, it was 
recommended that a new phase of the programme be procured, this would 
accommodate up to 30 businesses (or 425 hours of mentor support), at a maximum 
cost of £25,500. 
 
It was proposed by Councillor J Gallen, seconded by Alderman W J Dillon, and agreed 
to recommend that the Committee agrees the delivery of the next phase of the 
Business Mentoring Programme, as outlined. 
 

6.3.12    Made in Lisburn & Castlereagh (MILC) 
 
The Head of Economic Development reminded Members of the unique Made in 
Lisburn Castlereagh (MILC) event which had been held on 13 June 2017 at Lagan 
Valley Island.  This unique, first for Northern Ireland, event had been an opportunity to 
profile the City as a key investment location, as well as showcasing the many 
innovative and world class companies who are located in the City area.  
 
The Committee had been furnished with an evaluation report which had been 
undertaken with the participating companies on the day.  
 
The Head of Economic Development noted comments from Councillor U Mackin in 
regard to the staging of the next Made in Lisburn & Castlereagh event in the autumn 
time as the timing of the event in June this year had conflicted with exam time for 
students, a number of which would have wished to attend this event. 
 
It was proposed by Councillor A Givan, seconded by Alderman W J Dillon, and agreed 
to recommend that based upon the success of the event, and the positive feedback, 
the Council once again:  
 

- co-ordinates a Made in Lisburn & Castlereagh event in 2018, with some revising 
of the event to reflect key lessons learned and recommendations made by the 
participating companies, and  
 

- acts as the main sponsor of the event at a total cost of £15,000, with match 
funding sourced from participating companies and sponsorship. 
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      6.3.13    Feasibility Study to assess Potential for a Lisburn Castlereagh Business  
                      Incubation Hub 
 
The Head of Economic Development reported that following the Review of Public 
Administration and transferred enterprise functions to local government, local 
authorities had an opportunity to help shape and grow new innovative businesses 
within their local council areas through the provision of dedicated incubation 
assistance for the early business start-up stage.   
 
The Head of Economic Development reported that it was proposed that the Committee  
funds a feasibility study to assess the potential and to produce a solid evidence base 
for the development of such incubation assistance in the Lisburn & Castlereagh 
Council City area. The Study would include: 
 
• scoping of local and national supply of service  
• business formation/survival levels 
• suitable location/s and  
• existing business incubation/support activity  
 
A copy of a report providing further information on the proposed scope of the study 
had been furnished to the Committee, it being noted that it was anticipated that the 
study would cost up to a maximum of £20,000. 
 
It was proposed by Councillor J Gallen, seconded by Councillor U Mackin, and agreed 
to recommend that the Council funds a feasibility study as outlined above to assess 
the potential for dedicated business incubation assistance across the Council area, at 
a maximum cost of up to £20,000. 

 
      6.3.14   MIPIM UK, Olympia London  18-19 October 2017  
 

The Head of Economic Development reminded Members that it had been agreed at a 
meeting of the Development Committee in December 2016 that the Council would 
once again exhibit at the UK’s largest property exhibition, MIPIM UK in London. 
 
The Committee had been furnished with an outline of the planned approach to 
investment promotion at the event, and key activities which includes a collaborative 
Northern Ireland focused Panel discussion with Armagh City, Banbridge & Craigavon 
Borough Council, and potentially any other Northern Ireland Councils who were 
attending MIPIM UK. 
 
The Director of Service Transformation and the Head of Economic Development 
responded to comments from the Committee in connection with the 2016 MIPIM event. 
 
It was proposed by Councillor J Gallen, seconded by Alderman W J Dillon, and agreed 
to recommend that the Committee notes the content of the planned approach to 
investment promotion at the MIPIM 2017 event and that the Chairman and Vice 
Chairman, or their nominees, attend, along with appropriate Officer representation, 
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      6.3.14   MIPIM UK, Olympia London  18-19 October 2017 (Cont’d) 
 
 it being noted that the estimated cost of a Member’s attendance was £614.50 (based 
on flights, transfers/other travel, hotel and subsistence). 

 
      6.3.15   Castle Street Car Park  

 
Councillor J Gallen left the meeting at 7.57 pm and returned again at 7.59 pm. 
 
The Head of Economic Development reminded Members that NIE had commenced a 
capital works scheme in Lisburn City Centre to upgrade their infrastructure in advance 
of the Council’s planned Public Realm Scheme.   
 
The Head of Economic Development reported that the Council had received a request 
from NIE regarding the use of the Council owned site at 46C Castle Street, in 
particular they had requested use of the site during their works as an area to store and 
more easily access materials to avoid long journeys from site.  It was noted that a 
similar arrangement had been in place for Clanmil Housing during the building of the 
adjacent residential development.  
 
Comments were noted from Alderman W J Dillon in regard to car parking issues in 
Lisburn City Centre, in particular in the run up to Christmas.  The Head of Economic 
Development agreed to bring a report on the work in relation to the Council’s car 
parking strategy to a future meeting of the Committee which would provide an 
opportunity for such issues raised by Alderman Dillon to be addressed. 
 
It was agreed to recommend that the request from NIE to use the Council’s site at 46C 
Castle Street during their works in Lisburn City Centre be acceded to, it being noted 
that Officers would plan to work with the Council’s solicitor to prepare an appropriate 
lease agreement and work to agree terms with NIE. 
 

6.3.16   Hillsborough Projects Update 
 
The  Director of Service Transformation presented this item. 
 
Members were reminded that there were now a series of capital and other projects 
being developed for delivery in the village of Hillsborough in the coming years which 
included, amongst others, a major Public Realm Scheme; development of a new car 
park adjacent to Hillsborough Fort and the regeneration of Hillsborough Forest Park.   
 
With a need to understand the complexities involved in these projects and their 
delivery a report had been circulated to the Committee, for review, which outlined the 
issues and interdependencies between the various elements of the projects.   
 
The Director of Service Transformation elaborated on some of the issues outlined in 
the above-mentioned report and highlighted the overarching themes and issues of 
both Council projects and those of other stakeholders.  The report also outlined the  
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6.3.16   Hillsborough Projects Update (Cont’d) 

next steps proposed to enable the projects to be progressed and mitigate the risks of 
some of the highlighted issues.     

The Director of Service Transformation advised that the outcome of the Traffic Impact 
Assessment would be brought to the Committee at its meeting in October 2017 for 
consideration. 

The Director of Service Transformation responded to a question from Alderman W J 
Dillon in regard to the Dark Walk Way in Hillsborough, it being noted that there had not 
been any confirmation of conditions for the use of the Dark Walk Way from Historic 
Royal Palaces (HRP) to date. 

It was proposed by Councillor T Mitchell, seconded by Councillor A Givan, and agreed 
to recommend that the Hillsborough Projects Report and programme recommendations 
be agreed. 

 6.3.17  City Promotion Budget – Project Evaluations 

 6.3.17.1   Balmoral Show Evaluation  

The Head of Economic Development reported that the Balmoral Show had been 
staged over four days from 10 – 13 May 2017 (this included an additional day on the 
Saturday on top of normal 3 days) at Balmoral Park, Maze Long Kesh, bringing 
significant numbers of visitors into the Council area.  

The Committee had been furnished with a copy of a report on the 2017 City Centre 
showcase and promotional activity, including survey results from visitors to the Lisburn 
and Castlereagh City Council marquee. The Head of Economic Development reported 
that feedback had been positive, generally, from traders and visitors to date with plans 
to further develop the linkages with Lisburn City Centre in future years.   

It was noted that the Visit Lisburn and Castlereagh marquee had been redesigned in 
2017 with a slightly larger marquee required to accommodate the increased trader 
requests for exhibition stands, and presented differently to enhance its appeal to the 
public.  

The Head of Economic Development reminded Members that last year the Committee 
had requested that traders from Moira and Hillsborough be invited to take a stand in 
the Lisburn and Castlereagh City Council marquee, and sought further clarification in 
this regard from the Committee for the 2018 Balmoral Show. 

It was proposed by Councillor J Gallen, seconded by Councillor T Mitchell, and agreed 
to recommend that the Committee supports a similar initiative for the 2018 Balmoral 
Show with a budget of £35,000 to be allocated from the City Promotion budget. 
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          6.3.17.1   Balmoral Show Evaluation (Cont’d) 
 
It was also agreed that the Head of Economic Development, in conjunction with the 
Chairman of the Committee, consider the matter local traders exhibiting in the 
Council’s marquee, similar to the model adopted in 2017. 
  

    6.2.17.2   Pipe Band Championships Evaluation 
 

Members were advised that the recently staged City of Lisburn Pipe Band 
Championship had been deemed a success with an increase in visitor numbers, more 
bands performing and more drum majors competing in the competition.   
 
A full evaluation, including feedback from the Royal Scottish Pipe Band Association, 
Northern Ireland Branch, (RSPBA NI) and visitor surveys had been circulated to 
Members.   
 
The Head of Economic Development reported that due to a number of issues it had 
proved difficult to stay within the technical budget and this should be considered in any 
future bid, it being noted that the winning bid to host the 2017 City of Lisburn Pipe 
Band Championships had been £12,000 grant, plus a further £3,000 in technical costs, 
with the actual technical budget having run to £4,200, mostly due to increase in 
security/stewarding costs. 
 
It was proposed by Councillor J Gallen, seconded by Councillor T Mitchell, and agreed 
to recommend that: 
 

- the Committee notes the evaluation report in respect of the 2017 Pipe Band 
Championship event,  
 

- the RSPBA NI Branch be invited to make a presentation to the Committee in 
regard to their current financial position, and  

 
- a bid of £12,000 be proposed in regard to the staging of a Pipe Band Championship 

in 2018, to include up to £4,500 of technical costs, subject to a satisfactory 
presentation to the Committee by RSPBA NI. 

 
          6.3.18    Lisburn Chamber of Commerce Business BBQ  14 September 2017 
 
 The Committee had been furnished with a copy of an invitation to the Council from 
 Lisburn Chamber of Commerce to attend its Business BBQ on 14 September 2017 at 
 the Yellow Door in Lisburn City Centre.      

 
It was proposed by Councillor J Gallen, seconded by Councillor A Givan, and agreed 
to recommend that the Chairman and/or Vice Chairman represent the Council at this 
event. 

 
Items for Noting 
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          6.3.19    Heathrow Logistics Hub Bid - Update 

 
The Head of Economic Development reminded Members that it had been agreed at 
the meeting of the Development Committee on 7 June 2017 that the Council would 
work in partnership with relevant local stakeholders including possibly other Councils, 
to develop and submit an Expression of Interest for suitable sites identified in the 
Lisburn & Castlereagh City Council area, to be considered as one of the new 
Heathrow off-site logistics hubs. 
 
The Head of Economic Development reported that Lisburn & Castlereagh City Council 
had taken the lead on a collaborative bid on behalf of Belfast City Council and Armagh 
City, Banbridge & Craigavon Borough Councils for the following sites: 
 

 Maze Long Kesh 
 North Foreshore 
 Silverwood 

 
Members were advised that Gilchrist Morrow Associates, in partnership with Oxford 
Economics, had been appointed through a Single Tender Action to support the Council 
with this bid, at a total cost of £14,500, the cost of which had been split equally 
between participating Councils.   It was noted that Antrim & Newtownabbey Borough 
Council had contributed to the cost of the consultancy support, but had decided not to 
proceed as part of this collaborative bid. 
 
The Head of Economic Development reported that whilst Heathrow had not confirmed 
a date to inform bidders whether they have been successful or not, they had indicated 
that a long list of potential sites would be published in the autumn of 2017, and those 
bidders invited to submit a further detailed bid at that stage. 
 
 It was agreed that the update report on the new Heathrow off-site logistics hub be 
 noted. 
 

           6.3.20     Northern Ireland Business Start Up Programme (NIBSUP) 
 
Members were reminded that Lisburn & Castlereagh City Council was leading on the 
delivery of the collaborative European Regional Development Fund (ERDF) 
application from the ERDF Investment for Growth & Jobs Programme (2014-2020) on 
behalf of the 11 Councils in Northern Ireland for the delivery of a Northern Ireland wide 
business start-up programme.   
 
The Committee had been circulated with an update report on NIBSUP, together with a 
copy of the Tender Evaluation Report for the Enquiry Handling contract. 
  
A signed copy of the Council’s Service Level Agreement and Data Controller 
Agreement had been also furnished to Members for the management of the NIBSUP 
Management Information System, it being noted that as per recent reports to the  
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          6.3.20     Northern Ireland Business Start Up Programme (NIBSUP) (Cont’d) 
 
Committee in relation to the NIBSUP, Belfast City Council had lead responsibility for 
the development and management of the dedicated programme MIS system. 
 
It was agreed that the update report on the Northern Ireland Business Start Up 
Programme be noted. 

          
 6.3.21   NILGA Broadband “Local Needs, Local Solutions”   

                     Wednesday 27 September 2017  9.30 am  Craigavon Civic Centre 
 
The Committee had been furnished with and noted the content of details of a 
forthcoming event being held by NILGA on Wednesday 27th September 2017 at 
Craigavon Civic Centre, to coincide with the NILGA Full Members’ meeting. 
 

             6.3.22   Erasmus+ Letter of Offer – Age Friendly Communities 
 
The Head of Economic Development reported that following a successful funding bid 
the Council had received an offer of €297,735 (£270,787) under the EU Erasmus+ 
Programme to deliver a project entitled ‘Age Friendly Communities’. The project aimed 
to support SMEs, Retailers and Service Delivery Agents to improve product/service 
delivery that better met the needs of older people and as a consequence maximise 
opportunities for greater economic return.  
 
Members noted that the project would be delivered within the Council area and in 
tandem in designated areas within Denmark, Poland, Spain and Republic of Ireland 
and would share the objectives of the newly appointed Age Friendly Co-Ordinator and 
furthermore would be critical to the meaningful delivery of the Council’s Community 
Plan.  
 
The Head of Economic Development advised that the Council would act as lead 
partner and as a consequence would be responsible for the management and 
administration of the overall grant scheme on behalf of the Council and five other 
delivery agents, namely:  
 

- European E Learning Institute, Denmark  
- Northern Chamber of Commerce, Poland  
- Ageing Social Lab Foundation, Spain  
- Feltec Software Solutions, ROI 
- Louth County Council, ROI  

 
It was noted that whilst the Council would manage the administration of the total grant 
of €297,735 (£270,787), the actual proportion of the grant awarded directly to the 
Council to deliver the project locally was €57,766 (circa £52,500). 
 
The Committee was advised that the Letter of Offer agreement had been signed by 
the Chief Executive, with the agreement of the Development Committee Chairman,  
 



    DC  06/09/2017 

782 
 

          6.3.22   Erasmus+ Letter of Offer – Age Friendly Communities (Cont’d) 
 
and returned to the awarding body on Thursday 17 August 2017 to adequately meet a 
requirement to return documentation within 5 working days.  
 
The Head of Economic Development reported that taking into consideration that the 
Letter of Offer agreement had to be signed before any scheduled meeting of the 
Development Committee, the agreement had been presented to Members at the 
August meeting of Full Council and it had been agreed retrospectively to accept the 
grant offer as detailed above.  
 
It was agreed that the update on the Age Friendly Communities project be noted. 
 
          6.3.23    Entrepreneurs Network and Female Entrepreneurs Network  
                         Schedule of Events 2017-2018 
 
The Head of Economic Development reminded Members that as part of the work of 
the Business Solutions team in Economic Development, the Council had hosted two 
free networking and discussion forums for small businesses in the Lisburn and 
Castlereagh area.  The networking sessions had cumulated in a final high profile event 
with a special guest business speaker in Hillsborough Castle. 
 
The Committee had been provided with a copy of the new networking schedule for 
2017/2018, which would be delivered at a maximum budget of up to £17,000, to 
include all venue hire, catering, guest speakers and marketing activities, it being noted 
that there was provision in the 2017-2018 Economic Development budget for this 
expenditure. 
 
It was agreed that the Business Networking schedules for 2017/18 be noted. 
      

  6.3.24    Budget Report – Economic Development 
 
The Committee had been furnished with and noted the content of the summary Budget 
Report for Economic Development for the year to 31 March 2018 as at 30 April 2017. 
 

  
7.      Any Other Business 
 

There was no other business for consideration. 
 
 
There being no further business the meeting terminated at 8.19 pm. 
 
 
 

__________________   
    Mayor/Chairman 
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LISBURN  &  CASTLEREAGH  CITY  COUNCIL 
 

Minutes of the Meeting of the Capital Projects Committee held in the Island Civic 
Centre, The Island, Lisburn, on Tuesday, 12 September, 2017 at 5:33 pm 
 
 
PRESENT: 
 

Alderman D Drysdale  (Chairman) 
 
The Right Worshipful the Mayor 
Councillor T Morrow 
 
Deputy Mayor 
Councillor H Legge 
 
Aldermen W J Dillon MBE, A G Ewart MBE,  
M Henderson MBE, S Martin, S P Porter and J Tinsley 
 
Councillors R T Beckett, D J Craig, O Gawith, A Grehan,  
B Hanvey, U Mackin and A Redpath 
 

OTHER MEMBERS: Councillors A McIntyre and C Quinn 
 

IN ATTENDANCE: 
 

Chief Executive 
Director of Service Delivery (Non-Regulated) 
Director of Service Transformation 
Lead Head of Planning & Building Control 
Head of Economic Development 
Member Services Officer 
 

Commencement of the Meeting 
 
At the commencement of the meeting, the Chairman, Alderman D Drysdale, welcomed 
those present, in particular Councillors A McIntyre and C Quinn, who were not Members 
of the Committee. 
 
Alderman Drysdale advised that, as the capital projects being considered by the 
Committee progressed, the Chief Executive would arrange a series of meetings, as 
appropriate, with the MEP, MPs and MLAs (relevant to the area in which the capital 
project was located), together with Elected Members, in order that they could be fully 
briefed and kept informed of what the Council was seeking to achieve. 
 
 
1. Apologies 
 

It was agreed to accept an apology for non-attendance at the meeting on behalf 
of the Director of Service Support. 
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2. Declarations of Interest 
 

Councillor A Redpath declared an interest in Item 5.4 ‘Belfast Region City Deal 
Project’ as he was a Board Member of the Lagan Navigation Trust. 
 
During the meeting, Alderman M Henderson declared an interest in item 5.2.3 
‘Development Options and Next Steps’, as he was a member of the Belfast Local 
Commissioning Group. 
 
 

3. Minutes 
 
It was agreed that the minutes of the meeting of the Capital Projects Committee 
held on 12 June, 2017, as adopted at the meeting of Council held on 27 June, 
2017, be confirmed and signed. 
 
 
It was agreed that the confidential report would be considered at this stage of the 
meeting.  The Chairman also advised that the items in the main report of the 
Chief Executive would be considered in a revised order to that listed on the 
agenda. 
 
Alderman S Martin arrived to the meeting at this point (5.38 pm). 
 
 

4. Confidential Business 
 

It was agreed that the report and recommendations of the Chief Executive be 
adopted, subject to any decisions recorded below. 

 
The matter contained in the confidential report would be dealt with “In 
Committee” due to containing information (a) relating to the financial or business 
affairs of any particular person (including the Council holding that information); 
and (b) in relation to which a claim to legal professional privilege could be 
maintained in legal proceedings. 
 
“In Committee” 
 
It was proposed by Councillor A Redpath, seconded by Alderman M Henderson 
and agreed that the following matters be considered “in committee”, in the 
absence of members of the press and public being present. 
 
Item for Decision 
 
4.1 Hotel Development Update 
 
Members were provided with a summary report in respect of the above project.  
The Director of Service Transformation answered several queries raised by 
Members. 
 
Following lengthy discussion, it was proposed by Alderman M Henderson, 
seconded by Councillor A Redpath and agreed to recommend that: 
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4.1 Hotel Development Update  (Contd) 
 
(a) the legal advice received be noted; 
(b) the outcome of the viability report be noted; 
(c) the Council enter into negotiations with the current interested developer 
 to work out a Heads of Terms agreement in respect of a direct land deal; 
(d) access rights to Castle Gardens be included as part of the negotiations; 
(e) Pinsent Mason be retained via Single Tender Action to draft appropriate 
 Heads of Terms and to provide ongoing advice to the Council to secure 
 delivery of the project; and 
(f) the necessary professional services be appointed within the appropriate 
 Standing Order limitations to support these next steps. 
 
The Director of Service Transformation agreed, when taking this matter forward, 
to take account of a number of concerns raised by Members. 
 
The Director of Service Transformation advised that a Development Appraisal in 
support of the Viability Study would be reported to the Committee in due course. 
 
Resumption of Normal Business 
 
It was proposed by Councillor A Redpath, seconded by Councillor D J Craig and 
agreed to come out of committee and normal business was resumed. 

 
 

5. Report from Chief Executive 
 
It was agreed that the report and recommendations of the Chief Executive be 
adopted, subject to any decisions recorded below. 
 
Items for Noting 
 
5.1 Hotel – Activities Update 
 
Members were provided with, and noted the contents of, a copy of an activities 
update in respect of the above project. 
 
5.2 Dundonald International Ice Bowl 
 
  5.2.1 Site Visits - Update 
 
As previously agreed by the Committee, the first of two fact-finding visits to 
England to assist in developing the “facilities mix” for the redevelopment of 
Dundonald International Ice Bowl had taken place on 1-2 August, 2017.  This first 
visit had focused on a number of facilities in the north of England. 
 
A second visit was scheduled for 28-29 September, 2017 and would focus on 
facilities in London and south east England.  In the interest of continuity, it was 
agreed, on a proposal by Alderman J Tinsley, to recommend that the same 
Members participate in the second visit as were involved in the first. 
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  5.2.1 Site Visits – Update  (Contd) 
 
It was noted that, following the second visit, a composite report would be 
prepared for Committee consideration making recommendations in respect of the 
facilities mix and providing any other useful information gleaned from the visits. 
 
  5.2.2 Activities Update 
 
Members were provided with, and noted the contents of, a copy of an activities 
update in respect of the above project. 
 
  5.2.3 Development Options and Next Steps 
 
Members were reminded of the staged approach to key capital investment 
decisions at the September Investment Programme workshop.  Within the staged 
approach, this project was positioned under Stage 4, reflecting the ‘in principle’ 
investment decision taken by Council in June, as indicated in the 
correspondence provided to Members.  This positioning also reflected Members’ 
desire to minimise the level of nugatory expenditure by the former Castlereagh 
Borough Council by building on the investment to date, where possible.  
However, given the time lapse, legislative changes and the changes in the 
market, there was a need to refresh the financial appraisal process at this stage. 
 
Members were provided with, and noted the contents of, a copy of a programme 
for carrying out the review of these processes.  This work had already 
commenced using the SIB associate services.  The programme also allowed for 
the examination of the various delivery options, including a direct contracted 
solution or a public private partnership approach.  However, it was critical that a 
decision be made, at the earliest possible opportunity, in regard to the facilities 
mix for the new centre. 
 
Members noted that, given the ‘in principle’ investment decision, Officers were 
recommending that the wider site should now be considered as a development 
opportunity.  The Department for Communities had verbally indicated its support 
for this concept and would be willing to support the Council’s efforts to redevelop 
this Council region within the context of the already agreed Castlereagh Strategic 
Framework.  It was noted that Officers had already received two additional 
unsolicited approaches from developers interested in sites within the zoned area.  
These wider development opportunities would be taken through the October 
meeting of the Development Committee. 
 
Following discussion, during which the Director of Service Delivery (Non-
Regulated) answered several queries raised by Members, it was proposed by 
Alderman M Henderson, seconded by Councillor A Grehan and agreed to 
recommend that this project be progressed to the next stage. 
 
 5.3 Knockmore Link Road Update 
 
Alderman A G Ewart left, and returned to, the meeting during consideration of 
this item of business (6.56 pm and 6.58 pm respectively). 
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 5.3 Knockmore Link Road Update  (Contd) 
 
Members were provided with a copy of an activities update in respect of the 
above project, together with a copy of a Briefing Note regarding the construction 
of the Knockmore Link Road. 
 
The formalities of the Pre-Application Notification (PAN) were currently in 
progress and due to be completed during October.  In conjunction with this, it 
was noted that a pre-application discussion meeting was to be scheduled in the 
next few weeks.   This would run concurrently with the PAN planning process.  
Neptune Ltd had indicated that it was proposing the lodge a full planning 
application in the autumn, which would be in respect of lands in Neptune’s 
control. 
 
In order to ensure consistency of development contributions across the West 
Blaris Land, Officers were working on a proposition for a Strategic Section 76 
Planning Agreement.  A fuller report on this proposal and its implication would be 
presented to Members at an appropriate juncture.  In addition, work was 
continuing with key stakeholders such as the Department for Infrastructure, 
TransportNI and others.  The Council was in the process of acquiring the 
services of the Institute of Rates and Revenue Valuation in order to determine 
the rating impact of this development as a whole and the potential phasing so as 
to inform Members in considering any contribution towards the development. 
 
The Lead Head of Planning & Building Control advised that public consultation 
events were due to be held in the Premier Inn, Lisburn, on 25 and 26 September.  
In order that Elected Members could be fully informed before these events, a 
drop-in session had been arranged to take place on 21 September at Lagan 
Valley Island from 3.00-6.00 pm.  Representatives from Neptune Ltd, as well as 
professional advisors, would be in attendance at the drop-in session.  This was 
an opportunity for Members to ask questions and inform themselves for the 
decision-making process moving forward.  An invitation to attend the drop-in 
session would be sent to Members by the Chief Executive’s office. 
 
During discussion in relation to the above project, the Director of Service 
Transformation answered several queries raised by Members and took note of a 
number of concerns including: 
 
(a) the need for due diligence to protect the Council’s interests; 
(b) the necessity for outstanding upgrades to be carried out on the 
  Knockmore Road to address the dangerous traffic situation that already 
  existed on that road; and 
(c) the possibility that the areas of land not in the ownership of Neptune Ltd 
  would not be developed out. 
 
5.4 Belfast Region City Deal Project 
 
Members were provided with, and noted the contents of: 
 
(a) a copy of the list of potential projects which had been submitted by 
  Lisburn & Castlereagh City Council in regard to the above; and 
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5.4 Belfast Region City Deal Project  (Contd) 
 
(b) a copy of the presentation which had been made by KPMG at the meeting 
  of the Economic Opportunities Group meeting to discuss the Belfast 
  Regional City Growth Deal held on 1 September, 2017. 
 
The Chief Executive advised that a training event was to be held for Members 
(Party Group Leaders and Committee Chairmen) on 28 September in relation to 
the Belfast City Growth Deal, details of which would be emailed by her office. 
 
5.5 Laganbank Quarter 
 
It was noted that this matter had been referred to the Development Committee for 
consideration. 
 
5.6 Away Day – 17 August, 2017 
 
Members were provided with, and noted the contents of, a copy of a progress 
report following the Away Day for Elected Members held on 17 August, 2017. 
 
5.7 Strategic Investment Board (SIB) Agreement 
 
Members were provided with, and noted the contents of a copy of a report 
detailing progress made in adopting the Strategic Investment Board’s 
Operational Partnering Agreement. 
 
It was proposed by Alderman M Henderson, seconded by Councillor U Mackin 
and agreed that the Development Committee be the governance mechanism for 
appointments using the SIB Operational Partnering Agreement. 
 
 
Verbal Matter 
 
The Director of Service Delivery (Non-Regulated) wished to verbally raise a 
confidential matter at this time. 
 
“In Committee” 
 
It was proposed by Alderman M Henderson, seconded by Councillor A Grehan 
and agreed that the following matter be considered “in committee”, in the 
absence of members of the press and public being present. 
 
5.8 Acquisition of Land at Entrance to Dundonald International Ice Bowl 
 
Alderman W J Dillon left the meeting during consideration of this item of business 
(7.14 pm). 
 
The Director of Service Delivery (Non-Regulated) provide a verbal report in 
respect of the above matter which, it was agreed would be progressed through 
the Development Committee. 
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Resumption of Normal Business 
 
It was proposed by Councillor A Redpath, seconded by Alderman M Henderson 
and agreed to come out of committee and normal business was resumed. 
 
 

6. Any Other Business 
 

There was no other business. 
 
 

Conclusion of the Meeting 
 
At the conclusion of the meeting, discussion took place in relation to the fact that the 
Capital Projects Committee was scheduled to take place every other month.  It was 
noted that, should another meeting be required prior to the next scheduled date of 14 
November, a special meeting of the Committee could be convened in consultation with 
the Chairman, Alderman D Drysdale. 

 
 

There being no further business, the meeting was terminated at 7.16 pm. 
 
 
 
 
             
                   Mayor/Chairman 
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LISBURN & CASTLEREAGH CITY COUNCIL 
 

Minutes of Meeting of the Corporate Services Committee held in the Cherry 
Room, Island Civic Centre, The Island, Lisburn on Tuesday 12th September 
2017 at 7.22 pm. 
 
PRESENT: 
 

Councillor S Carson (Chairman) 
 
The Right Worshipful The Mayor 
Councillor T Morrow 
 
Deputy Mayor 
Councillor H Legge 
 
Aldermen A G Ewart MBE, T Jeffers and S Martin 
 
Councillors R B Bloomfield MBE, D J Craig, A P Ewing,  
O Gawith, A Grehan, B Mallon, A McIntyre, C Quinn and  
A Redpath 
 
 

OTHER MEMBERS: Alderman J Tinsley 
 
Councillor J Palmer 
 
 

IN ATTENDANCE: 
 

Chief Executive 
Director of Service Support 
Director of Service Delivery (Regulated) 
Director of Service Transformation 
Head of Central Support Services 
Head of Marketing & Communications (Mrs C Bethel) 
Acting Head of Human Resources & Organisation Development 
Financial Accounting Manager 
IT Project Officer 
Member Services’ Officer 

 
 
Commencement of Meeting 
 
The Chairman, Councillor S Carson, extended a welcome to all present and 
apologised for the delay in the commencement of the meeting which had been 
occasioned by the Capital Projects Committee meeting having gone past 7.00 pm.  
The Chairman proceeded to outline the evacuation procedures in the case of an 
emergency. 
 
The Chairman asked that any Member entering or leaving the meeting alert him 
accordingly so that the Member Services’ Officer might accurately reflect arrival and 
departure times in the minutes. 
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1. Apologies 

 
Apologies for non-attendance at the meeting were accepted and recorded on 
behalf of Councillors M H Tolerton and R Walker.  Councillor J Craig advised 
those present that Councillor Tolerton had been admitted to hospital.  
Members’ thoughts and best wishes were with Councillor Tolerton. 

 
 
2. Declarations of Interest 

 
The Chairman invited Members to declare any Interests they might have in 
relation to the business of the meeting and reminded them of the requirement 
that they complete Declaration of Interest forms in this regard which had been 
provided at the meeting.   
 
The following declaration was made during the course of the Meeting:- 
 

 Councillor A P Ewing – Item 2 of Report of Head of Central Support 
Services - “South Eastern Health & Social Care Trust consultation 
document on Efficiencies/“2017/2018 Financial Planning Savings Plan”.  
(Member of South Eastern Local Commissioning Group.) 

 
 

3. Minutes of Meeting 
 

It was proposed by Councillor O Gawith, seconded by Councillor B Mallon and 
agreed that the Minutes of the meeting of the Committee held on the 13th June 
2017 as adopted by the Council at its meeting held on the 27th June 2017 be 
confirmed and signed. 
 
Alderman J Tinsley entered the meeting.  (7.25 pm) 
 
 

4. Confidential Report of Director of Service Support 
 
The Chairman advised that the reasons for confidentiality were as set out in the 
agenda. 
 
It was proposed by Alderman S Martin, seconded by Councillor A Redpath and 
agreed that the confidential report of the Director of Service Support be 
considered “in Committee”, in the absence of members of the press and public 
being present. 
  
It was proposed by Councillor C Quinn, seconded by Councillor A Grehan and 
agreed that the confidential report and recommendations of the Director of 
Service Support be adopted, subject to any decisions recorded below and other 
items noted:- 
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4.1 Voluntary Severance 
 
 4.1.1 Efficiency Review: Organisation Design 
  Request for Voluntary Severance 
 
(Confidential for reason of information which was likely to reveal the identity of 
an individual.) 
 
Presented by the Acting Head of Human Resources & Organisation 
Development. 
 
It was proposed by Councillor J Craig, seconded by Alderman T Jeffers and 
agreed to recommend that the request for voluntary severance by the current 
Head of Operational Services be acceded to with a termination date of the 30th 
September 2017. 
 
 4.1.2 Extension to Fixed-term Contract 
 
(Confidential for reason of information which was likely to reveal the identity of 
an individual.) 
 
Presented by the Acting Head of Human Resources & Organisation 
Development. 
 
It was proposed by Councillor A Redpath, seconded by Councillor B Bloomfield 
and agreed to recommend that the extension of the fixed-term contract of the 
Lead Head of Planning and Building Control to a date not exceeding the 31st 
March 2018 (at which stage the RPA Severance would apply) be approved. 
 
The Director of Service Delivery (Regulated) and the Director of Service 
Transformation left the meeting.  (7.30 pm) 
The Head of Central Support Services, the Head of Marketing & 
Communications, the Financial Accounting Manager and the IT Project Officer 
entered the meeting.  (7.30 pm) 
 
4.2 Outsourcing 

 
(Confidential for reason of information related to the financial or business affairs 
of any particular person (including the Council holding that information.) 
 
Presented by Director of Service Support. 
 
It was proposed by Alderman S Martin, seconded by Councillor J Craig and 
agreed to recommend that the content of the Feasibility Study Report on 
Outsourcing be approved, together with the recommendations contained 
therein. 
 
The Right Worshipful The Mayor, Councillor T Morrow, entered the meeting.  
(7.31 pm) 
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4.3 Investors in People – Lunchtime Event 

 
(Confidential for reason of information related to the financial or business affairs 
of any particular person (including the Council holding that information.) 
 
Presented by the Acting Head of Human Resources & Organisation 
Development. 
 
The Acting Head of Service verbally reported an alternative option for the event 
in terms of catering. 
 
It was proposed by Alderman A Ewart, seconded by Councillor A Grehan and 
agreed to recommend that the holding of the Investors in People lunchtime 
event on the 11th December 2017 be approved and that it be on the basis of the 
proposal as set out in the report. 
 
4.4 Citizenship Ceremonies – Temporary Venue 
 
(Confidential for reason of information related to the financial or business affairs 
of any particular person (including the Council holding that information.) 
 
Presented by the Head of Central Support Services. 
 
The Head of Service made a verbal report in respect of the above matter and – 
in particular to a meeting with a number of Her Majesty’s Lord Lieutenants on 
the 5th September 2017. 
 
The Head of Service verbally reported a proposal that during the period when 
Hillsborough Castle would be out of commission due to renovations, ie 
approximately one year commencing the 1st October 2017, Citizenship 
Ceremonies would take place in the Cherry Room, Lagan Valley Island.  During 
that period, the suitability of another location would be investigated. 
 
It was agreed to recommend that the proposals as set out above be accepted. 
  
4.5 Catering Contract 

 
(Confidential for reason of information related to the financial or business affairs 
of any particular person (including the Council holding that information.) 
 
Presented by the Head of Central Support Services. 
 
It was agreed to recommend that the update on catering at Lagan Valley Island 
be noted and that the actions as outlined under the “Made in Lisburn & 
Castlereagh” brand be agreed.  
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4.6 Aghalee Playing Fields – Alleged Encroachments 

 
(Confidential for reason of information which revealed that the Council 
proposed to give under any statutory provision a notice by virtue of which 
requirements are imposed on a person.) 
 
It was agreed to recommend that the report on the alleged encroachments onto 
Council lands at Aghalee Playing Fields be noted. 
 
It was proposed by Alderman S Martin, seconded by Councillor A Redpath and 
agreed that a policy be prepared in regard to the manner by which alleged 
encroachments were dealt with, such a policy to include the reporting 
mechanism to Committee in respect of such items. 
 
4.7 Royal Irish Rangers Association 
  50th Anniversary – Reception & Beating of Retreat 

 
(Confidential for reason of information related to any action taken or to be taken 
in connection with the prevention, investigation or prosecution of crime.) 
 
It was agreed to recommend that the revised date for the Beating of Retreat (by 
the Bugles, Pipes, Drums and Band of the Royal Irish Regiment) at Lagan 
Valley Island, together with an associated reception to mark the 50th 
anniversary of the Royal Irish Rangers be noted. 
 
4.8 Bye-Laws 

 
(Confidential for reason of information which revealed that the Council 
proposed to make an order or direction under any statutory provision.) 
 
It was agreed to recommend that clarification of the minute of the meeting of 
Committee held on the 13th June 2017 be noted, ie that all of the undernoted 
draft Bye-Laws would be published for a six-week consultation period prior to 
formal adoption:- 
 

 Leisure & Community Facilities 
 Lisburn Market  
 Consumption of Intoxicating Liquor in Designated Places  
 Control of Tattooing, Acupuncture, Cosmetic Electrolysis and Semi-

Permanent Skin Colouring 
 

4.9 Efficiency Review – Organisation Design  
 

(Confidential for reason of information which was likely to reveal the identity of 
individuals.) 
 
It was agreed to recommend that information in relation to the ongoing 
Efficiency Review – in particular Phase 2 thereof - be noted. 
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4.10 Efficiency Review – Voluntary Severance Expressions of Interest 

 
(Confidential for reason of information related to any consultations or 
negotiations, or contemplated consultations or negotiations, in connection with 
any labour relations matter arising between the Council or a Government 
Department and employees of, or office holders under, the Council.) 
 
It was agreed to recommend that information regarding the voluntary severance 
process be noted, such information including the number of requests received 
by way of Expressions of Interest for Voluntary Severance. 
 
It was further agreed that a time-line for dealing with this matter be presented to 
the Committee at its next meeting, together with a progress report each month. 
 
4.11 Absence Management 

 
(Confidential for reason of information which was likely to reveal the identity of 
individuals.) 
 
It was agreed to recommend that the undernoted information be noted:- 
 

 excerpt from the Local Government Auditor’s report on absence levels 
within all Councils; 

 report on absence management within the Council. 
 
4.12 Occupational Health Tender 
 
(Confidential for reason of information related to the financial or business affairs 
of any particular person (including the Council holding that information.) 
 
It was agreed to recommend that – as outlined in the Director’s report - the 
contract for the Provision of Occupational Health be noted. 
 
4.13 HR & OD Workforce Data 

 
(Confidential for reason of information which was likely to reveal the identity of 
individuals.) 
 
It was agreed to recommend that reports in respect of the following be noted, 
such reports being in accordance with the Council’s Strategic Workforce Plan 
2015-2017:- 

 
 Workforce Profile – Headcount, Contract (permanent/fixed term/full-

time/part-time) and Agency Workers.  The report did not take account of 
the new structures and the transition of employees to these 
departments.  This transition would occur on a phased basis and reports 
from October 2017 would advise accordingly. 
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 4.13 HR & OD Workforce Data   (Continued) 
 

 Absence – Days lost per employee and percentage across the Council 
(includes “Total absence days per month”) 

 Long Term Absence – Employees absent due to long term sickness 
(over 12 weeks)  

 Recruitment – Internal trawls and open competition. 
 

4.14 Single Status Update:  Appeals 
 
(Confidential for reason of information which was likely to reveal the identity of 
individuals.) 
 
It was agreed to recommend that the progress report in respect of the number 
of job evaluation appeals outstanding from the former Councils’ Single Status 
process and the percentages of appeals both successful and unsuccessful be 
noted. 
 
4.15 Treasury Management Process 
 
(Confidential for reason of information related to the financial or business affairs 
of any particular person (including the Council holding that information.) 
 
It was agreed to recommend that information on Treasury Management be 
noted, ie the opening of a number of new accounts which would be used in 
accordance with the approved Treasury Management Annual Investment 
Strategy and cash flow requirements for the year 2017-18. 
 
4.16 Insurance Report 
 
(Confidential for reason of information which was likely to reveal the identity of 
individuals.) 
 
It was agreed to recommend that the report on Insurance Claims up to the 30th 
June 2017 be noted. 
 
4.17 Freedom of Information - Requests 
 
(Confidential for reason of information related to individuals.) 
 
It was agreed to recommend that the summary of Freedom of Information 
requests received in June – August 2017 be noted. 
 
It was proposed by Councillor A Ewing, seconded by Councillor B Mallon and 
agreed to come “out of Committee” and normal business was resumed. 
 
Members having confirmed that there were no further items of confidential 
business that they would wish the Chief Executive to respond to, the Chief 
Executive left the meeting.  (7.50 pm) 
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5. Report of Director of Service Support 

 
It was proposed by Councillor O Gawith, seconded by Councillor A Ewing and 
agreed that the report and recommendations of the Director of Service Support 
be adopted, subject to any decisions recorded below and other items noted:- 
 
5.1 Report of Head of Central Support Services 
 
Presented by Head of Central Support Services. 
 
It was proposed by Councillor J Craig, seconded by Councillor A Ewing and 
agreed that the report and recommendations of the Head of Central Support 
Services be adopted, subject to any decisions recorded below and other items 
noted:- 
 
 5.1.1 War Memorials – Policy for Inscription of Names 

 
Members had been provided with copy of a draft policy in respect of the 
Inscription of Names on War Memorials and their comments were invited 
thereon.  
 
It was proposed by Councillor B Mallon, seconded by Councillor A McIntyre and 
agreed to recommend that:- 
 

 the draft policy for the Inscription of Names on War Memorials be 
adopted; 

 
 a call for potential names to be added to the war memorials take place in 

advance of the commemorations to mark the centenary in 2018 of the 
end of World War I. 

 
 5.1.2 Health & Social Care Board 
  Pre-Consultation on “Re-Shaping Stroke Services” 
  (Closing Date:   15 September 2017) 
 
Further to the meeting of Council on the 25th July 2017, Members had been 
provided with copy of a draft response to the above document which had been 
prepared in consultation with the Chairman of the Committee and which took 
account of comments that had been submitted by Members. 
 
It was proposed by Councillor B Bloomfield, seconded by Councillor A Grehan 
and agreed to recommend that:- 
 

 the draft response to the above document be accepted as the Council’s 
response thereto; 

 
 in line with the authority delegated by the Council on the 25th July 2017, 

the response be submitted to the HSCB by the stipulated closing date 
of the 15th September 2017. 
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 5.1.3 South Eastern Health & Social Care Trust – Efficiencies 
 
  (a) Consultation Document 
   “2017/2018 Financial Planning Savings Plan” 
   (Closing Date:  5th October 2017) 
 
Members were advised that the South Eastern Health & Social Care Trust had 
been set a savings target of £10.85m, to be achieved in the second half of the 
current financial year.  This was part of an overall £70m savings plan across 
the Health & Social Care system, in order to meet the statutory requirement for 
financial break-even in 2017/18. 
 
The above consultation document was available at 
http://www.setrust.hscni.net/pdf/savings_plan_final(1).pdf.  An attendant press 
release dated the 24th August 2017 from the SE Trust had been provided with 
the Head of Service’s report and its content duly noted.  Also provided and 
noted was a copy of a Belfast Health & Social Care Trust press release issued 
on the 24th August 2017 in regard to their required savings.  The Belfast Trust’s 
consultation document was available at 
http://www.belfasttrust.hscni.net/pdf/2017_2018_Financial_Planning_Savings_
Plan.pdf. 
 
Members were advised that a meeting of the Health Working Group had been 
arranged for the 2nd October 2017 to primarily discuss the SE Trust 
consultation document.  Officials from the SE Trust would be present at that 
meeting. 
 
It was agreed to recommend that:- 

 
 any comments which Members might wish to make on the South Eastern 

Health & Social Care Trust’s consultation document entitled “2017/2018 
Financial Planning Savings Plan” be provided to the Head of Central 
Support Services by the close of business on the 22nd September 2017 so 
that they might be reported to the Health Working Group on the 2nd October 
2017 for inclusion in any response that might be formulated by that Group; 

 
 delegated authority be sought from the Council at its meeting to be held on 

the 26th September 2017 for the Health Working Group to agree the 
Council’s response to the consultation document, such a response being 
finalised by the Head of Central Support Services in consultation with the 
Chairman of the Committee (who also chairs the Health Working Group); 

 
 the Council’s response be reported to the Corporate Services Committee 

on the 10th October 2017 for noting. 
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 5.1.3 South Eastern Health & Social Care Trust – Efficiencies 
        (Continued) 
 

   (b) Public Consultation Events 
 
It was agreed to recommend that:- 
 

 details of South Eastern Health & Social Care Trust public consultation 
events be noted; 

 details of Belfast Health & Social Care Trust public consultation events 
be noted; 

 the attendance of any Member at any of the public consultation events 
be approved with approved expenses being paid in this regard. 

 
 5.1.4 Health & Social Care in Northern Ireland 
  Regional Consultation Documents 
  (Closing Date:  6th November 2017) 
 
The following draft documents and the local plans for each of the six health and 
social care trusts in Northern Ireland were available at 
https://consultations.nidirect.gov.uk/hscni-belfast-trust/equality-disability-plans:- 
 

 Regional Equality Action Plan 
 Regional Disability Action Plan 

 
It was agreed to recommend that the content of the above-mentioned 
consultation documents be noted. 
 
It was further agreed to recommend that details of a regional consultation event 
being held in Ballymena on the 3rd October 2017 be awaited. 
 
 5.1.5 Northern Ireland Confederation for Health & Social Care 
  Discussion Session - “Caring for Carers” 
  Long Gallery, Stormont - 13th September 2017 

 
All Members of Council had been notified of the above event on the 10th July 
2017.  The only expenses incurred would have been those in relation to travel.   
 
The Committee noted that that no Member had indicated a request to be 
registered for the above event. 
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 5.1.6 Policy Forum Seminar 
  “Priorities for Primary Care in Northern Ireland”  
  8th November 2017 – Belfast 
 
Members had been provided with details of the above seminar, the cost of a 
Member’s attendance thereat having been estimated at £221.70. 
 
It was agreed to recommend that – should any Member wish to attend the 
above seminar – they notify Member Services accordingly for registration to be 
made.  It was further agreed that the Council be responsible for payment of any 
approved expenses that might be incurred in this regard. 
 
 5.1.7 World Mental Health Day – 10th October 2017 

  Lighting Up of Council Buildings in Purple  
 

Members had been provided with a copy of a letter from AMH Mental Health 
(received by e-mail on the 3rd July 2017) asking that the Council consider 
lighting its offices in purple on World Mental Health Day, the 10th October 2017.  
The same request had been acceded to in 2016. 
 
It was proposed by Councillor B Mallon, seconded by Councillor B Bloomfield 
and agreed to recommend that the above request be acceded to. 
 
 5.1.8 Front Road, Lisburn 
  Wayleave Agreement to Northern Ireland Electricity plc 
 
Members were advised of a request from Northern Ireland Electricity plc for a 
Wayleave Agreement in relation to underground cabling works at Front Road, 
Lisburn so as to provide a service to the Drumbo & District Men’s Shed.  
Technical & Estates Services had no objection to this request. 
 
It was agreed to recommend that the request from Northern Ireland Electricity 
plc as detailed above be acceded to. 
 
 5.1.9 Council Chamber 

 
Members were advised that – as part of a review of the Council’s requirements, 
visits to Newry, Mourne & Down District Council and Armagh City, Banbridge & 
Craigavon Borough Council had been arranged for the 27th September 2017.  
The purpose of such visits was to view and discuss the sound systems installed 
in their respective Council Chambers. 
 
Arrangements had been made for the Chairman and Vice-Chairman to 
participate in the visits.  The other Members of the Committee were invited to 
participate in the visit also but no other Member asked to be included in the 
visit. 
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  5.1.9 Council Chamber   (Continued) 
 
It was agreed to recommend that the attendance of Elected Members in the 
fact-finding visits to Newry, Mourne & Down District Council and Armagh City, 
Banbridge & Craigavon Borough Council on the 27th September be approved. 
 
The Head of Marketing & Communications left the meeting at 7.59 pm and re-
entered it at 8.00 pm. 
 
 5.1.10 Health Working Group 

 
  (a) Membership 2017/2018 
 
Further to the Annual Meeting of Council on the 19th June 2017 and verbal 
updates made at the meeting in relation to APNI and UUP representation, the 
Committee noted that the confirmed membership of the Health Working Group 
for 2017/2018 was as follows:- 
 

PARTY/POST REPRESENTATIVE 
Chairman of CSC (of the day) Councillor S Carson 
Vice-Chairman of CSC (of the day) Councillor C Quinn 
Mayor of the day Councillor T Morrow 
DUP Councillor M H Tolerton 
UUP Alderman M Henderson MBE 
ALLIANCE Alderman S Martin 
SDLP Councillor B Hanvey 
TUV  Councillor A Girvin 

 
In line with a previous decision that the Chairman and Vice-Chairman of the 
Health Working Group be the Chair and Vice-Chair of the Corporate Services 
Committee, the Committee noted that Councillors S Carson and C Quinn were 
therefore Chairman and Vice-Chairman respectively of the Health Working 
Group for 2017/2018. 
 
  (b) Meeting – 16th May 2017 

 
The Committee noted that – due to being inquorate - the meeting of the Health 
Working Group called for the 16th May 2017 had to be abandoned.  Officials 
from the Regulation & Improvement Authority had been in attendance to make 
a presentation but had not been received. 
 
  (c) Meeting – 2nd October 2017 

 
As previously advised, Members noted that a meeting of the Health Working 
Group would take place on the 2nd October 2017, the primary purpose of the 
meeting being to discuss the consultation document from the South Eastern 
Health & Social Care Trust entitled “2017/2018 Financial Planning Savings Plan”. 
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  5.1.10 Health Working Group   (Continued) 

 
   (d) Future of Health Working Group/ 

Consideration of health-related matters 
 
A discussion took place on the most effective way for the Council to deal with 
health-related matters and if the role of the Health Working Group was still 
relevant. 
 
It was proposed by Alderman S Martin, seconded by Councillor A Redpath and 
agreed that:- 
 

 the Health Working Group be stood down for routine health-related 
matters as from the 3rd October 2017 (ie after the meeting on the 2nd 
October 2017) and only be convened on an ad-hoc basis for matters 
having a significant impact on the Council’s area; the decision to call 
such a meeting being left to the discretion of the Chairman; 

 
 health-related matters be considered by the Corporate Services 

Committee. 
 
The Chairman of the Committee, Councillor S Carson, indicated his agreement 
to the above course of action. 
 
 5.1.11 National Malaya & Borneo Veterans' Association (NI Branch) 

  Service at Pantridge Memorial, LVI – 30th September 2017 
 

The Committee noted that the service of the Northern Ireland Branch of the 
National Malaya & Borneo Veterans’ Association at the Pantridge Memorial, 
Lagan Valley Island was being held on Saturday 30th September 2017. 
 
 5.1.12 Council Constitution 

 
It was agreed to recommend that the ongoing review and update of the 
Council’s Constitution be noted.  An attendant workplan had been appended to 
the Head of Service’s report and its content duly noted.  Further reports would 
be brought to the relevant Committee for approval. 
 
 5.1.13 Lisburn & Castlereagh Policing & Community Safety Partnership 

 
  (a) Vice-Chairman 
 

The Committee noted that – at a special meeting of the Independent 
Membership of the Lisburn & Castlereagh Policing & Community Partnership 
held on the 15th August 2017 – Mr Philip Dean had been elected as Vice-
Chairman for 2017/2018. 
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 5.1.13 Lisburn & Castlereagh Policing & Community Safety Partnership   
          (Continued) 

 
  (b) Minutes of Meetings 

 
It was agreed to recommend that the minutes of the following meetings of the 
Lisburn & Castlereagh Policing & Community Safety Partnership be noted:- 

 
 Meeting in Private held on the 21st February 2017   
 Meeting in Public held on the 21st March 2017   
 Special Meeting in Private held on the 16th May 2017   
 Meeting in Public held on the 16th May 2017   

 
   (c) Schedule of Meetings 

 
It was agreed to recommend that the schedule of forthcoming meetings of the 
Lisburn & Castlereagh PCSP be noted. 
 
  (d) Annual Report 2016/2017 

 
It was agreed to recommend that the 2016/2017 Annual Report of the Lisburn & 
Castlereagh Policing & Community Safety Partnership be noted. 
 
The Head of Central Support Services left the Meeting.  (8.03 pm) 
 
 
5.2 Report of Head of Finance & IT 
 
Members were advised that Mrs Leah Scott, Head of Finance & IT, had 
resigned from the Council’s employ to take up another post elsewhere.  Leah’s 
last day at work had been the 6th September 2017.  The Chairman wished Leah 
all the best in her new post and thanked her for her contribution to the work of 
the Council. 
 
The report was presented by the Financial Accounting Manager. 
 
It was proposed by Councillor A McIntyre, seconded by Councillor C Quinn and 
agreed that the report and recommendations of the Head of Finance & IT be 
adopted, subject to any decisions recorded below and other items noted:- 
 
 5.2.1 Estimates 2018-2019 – Programme of Meetings   

 
An updated timetable reflecting the current names of Committees was provided 
at the meeting. 
 
It was agreed to recommend that the timetable for the preparation of the 
Estimates for 2017-2018 be approved. 
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The Right Worshipful The Mayor, Councillor T Morrow, and Alderman J Tinsley 
left the meeting.  (8.04 pm) 
 
 5.2.2 Data Protection Policy 

 
Members were advised that new legislation for the General Data Protection 
Regulation (GDPR) would come into effect on the 25th May 2018.  Public 
bodies would have greater responsibility for the management and regulation of 
the information they held. 
 
In order to comply with the new regulations, the IT Project Officer had 
developed a draft Data Protection Policy and this was appended to the Head of 
Service’s report. 
 
The Chairman of the Committee extended a welcome to the IT Project Officer 
who was in attendance to present an overview on the implications of the new 
legislation. 
 
The IT Project Officer thanked Members for the opportunity to present to the 
Committee and with the aid of PowerPoint, he made a presentation in relation 
to data protection.  The presentation focused on:- 
 

 definition of personal data 
 data protection principles 
 individual responsibilities 
 the replacement of the Data Protection Act 1998 by the General Data 

Protection Regulation (GDPR) on the 25th May 2018 
 key areas of the General Data Protection Regulation (GDPR) 
 recommended steps from the Information Commissioner to deal with 

data protection. 
 
The Director advised that she would be bringing a future report to Committee in 
respect of a dedicated Data Protection Officer within the Council. 
 
The IT Project Officer answered various questions put to him by Members and 
he was thanked for his informative presentation. 
 
During the course of the presentation, Councillor A Redpath left the meeting at 
8.08 pm. 
The Right Worshipful The Mayor, Councillor T Morrow, re-entered the meeting 
during the presentation.  (8.15 pm) 
 
It was proposed by Councillor O Gawith, seconded by Councillor C Quinn and 
agreed to recommend that:- 
 

 the presentation from the IT Project Officer in regard to Data Protection 
be noted; 

 the draft Data Protection Policy which had been developed to comply 
with the new General Data Protection Regulation be approved.   
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 5.2.3 Financial Statement  
 
It was agreed to recommend that the financial statement for the period ended 
the 31st July 2017 be noted, the net profiled expenditure being 4.31% below the 
approved estimates for the financial year 2017/2018.  
 
 5.2.4 Forecast First Quarter Actual Penny Product (APP) 2017/2018 

 
It was agreed to recommend that content of a letter dated the 26th July 2017 
from Land & Property Services regarding the Forecast First Quarter Actual 
Penny Product (APP) Analysis for 2017/2018 be noted.  The APP Analysis 
Sheet was available on request. 
 
 5.2.5 Report on Reserves at 31st March 2017 

 
Further to a request at the meeting of Committee on the 14th May 2017, it was 
agreed to recommend that a report regarding the available reserves at the 31st 
March 2017 be noted. 
 
Councillor J Palmer left the meeting.  (8.32 pm) 
 
 
5.3 Report of Head of Marketing & Communications 
 
Presented by the Head of Marketing & Communications (Mrs C Bethel). 
 
It was proposed by Councillor B Bloomfield, seconded by Councillor B Mallon 
and agreed that the report and recommendations of the Head of Marketing & 
Communications be adopted, subject to any decisions recorded below and 
other items noted:- 
 
 5.3.1 Citywide 

 
It was agreed to recommend that the progress report in relation to the ongoing 
work on the compilation and production of CityWide be noted.  Four pages of 
information on waste management would be included in the publication. 
 
 5.3.2 Projects undertaken by Marketing & Communications 

 
It was agreed to recommend that the work undertaken by Marketing & 
Communications to assist in a number of Council initiatives and events be 
noted. 
 
 5.3.3 Media Coverage 
 
It was agreed to recommend that media coverage reports for the months of 
June – August 2017 be noted. 
 
The Head of Service (Marketing & Communications), the Financial Accounting 
Manager and the IT Project Officer left the Meeting.  (8.37 pm) 
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5.4 Report of Acting Head of Human Resources &  
  Organisation Development 
 
Presented by the Acting Head of Human Resources & Organisation 
Development.   
 
It was proposed by Councillor A Ewing, seconded by Councillor J Craig and 
agreed that the report and recommendations of the Head of Marketing & 
Communications be adopted, subject to any decisions recorded below and 
other items noted:- 
 
 5.4.1 Investors in People – Silver Accreditation  

 
The Committee was aware that the Council was already in receipt of Bronze 
accreditation under Investors in People.  The Acting Head of Service reported 
formal notification on the 31st July 2017 that the Council had been successful in 
achieving the Silver Level of accreditation.  The executive summary of the 
Assessor’s Report was provided with the Acting Head of Service’s report and 
its content noted.  The full report was available to Members on request from the 
Acting Head of Service.  The significant achievement by the Council in 
obtaining Silver Accreditation was noted by Members. 
 
In her report, the Acting Head of Service listed a number of key areas which the 
Assessor had identified as being particular worthy of note.   
 
The Acting Head of Service reported that two places had been provided to the 
Council to attend an IiP Celebration event on the 20th September 2017 in 
Belfast Castle.  It was agreed to recommend that the Chairman of the 
Corporate Services Committee and the Chief Executive attend this event. 
 
 5.4.2 NI Local Government Officers Superannuation Committee  
  (NILGOSC) 
  Pension Administration Strategy 

 
Members had been provided with the finalised NILGOSC Pension 
Administration Strategy which would replace the NILGOSC Service Level 
Agreement as from the 1st October 2017.  In her report, the Acting Head of 
Service detailed the purpose and objectives of the Strategy. 
 
The Acting Head of Service (Human Resources & Organisation Development) 
left the Meeting.  (8.40 pm) 
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5.5 Northern Ireland Local Government Association 

 Annual Conference & Dinner 
 12th October 2017 - La Mon Hotel, Castlereagh 

 
In furtherance of a previous decision, it was agreed to recommend that the 
registration of Aldermen J Dillon MBE, D Drysdale, A Ewart MBE, M Henderson 
MBE and S Martin; and Councillors A Givan and U Mackin at the NILGA 
conference and dinner on the 12th October 2017 be noted and that the Council 
be responsible for the payment of approved expenses in this regard.   
 
The Committee also noted that:- 
 

 as the Council was availing of three places at the conference, it would 
only be responsible for the payment of four places. 

 
 The Right Worshipful The Mayor, Councillor T Morrow, was welcoming 

delegates to the conference.  NILGA was enrolling Councillor Morrow 
on the conference and dinner and meeting the costs thereof. 

 
 the Chief Executive was one of the speakers at the conference and 

NILGA was meeting the costs associated with her attendance. 
 
Furthermore, the Committee was reminded of the Council’s decision at its 
meeting held on the 25th July 2017 that the menu at the Gala Awards Dinner be 
sponsored at a cost of £700 + VAT, and that, in order to ensure value for 
money, the Chief Executive would liaise with NILGA’s Chief Executive 
regarding the possibility of obtaining additional marketing for the Council at this 
event. 
 
The Director of Service Support verbally reported that four of the Council’s 
entries/teams for the awards had been shortlisted.  In line with past practice, it 
was proposed that an additional two tables be taken at the dinner with relevant 
staff representing each of the four shortlisted entries being guests at those 
tables.  This was agreed. 
 
5.6 Northern Ireland Festival of Remembrance 
 Belfast Waterfront - Saturday 4th November 2017 
 Request for Sponsorship 
 
Members had been provided with copy of a letter dated the 7th August 2017 
from the Royal British Legion inviting the Council to support the NI Festival of 
Remembrance on the 4th November 2017 by availing of one of the promotional 
packages. 
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5.6 Northern Ireland Festival of Remembrance 
 Belfast Waterfront - Saturday 4th November 2017 

  Request for Sponsorship   (Continued) 
 
It was proposed by Councillor B Mallon, seconded by Alderman T Jeffers and 
agreed that:- 
 

 the Council support the NI Festival of Remembrance on the 4th 
November 2017 by means of a half page advertisement in the 
programme at a cost of £600.00; 
 

 the Chairman and Vice-Chairman of the Committee (or their nominees) 
be nominated to attend the above event, the Council to be responsible 
for the payment of approved expenses in this regard. 

 
5.7 Somme Pilgrimages 
 
 5.7.1 2017 Pilgrimage – Report of Attendance 
 
The Committee noted that the following persons had represented the Council at 
the centenary of the Battle of the Somme in France and Belgium from the 29th 
June – 3rd July 2017:- 
 

 Alderman D Drysdale, Councillors J Craig, O Gawith, A Givan, B 
Hanvey, A McIntyre, L Poots and N Trimble  

 The Head of Parks & Amenities 
 Mr Adrian Donaldson (former Director of Corporate Services and acting 

on a consultancy basis) 
 
The Committee also noted a report on the Pilgrimage as prepared by the Head 
of Parks & Amenities. 
 
 5.7.2 2018 Pilgrimage – Attendees & Arrangements 

 
Members were reminded that - at its meeting held on the 28th January 2015, 
the Council (in Shadow form) had agreed that a maximum of eight Members, 
plus Officers, attend the Somme Pilgrimage in 2018.  The number of officers for 
this nature and size of trip is normally two. 
 
The Director advised that preliminary work had commenced on this visit in 
terms of accommodation.  In order to achieve best price for flights etc, it was 
considered important that flights be booked as soon as they became available 
on the relevant website. 
 
It was agreed to recommend that the names of the attendees for the Somme 
Pilgrimage in 2018 (eight Members and two Officers) be identified as soon as 
possible and that arrangements for the visit progress as appropriate. 
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  5.7.2 2018 Pilgrimage – Attendees & Arrangements   (Continued) 

 
The Committee was aware that – in addition to the eight Members - the holder 
of the office of Mayor could attend the Pilgrimage also.  The Chairman advised 
that this would be taken into account during discussion by the Party Group 
Leaders Forum as to attendees for the Pilgrimage. 
 
5.8 “Salute” Magazine – Remembrance Day Edition 
  Invitation to take Advertisement Space 
 
Members had been provided with copy of an e-mail dated the 31st July 2017 
from the publisher of “Salute” magazine (which is distributed to current 
servicemen (via British Forces Post Office) and to ex-servicemen 
organisations) inviting the Council to take out advertising space in the 
magazine.  Also provided had been a related flyer.  The advertising rates were 
detailed in the Director’s report and it was noted that councils were being given 
a 50% discount. 
 
It was agreed that – as in a previous year – an advertisement in “Salute” be not 
proceeded with as the magazine had a primarily Scottish/English circulation. 
 
5.9 Band of the Royal Marines 
 Beating Retreat – 13th May 2017 – Castle Gardens, Lisburn 
 
It was agreed to recommend that a letter of thanks dated the 23rd May 2017 
from the Reserve Forces & Cadets Association for Northern Ireland addressed 
to The Right Worshipful The Mayor of that date, Councillor R B Bloomfield 
MBE, in respect of the Beating Retreat on the 13th May 2017 be noted. 
 
 

6. Any Other Business 
 
6.1 La Mon Firebomb – 17th February 1978 
  40th Anniversary Commemorations 
  Deputy Mayor, Councillor H Legge 
 
The Deputy Mayor, Councillor H Legge, sought an update in relation to the 
Council’s proposals to commemorate the 40th anniversary of the La Mon 
firebomb and also the matter of the La Mon Bursary. 
 
The Director gave a verbal update and advised that a progress report would be 
made to the Committee in October 2017. 
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6.2 Armed Forces Day – Regional Event 
  Councillor B Mallon 
 
Councillor B Mallon sought an update on a future regional Armed Forces Day 
being held in the Council’s area. 
 
The Director advised that she had sought an update on this matter and that a 
progress report would be made to the Committee in October 2017. 
 
 

There being no further business, the meeting terminated at 8.50 pm. 
           
 
 
                           
  
                                                            ___________________________________
       MAYOR/CHAIRMAN 
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LISBURN & CASTLEREAGH CITY COUNCIL 
 

Minutes of Meeting of the Planning Committee held in the Council 
Chamber, Lisburn & Castlereagh City Council Offices, Island Civic Centre, 
The Island, Lisburn on Monday 7 August 2017 at 11.30 am 

 

 

PRESENT: 
 
 
 
 
 
 

 

Councillor L Poots (Chairman) 
 
Councillor N Trimble (Vice-Chairman) 
 
Aldermen  J Dillon MBE JP, D Drysdale 
Councillors  N Anderson, J Craig, O Gawith, A Girvin,  
B Hanvey,  

 
OTHER  
MEMBERS: 
 
 
IN ATTENDANCE: 

 
The Right Worshipful the Mayor, Councillor T Morrow 
Alderman S P Porter 
 
 
Lead Head of Planning  
Principal Planning Officer (RH) 
Senior Planning Officers (RT, AS and MCO’N) 
Committee Secretary  
Attendance Clerk 
Director of Service Delivery (Regulated) 

 
Cleaver Fulton & Rankin 
Kate McCusker (Legal Advisor) 

 
 

Commencement of Meeting 
 
The Chairman, Councillor L Poots, welcomed everyone to the meeting.   
 

Introductions were made by the Chairman and some Housekeeping and Evacuation 
announcements were made by the Lead Head of Planning. 
 
1.     Apologies 

 
Apologies for non-attendance at the Meeting were accepted and recorded on 
behalf of Councillor M Tolerton, Councillor U Mackin and it was noted that 
Councillor A Girvin would be late. 
 

2. Declarations of Interest  
 

The Chairman sought Declarations of Interest from Members and reminded them 
to complete the supporting forms which had been left at each desk. 
 
The following Declarations of Interest were made: 
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 The Chairman, Councillor L Poots, stated that whilst his father would be 
attending to make representations in two of the applications on the 
Schedule, he did not consider this constituted a conflict of interest as he 
himself had not pre-determined the application. 

 
3. Minutes 
 

It was proposed by Alderman J Dillon seconded by Councillor O Gawith and 
agreed that the following Minutes be agreed and signed. 

 
 Minutes of Meeting of Planning Committee held on 28 June 2017. 

 
 (Alderman D Drysdale left the meeting at 11.38 am returning at 11.40 am)  
 
  
4.   Report from the Lead Head of Planning 

 
  It was proposed by Alderman J Dillon, seconded by Councillor O Gawith and  
  agreed that the report and recommendations of the Lead Head of Planning be 
  adopted, subject to any decisions recorded below:- 
 
  Items for Decision 
 

  4.1.1 Schedule of Applications: 
    

 The Chairman reminded Members that they needed to be present for the entire 
 item.  If absent for any part of the discussion they would render themselves 
 unable to vote on the application. 
 
The Legal Adviser highlighted paragraphs 46 - 48 of the Protocol for the 
Operation of the Lisburn & Castlereagh City Council Planning Committee which, 
she advised, needed to be borne in mind when determinations were being made. 

 The Chairman advised that there were a number of speakers in attendance 
 making representation on some of the applications and therefore the Schedule of 
 Applications would be taken out of order to enable these applications to be taken 
 first. 

 
  (1) S/2008/0485/F – Major Application – Proposed roundabout from LD1 North 

Lands onto Glenavy Road with associated visibility splays and forward site 
distances and alterations to junction of Glenwood Court and Killowen 
Grange. (Amended proposal – revised description and drawing received) on 
lands to the north and east of Ballymacash Primary School, east of 
Mourneview Park and Glenbrae and south of Glenavy Road, Lisburn 
(northern portion of LAP Zoning LD1).   

 
 The Senior Planning Officer (AS) presented this application as outlined within the 
circulated report. 
 
The Committee received Ms Laura Turner who wished to speak as an objector to 
the application highlighting the following: 
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 She advised that she was a Community Worker in the Ballymacash area. 
 The local community were very alarmed at these proposals. 
 She outlined significant growth in housing in the area and highlighted the 

fact that there had been no corresponding infrastructure improvements. 
 She outlined the difficulties local residents were experiencing in accessing 

schooling and funding. 
 She outlined the significant traffic congestion in the area. 
 She stated that the infrastructure issues in the area needed to be 

addressed. 
 
  A question and answer session followed. 
 

 The Committee received Alderman S P Porter who wished to speak as an 
objector to the application highlighting the following: 
 

 He concurred with the comments of the previous speaker. 
 There was a history at this location of infrastructure improvement 

agreements, Article 40 Agreements etc which had not come to fruition. 
 The application needed to be considered in the whole and in light of the 

agreements referred to above. 
 It was vital that the outstanding infrastructure Agreements be put in place 

before increased housing was considered. 
 He welcomed the recommendation of the Planning Officer to refuse 

planning permission and stated that this provided an opportunity to 
consider historic agreements and have them implemented. 
 

  A question and answer session followed. 
 

 (During the question and answer session the Senior Planning Officer (MCO’N) 
left the meeting at 11.58 am returning at 12.10 pm) 

 
 The Committee received Mr Edwin Poots MLA who wished to speak as an 
objector to the application highlighting the following: 
 

 He agreed with the previous two speakers that infrastructure needed to be 
in place before any additional housing would be constructed in the area. 

 He outlined why he thought that previous Article 40 Agreements had not 
been adhered to for example bankruptcy during the housing crisis. 

 He outlined sewerage issues in the area and stated that he was surprised 
that NI Water had not raised any concerns at the application. 

 He outlined issues with school places not being available and the fact that 
parents then had to drive their children to schools which were further away 
therefore adding to the traffic congestion issues. 

 He agreed that the recommendation of the Planning Officer was the 
correct one. 

 He stated that the community deserved solutions which would alleviate the 
issues. 

   
A question and answer session followed during which the Lead Head of Planning 
advised that the Council was currently engaged in a process which was attempting 
to bring to fruition the Article 40 Agreements which were in place at this location. 
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The Committee, having considered the information provided within the Report of 
the Senior Planning Officer and by those making representations, agreed by a 
majority of 8:0 with 0 abstentions to refuse the application as outlined in Officer’s 
report for the reasons stated therein. 

 
  

  (2) S/2008/0537/RM – Major Application – A proposed residential development 
of 650 dwellings comprising a mix of detached and semi-detached houses, 
neighbourhood facilities, comprising food store, 2 no service retail units, 2 hot 
food outlets, bank/building society ATM, doctors surgery, associated car 
parking and landscaping (amended proposal and drawings received) on 
lands to the north and east of Ballymacash Primary School, east of 
Mourneview Park and Glenbrae and south of Glenavy Road, Lisburn, 
(northern portion of LAP Zoning LD1). 

 
The Senior Planning Officer (AS) presented this application as outlined within the 
circulated report. 
 
(Councillor A Girvin arrived at 12.34 am) 
 
The Committee received Ms Laura Turner who wished to speak as an objector to 
the application highlighting the following: 
 

 Her reasons for objecting to this application were broadly similar to those 
referred to in the previous application. 

 The years which have elapsed since the application was submitted had 
brought substantial changes and this application was no longer relevant. 

 650 additional homes will make the current situation much worse. 
 Provision for leisure amenities was required before any further 

development was considered. 
 This needs to be considered on its own merits rather than as part of 

BMAP. 
 
  A question and answer session followed. 
 

 The Committee received Mr Edwin Poots MLA who wished to speak as an 
objector to the application highlighting the following: 
 

 The issues with this application were the same as those referred to under 
discussion of the previous application but he was happy to take any 
questions members of the Committee might have. 
 

  A question and answer session followed. 
 

The Committee received Alderman S P Porter who wished to speak as an 
objector to the application highlighting the following: 
 

 The issues with this application were the same as those mentioned in the 
previous one. 

 He commended the Lead Head of Planning regarding the work ongoing to 
get historic agreements addressed. 
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  A question and answer session followed. 
 

The Committee, having considered the information provided within the Report of 
the Senior Planning Officer and by those making representations, agreed by a 
majority of 8:0 with 0 abstentions to refuse the application for the reasons 
outlined in Officer’s report. 
 
(Councillor A Girvin was unable to vote as he had not been present for the entire 
discussion on the above application). 

    
 

      (3) LA05/2016/0542/F – Local Application (Judicial Review – Decision 
Quashed) – Retention of temporary car park (for a period of 1 year) on lands 
at 24 Antrim Street, Lisburn. 

  
The Committee noted that this item had been withdrawn in its entirety by the 
Agent. 
 

  
       (4) LA05/2015/0153/F – Local Application (Called In) – 4 no dwellings and 

associated works (amended plans) on lands at Maghaberry Road between 4 
Glenside and 14 & 16 Old Road, Maghaberry.   

 
 The Senior Planning Officer (RT) presented this application as outlined within the 
circulated report and this was followed by discussion and clarification on some 
content within the Report. 
 
During the discussion it was highlighted by Councillor N Anderson that this 
particular application had been called in by a member of Council however no one 
had attended today’s meeting to make representations and it was agreed that in 
future this would be closely managed. 

 
The Committee, having considered the information provided within the Report of 
the Senior Planning Officer, agreed by a majority of 9:0 with 0 abstentions to 
approve the application as outlined in Officer’s report and subject to the 
conditions stated therein. 

 
 

       (5) LA05/2017/0186/F – Local Application (Called in) – Retention of dog 
boarding and day care facility – change of use of part of existing dwelling 
(retrospective) to accommodate same and proposed upgrading of existing 
vehicular access (revised scheme) at 116 Halftown Road, Maze, Lisburn. 

 
 The Committee noted that this item had been removed from the Schedule to 
allow for late information to be considered. 
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       (6) LA05/2015/0618/F – Local Application (Called In) – Demolition of existing 
bungalow and erection of a pair of semi-detached dwellings with associated 
parking (amended plans) at 27 Cairnshill Road, Belfast.   

 
 The Senior Planning Officer (MCO’N) presented this application as outlined 
within the circulated report. 
 
The Committee received Mr McClune and Mr Tumelty who wished to speak in 
support of the application highlighting the following: 
 

 There had been no objections from Statutory Consultees except for some 
detail requested by Transport NI. 

 There was a mixture of housing at this location. 
 The current dwelling requires repair and extension and one additional 

dwelling in the area would have little impact. 
 The two dwellings had been designed in such a way to give the 

impression of being one dwelling. 
 This development meets modern day requirements. 
 Other dwellings in the vicinity have been extended, thus increasing their 

footprint. 
 Great care has been taken to minimise overlooking and loss of amenity. 
 Window height has been adjusted to minimise overlooking. 
 The design gives the impression that there is no increase in density. 
 There are similar examples in the vicinity. 

 
A question and answer session followed which drew out some other options 
available to the applicant which might mitigate some of the issues alluded to.  
After this discussion it was proposed by Councillor J Craig, seconded by 
Councillor N Anderson and agreed by a majority of 6:1 with 2 abstentions that 
this application should be deferred for a period of two months pending additional 
information being made available. 
 
Adjournment of meeting 
 
The Chairman, Councillor L Poots declared the meeting adjourned at 1.53 pm 
 
Resumption of meeting 
 
The Chairman, Councillor L Poots declared the meeting resumed at 2.35 pm. 
Councillor D Drysdale returned to the meeting at 2.37 pm. 
The Director of Service Delivery (unregulated) did not return to the meeting at 
this stage. 

 
(7) LA05/2016/1070/O – Local Application (Called In) – Proposed erection 

of detached farm dwelling with associated site works on lands 20m east of 
7 Rock Road, Stoneyford, Lisburn. 

 
 The Senior Planning Officer (MCO’N) presented this application as outlined 
within the circulated report. 
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The Committee received Mr O’Reilly and Ms Belshaw who wished to speak in 
support of the application highlighting the following: 
 

 The medical information submitted had been done so to explain why the 
single farm payment had not been claimed.  He explained that due to a 
dispute with a family member, the applicant was unable to provide 
evidence that the farm had been in operation for the stipulated period of 
time. 

 The applicant had been working the farm for the stipulated period and 
wanted to keep it in her family. 

 This would not set a precedent. 
 Going forwards the Single Farm Payment will be applied for by the 

applicant. 
 The sheds were full of hay which indicates ongoing farming. 
 This was a unique case and the issue of not being able to provide 

evidence was due to fractions within a family. 
 

A question and answer session followed after which it was proposed by the 
Chairman,  Councillor L Poots, seconded by Councillor N Anderson and agreed 
that this application be deferred for a period of two months pending the receipt of 
additional information. 

 
 

(8) LA05/2017/0149/O – Local Application (Exceptions Apply) – A 
replacement dwelling – house and domestic garage on land to the north- 
east of no 59 Windmill Road, Hillsborough.  

 
 The Senior Planning Officer (RT) presented this application as outlined within the 
circulated report. 
 
 The Committee, having considered the information provided within the Report of 
the Senior Planning Officer, agreed unanimously to approve the application as 
outlined in Officer’s report and subject to the conditions stated therein. 

 
   

      (9) LA05/2017/0338/F – Local Application (Mandatory) – Single storey rear 
extension to kitchen at 3 Orchard Grove, St James Road, Hillsborough.   

 
 The Senior Planning Officer (RT) presented this application as outlined within the 
circulated report. 
 
The Committee, having considered the information provided within the Report of 
the Senior Planning Officer, agreed unanimously to approve the application as 
outlined in Officer’s report and subject to the conditions stated therein.     

 
 Items for Noting 
 
4.2 Department for Infrastructure:Roadway Adoption Certificate 
 
Members noted information provided by the Department of Infrastructure regarding 
a Roadway Adoption at Hillhall Grange, Hillhall Road, Lisburn. 
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4.3 NI Planning Statistics 2016/17 Annual Statistical Bulletin 
 

Members noted that the above information had been published and could be 
accessed on the website indicated within the circulated Report.  It was noted that a 
summary report on these statistics would be presented at the next Committee 
Meeting. 
 

4.4 Development Management – Appeals decisions as of 24 July 2017. 
 
Members noted information circulated in respect of Planning Appeals Decisions -  
LA05/2015/0535/F and Y/2014/0209/F which advised that neither appeal had been 
upheld. 
 
4.5 Budget Report – Planning Unit 
 
Members noted information circulated in respect of the Budget Report for the 
Planning Unit for the year to 31 March 2018 as at 30 June 2017. 
 
4.6. Listing of Buildings of Special Architectural or Historic Interest – Ashfield, 

56 Gravehill Road, Maze, Lisburn. 
 
Members noted information circulated by the Department for Communities dated 
21 July 2017 providing notice of non-listing in respect of Ashfield, 56 Gravehill 
Road, Maze, Lisburn. 
 
 

5. Confidential Report from the Lead Head of Planning and Building Control 
 
It was proposed by Councillor N Anderson, seconded by Councillor N Trimble and  
agreed that the reports and recommendations of the Lead Head of Planning be  
adopted, subject to any decisions recorded below. 
 
The Chairman, Councillor L Poots advised that the following items would be discussed 
 ‘in Committee’ for the reasons indicated. 
 
‘In Committee’ 
 
It was proposed by Councillor J Craig, seconded by Councillor N Trimble and agreed 
that the items in the Confidential Report be considered ‘In Committee’, in the absence of 
press and public being present. 
 
(The Legal Advisor left the meeting at 3.10 pm) 
 
5.1.1 Enforcement Cases with Court Proceedings in August 2017 
 
It was noted that this item was confidential for reason of information relating to any 
individual; information which is likely to reveal the identity of an individual; and 
information in relation to which a claim to legal professional privilege could be 
maintained in legal proceedings. 
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Having been provided with information on Enforcement Cases with Court Proceedings 
in August 2017 it was agreed that the information provided within the Report should be 
noted. 
 
5.1.2 Material and Non Material Considerations in Planning Decision Making Guidance 

Document 
 
It was noted that this item was confidential due to it being information to which a claim 
to legal professional privilege could be maintained in legal proceedings. 
 
Having been provided with a copy of the Guidance Document, it was agreed that the  
information be noted. 
 
It was further agreed that information relating to the decision making process should be 
put together into a file for use by each member of the Committee and also uploaded to  
the Council’s information sharing site. 
 
5.1.3  Rolling Year Absence Figures for the Planning Unit 
 
It was noted that this item was confidential for reason of information relating to any 
individual. 
 
Having been provided with information on rolling year absence figures for the Planning 
unit, it was agreed that the information be noted and staff commended. 
 
5.1.4  Verbal Item -  Planning Application No Y/2015/0002/F  
 
Councillor N Anderson and Councillor B Hanvey left the meeting at 3.14 pm as they had 
previously declared an interest in this application. 
 
The Lead Head of Planning updated members on the status of the above application 
and it was noted that it was proposed to hold a Pre-determination Hearing on 21 August 
2017 advising that further detail will follow in due course. 
 
Resumption of Normal Business 
 
It was proposed by Councillor A Girvin seconded by Councillor J Craig and agreed to 
come out of committee and normal business was resumed. 
 
The Legal Advisor, Councillor N Anderson and Councillor B Hanvey returned to the 
meeting at 3.20 pm. 
  
6. Any Other Business 

 
 6.1 Pre-application Consultations 
   Councillor A Girvin 
 
Councillor Girvin asked that, in the event of the Planning Unit receiving a Pre-application  
Community Consultation document with the name of a Planning Committee Member on  
It, then that member should be advised accordingly.  It was agreed that this request  
could be acceded to. 
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 6.2 Statutory Consultation 
   Councillor N Anderson 
 
Councillor N Anderson referred to responses from Statutory Consultees stating that it 
appeared to be the case that responses from statutory consultees often differed from 
the opinions of those within the community and with what was apparent on the ground, 
he wondered if there was any other way to obtain specialist opinion. 
 
 
The Principal Planning Officer (RH) responded that these organisations were the  
stipulated consultees and their opinion was to be relied upon and that it was only in  
exceptional circumstances that other advice could be sought i.e from Consultants. 
 
Discussion followed on how best to ensure that infrastructure issues were considered by  
Statutory consultees on a cumulative basis.  
 
At the culmination of the discussion the Chairman, Councillor L Poots wished to  
congratulate the Senior Planning Officer (RT) on her recent new employment  
opportunity and wished her well for the future. 
 

6.3    Governance Arrangements re the Planning Committee  
 

It was noted that this item was confidential for the reason that it contained information 
relating to the financial or business affairs to any particular person (including the Council 
holding that information). 
 
‘In Committee’ 
 
It was proposed by Councillor D Drysdale, seconded by Councillor N Anderson and 
agreed that the above item be considered ‘In Committee’, in the absence of press and 
public being present. 
 
The Legal Advisor, Planning Officers, Members Services Officer and Attendance Clerk 
left the meeting at 3.25 pm and did not return. 
 

Members raised an issue in relation to the Governance arrangements for the Planning 
Committee and requested they would like a meeting with the Chief Executive to discuss 
the matter.  It was agreed that the Chairman would contact the Chief Executive to set up 
a meeting in the first instance. 
 

Resumption of Normal Business 
 

It was agreed to come out of committee and normal business was resumed. 
There being no further business, the meeting concluded at 3.50 pm. 
 
 
 

       ____________________________________    
      CHAIRMAN / MAYOR 
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LISBURN & CASTLEREAGH CITY COUNCIL 

 
Minutes of a Special Meeting of the Planning Committee held in the 
Council Chamber, Lisburn & Castlereagh City Council Offices, Island Civic 
Centre, The Island, Lisburn on Monday 21 August 2017 at 10.05 am 

 

 

PRESENT: 
 
 
 
 
 

            
            OTHER 
            MEMBERS: 

Councillor L Poots (Chairman) 
 
Councillor N Trimble (Vice-Chairman) 

      
     Alderman D Drysdale 

Councillors N Anderson, J Craig, O Gawith, A Girvin, B Hanvey  
 
The Right Worshipful the Mayor, Councillor T Morrow 
Councillor B Mallon 
 

IN ATTENDANCE: Lead Head of Planning 
Senior Planning Officers (AS and MCO’N) 
Committee Secretary 
Director of Service Delivery (Regulated)  

 
Cleaver Fulton & Rankin 
Kate McCusker (Legal Advisor) 

 
The Chairman, Councillor L Poots welcomed everyone to the meeting.   
 
Introductions were made and some Housekeeping announcements were made by the 
Lead Head of Planning which highlighted that mobile and electronic devices should be 
turned off and provided those attending with information on the evacuation procedure in 
the event of the fire alarm sounding. 
 
The Chairman reminded Members that they needed to be present for the entire item. 
If absent for any part of the discussion they would render themselves unable to vote 
on the application. 

 
The Legal Adviser highlighted paragraphs 46 - 48 of the Protocol for the Operation of 
the Lisburn & Castlereagh City Council Planning Committee which, she advised, 
needed to be borne in mind when determinations were being made. 

 
1.     Apologies 

 
Apologies for non-attendance at the meeting were accepted and recorded on 
behalf of Councillor M Tolerton, Alderman J Dillon and Councillor U Mackin. 
 

2. Declarations of Interest  
 

The Chairman, Councillor L Poots sought Declarations of Interest from Members 
and reminded them to complete the supporting forms which had been left at each 
desk. 
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The following Declarations of Interest were made: 
 

• Councillor N Anderson declared an interest in application Y/2015/0002/F as 
he had already pre-determined his decision and would be speaking in 
support of the proposal. 

• Councillor B Hanvey declared an interest in application Y/2015/0002/F as 
he had already pre-determined his decision and would be speaking in 
support of the proposal. 
 

Councillor N Anderson and Councillor B Hanvey withdrew from the meeting at 
10.10 am. 
 

3. Report from the Lead Head of Planning 
 

It was agreed that the reports and recommendations within the Report of the  
Lead Head of Planning be noted. 

 
3.1 Mandatory Pre-determination Hearing in respect of Application  

Y/2015/0002/F under Article 28 of the Planning (NI) Order 1991 to vary  
conditions 1 and 2 of permission Y/2000/0506/F (Appeal ref 2000/A278) (as 
amended by permission Y/2010/0292/F) and Y/2000/0130/F (Appeal ref 
2000/A277) to allow for the construction of an internal mezzanine and the  
sale of mixed use comparison goods with no more than 75% of the net sales  
area used for the sale of clothing, footwear and fashion accessories. 

 
Following a presentation by the Senior Planning Officer (AS), Members 
were advised that this planning application would be heard immediately 
after the Pre-determination Hearing with everyone in attendance, when 
Members would be given the opportunity to consider and determine the 
application. 
 
The Committee received Mr Kieran Beggan who wished to speak in 
opposition to the application highlighting the impact it would have on 
Forestside Shopping Centre, how he considered the proposal was 
contrary to the sequential test in SPPS, the inadequacy of some of the 
supporting information, how he considered it was not policy compliant and 
the fact that it could create precedent.  He also explained that there had 
been a failure to consider the impact on the Connswater District Centre 
and on other retailers and on the Local Development Plan. 
 
Members of the Committee were provided with an opportunity to ask 
questions of Mr Beggan. 
 
The Committee then received the following speakers who spoke in turn in 
support of the application : Mr Stewart Beattie QC, Mr Eamonn Loughrey, 
Councillor B Hanvey, Councillor N Anderson and Councillor B Mallon. 
 
Mr Beattie highlighted that, in his opinion, the wrong policy had been used 
to determine the application and that Policy S2, which is consistent with 
the SPPS, supports this application and the Joint Ministerial Statement 
should also have been used to support it.  The speakers highlighted that 
no suitable alternative site had been identified, that the retail impact 
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assessment was supportive, that there was already precedent within the 
province and that the Section 76 Agreement being provided would control 
the setting of a precedent in this case.  It was also highlighted that there 
was a need for this proposal, the survey of users of the retail park 
indicated that they were broadly in favour, it was considered that the 
proposal complimented the area and there was no demonstrable harm.  It 
was also highlighted that there would be rates generation for the Council 
and that jobs would be created. 
 
Members of the Committee were provided with an opportunity to ask 
questions of those making representations in support of the proposal. 
 
A copy of late correspondence received from Tughan’s Solicitors was 
circulated to members of the Committee and to those making 
representations so that everyone was aware of its content. 
 

During the above discussion it was brought to the attention of the Chairman that 
someone in the public gallery was using a mobile device and the Chairman 
requested that the device be turned off. 
 
At the culmination of the discussion it was agreed that the mandatory Pre-
determination Hearing had been completed and that Members’ requirements for 
information had been met. 
 
Adjournment of Meeting 
 
At 11.20 am the Chairman stated that there would be a short adjournment. 
 
Resumption of Meeting 
 
At 11.35 am the Chairman declared the meeting resumed. 
 
Councillor N Anderson and Councillor B Hanvey did not return to the meeting as 
they had declared an interest application Y/2015/0002/F. 
 
The Director of Service Delivery (Regulated) did not return to the meeting. 

 
3.2  Determination of Planning Application No Y/2015/0002/F 

Application under Article 28 of the Planning (NI) Order 1991 to vary  
conditions 1 and 2 of permission Y/2000/0506/F(Appeal ref 2000/A278) 
(as amended by permission Y/2010/0292/F) and Y/2000/0130/F (Appeal ref 
2000/A277) to allow for the construction of an internal mezzanine and  
the sale of mixed use comparison goods with no more than 75% of the  
net sales area used for the sale of clothing, footwear and fashion  
accessories. 
 

The Senior Planning Officer (AS) provided an overview of the application as had been 
circulated with the Reports. 
 
The Committee received Mr Kieran Beggan who wished to speak in opposition to the 
proposal and who highlighted the following: 
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• If this were to proceed the town centre first policy would be eroded. 
• Precedent would be set and would have implications in other areas. 
• The scale of retail in city centres must be controlled. 
• He wanted the concerns raised re the catchment area to be taken on board. 

 
This was followed by a question and answer session. 
 
The Committee received Mr Stewart Beattie QC and Mr Eamonn Loughrey who 
wished to speak in support of the application highlighting the following: 
 

• Officers have steered the Committee in the wrong direction – they should 
have been directed to policy S2 which allows for shopping centres to be 
located in or near existing centres and be of appropriate scale.  The 
viability of the centre should be considered as a whole. 

• He outlined that he considered that the Planning Officer had cherry-picked 
elements from policies and information. 

• The independent assessment carried out was robust.  Dr Doidge did not 
reach a conclusion and sought additional information.  MBA reached a 
conclusion, using the additional information provided, which supported the 
development. 

• He pointed out that the opinion of the Council’s Independent consultants 
had not concurred with the opinion of the Planning Officer.  The Officer 
would have liked a wider catchment area to be used but the independent 
consultant was happy with the extent of the catchment area. 

• It was clear that under the BUA this development could be located in or 
near an existing shopping centre and in this instance it is very near. 

 
This was followed by a question and answer session. 
 
The Committee received Councillor N Anderson and Councillor B Hanvey who 
wished to speak in support of the application and who highlighted the following: 
 

• When sites were considered Carryduff was highlighted as the only 
alternative but it did not have a retail centre and no alternative site could 
be identified. 

• The application demonstrated a need for the proposal. 
• The area is expanding and provides opportunities for increased retail 

footfall. 
• The survey indicates that users of the retail park were in favour of the 

proposal. 
• There was clear evidence that this proposal complimented the area. 
• There was no demonstrable harm. 
• There were benefits from the proposal to the area and its people e.g. 40 

jobs being created. 
• The use of the vacant unit would generate income. 
• This would not be supported if it was not felt that Forestside would benefit. 

 
This was followed by a question and answer session. 
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At the culmination of further discussion and ensuing debate, the decision was put 
to a vote and by a majority of 6:0 with 0 abstentions, it was agreed that the 
recommendation of the Planning Officer would not be upheld. 

 
The Chairman stated that the Professional Officer's recommendation to refuse 
planning permission had fallen and that a new motion was now under 
consideration.  Section 45 of the 2011 Planning Act states that in dealing with 
planning applications, the Council must have regard to the local development 
plan, so far as material to the application, and to any other material 
considerations. 

 
It was then proposed by Councillor L Poots, seconded by Councillor O Gawith 
and agreed that the reasons cited for the approval of the application should be: 

 
• Policy S2 of the Belfast Urban Area Plan supports the development. 
• The Committee consider that the sequential test has been met. 
• The Committee consider that this approval would not create a precedent 

as the development would be controlled by the provision of a Section 76 
Agreement being put in place to restrict the end user to one specific 
retailer. 

 
    The Chairman declared the application approved for the reasons stated above. 

 
 The Chairman then highlighted that because the application had been   
  recommended for refusal, no conditions had been drafted and it was agreed by  
  the Committee that the above application be approved subject to the drafting up  
  of Conditions by the Planning Unit.  
 
 Councillor B Hanvey and Councillor N Anderson returned to the meeting at 12.35  
  pm. 
 
 

‘In Committee’ 
 
It was proposed by Alderman D Drysdale, seconded by Councillor J Craig, and 
agreed that the following item be considered ‘In Committee’, in the absence of 
press and public. 
 
The reason for this item being confidential was that it related to information to 
which a claim to legal professional privilege could be maintained in legal 
proceedings. 
 
Use of electronic devices by those in the public gallery during Planning Committee 
meetings 

  
Members discussed the issue which had arisen earlier in the meeting when the 
Chairman had requested someone in the public gallery to turn off their mobile 
device.  There was some discussion on how best this issue could be managed 
going forwards and members also wished to know whether or not there was scope 
for legal enforcement.  After some further consideration it was proposed by 
Councillor J Craig, seconded by Councillor A Girvin and agreed that Council 
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Officers research the most appropriate way to address this issue and bring a report 
to a future meeting of the Committee. 
 
It was proposed by Councillor J Craig, seconded by Councillor N Anderson 
and agreed to come out of committee and normal business was resumed. 
 
 

6. Any Other Business 
 

There were no items of any other business. 
 
There being no further business, the meeting concluded at 12.50pm. 

 
 
 
 

       ____________________________________    
      CHAIRMAN / MAYOR  
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LISBURN & CASTLEREAGH CITY COUNCIL 
MEETING OF COUNCIL – 26 SEPTEMBER 2017 
 
REPORT BY CHIEF EXECUTIVE  
 
PURPOSE AND BACKGROUND 
 
The purpose of this report is to set out for Members’ consideration a number of 
recommendations relating to the operation of the Council. 
 
The following decisions are required:- 
 
 

To agree that the Council supports the Low Power 
Wide Area Network (LPWAN) initiative being led by 
Invest NI 
 
To consider correspondence dated 01 September 
2017 from the Permanent Secretary and HSC Chief 
Executive in relation to the Council’s concerns 
regarding the inadequate and disappointing 
responses to its Notice of Motion on the subject of 
ME and Fibromyalgia and the request for a meeting 
to be organised with the Department of Health 
Officials, Council Members and representatives 
from the organisation Hope 4 ME 
 
If Members are minded to be represented at the 
National Association of Councillors (NAC) 
Conference and AGM on 3-5 November 2017 at the 
Mercure Hotel, Glasgow, to consider appointment 
of the Councils appointed NAC representatives at 
an estimated cost of £682.29 per delegate 
attending 
 
To nominate the Chairs of each Committee 
together with Party Group Leaders or their 
nominees to attend the Elected Member meeting in 
regard to the Belfast Region City Growth Deal 
being held on Thursday 28 September 2017 
 
To agree that an appropriate Council Officer 
accompany participating companies during the 
trade mission to Atlanta & Berrien County from 14 
– 16 October 2017 
 
To agree the provision of three Planning Policy 
Workshops on dates provided with an open 
invitation to all Members to be in attendance 
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To consider attendance at the forthcoming annual 
Suppliers’ Day being held by Northern Ireland 
Water on 2 November 2017.  Those Members 
wishing to attend this event should advise 
Members Services accordingly 
 
To note correspondence dated 23 August 2017 
from the Housing Executive in response to the 
Council’s representations seeking assurances with 
regard to safety of the tower block apartment 
accommodation in the Lisburn Area 
 
To note correspondence dated 11 September 2017 
from the Northern Ireland Courts and Tribunals 
Service and that arrangements for a meeting be 
progressed accordingly 
 
To note that a Report is being prepared by the 
Director of Service Delivery (Non-Regulated) on the 
implications to the Council of it becoming an 
Autism Impact Award Champion and will be 
presented to the October meeting of Council 
 
To note correspondence in relation to the Local 
Full Fibre Networks – Regional Gigabit Voucher 
Scheme received from the Chief Executive of 
Belfast City Council and further correspondence 
from the Local Full Fibre Network stating an 
invitation for full application to the Challenge Fund 
will be issued in due course 
 
To note the procedure for the reporting of planning 
enforcement cases 
 
To note that the Public Bodies Annual Report for 
Northern Ireland 2015/16 is now available on line 
 

 
 

FOR DECISION 
 
 
1 LOW POWER WIDE AREA NETWORK (LPWAN) FOR THE NORTHERN 

IRELAND REGION 
 
Following a presentation by Invest NI on 11 September 2017 (see Appendix 1), 
Ulster University will lead on a bid through the Catapult Digital to create a LWPAN 
across the Northern Ireland region.  This network will allow low intensity data transfer 
from smart devices to a central repository (Appendix 2 refers).  This network will 
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then be made available to Small Medium Enterprises (SMEs) to drive 
innovation.  The bid opened on the 22 August and closes on 29 September 
2017.  The 11 councils have been asked the following in support of the bid: 
 

 £10k capital investment; 
 Use of their premises to host the transmitter/receiver stations; 
 To provide innovation opportunity amongst small businesses; and 
 To come forward with challenge ideas/business cases to test the network 

 
Key Issues 
 
In the event that Northern Ireland as a region is successful in winning one of the five 
LPWAN pilot projects within the UK, Invest NI propose to subsequently develop a 
minimum of three challenge led SME innovation projects from March 2018 - March 
2019 for the post project exploitation phase. 
 
Working collaboratively with all 11 councils the proposal is to bring together £110k 
funding pot to deliver a number of projects, based on common issues that are faced 
by Northern Ireland businesses and citizens across the region. There are obvious 
advantages in taking this collaborative approach not least the elimination of duplicate 
projects in different council areas. 
 
As the bid develops further details will be negotiated with the 11 councils, in 
conjunction with the Ulster University, in order to maximise the opportunities for 
SMEs. However a number of key parameters already set out include: it must be 
regionally based; must connect through the established network portals; must be 
different from the pilot developed in London and must have a minimum of three 
challenge led innovation programmes in place. It is anticipated that there will be at 
least 10 SME’s (UK) per challenge. Invest NI has emphasised the need for each of 
the challenge areas to be scalable and ultimately commercially viable. The concepts 
that were discussed at the presentation included tourism, waste management, traffic 
and building energy use.  
 
Recommendation 
 
It is recommended that the Council supports the LPWAN initiative being led by Invest 
NI in so far as; 

 £10k capital investment; 
 Use of our premises to host the transmitter/receiver stations as appropriate; 
 To provide innovation opportunity amongst small businesses within the 

council area; and 
 To collaborate with all 11 Council in developing the challenge ideas/business 

cases to test the network 
 
 
2 HOPE 4 ME & FIBROMYALGIA – COUNCIL’S REQUEST FOR MEETING   
 
Attached at Appendix 3 is a letter from the Permanent Secretary and HSC Chief 
Executive dated 01 September 2017 in relation to the Council’s concerns regarding 
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the inadequate and disappointing responses to its Notice of Motion on the subject of 
ME and Fibromyalgia and the request for a meeting to be organised with the 
Department of Health Officials, Council Members and representatives from the 
organisation Hope 4 ME. 

 
Recommendation  
 
It is recommended to consider the attached response. 

 

3 NATIONAL ASSOCIATION OF COUNCILLORS  
 CONFERENCE AND AGM 
 3-5 NOVEMBER 2017 – MERCURE HOTEL, GLASGOW 
 
Members are advised that a meeting of the National Association of Councillors 
(NAC) which will encompass the AGM is to be held from 3-5 November 2017 at the 
Mercure Hotel, Glasgow.  The conference subject will be Emergency Services and 
Emergency Planning and the programme will be circulated by the NAC as soon as 
speakers are confirmed.  The cost of attendance is estimated at £682.29 per 
delegate attending, as detailed in Appendix 4. 
 
Recommendation 
 
It is recommended that, if Members are minded to be represented at this conference, 
the Council’s appointed representatives on the National Association of Councillors 
be nominated to attend at an estimated cost of £682.29 per delegate attending. 

 

4 BELFAST REGION CITY GROWTH DEAL – ELECTED MEMBERS 
MEETING   

Members are advised that following a meeting in regard to the Belfast Region City 
Growth Deal, it was agreed that a political meeting be held on Thursday 28 

September 2017 at 9.30am to 11.30am for up to 10 Elected Members from each 
Council area, namely, Belfast, Lisburn & Castlereagh, Antrim & Newtownabbey, 
Newry, Mourne & Down, North Down, and Mid & East Antrim.   
 
This matter was considered at the Party Group Leaders’ Forum held on 12 
September 2017 when it was agreed that the Chairs of each Committee together 
with the Party Group Leaders or their nominees, to be nominated to attend the 
above. 

Recommendation  
 
It is proposed that approval be given to the above. 
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5 ATLANTA TRADE DEVELOPMENT PROGRAMME 14 – 16 OCTOBER 

2017 
 

Members will be aware of the successful Civic delegation to Atlanta and Berrien 
County in May 2017, and the follow on Trade Mission to Atlanta and Berrien County 
which was planned to take place in October 2017. 
 
Plans for the trade mission have now been finalised, with six companies due to 
participate on this trade mission from 14 – 16 October 2017.  A requirement has 
arisen for an appropriate Council officer to accompany the six companies during this 
market visit. 

 
Recommendation 
 
It is recommended that an appropriate Council Officer accompany the participating 
companies during the trade mission to Atlanta & Berrien County as outlined above. 

 
6 LDP PLANNING POLICY REVIEW WORKSHOPS 
 
On adoption of the Plan Strategy, the Department’s Planning Policy Statements 
(PPSs) will cease to have effect in so far as they are relevant to the Council area. As 
part of the preparation of the Preferred Options Paper, Officers reviewed the current 
operational planning policy as set out in the Department’s Planning Policy 
Statements (PPSs) and a Planning Strategy for Rural Northern Ireland. Members are 
advised that there is a requirement to agree a suite of relevant and appropriate PPSs 
in support of the plan strategy and the LDP for Lisburn & Castlereagh City Council. 

 
A key requirement of achieving ‘soundness’ of the Plan is to show how the Council 
has taken account of policy and guidance issued by the Department.  As part of the 
preparation of the draft Plan Strategy, new planning policy will be drafted. It is 
important for Officers to engage with Elected Members in the preparation of new 
planning policy to ensure a thorough understanding of the policy context for decision 
making and to ensure there is no conflict with the thrust of regional policy. It is 
therefore proposed that Planning Policy Review Workshops are held with Members 
to seek their views on the current planning policies before drafting on new policy 
commences (Appendix 5 refers). 

Recommendation  
 
It is recommended that Members agree to provide three Planning Policy Workshops 
on the dates provided with an open invitation to all Members to be in attendance. 
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7 NORTHERN IRELAND WATER ANNUAL SUPPLIERS’ DAY – 2 

NOVEMBER 2017 
 
Members are advised of email correspondence dated 19 September 2017 from 
Northern Ireland Water advising of a forthcoming Suppliers’ Day event which is being 
held at 61 Milltown Road, Antrim BT41 4NW on 2 November 2017.  This event will 
provide an opportunity to meet the Procurement Team who will go through the 
tenders available. 
 
Recommendation 
 
It is recommended that those Members wishing to attend this event should advise 
Member Services accordingly. 
 
 
FOR NOTING 
 
8 HEALTH & SAFETY OF TOWER BLOCK AND APARTMENT 

ACCOMODATION IN THE LISBURN & CASTLEREAGH CITY COUNCIL 
AREA  

 
Attached at Appendix 6 is a letter dated 23 August 2017 from the Housing 
Executive in response to the Council’s representations seeking assurances in writing 
with regard to the safety of the tower block apartment accommodation in the Lisburn 
& Castlereagh City Council area.  Members will note that the letter makes reference 
to Whincroft House which is in Braniel and therefore part of the Belfast City Council 
area.  Members will further note that Lisburn & Castlereagh City Council does not 
have any NIHE blocks which are affected. 

Recommendation 
 
It is recommended to note the above correspondence. 
 
 
9 LISBURN COURTHOUSE 
 
Attached at Appendix 7 is a letter dated 11 September 2017 from the Northern 
Ireland Courts and Tribunals Service (NICTS) in response to the Council’s 
representations regarding Lisburn Courthouse and the offer to work with the 
Department, through the Public Realm Scheme to carry out some work to enhance 
the present appearance of this Court building. 
 
Members will note that NICTS officials would welcome a meeting with Council 
Members to explore the Council’s proposal to work with NICTS in respect of the 
building. 
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Recommendation 
 
It is recommended to note the above correspondence and that arrangements for a 
meeting be progressed accordingly. 
 
 
10 AUTISM NI 
 
Members are reminded at the last meeting of Council held on 22 August 2017 it was 
agreed that liaison would take place with Autism NI to ascertain the implications to 
the Council of it becoming an Autism Impact Award Champion and if there would be 
any costs involved and that a further report would be presented to the next meeting 
of Council. Members are advised that the Director of Service Delivery (Non-
Regulated) is currently preparing a Report in this matter which will be presented to 
the October meeting of Council. 
 
Recommendation 
 
It is recommended to note the above.  
 

 
11  LOCAL FULL FIBRE NETWORKS – REGIONAL GIGABIT VOUCHER 

SCHEME 

Attached at Appendix 8 is an email received from the Chief Executive of Belfast City 
Council in relation to information and assurances sought by this Council with regard 
to Local Full Fibre Networks – Regional Gigabit Voucher.   

Attached at Appendix 9 is an email from Local Full Fibre Network (LFFN) Culture 
team regarding the Expression of Interest for the LFFN Programme to notify Council 
that, following such Expression of Interest, and an invitation for full application to the 
Challenge Fund will be issued in due course. 
 
Recommendation 
 
It is recommended to note the above. 
 
   
12 REPORTING OF PLANNING ENFORCEMENT CASES 
 
Members are advised that currently the notification of Planning Enforcement cases 
are reported for noting, under confidential business, to the Planning Committee 
under delegated authority which has been granted to the Planning Enforcement 
Team.  These cases will now also be reported to the Environmental Services 
Committee on the same basis, with effect from 1 October 2017. 
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Recommendation 
 
It is recommended to note the above. 
 
 
13 PUBLIC BODIES ANNUAL REPORT FOR NORTHERN IRELAND 2015/16 
 
Members are advised that the Public Bodies Annual Report for Northern Ireland 
2015/16 which includes information on Departmental contact details, Departmental 
Policy, Activity and Future Plans and Public Body membership as at 31 March 2016 
is available online at the following address: 
 
https://www.executiveoffice-ni.gov.uk/publications/public-bodies-annual-report-northern-
ireland-201516 

 
Recommendation 
 
It is recommended to note the above. 
 
 
DR THERESA DONALDSON 
CHIEF EXECUTIVE 
21 September 2017 
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REQUEST	FOR	PROPOSAL	

THE	SUPPLY	OF	IOT	PROJECT	DELIVERY	TO	DIGITAL	
CATAPULT	

Contract	Ref:	CON-TC-EXT-2018	

Deadline	for	receipt	of	completed	RFPs	is	
17:30	on	29/09/2017	
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1. THIS	PROCUREMENT	
Digital	 Catapult	 (the	 Catapult)	 is	 undertaking	 a	 tender	 exercise	 to	 appoint	 suitably	 capable	 and	
experienced	Partner	Consortia	to	provide	the	works	as	described	below.			
	
The	organisations	responsible	for	representing	each	consortium	(herein	referred	to	as	Bidders)	are	
invited	to	complete	and	submit	this	RFP	document	to	form	a	Proposal	to	meet	the	stated	
requirements	and	in	accordance	with	the	commercial	principles	detailed	in	below.	
	
	
2. PROJECT	SUMMARY	AND	BACKGROUND	
In	June	2017,	Digital	Catapult	was	awarded	funding	from	Innovate	UK	for	its	bid	to	expand	its	Things	
Connected	network	to	cover	up	to	five	additional	large-scale	regional	network	deployments.	This	
contributes	to	fulfilling	the	strategic	goal	of	accelerating	the	demand	and	innovation	of	industrial	IoT	
with	the	adoption	of	the	LPWAN	nationwide	to	enabling	the	UK	to	assert	its	status	as	global	leader	
within	the	IoT	space.	This,	in	turn,	should	help	lower	the	barrier	to	access	of	the	technology	and	
market	and	innovation	in	IoT	across	the	UK.	
	
Digital	Catapult	has	received	the	funding	to	provide	central	support	and	build	out	the	network	by	
allocating	a	proportion	of	the	funding	to	up	to	5	local	partner	consortia	to	implement	the	
programme.		Projects	can	range	in	size.		Total	funds	available:	up	to	£540,000.	
	
Digital	Catapult	will	procure	relevant	network	equipment	on	behalf	of	the	successful	bidder(s)	from	
within	the	allocated	funds	such	as	LPWAN	gateways,	and	have	these	shipped	as	Digital	Catapult	
assets	to	the	local	partner	consortia	for	them	to	exploit,	providing	relevant	training	on	setup.	
	
Each	consortium	will	provide	and/or	secure	sites	to	host	and	power	the	allocated	gateways	to	
extend	network	reach	to	both	businesses	operating	within	the	area	and	potential	customers	of	these	
businesses.	Digital	Catapult	will	then	provide	the	consortia	with	the	training	they	need	to	install	and	
configure	the	gateways	to	connect	with	the	Things	Connected	portal	via	the	relevant	back	ends.	The	
consortia	will	then	have	access	to	an	LPWAN	instance	based	around	their	business	operations	that	
they	can	exploit	and	drive	innovation	by	SMEs	to	provide	novel	technical	solutions.	
	
	The	consortia	will	take	forward	this	responsibility	over	the	duration	of	the	programme	for	running,	
testing,	supporting	and	maintaining	their	portion	of	the	Things	Connected	network	and	gateways,	
ensuring	its	continued	operability,	and	for	building	and	supporting	an	ecosystem	across	industry	and	
academia	to	innovate,	experiment	and	prototype	new	products	and	services	across	the	network.	
	
This	includes,	but	is	not	limited	to,	activities	such	as	running	regular	meet-ups	for	local	businesses,	
providing	them	with	technical	support,	encouraging	sign-up	to	the	Things	Connected	platform,	and	
running	at	least	three	challenge-led	SME	innovation	programmes	-	essentially	launching	an	Open	Call	
to	select	a	cohort	of	SMEs	to	innovate	within	defined	IoT	challenge	areas	upon	the	network.	The	
ultimate	aim	of	such	innovation	activities	would	be	to	generate	investable	business	propositions	
through	LPWAN,	leading	to	subsequent	purchase	orders	and/or	approved	business	cases.	
	
To	assist	with	this,	Digital	Catapult	will	provide	the	consortia	with	relevant	support	in	branding,	
engagement	and	communications	guidelines,	as	well	as	driving	innovation	initiatives,	with	each	
consortium	presenting	themselves	as	agents	of	Digital	Catapult	and	the	Things	Connected	
programme	when	carrying	out	related	activities.	
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Digital	Catapult	will	coordinate	with	the	local	consortia	to	help	out	on	their	first	SME	innovation	
programmes;	however,	the	consortia	will	be	expected	to	recruit	SMEs	and	take	responsibility	for	the	
programme,	curating	the	challenge	sponsors,	marketing	the	programme	and	ensuring	its	smooth	
facilitation	through	to	a	successful	demo	/	showcasing	day	at	the	end.	
	
During	the	course	of	the	programme,	the	primary	use	of	the	network	will	be	for	free	to	use	
experimentation	and	innovation.	The	successful	bidder	will	have	the	option	of	utilising	the	supplied	
gateways	for	its	own	purposes	on	the	same	terms	in	parallel	with	the	Things	Connected	free-access	
network.	We	reserve	the	right	to	include	in	our	commercial	proposals	access	and	use	of	the	network.	
	
During	the	final	9	months	of	the	programme,	Digital	Catapult	will	liaise	with	each	consortium	about	
the	future	plans	beyond	the	programme	–	should	both	Digital	Catapult	and	the	consortium	be	happy	
to	continue	the	arrangement,	a	continuation	plan	will	be	drafted	and	a	new	contract	negotiated	as	
appropriate	should	one	party	no	longer	want	to	continue,	a	relevant	exit	plan	will	be	drafted.	
	
Bidders	are	permitted	to	make	proposals	for	multiple	regions.	Any	organisation	may	belong	to	
multiple	consortia.	
	
Innovate	UK	and	the	wider	Catapult	network	
Digital	Catapult	is	one	of	11	world-class	centres	established	by	Innovate	UK.	The	Catapult	network	is	
designed	to	transform	the	country’s	capability	for	innovation	in	specific	areas	to	help	drive	future	
economic	growth.		
	
The	Catapults	are	not-for-profit,	independent	physical	centres,	which	connect	businesses	with	the	
UK’s	research	and	academic	communities,	and	innovative	and	disruptive	companies.	They	do	this	by	
making	connections	and	supporting	collaborations	and	by	providing	access	to	expert	technical	
capabilities,	equipment,	and	other	resources	required	to	take	innovative	ideas	from	concept	to	
reality.	
	

Digital	Catapult		
Digital	Catapult	was	conceived	in	2013,	with	our	first	centre	opening	in	November	2014	and	2016	
saw	the	appointment	of	Jeremy	Silver,	our	CEO,	to	the	helm.	

	

What	we	do	
The	purpose	of	Digital	Catapult	is	to	drive	growth	in	the	UK	economy	through	adoption	of	leading	
edge	digital	technologies.	
	
We	have	expertise	in	running	innovation	programmes,	and	deploy	our	experts	and	provide	access	to	
our	specialist	test	facilities	where	we	believe	there	is	a	genuine	potential	to	generate	growth	through	
UK	innovation,	sustain	high	value	employment	opportunities	and	ultimately	grow	the	UK	economy.	
	
We	tackle	the	large-scale	digital	challenges	that	are	too	complex,	financially	risky	or	will	take	too	long	
for	market	forces	alone	to	deliver.	
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Drivers	and	sectors	
We	have	four	key	“technology	layers”	where	we	see	opportunities	for	the	UK	to	differentiate	itself	
digitally	over	the	next	5	years:	
	
Connected:	the	Internet	of	Things	and	associated	enabling	networking	technologies	such	as	Low	
Powered	Wide	Area	Networks	and	5G	
	
Data-driven:	new	ways	to	work	with	personal	data	with	more	control	and	trust,	applications	of	
blockchain	and	smart	contracts,	cybersecurity	particularly	for	emergent	threats	
	
Intelligent:	artificial	intelligence	and	particularly	machine	learning	
	
Immersive:	augmented,	virtual	and	mixed	realities,	and	related	new	forms	of	human	interface	

	
At	the	moment,	we	are	focusing	on	two	core	sectors:	digital	manufacturing	and	creative	industries,	
where	we	believe	we	will	have	the	greatest	impact,	and	we	are	also	exploring	whether	we	should	
build	a	programme	in	digital	health.	But,	as	we	continue	to	grow	and	sectors	evolve,	it	is	anticipated	
that	we	will	expand	into	other	or	different	areas	where	we	believe	digital	innovation	has	the	
potential	to	deliver	significant	impact.		

	

Clients,	supporters	and	wider	stakeholders	
We	have	a	strong	network	in	digital	technologies	in	the	UK	and	beyond.		In	addition	to	SMEs	and	
corporates,	we	work	with	Government	departments,	investors	and	universities.	
	

Local,	national	and	international	opportunities	
We	deliver	digital	interventions	where	there	is	an	opportunity	to	grow	the	UK	economy,	be	that	
through	operations	locally,	nationally	or	internationally.		
	
The	majority	of	our	people	are	based	in	our	London	HQ,	supported	by	4	regional	centres	established	
to	meet	the	needs	of	a	specific	demographic	or	talent	pool.	

	
Our	regional	centres	are:	
Brighton	
Northern	Ireland	

North	East	and	Tees	Valley	
Yorkshire

	
For	more	information	about	Digital	Catapult	visit:	www.digitalcatapultcentre.org.uk	
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About	Things	Connected	
In	recent	times,	the	UK	has	fallen	behind	in	Low	Power	Wide	Area	Network	(LPWAN)	deployment,	
whereas	in	Europe,	France	and	the	Netherlands	continue	dominate.	One	of	the	reasons	for	this	is	
that	both	of	these	countries	have	national	LPWANs,	which	allow	new	businesses	and	business	
models	to	develop,	test	and	flourish.	Sadly,	the	UK	does	not	have	such	a	national	network,	thus	
putting	us	at	risk	of	falling	behind	the	current	global	leaders,	USA	and	China,	in	securing	a	significant	
share	of	the	Internet	of	Things	(IoT)	market.	
	
In	January	2017,	Digital	Catapult	launched	Things	Connected	in	London	with	the	aim	of	bringing	the	
UK	to	the	forefront	of	the	global	IoT	market.	Things	Connected	is	an	initiative,	to	support	UK	
businesses	using	LPWAN	technologies.	It	is	a	free	LoRaWAN™	network	and	it	is	intended	for	the	
prototyping	of	new	products	and	services	that	can	benefit	from	the	unique	features	of	LPWAN.	Since	
its	launch,	we	have	seen	around	300	businesses	using	the	network.		It	operates	via	a	self-service	
portal	that	can	be	accessed	here:	www.thingsconnected.net.	We	recently	completed	our	first	SME	
innovation	programme,	where	we	supported	23	companies	in	the	development	of	their	IoT	
products.	
	
We	are	looking	to	extend	the	benefits	geographically,	move	towards	an	offering	that	supports	
multiple	LPWAN	technologies	and	network	servers,	and	consider	approaches	that	would	combine	
free	testing	and	prototyping	with	commercial	service	operation.	At	this	time,	the	main	technology	of	
the	Things	Connected	network	is	LoRaWAN™	due	to	its	relative	accessibility	and	there	being	a	
vibrant	ecosystem	of	devices,	platforms	and	vendors.	In	addition,	we	have	a	combination	of	LPWAN	
and	Sigfox	technologies	from	the	Things	Connected	programme	coupled	with	Digital	Catapult’s	IoT	
UK	Boost	project.	Our	network	currently	has	a	single-vendor	back	end,	and	gateways	are	sourced	
from	different	vendors.	We	constantly	review	the	landscape	of	LPWAN	technologies	and	will	actively	
include	them	within	our	portfolio	when	appropriate.	
	
There	are	currently	53	Things	Connected	gateways	connected	across	the	UK	with	an	estimated	
coverage	of	2,500	km2.	The	main	hub	of	the	network	is	concentrated	in	and	around	London.	This	
comprises	of	Everynet	and	Multitech	gateways,	communicating	using	a	LoRaWAN™-based	protocol	
to	an	Everynet	backend	server,	which	is	used	to	manage	and	provision	the	gateways.	We	also	intend	
to	implement	a	second	contingency	backend	server,	through	which	every	gateway	should	be	able	to	
communicate.	End	users	can	register	devices	or	sensors	using	the	aforementioned	
www.thingsconnected.net	front-end	self-service	portal,	mediated	via	the	gateways,	backend	and	an	
API.	End	users	can	register	and	manage	an	individual	account	through	this	frontend	and	access	data	
sent	through	by	their	devices.	
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3. SCOPE	OF	THE	REQUIREMENT	
There	are	two	main	components	that	each	consortium	will	be	required	to	fulfil	within	the	scope	of	
this	programme:	
	
1.									Deployment	of	a	regional	LPWAN	network	
2.									Post-project	exploitation:	SME	Innovation	programmes	
	
Deployment	of	a	regional	LPWAN	network	
Implement	and	operate	a	free-to-use	regional	LPWAN	network	for	the	use	of	testing,	
experimentation,	demonstrating	and	piloting	of	IoT	products	and	services.	Each	regional	Things	
Connected	LPWAN	network	will	be	open	to	UK	businesses	and	aspiring	entrepreneurs,	allowing	
access	to	testbeds	and	expertise	for	both	new	and	established	organisations	or	products.		Each	
consortium	will	be	required	to:	
	

1. Provide	 suitable,	 permanent	 sites	 for	 the	 deployment	 of	 Digital	 Catapult	 owned	 LPWAN	
gateways.	Partners	must	commit	to	host	an	absolute	minimum	of	10	and	up	to	50	LPWAN	
gateways	at	their	sites	and	to	keep	them	running	as	part	of	the	test	network	until	31	March	
2019.	 	 Ensure	 sites	 are	 dispersed	 in	 a	 way	 that	 supports	 the	 proposed	 programme	 of	
innovation.	

2. Install	Digital	Catapult	owned	gateways	across	the	deployment	sites,	including	all	necessary	
power	and	Ethernet	connectivity.	

3. Configure	 and	 integrate	 gateways	 within	 the	 Things	 Connected	 network	 portal.	 Operate,	
maintain	and	support	 the	network	gateways	and	 their	connectivity	 for	 the	duration	of	 the	
programme.	

4. Provide	first	line	technical	support	to	users	of	the	network.	
5. Deliver	detailed	programme	plans	for	post	project	exploitation	and	SME	innovation.	
 

In	 addition	 to	 the	above	 core	 requirements,	 the	deployment	of	other	 LPWAN	 technologies	 is	 also	
actively	encouraged.	These	must	provide	free	access	for	non-commercial	use	for	experiments,	pilots	
and	innovation	activity	in	order	to	be	considered	for	evaluation.			
 
Post-project	exploitation:	SME	Innovation	programme	
On	completion	of	the	LPWAN	network	deployment,	partners	will	be	responsible	for	post-project	
exploitation	through	a	planned	series	of	challenge-led	SME	innovation	programmes	from	1	March	
2018	to	31	March	2019,	to	fully	exploit	the	benefits	of	the	networks.	
	
It	is	essential	that	these	programmes	are	challenge	/	business-need	based	and	as	such	the	
deployment	partner	will	need	to	identify	regional	challenge	owners	whose	challenge	would	be	the	
focus	of	any	given	programme.	It	is	therefore	key	that	at	the	end	of	the	challenge	there	is	a	
commercial	opportunity	for	the	SMEs	on	the	programme.	In	this	way,	we	not	only	educate	SMEs	and	
allow	them	to	innovate	but	also	provide	them	with	the	basis	for	a	commercial	platform	to	take	their	
businesses	forward,	and	also	build	awareness	of	the	opportunity	and	benefits	of	IoT	on	the	demand	
side.		Each	consortium	will	be	required	to:	
	

1. Deliver	training	packages	to	get	users	connected	to	the	network.	
2. Run	at	least	two	events	(e.g.	workshops	or	meet-ups)	per	quarter	to	engage	the	community	

with	LPWAN	between	1	March	2018	and	31	March	2019. 
3. Deliver	at	 least	three	challenge-led	innovation	programmes	between	1	March	2018	and	31	

March	2019.	Each	innovation	programme	must	engage	a	minimum	of	10	SMEs	
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4. Engage	 challenge	 owners	 and	 deliver	 at	 least	 three	 genuine	 challenges	 or	 business	 needs	
that	 have	 valid	 business	 cases	 and	 the	 potential	 to	 deploy	 IoT	 solutions	 by	 the	 successful	
SMEs	

5. Identify	 and	 recruit	 at	 least	 three	 SME	 cohorts	 to	 address	 the	 challenges	 and	 experiment	
with	solutions	that	could	solve	the	problems	

6. Provide	 technical	 and	 business	 support,	advisory	 and	 mentoring	 capabilities	 to	 SMEs	
throughout	the	programme	

	
What	will	you	need	to	contribute?	
• Sufficient	investment	of	cash	and/or	value	in	kind	to	help	implement	the	network	and	to	deliver	

the	exploitation	phase	to	31	March	2019,	with	a	minimum	floor	of	£65k	
o One-to-one	match	funding	or	higher	relative	to	your	total	cost	proposal	

• Form	a	consortium	across	the	public	and/or	private	sectors	
• Create	and	implement	a	project	plan	to	fulfil	the	requirements	
• Act	as	an	agent	of	Digital	Catapult	and	as	a	Things	Connected	representative	
• Utilise	the	Things	Connected	portal	and	user	management	software	
• Conform	 with	 Things	 Connected	 branding,	 engagement	 methodologies	 and	 communications	

guidelines	
• Regular	 reporting	 to	 Digital	 Catapult	 on	 progress,	 in	 particular	 on	 development	 of	 the	

ecosystem,	the	network	and	achievement	of	the	post-project	exploitation	outputs	and	outcomes	
• Accomplish	requirements	in	accordance	with	the	timetable	in	Section	6.	
	
What	will	Digital	Catapult	contribute?	
• Supporting	the	activity	by	allocating	a	proportion	of	the	funding	to	up	to	5	partner	consortia	to	

implement	the	programme.		Total	funds	available:	up	to	£540,000	
• Procurement	of	the	LPWAN	gateways	in	accordance	with	the	successful	bidder(s)	proposals	from	

within	 the	 total	 available	 funds	using	 the	allocated	 funding.	We	have	allocated	a	 share	of	 the	
total	fund	for	the	procurement	of	approximately	150	gateways	

• Dispatch	of	the	LPWAN	gateways	to	the	successful	bidder	
• Replacement	 of	 the	 LPWAN	 hardware	 under	 conditions	 of	 reasonable	 use	 and	 ordinary	

operation	of	natural	forces	
• Provide	support,	if	required,	with	the	first	SME	innovation	programmes;	however,	the	consortia	

will	be	expected	to	recruit	SMEs	and	take	responsibility	for	the	programme,	curating	the	
challenge	sponsors,	marketing	the	programme	and	ensuring	its	smooth	facilitation	through	to	a	
successful	demo	/	showcasing	day	at	the	end.	

	
4. BUDGET	FOR	THE	REQUIREMENT	
The	successful	bidders	will	be	awarded	a	share	of	up	to	£540,000,	which	must	be	invoiced	by	1st	
March	2018.	The	maximum	amount	that	may	be	awarded	to	any	single	bidder	will	not	exceed	
£170,000	(excluding	gateways).	They	will	be	expected	to	commit	further	investment	to	complete	the	
delivery	of	the	post-project	exploitation	phase	innovation	programme.	Higher	contributions	will	
result	in	a	more	favourable	rating.	All	LPWAN	gateways	purchased	from	the	allocated	funds	will	
remain	the	property	of	Digital	Catapult.	The	successful	bidder	will	be	required	to	cost-effectively	
fund	the	installation,	operating	and	maintenance	costs	of	the	network	and	to	secure	and	maintain	
host	sites	for	the	network	for	the	duration	of	the	programme	within	the	awarded	funds;	however,	
Digital	Catapult	will	cover	the	costs	to	dispatch	the	gateways	to	the	bidders	and	acquiring	
replacement	gateways	under	conditions	of	reasonable	use	and	ordinary	operation	of	natural	forces,	
although	the	bidder	will	be	required	to	implement	these.	
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5. CONTRACT	COSTING	
Bidders	are	required	to	provide	a	fixed	costing	arrangement	(that	shall	remain	fixed	for	the	duration	
of	the	contract)	to	deliver	the	Services	in	accordance	with	the	methodology	proposed	and	that	
makes	precise	use	of	the	budget	indicated	above.	Bidders	are	expected	to	provide	detailed	costing	
breakdowns	to	demonstrate	clearly	how	the	spend	will	be	structured.	
	
We	require	costing	that	is	clearly	defined	and	free	from	caveat.	Digital	Catapult	is	seeking	innovative	
and	efficient	spending	arrangements	that	achieve	maximum	effective	outputs	and	outcomes,	and	
that	ensure	delivery	to	agreed	timescales.	Payment	of	all	proposed	fees	will	be	contingent	upon	
successful	completion	of	the	Services	in	accordance	with	clearly	defined	Milestones.	
	
Bidders	will	be	required	to	provide	a	breakdown	of	the	costs	that	these	milestones	relate.	Prices	
stated	in	the	offer	should	be	the	total	chargeable	fees	and	be	inclusive	of	all	expenses.		
	
6. TIMETABLE	
The	following	table	represents	the	timeline	and	milestones	for	Bidders	to	achieve	
	

Milestone	 Date	
Tender	timeline	
Opportunity	advertised	on	Contracts	
Finder	and	the	Digital	Catapult	website	

22/08/17	

Clarification	Session	#1	[webinar]	 05/09/17	
Clarification	Session	#2	[webinar]	 14/09/17	
Deadline	for	Clarification	Questions	and	
Registration	of	Interest	

15/09/17	

Answers	to	Clarification	Questions	issued	 18/09/17	
Deadline	for	completed	RFP	responses	 17:30	on	29/09/17	
Invitation	to	shortlisted	Bidders	to	present	
their	response	

05/10/17	

Bidders	present	their	response	 Any	date	from	09/10/17	to	13/10/17	
Estimated	date	for	Bidders	to	be	notified	
of	award	decision	

16/10/17	

Contract	executed	with	successful	supplier	 31/10/17	
Programme	timeline	
Regional	network	infrastructure	
successfully	installed	and	configured	for	a	
majority	of	gateways	

05/01/18	

Complete	network	infrastructure	fully	
deployed	and	available	to	use	

28/02/18	

First	post-project	exploitation	SME	
innovation	programme	launched	on	
regional	network	

01/03/18	

Final	deadline	for	invoice	from	bidders	for	
allocation	of	funds	

01/03/18	

Commence	negotiations	for	ongoing	
arrangements	and	continuation	or	exit	
plan	beyond	the	end	of	the	project	

01/08/18	
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Conclude	negotiations	for	ongoing	
arrangements	

31/01/19	

Minimum	of	three	challenge-led	
innovation	programmes	completed	

31/03/19	

Official	end	of	programme	 31/03/19	
	
	
Digital	Catapult	reserves	the	right	to	amend	this	timetable	at	its	discretion.	All	announcements	
regarding	results	of	evaluations	shall	be	sent	via	email	at	the	appropriate	time.	Please	do	not	contact	
Digital	Catapult	once	the	deadline	expires	to	enquire	about	the	outcome,	this	will	be	notified	to	you	
in	due	course.	
	
IMPORTANT	NOTE:	No	extensions	to	the	deadline	for	responses	will	usually	be	granted	with	
very	limited	exception	to	situations	where	a	Bidder	finds	themselves	seeking	to	request	an	extension	
due	to	reasonable	extenuating	circumstances,	those	circumstances	being	beyond	the	Bidder’s	
control	and	unforeseen	to	them.			
	
Subject	to:	

- the	Bidder	providing	evidence	that	proves	the	extenuating	circumstance. 
- the	Bidder	informs	Digital	Catapult	as	soon	as	reasonably	practicable	following	it	

becoming	apparent. 
- Digital	Catapult	reserves	the	right	to	consider	the	factors	and	decide	whether	such	

circumstances	are	extenuating	and	it	being	fair	to	other	Bidders	to	allow	the	extension. 
- No	extension	will	be	for	greater	than	24	hours. 

	
7. PURPOSE	OF	THE	DOCUMENT	
The	purpose	of	this	RFP	is	for	Digital	Catapult	to	receive	sufficient	information	from	potential	
Bidders	interested	in	supplying	the	Works	and	to	allow	an	assessment	to	be	made	of	their	capacity	
and	suitability	to	supply	those	Works.		
	
Please	respond	in	the	format	presented,	with	all	responses	made	within	the	appropriate	space	
provided,	which	may	be	expanded.		
	
RFPs	will	only	be	accepted	as	compliant	if	they:	
	

● Provide	the	required	information;	 
● Provide	a	response	to	all	questions;	and,	 
● Supply	all	documentation	referred	to	in	the	responses. 

	
Failure	to	be	compliant	may	result	in	disqualification.		
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8. REPORTING	CONFLICTS	
We	require	that	any	potential,	actual	or	perceived	conflicts	of	interest	in	respect	of	the	required	
Services	to	be	provided	are	identified	in	writing	(as	described	above)	during	the	RFP	process	and	that	
Bidders	outline	what	safeguards	would	be	put	in	place	to	mitigate	the	risk	of	actual	or	perceived	
conflicts	arising	during	the	delivery	of	these	Services.	
	
Bidders	will	be	disqualified	from	this	RFP	process	where	they	identify	potential	conflicts	of	interest	
(taking	into	consideration	any	mitigating	actions	proposed)	that	adversely	affect	the	interests	of	
Digital	Catapult.	
	
It	is	important	that	you	perform	a	thorough	review	of	this	requirement	and	those	persons	involved	
directly	or	indirectly	with	the	work	of	your	organisation	that	may	have	conflicts	of	interest	in	relation	
to	being	awarded	a	contract	to	deliver	these	requirements.	
	
Your	Proposal	should	remain	open	for	acceptance	for	45	calendar	days	from	date	of	receipt	by	
Digital	Catapult.		A	Proposal	valid	for	a	shorter	period	may	be	rejected.		
	
9. SUBCONTRACTORS	
A	Bidder	intending	to	use	subcontractors	for	any	part	of	the	Specification	of	Requirements	stated	
within	the	RFP	must	make	the	intention	known	within	their	Proposal	and	provide	additional	
information	to	clearly	state	the	area	of	work	to	be	subcontracted.	
	
If	there	are	any	plans	to	change	or	add	subcontractors	throughout	the	term	of	the	awarded	contract	
that	this	Proposal	relates,	the	Bidder	must	notify	the	person	stated	in	Section	13	prior	to	
commencement.		Digital	Catapult	reserves	the	right	not	to	accept	the	appointment	of	the	sub-
contractor.	
	
Where	any	part	of	the	requirement	is	subcontracted,	the	Bidder	must	be	able	to	demonstrate	that	
this	will	not	affect	the	requirement	specified.		It	is	the	sole	responsibility	of	the	Bidder	to	manage	
any	sub-contractors.	
	
10. RESPONSE	REQUIREMENTS	
Please	detach	from	page	17	onward	from	this	document	and	return	by	email	to	
procurement@digicatapult.org.uk	by	17:30	on	29/09/17.	Please	clearly	mark	your	email	with	“CON-
TC-EXT-2018	RFP	Response”	in	the	subject	line.	Responses	will	not	be	opened	until	after	the	
deadline.	
	
The	emailed	response	should	also	have	the	following	attachments:	

● Part	1	-	Technical	Proposal	Document	–	including	the	response	to	Section	A,	B,	C	and	D,	
entitled:	“[BidderName]_TC-EXT-2018_Technical_Response”	

o Accounts	–	as	part	of	the	response	to	Section	B,	entitled:	“[BidderName]_TC-EXT-
2018_Accounts”	

	
● Part	2	–	Commercial	Terms	and	Pricing	Proposal	Document	–	comprising	the	response	to	

Section	E,	entitled:	“[BidderName]_TC-EXT-2018_Commercial_Response” 
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It	is	important	that	the	documents	are	returned	in	this	manner.	Please	ensure	that	the	all	documents	
are	zipped	into	one	folder	and	do	not	exceed	5Mb	in	size	when	sending	by	email.	Digital	Catapult	
does	not	require	any	subsequent	hard	copy	confirmation.	
	
Please	refer	to	the	note	above	regarding	late	submissions	as	detailed	in	Section	6.		Once	received,	
Digital	Catapult	will	send	you	a	confirmation	receipt	by	email.	If	you	do	not	get	a	receipt	via	email	
within	24	working	hours	of	sending	your	Proposal	please	contact	the	person	in	Section	13	by	email	
only.	Please	do	not	contact	Digital	Catapult	by	phone.	
	
Bidders	should	provide	all	information	to	have	their	Proposal	considered	as	part	of	this	procurement	
process.		The	Bidders	should	assume	that	no	previous	information	has	been	supplied	to	Digital	
Catapult.	
	
The	Proposal	must	clearly	present	(but	not	limited	to)	the	following	information	and	address	the	
evaluation	criteria	stated	in	Section	11:	
	
	Section	 Response	Requirements	
A	 Bidder	Organisation	Information	 Completion	of	Section	A		

B	 Financial	Information	 Completion	of	Section	B	
C	 Statement	Relating	to	Good	Standing	 Completion	of	Section	C	

D	 Technical	Proposal		 Responses	to	questions	in	Section	D,	with	reference	to	
the	evaluation	criteria	in	Section	11	

E	 Commercial	Terms	and	Pricing	
Information	

Confirmation	that	the	Bidder	agrees	to	the	terms	of	
the	Draft	Contract,	available	upon	request	

o Pricing	Proposal	 
o Pricing	Basis 
o Contribution	Value	Proposal 
o Contribution	Value	Basis 

	
Bidders	should	provide	all	information	above	to	have	their	Proposal	considered	as	part	of	this	
procurement	process.			
	
11. EVALUATION	CRITERIA	
Proposals	will	be	subjected	to	a	thorough	evaluation.		Digital	Catapult	reserves	the	right	to	seek	
clarification	as	necessary.	The	evaluation	of	Proposals	will	be	based	upon	the	following	criteria:	
	

Evaluation	
Criteria	

Evaluation	Sub	
Criteria		

Characteristics	 Evaluation	
Weighting	Factor		

Quality	
Evaluation	

Meeting	the	
Requirements	

Confirmation	that	the	Requirements	in	Section	3	can	be	
met	and	evidence	presented	in	support.	

Pass/Fail	
	

Delivery	(Team	
and	Plan)	

Team	
Evidence	within	the	consortium	of	undertaking	projects	
to	a	high	standard	and/	or	having	the	requisite	skills	
within	the	project	team	to	undertake	the	services.	
	
Topography	of	both	the	consortium’s	business	network	
where	it	is	relevant	for	exploitation	of	the	Things	

2	×	marks	out	of	
10		
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Connected	project,	and	of	the	consortium’s	community	
network	that	will	be	necessary	for	the	timely	install	and	
establishment	of	the	network.	
	
Relevant	case	studies	on	projects	that	are	relevant	to	the	
Catapult’s	requirements,	performed	by	either	the	
consortium	or	members	of	the	consortium.	
	
Plan	
A	clear	and	realistic	approach	to	resourcing	the	work	
required	within	the	timeframes	set	and	relating	that	to	
the	project	plan.	
	
Compelling	project	plan	that	achieves	the	install	of	the	
Things	Connected	network	infrastructure	and	launch	of	
SME	innovation	programmes	to	maximise	exploitation	of	
the	network	by	the	business,	academic	and	wider	
community	with	realistic	timescales,	staging,	
prioritisation	with	sound	rationale.	

LPWAN	
Technology	and	
Support	

Well-reasoned	strategy	to	host,	implement	and	grow	in	
geographic	areas	that	demonstrate	real	need	but	that	
may	be	underserved	by	LPWAN	technologies,	and	
maximise	its	positive	legacy	and	sustainability.	Evidence	
of	commitment	and	capability	to	deliver	a	quality	
network	service	throughout	the	duration	of	the	
programme	and	provisions	for	the	long	term.	
	
Demonstrated	understanding	of	LPWAN	and	
technologies	that	can	be	used	to	best	exploit	it,	as	well	as	
consideration	of	hardware	and	software	components	of	
the	existing	network	infrastructure	and	how	the	
proposed	solution	will	be	integrated	with	them.			
	
We	want	to	avoid	a	patchwork	of	siloed	networks.	
Therefore	proposals	that	support	our	vision	for	a	fabric	of	
interlocking	networks	will	be	looked	upon	favourably.	

2.5	×	marks	out	of	
10	
	

SME	Innovation	
Programme	

Convincing	strategy	detailing	the	community	and	
environment	that	is	proposed	to	be	covered	and	the	
potential	impact	to	be	made	by	implementing	LPWAN	
there,	how	the	successful	bidder	will	both	raise	
awareness	of	the	network	and	develop	a	rich	and	
successful	ecosystem	of	innovation	with	tangible	benefits	
to	the	local	and	wider	community	and/or	economy	
through	relevant	challenge-led	innovation	programmes	
and	events.	
	
Compelling	use	cases	for	an	Industrial	organisation	and	
an	SME,	which	are	aligned	to	Digital	Catapult	target	
sectors.	Bidders	will	not	be	bound	to	fulfilment	of	use	
cases,	but	achievability	will	be	a	criterion	in	judging.	
	
Outline	of	ability	to	drive	commercial	and	innovative	use	
of	the	network	throughout	the	duration	of	the	
programme	and	relevant	provisions	for	the	long	term.	
	

3.5	×	marks	out	of	
10	



	
 

 
 

     

Version	1.0.0	 	 9	
 

Compliance	
Evaluation	

Terms	within	
commercial	
principles	

Bidder	accepts	the	terms,	available	upon	request	
	
	

Pass/Fail	

Statement	
relating	to	good	
standing	

Table	in	Section	C	completed	without	concern	to	the	
Catapult.	 Pass/Fail	

Pricing	and	Contribution	Value	
Evaluation	

Appropriate	Pricing	and	Contribution	Value	proposal	
levels	to	carry	out	the	work	described	by	the	bidder	in	
the	Quality	Evaluation.	
	
Sensible	and	realistic	bases	for	Pricing	and	Contribution	
Value	relative	to	the	work	described	by	the	bidder	in	the	
Quality	Evaluation.	
	
Demonstrated	value	for	money	and	return	on	investment	
with	regards	to	the	Pricing	Basis	in	order	to	carry	out	the	
deployment	of	a	regional	network	as	described	by	the	
bidder	in	the	Quality	Evaluation.	
	
Significant	contributions	with	regards	to	the	Contribution	
Value	Basis	in	order	to	carry	out	the	post-project	
exploitation	in	the	delivery	of	SME	Innovation	
Programmes.	
	
Proposals	for	Pricing	and	Contribution	Value	submitted	
will	be	evaluated	on	a	relative	scoring	method	Part	3.	
	
	

2	×	PCV	scaling	×	
marks	out	of	10		

	 	 	 	
	
	
Part	1:	Compliance	Check	
	
Proposals	that	are	received	by	the	deadline	for	responses	will	be	opened	and	checked	for	
completeness.		Proposals	that	have	not	been	completed	in	full	may	be	excluded	from	the	Proposal	
evaluation.	
	
Part	2a:	Quality 
	
Marks	of	0	–	10	will	be	allocated	against	each	of	the	Quality	Evaluation	criteria	with	the	following	
scoring	definitions.		Each	mark	will	be	multiplied	by	a	weighting	factor.	These	are	added	together	
and	a	total	score	for	the	quality	element	is	concluded.	
	

Mark	 Scoring	Guidance	
0	 Provides	no	response	or	does	not	meet	the	requirement	even	to	a	very	low	

standard	
1	 Fails	to	demonstrate	a	basic	level	of	meeting	the	requirement	–	fails	to	

demonstrate	or	provide	evidence	of	an	ability	to	meet	the	requirement	
2-4	 Partially	meets	the	requirement	–	evidence	provided	shows	that	the	

requirement	is	met	but	SIGNIFICANT	reservations	exist	about	the	quality	or	
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extent	of	the	evidence	provided	
5-6	 Almost	meets	the	requirement	–	the	evidence	provided	shows	that	requirement	

is	met	but	MINOR	reservations	exist	about	the	quality	or	extent	of	the	evidence	
provided.	

7-9	 Fully	meets	the	requirement	–	the	evidence	demonstrates	that	the	requirement	
is	fully	met	

10	 Fully	meets	the	requirement	and	offers	added	value	–	the	evidence	
demonstrates	that	the	requirement	is	fully	met	and	that	the	response	provides	
deliverable	added	value	

	
All	marks	will	be	multiplied	by	the	relevant	Evaluation	Weighting	Factor	and	totalled.	
	
The	Catapult	will	not	accept	any	Proposals	that:	
	

● achieve	a	total	mark	of	[45]	or	below	out	of	a	possible	80	in	the	Quality	Evaluation	criteria;	
and/or 

● achieve	a	mark	of	1	or	below	for	any	component	or	subcomponent	of	the	Quality	Evaluation	
criteria. 

	
Part	2b:	Compliance	Evaluation 
The	Bidders’	good	standing	and	ability	to	meet	the	requirements	will	be	evaluated	on	a	pass/fail	
basis	as	detailed	above.	
	
Bidders	that	satisfy	the	above	mandatory	standard	for	Quality	Evaluation	and	pass	the	Compliance	
Evaluation	will	continue	to	be	evaluated.	
	
Part	3:	Pricing	and	Contribution	Value	(PCV) 
Proposals	for	Pricing	and	Contribution	Value	(PCV)	submitted	in	as	part	of	the	Commercial	Terms	
and	Pricing	Information	in	Section	E	will	be	assigned	a	mark	out	of	10	and	then	scaled	on	a	relative	
scoring	method.	
	
This	means	that	all	the	total	Price	Proposals	and	Contribution	Values	submitted	by	Bidders	that	have	
satisfied	Part	2a	and	2b	evaluation	will	also	be	assessed	against	their	relative	position	to	the	lowest	
total	price	and	highest	contribution	value	proposed.			
	
Having	both	the	lowest	price	and	highest	contribution	value	will	receive	100%	of	the	marks	initially	
assigned.		Prices	submitted	above	that	lowest	price	and/or	below	the	highest	contribution	value	will	
receive	a	percentage	of	the	assigned	marks	based	on	its	relative	position,	as	per	the	below	
calculation:	
	
	

PCV	scaling	=		
40 #$%&'(	*+,-&	*+$*$'&.	$/	011	2,..&+'	 34

5+,-&	*+$*$'&.	67	2,..&+	 34
+

60 :$;(+,6<(,$;	=01<&	*+$*$'&.	67	2,..&+	 3>
?,@A&'(	-$;(+,6<(,$;	=01<&	*+$*$'&.	$/	011	2,..&+'	 3>

			%	

	
	
The	marks	assigned	to	the	Bidder’s	response	in	Section	E	will	be	scaled	by	the	PCV	scaling	factor	and	
multiplied	by	the	Evaluation	Weighting	Factor	(EWF)	to	give	the	final	PCV	Evaluation	marks	as	below:	
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Final	PCV	Evaluation	Marks	awarded	=	Section	E	marks	×	PCV	scaling	×	2	[EWF]	
	
	
The	Catapult	will	not	accept	any	Proposals	that:	
	

● achieve	a	final	mark	of	[60]	or	below	out	of	a	possible	100	across	the	Quality	and	the	PCV	
Evaluation;	and/or 

● achieve	a	mark	of	1	or	below	for	any	component	or	subcomponent	of	the	PCV	Evaluation. 
	
	
Part	4:	Determining	the	Most	Economically	Advantageous	Tender	
The	scores	from	parts	2a	and	3	will	be	combined	for	all	compliant	RFPs	to	give	a	total	score	out	of	a	
maximum	of	100.	The	RFP	with	the	highest	score	will	be	the	Most	Economically	Advantageous	
Tender.			
	
The	interview	stage	will	be	used	to	inform	the	Project	Team’s	tender	evaluation	and	will	amend	
marks	allocated	in	accordance	with	further	information	it	receives	during	the	tender	stage.	
	
12. INSTRUCTIONS	TO	BIDDERS	
It	is	a	mandatory	requirement	of	this	procurement	that	Bidders	respond	to	the	RFP	in	accordance	
with	these	instructions.	Failure	by	Bidders	to	not	respond	in	accordance	with	these	instructions	may	
result	in	disqualification	from	consideration	for	award	of	contract.	
	
The	Catapult	expressly	reserves	the	right	to	require	a	Bidder	to	provide	additional	information	
supplementing	or	clarifying	any	of	the	information	provided	in	response	to	the	requests	set	out	in	this	
RFP.	This	does	not	create	an	obligation	for	the	Catapult	to	have	to	make	such	requests.	
	
13. POINT	OF	CONTACT	

Name:	 Richard	French	
E-mail: procurement@digicatapult.org.uk	
CC:	 	 Stephen.tolfree@digicatapult.org.uk	

	
Please	do	not	make	contact	with	other	representatives	of	Digital	Catapult	by	phone	or	email	under	
any	circumstances,	except	to	request	an	invite	to	a	Clarification	Question	Session	as	detailed	in	
Section	14	below.		
	
Please	do	not	call	the	Catapult	on	their	landline.	
	
14. CLARIFICATION	QUESTIONS	
Clarification	questions	about	the	required	Services	should	be	submitted	in	writing	via	email	to	the	
person	stated	in	Section	13	by	the	Clarification	Question	Deadline,	15/09/17.		Digital	Catapult	
reserves	the	right	to	respond	to	clarification	questions	received	after	this	deadline	at	its	discretion.		
It	shall	normally	reject	questions	raised	after	this	deadline;	however,	Digital	Catapult	will	consider	
the	importance	of	the	question	as	a	general	concern	to	all	Bidders.	
	
In	addition,	Digital	Catapult	will	hold	two	WebEx	Clarification	Question	sessions	on	05/09/2017	and	
14/09/2017	respectively.	To	request	an	invite	to	the	Clarification	Question	sessions,	please	e-mail	
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Stephen	Tolfree	at	stephen.tolfree@digicatapult.org.uk	at	least	one	hour	before	the	session	begins.	
We	will	also	advertise	the	sessions	on	the	https://www.digitalcatapultcentre.org.uk/	website.	
	
Where	Digital	Catapult	considers	any	question	or	request	for	clarification	to	be	of	material	
significance,	it	may	communicate	both	the	query	and	the	response,	in	a	suitably	anonymous	form,	to	
all	interested	parties	who	have	responded.	If	a	Bidder	does	not	wish	for	a	query	or	response	to	be	
disclosed	to	other	Bidders	it	must	communicate	this	and	the	reason	why	to	Digital	Catapult	with	the	
query.	Digital	Catapult	will	consider	the	request	but	reserves	the	right	to	disclose	the	query	and/or	
the	response	to	other	Bidders.	
	
Questions	relating	to	potential	conflicts	of	interest	can	be	posed	at	any	time	during	the	course	of	
this	Proposal	process.		Any	changes	or	amendments	to	the	response	provided	to	the	conflict	of	
interest	questions	at	any	stage	of	this	procurement	should	be	notified	to	the	person	listed	in	Section	
13	immediately.	
	
No	approach	is	to	be	made	to	any	other	Digital	Catapult	staff	for	information	relating	to	this	project	
other	than	the	person	stated	above.		The	Catapult	reserves	the	right	to	treat	such	conduct	as	a	
reason	to	not	allow	your	Company	from	continuing	in	the	contract	award	process.	

	
15. AMENDMENTS	TO	RFP	DOCUMENTS	BY	DIGITAL	CATAPULT	
At	any	time	prior	to	the	deadline	for	receipt,	the	Catapult	may	amend	the	RFP	documents.	Any	such	
amendment	will	be	notified	in	writing	and	the	Catapult	may,	at	its	discretion,	extend	the	deadline	for	
receipt.	

	

16. MODIFICATION	AND	WITHDRAWAL	OF	OFFER	BY	THE	BIDDER	
Bidders	may	not	modify	their	Proposal	once	it	has	been	submitted.		Bidders	may	withdraw	their	
Proposals	at	any	time	prior	to	accepting	the	notification	of	award	by	sending	a	notice	of	withdrawal	
to	the	person	stated	in	Section	13	above.	
	
17. TERMS	AND	CONDITIONS	
Services	will	be	delivered	in	accordance	with	the	Draft	Contract,	which	is	available	upon	request.	
Bidders	are	to	confirm	that	they	accept	the	Terms	and	Conditions	unequivocally	in	their	tender	
response.	Digital	Catapult	will	not	accept	any	tender	offer	that	proposes	to	amend	the	terms	and	
conditions	that	are	considered	by	Digital	Catapult	as	of	a	material	nature.	
	
18. GENERAL	
Digital	Catapult	shall	not	be	committed	to	any	course	of	action	as	a	result	of:		

● issuing	this	RFP; 
● issuing	an	invitation	to	attend	the	Presentation	Stage;	 
● communicating	with	a	Bidder	or	a	Bidder’s	representatives	or	agents	in	respect	of	this	

RFP;	or	 
● any	other	communication	between	the	Appointee	and	any	other	party. 

	
Digital	Catapult	reserves	the	right	to	amend,	add	to	or	withdraw	any	part	of	this	RFP	at	any	time	
prior	to	the	Proposal	submission	date.	
	
Digital	Catapult	will	not	be	liable	for	any	costs	Bidders	incur	in	the	preparation	or	submission	of	their	
Proposals,	or	for	those	that	arise	out	of	any	consequential	presentation,	etc.	requested	by	Digital	
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Catapult.			By	responding	to	this	RFP,	Bidders	acknowledge	and	agree	that	Digital	Catapult	shall	have	
no	liability	for	payment	of	bid	costs	incurred	at	any	time	during	this	procurement	and	that	the	costs	
of	responding	to	the	Proposal	and	of	preparing	any	bid	in	connection	with	this	procurement	are	
exclusively	for	the	Bidders'	accounts.	
	
19. CANVASSING	&	COLLUSIVE	BEHAVIOUR	
The	Bidder	shall	not	make	contact	with	any	other	employee,	agent	or	consultant	of	Digital	Catapult	
who	are	in	any	way	connected	with	this	RFP	during	the	period	of	this	procurement,	unless	instructed	
otherwise	by	the	person	stated	in	Section	15	or	to	request	an	invite	to	the	Clarification	Question	
sessions.		
	
Any	Bidder	who:	

● fixes	or	adjusts	the	amount	of	its	Proposal	by	or	in	accordance	with	any	agreement	or	
arrangement	with	any	other	party;	or 

● communicates	to	any	party	other	than	Digital	Catapult	the	amount	or	approximate	amount	
of	its	Proposal	or	information	which	would	enable	the	amount	or	approximate	amount	to	be	
calculated	(except	where	such	disclosure	is	made	in	confidence	in	order	to	obtain	quotations	
necessary	for	the	preparation	of	the	Proposal	or	insurance	or	any	necessary	security);	or	 

● enters	into	any	agreement	or	arrangement	with	any	other	party	that	such	other	party	shall	
refrain	from	submitting	a	Proposal;	or 

● enters	into	any	agreement	or	arrangement	with	any	other	party	as	to	the	amount	of	any	
Proposal	submitted;	or	 

● offers	or	agrees	to	pay	or	give	or	does	pay	or	give	any	sum	or	sums	of	money,	inducement	or	
valuable	consideration	directly	or	indirectly	to	any	party	for	doing	or	having	done	or	causing	
or	having	caused	to	be	done	in	relation	to	the	Proposal 

shall	be	disqualified. 
	
20. USE	OF	CORPORATE	LOGOS	
It	is	permissible	to	use	the	corporate	logos	of	Digital	Catapult	for	the	purpose	of	illustrating	or	
badging	your	Proposal.	As	part	of	the	project	delivery,	you	will	be	required	to	act	as	an	agent	of	
Digital	Catapult	and	Things	Connected	representative.	
	
However,	Bidders	may	not	advertise	the	fact	that	they	are	working	for	Digital	Catapult	without	
permission	outside	the	scope	of	the	Terms	and	Conditions.		The	reproduction	of	the	corporate	logo	
in	any	such	advertising	will	require	explicit	prior	approval.	
	
21. REPRESENTATIONS	
Information	provided	as	part	of	this	procurement	is	not	intended	to	form	the	basis	of	any	
investment	decision	for	Bidders	and	should	not	be	considered	as	an	investment	recommendation	by	
Digital	Catapult	or	any	of	its	advisers.	
	
Bidders	should	form	their	own	conclusions	about	the	methods	and	resources	needed	to	meet	these	
requirements.	In	particular,	neither	Digital	Catapult	nor	any	of	its	advisers	accept	liability	for	
statements,	representations,	writings,	dialogue	or	understandings	in	connection	with	this	
procurement	made	by	Digital	Catapult	(whether	directly	or	by	its	agents	or	representatives),	except	
in	respect	of	any	fraudulent	misrepresentation	made	by	it.	
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Digital	Catapult	does	not	accept	any	responsibility	for	any	assumptions	and	calculations	made	by	
Bidders	of	resources	to	be	employed	in	meeting	Digital	Catapult’s	requirements	or	for	any	other	
they	may	have	drawn	or	will	draw	from	any	pre-contract	discussions.	
	
By	participating	in	this	procurement	process	(including	by	responding	to	this	RFP),	Bidders	shall	be	
deemed	to	have	agreed	to	be	bound	by	the	notices	set	out	in	this	document	and	no	purported	
rejection,	variation	or	addition	to	such	rules	shall	have	any	effect.	
	
22. CONFIDENTIALITY	AND	INTELLECTUAL	PROPERTY	RIGHTS	
All	information	supplied	in	connection	with	this	invitation	shall	be	regarded	as	strictly	confidential.		
This	document	remains	the	information	of	Digital	Catapult;	all	rights,	including	intellectual	property	
rights,	are	reserved.	Bidders	and	other	authorised	recipients	of	the	document	have	a	limited	license	
to	reproduce	the	information.	Bidders	may	make	it	available	within	their	organisation	solely	for	the	
purposes	of	preparing	a	bona	fide	response	to	this	RFP	or	presentation	as	part	of	this	procurement.	
	

Please	separate	this	document	and	submit	the	below	as	an	attachment	and	include	appendices	that	
are	clearly	referenced.	
	
-------------------------------------------------------------------------------------------------------	
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Part	1	-	Technical	Proposal	document		
File	name:	[BidderName]_TC-EXT-2018_Technical_Response	

	
	 BIDDER	 THE	CATAPULT	CONTACT	

COMPANY	NAME:-	 	 	 	 	 	 	 Digital	Catapult	Limited	

CONTACT	NAME:-	 	 	 	 	 	 	 Richard	French	

TELEPHONE	NUMBER:-	 	 	 	 	 	 	
N/A	(please	do	not	call	the	Catapult	
on	their	landline)	

EMAIL	ADDRESS:-	 	 	 	 	 	 @	 	 	 	 	 	 procurement@digicatapult.org.uk	
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SECTION	A	–	BIDDER	ORGANISATION	INFORMATION	
	
Please	note	this	section	is	for	information	only	and	will	not	be	evaluated.	Please	ensure	that	you	
complete	the	questions	relevant	to	your	organisation.		

	
A1	 Full	name	of	the	organisation	submitting	the	RFP:	

	 	 	 	 	 	
	
A2	 Please	confirm	the	status	of	the	Bidder	to	be	considered:	

GUIDE	 A	response	to	this	question	is	mandatory	and	is	for	the	Catapult	information	to	understand	the	
Bidder.	

a	 Your	organisation	is	bidding	to	provide	the	services	required	itself	(if	you	tick	
yes,	go	to	question	A5)	 	

b	 Your	organisation	is	bidding	in	the	role	of	Prime	Contractor	and	intends	to	use	
third	parties	to	provide	some	services	(If	you	tick	yes	go	to	question	A3	and	A4)	 	

c	 The	Potential	Provider	is	a	consortium	(If	you	tick	yes	go	to	question	A3)	 	
	

A3	 If	your	answer	to	A2	was	b	or	c,	please	indicate	in	the	table	all	subcontractors	(including	freelancers)	
or	members	of	the	consortium	which	will	be	responsible	for	each	element	of	the	requirement.			

GUIDE	 If	you	have	answered	‘yes’	to	question	b	or	c,	the	response	to	this	question	is	mandatory.		If	your	
organisation	is	unable	to	confirm	all	sub-contractors	please	answer	A4.	

Element	of	Requirement	 Company	/	Organisation	 How	much	of	the	requirement	will	
they	directly	deliver	(%)	

	 	 												%	
	 	 												%	
	 	 												%	

	

A4	

If	your	answer	to	A2	is	b	and	you	are	unable	to	confirm	all	sub-contractors	in	A3	at	this	stage,	you	
will	need	to	demonstrate	a	satisfactory	methodology	and	track	record	of	delivering	a	supply	chain.		If	
you	do	not	have	a	track	record	of	delivering	a	supply	chain,	please	demonstrate	how	you	would	
achieve	this.		Please	give	a	brief	outline	on	policy	regarding	the	use	of	subcontractors	and,	if	
applicable,	the	extent	to	which	it	is	envisaged	they	may	be	used	in	any	contract	(max	300	words).	

GUIDE	 A	response	to	this	question	is	mandatory	if	you	are	unable	to	confirm	all	sub-contractors	in	A3	
	

	
A5	 Details	about	the	organisation	named	in	A1	(organisation	submitting	the	RFP):	

GUIDE	 A	response	to	these	questions	is	mandatory	if	applicable	to	your	organisation	
a	 Company	Registration	Number	 	 	 	 	 	 	
b	 Date	of	Registration	 	 	 /	 	 /	 	 	
c	 Place	of	Registration	 	 	 	 	 	 	

d	

Charities	or	Housing	Association	or	other	
Registration	number	(if	this	applies).		Please	
specify	registering	body	and	registration	
number	
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e	 Registered	address	and	postcode	 	 	 	 	 	 	

f	 VAT	Registration	Number	 	 	 	 	 	 	

g	

1	 a	public	limited	company	 ☐	

2	 a	limited	company	 ☐	

3	 a	sole	trader	 ☐	

4	 a	partnership	 ☐	

5	 a	Limited	Liability	Partnership	 ☐	

	
	 6	 a	consortium	 ☐	

h	 Website	address	 www.	 	 	 	 	 	

i	 Name	of	(ultimate)	parent	company	(if	this	
applies):	 	 	 	 	 	 	

j	 Company	Registration	Number	of	(ultimate)	
parent	company	(if	this	applies):	 	 	 	 	 	 	

	

A6	 Please	provide	full	contact	details	of	a	primary	contact	to	whom	future	correspondence	is	to	be	sent	
in	connection	with	this	RFP:	

GUIDE	
The	person	listed	as	Primary	Contact	should	be	the	person	that	has	registered	their	interest	in	this	
procurement	and	will	be	the	person	that	receives	communications	accordingly.		A	response	to	this	
question	is	mandatory.	

	 Primary	Contact	
Name	 	 	 	 	 	 	
Position	 	 	 	 	 	 	
Address	 	 	 	 	 	 	
Telephone	number	 	 	 	 	 	 	
Fax	number	 	 	 	 	 	 	
E-mail	address	 	 	 	 	 	 @		 	 	 	 	 	
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SECTION	B	–	FINANCIAL	INFORMATION	
	

Scoring		
	

B1	 Financial	Statements	
Please	confirm	you	have	attached	your	most	recent	audited	accounts.	
Please	label	this	file	“[BidderName]_TC-EXT-2018_Accounts”	
Non-audited	accounts	are	permissible	where	the	organisation	is	exempt	from	
providing	audited	accounts	by	the	Companies	Act.	

	

	

B2	 Banking	Reference	
We	may	approach	your	bankers	for	a	reference.	Please	indicate	that	this	is	
acceptable?	 	

B3	 Banking	and	Loan	Obligations		
Has	your	organisation	met	the	terms	of	its	banking	facilities	and	loan	agreements	(if	
any)	during	the	past	year?	If	No	please	provide	details	below	(max	words	300)	 	

	 	 	 	 	 	

B4		 Creditors	and	Staffing	Obligations		
Has	your	organisation	met	all	its	obligations	to	pay	its	creditors	and	staff	during	the	
past	year?	If	No	please	provide	details	below	(max	words	300)	 	

	 	 	 	 	 	

B5	 Conflicts	of	Interest	
Is	there	any	other	work	being	undertaken	or	likely	to	be	undertaken	by	your	
organisation	(or	consortium)	which	could	give	rise	to	a	conflict	of	interest?		
If	Yes	please	provide	details	below	(max	words	300)	

	

	 	 	 	 	 	
	

B6	 Complaints	to	Professional	Bodies	
Has	your	organisation	(or	consortium)	had	any	substantiated	complaints	made	
against	them	to	any	professional	body	in	the	last	THREE	years?	If	Yes	please	provide	
details	below	(max	words	300)	

	

	 	 	 	 	 	
	

B7	 Indemnity	and	Liability	Provision	

Please	confirm	that	for	the	service	being	Proposed	your	organisation	could	provide	these	insurances:	

Professional	Indemnity	-	£5M	 	

Employers	Liability	-	£5M	 	

Public/Products	Liability	-	£5M	 	
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If	your	response	is	no	to	any	of	these	provisions	please	explain	current	provision	and	
whether	you	are	prepared	to	increase	insurance	if	successful	in	being	awarded	a	
contract	to	supply	the	Services.	
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L	BI	SECTION	C	–	STATEMENT	RELATING	TO	GOOD	STANDING	
	

C1	

In	some	circumstances,	Digital	Catapult	is	required	by	law	to	exclude	you	from	participating	
further	in	this	procurement.	If	you	cannot	answer	‘no’	to	every	question	in	this	section	it	is	very	
unlikely	that	your	application	will	be	accepted,	and	you	should	contact	us	for	advice	before	
completing	this	form.	

Is	any	of	the	following	true	of	your	organisation?	 Answer	

Has	your	organisation	or	any	directors	or	partner	or	any	
other	person	who	has	powers	of	representation,	decision	or	
control	been	convicted	of	any	of	the	following	offences?		

	

(a)	conspiracy	within	the	meaning	of	section	1	of	the	
Criminal	Law	Act	1977	where	that	conspiracy	relates	to	
participation	in	a	criminal	organisation	as	defined	in	Article	
2(1)	of	Council	Joint	Action	98/733/JHA	(as	amended);	

	

(b)	corruption	within	the	meaning	of	section	1	of	the	Public	
Bodies	Corrupt	Practices	Act	1889	or	section	1	of	the	
Prevention	of	Corruption	Act	1906	(as	amended);	

	

(c)	the	offence	of	bribery;	 	

(d)	fraud,	where	the	offence	relates	to	fraud	affecting	the	
financial	interests	of	the	European	Communities	as	defined	
by	Article	1	of	the	Convention	relating	to	the	protection	of	
the	financial	interests	of	the	European	Union,	within	the	
meaning	of:	
(i)	the	offence	of	cheating	the	Revenue;	
(ii)	the	offence	of	conspiracy	to	defraud;	
(iii)	fraud	or	theft	within	the	meaning	of	the	Theft	Act	1968	
and	the	Theft	Act	1978;	
(iv)	fraudulent	trading	within	the	meaning	of	section	458	of	
the	Companies	Act	1985	or	section	993	of	the	Companies	
Act	2006;		
(v)	defrauding	the	Customs	within	the	meaning	of	the	
Customs	and	Excise	Management	Act	1979	and	the	Value	
Added	Tax	Act	1994;	
(vi)	an	offence	in	connection	with	taxation	in	the	European	
Community	within	the	meaning	of	section	71	of	the	Criminal	
Justice	Act	1993;	or	
(vii)	 destroying,	defacing	or	concealing	of	documents	or	
procuring	the	extension	of	a	valuable	security	within	the	
meaning	of	section	20	of	the	Theft	Act	1968;	

	

(e)	money	laundering	within	the	meaning	of	the	Money	
Laundering	Regulations	2003	or	Money	Laundering	
Regulations	2007;	or	

	

(f)	any	other	offence	within	the	meaning	of	Article	45(1)	of	
Directive	2004/18/EC	as	defined	by	the	national	law	of	any	
relevant	State.	
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C2	

Digital	Catapult	is	entitled	to	exclude	you	from	consideration	if	any	of	the	following	apply	but	may	
decide	to	allow	you	to	proceed	further.	If	you	cannot	answer	‘no’	to	every	question	it	is	possible	
that	your	application	might	not	be	accepted.	In	the	event	that	any	of	the	following	do	apply,	
please	set	out	(in	a	separate	Annex)	full	details	of	the	relevant	incident	and	any	remedial	action	
taken	subsequently.	The	information	provided	will	be	taken	into	account	by	Digital	Catapult	in	
considering	whether	or	not	you	will	be	able	to	proceed	any	further	in	respect	of	this	procurement	
exercise.	

Is	any	of	the	following	true	of	your	organisation?	 Answer	

(a)	being	an	individual,	is	bankrupt	or	has	had	a	receiving	
order	or	administration	order	or	bankruptcy	restrictions	
order	made	against	him	or	has	made	any	composition	or	
arrangement	with	or	for	the	benefit	of	his	creditors	or	has	
not	made	any	conveyance	or	assignment	for	the	benefit	of	
his	creditors	or	appears	unable	to	pay	or	to	have	no	
reasonable	prospect	of	being	able	to	pay,	a	debt	within	the	
meaning	of	section	268	of	the	Insolvency	Act	1986,	or	article	
242	of	the	Insolvency	(Northern	Ireland)	Order	1989,	or	in	
Scotland	has	granted	a	trust	deed	for	creditors	or	become	
otherwise	apparently	insolvent,	or	is	the	subject	of	a	
petition	presented	for	sequestration	of	his	estate,	or	is	the	
subject	of	any	similar	procedure	under	the	law	of	any	other	
state;	

	

(b)	being	a	partnership	constituted	under	Scots	law,	has	
granted	a	trust	deed	or	become	otherwise	apparently	
insolvent,	or	is	the	subject	of	a	petition	presented	for	
sequestration	of	its	estate;	or	

	

(c)	being	a	company	or	any	other	entity	within	the	meaning	
of	section	255	of	the	Enterprise	Act	2002	has	passed	a	
resolution	or	is	the	subject	of	an	order	by	the	court	for	the	
company’s	winding	up	otherwise	than	for	the	purpose	of	
bona	fide	reconstruction	or	amalgamation,	or	had	a	
receiver,	manager	or	administrator	on	behalf	of	a	creditor	
appointed	in	respect	of	the	company’s	business	or	any	part	
thereof	or	is	the	subject	of	similar	procedures	under	the	law	
of	any	other	state?	

	

Has	your	organization?	 Answer	

(a)	been	convicted	of	a	criminal	offence	relating	to	the	
conduct	of	your	business	or	profession;	

	

(b)	committed	an	act	of	grave	misconduct	in	the	course	of	
your	business	or	profession;	

	

(c)	failed	to	fulfil	obligations	relating	to	the	payment	of	
social	security	contributions	under	the	law	of	any	part	of	the	
United	Kingdom	or	of	the	relevant	State	in	which	you	are	
established;	

	

(d)	failed	to	fulfil	obligations	relating	to	the	payment	of	
taxes	under	the	law	of	any	part	of	the	United	Kingdom	or	of	
the	relevant	State	in	which	you	are	established;	or		

	



	
 

 
 

     

Version	1.0.0	 	 22	
 

e)	been	guilty	of	serious	misrepresentation	in	providing	any	
information	required	of	you	under	Regulation	23	of	the	
Public	Contracts	Regulations	2006?	
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L	BI	SECTION	D	–	TECHNICAL	PROPOSAL	
	
See	Section	11	for	evaluation	criteria	with	which	this	relates.	
	
The	 boxes	 set	 out	 below	 may	 be	 resized	 as	 required.	 Any	 attached	 material	 must	 be	 clearly	
referenced	in	the	question	and	the	attachment	clearly	labelled	with	the	question	number.	
	

	D1	 Meeting	the	Requirements	

Confirmation	and	brief	evidence	that	your	organisation	can	meet	all	the	requirements	
as	detailed	in	Section	3	of	this	RFP.	
	
Please	note	that	a	response	of	‘no’	may	result	in	your	RFP	being	rejected.		Please	use	
the	space	below	to	explain	the	solution	will	satisfy	the	requirements	stated.	

Pass/Fail	
(500	words	max.)	

	
	
	
	
	

	

D2	 Delivery	(Team	and	Plan)	

Please	describe	the	project	team	and	the	consortium,	provide	evidence	of	relevant	
project	experience	and	the	plan	for	delivering	against	the	requirements	outlined	in	
Section	3.	
	

1) Confirm	that	the	consortium	and	its	members	are	in	at	least	neutral	standing	
with	Ofcom.	

2) List	and	briefly	describe	each	member	of	the	consortium,	the	reason	for	their	
inclusion	and	relevant	experience,	especially	any	evidence	of	working	
together	on	past	projects	of	a	similar	nature.	

3) List	and	briefly	describe	each	member	of	the	project	team,	the	reason	for	
their	inclusion,	their	relevant	skills/qualifications	and	experience,	especially	
any	evidence	of	working	together	on	past	projects	of	a	similar	nature.	

4) Outline	one	case	study	of	an	innovation	programme	you	have	run	in	the	past.	
Please	include	contact	details	for	the	organisations	for	the	Catapult	to	contact	
for	a	reference.	

5) If	you	have	similar	experience	of	implementing	and	managing	networks,	
please	provide	a	case	study.	Please	include	contact	details	for	the	
organisations	for	the	Catapult	to	contact	for	a	reference.	

6) Provide	an	overall	plan	for	how	you	will	deliver	your	proposal,	including:	
a. Confirmation	you	are	able	to	meet	the	timescales	in	Section	6;	or,	if	

you	feel	that	you	are	unable	to	meet	the	proposed	dates,	or	have	an	
alternative	proposal,	please	provide	details.	

b. Key	milestones;	
c. Key	assumptions	and	dependencies;	
d. Key	opportunities	and	risks;	
e. Potential	barriers	

Marked	/	10	
Weighting:	×2	

(1000	words	max.)	
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Your	response	should	include	a	brief	summary	graphical	representation	of	the	
timetable	(not	included	in	the	word	count).	
	

	
	
	
	
	

	

D3	 LPWAN	Technology	and	Support	

Please	respond	to	the	below	regarding	the	implementation	and	maintaining	of	a	local	
instance	of	the	Things	Connected	and	the	associated	customer	service.	
	

1) How	many	sites	will	you	be	able	to	provide	to	host	the	LPWAN	gateways	with	
necessary	power	and	Ethernet	connectivity	until	31/03/19?	

2) Briefly	describe	the	sites	where	you	intend	to	host	the	gateways	and	their	
distribution.	

3) Briefly	describe	how	you	will	ensure	the	gateways	are	installed	and	configured	
correctly	to	link	up	with	the	Things	Connected	portal.	

4) What	provisions	will	you	make	to	ensure	the	continued	operability	and	
functionality	of	the	network?	

5) What	provisions	will	you	make	to	ensure	the	continued	provision	of	quality	
service	and	support	to	customers?	

6) What	provisions	will	you	make	for	first	line	technical	support	to	users	of	the	
network?	

7) Briefly	describe	other	LPWAN	technologies	you	plan	to	deploy	in	your	
intended	coverage	area,	if	any,	and	the	extent	to	which	they	provide	free	
access	for	non-commercial	use	for	experiments,	pilots	and	innovation	activity.	

8) Briefly	describe	how	you	would	maintain	the	operability	and	quality	of	the	
network	and	the	relevant	hosting	sites	longer	term	and	how	you	may	expand	
coverage	should	Digital	Catapult	and	yourself	agree	to	continue	beyond	the	
31/03/19	programme	end	date.	

	

Marked	/	10	
Weighting:	×2.5	

(1500	words	max.)	

	
	

D4	 SME	Innovation	Programme	

Please	respond	to	the	below	regarding	driving	LPWAN	innovation	in	the	SME	
community.	
	
Consideration	of	one	or	more	of	the	Digital	Catapult	target	sectors	–	most	significantly	
Manufacturing,	as	well	as	Digital	Health	and	Creative	Industries	–	will	be	awarded	
extra	marks.	
	
Bids	that	can	show	a	uniqueness	in	meeting	the	demands	for	LPWAN	technology	in	
targeted	in	geographical	areas	and	industrial	sectors	will	also	score	higher.	

Marked	/	10	
Weighting:	×3.5	

(3000	words	max.)	
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Engaging your local innovation ecosystem 
 

1) Briefly	describe	the	current	innovation	ecosystem	in	the	area	you	intend	to	
provide	LPWAN	coverage.	For	example,	how	many	start-ups	will	be	in	the	
coverage	area	of	the	network?	

2) How	many	events	do	you	plan	to	run	to	engage	the	community	with	LPWAN	
and	at	what	frequency?	

3) Please	describe	the	innovation	and	business	ecosystem	growth	activity	you	
will	carry	out	throughout	the	duration	of	the	programme	until	the	31/03/19	
programme	end	date.	
	

Proposed challenge-led innovation programmes 
 

4) How	many	challenge-led	innovation	programmes	do	you	plan	to	run	between	
being	awarded	the	contract	on	31/10/17	to	the	31/03/19	end	date?	

5) How	many	organisations	do	you	expect	to	be	able	to	enrol	as	challenge	
owners	for	the	innovation	programmes	and	overall?	

6) Give	an	initial	list	of	challenge	owners	you	plan	to	engage	in	your	innovation	
programmes.	

7) Describe	the	types	of	challenges	you	intend	to	set	for	the	programmes,	
including	how	they	benefit	the	challenge	owner	and	the	associated	economic	
impact.	

8) How	many	SMEs	do	you	expect	to	actively	engage	in	each	programme	and	
overall	by	the	31/03/19	end	date?	

9) Give	an	initial	list	of	SMEs	you	plan	to	engage	in	your	innovation	programmes.	
10) Briefly	describe	the	nature	of	the	innovation	programmes	you	will	run,	

including	an	outline	schedule	of	activities.	
11) What	provisions	can	you	make	for	technical	and	business	support	for	SMEs	

throughout	the	innovation	programmes?	
12) What	provisions	can	you	make	for	advisory	and	mentoring	capabilities	for	

SMEs	throughout	the	innovation	programmes?	
	

	
	
	
	
	

	
	
Please	separate	this	document	and	submit	the	below	as	a	separate	attachment	to	the	above	and	
include	appendices	that	are	clearly	referenced.	

-------------------------------------------------------------------------------------------------------	
 	



	
 

 
 

     

Version	1.0.0	 	 26	
 

Part	3	-	Commercial	Terms	and	Pricing	Proposal	document	
File	name:	[BidderName]_TC-EXT-2018_Commercial_Response	

	 BIDDER	 THE	CATAPULT	CONTACT	

COMPANY	NAME:-	 	 	 	 	 	 	 Digital	Catapult	Limited	

CONTACT	NAME:-	 	 	 	 	 	 	 Richard	French	

TELEPHONE	NUMBER:-	 	 	 	 	 	 	
N/A	(please	do	not	call	the	Catapult	
on	their	landline)	

EMAIL	ADDRESS:-	 	 	 	 	 	 @	 	 	 	 	 	 procurement@cde.catapult.org.uk	

	
SECTION	E	–	COMMERCIAL	TERMS	AND	PRICING	INFORMATION	

	
See	Section	11	for	evaluation	criteria	with	which	this	relates.	
	
The	boxes	set	out	below	may	be	resized	as	required.	Any	attached	material	must	be	clearly	
referenced	in	the	question	and	the	attachment	clearly	labelled	with	the	question	number.	
	
As	detailed	in	Section	11	Part	3,	your	responses	for	E2	to	E5	will	cumulatively	be	marked	out	of	10,	
scaled	according	to	a	relative	scoring	method	and	multiplied	by	the	Evaluation	Weighting	Factor,	
giving	an	end	maximum	of	20	marks	available.	
	

E1	 Terms	

Please	confirm	acceptance	of	the	terms	and	conditions,	which	are	available	on	request.	
	
Failure	to	confirm	acceptance	of	the	terms	and	conditions	may	result	in	your	RFP	being	
rejected.	Please	use	the	space	below	to	explain	where	necessary.	

	

	

	

E2	 Pricing	Proposal	

Please	state	the	Total	Cost	of	your	proposal	to	roll	out,	operate	and	support	the	LPWAN	
network	as	proposed	in	D3.		
	
This	 should	 include	 provisions	 for	 network	 hardware	 such	 as	 LPWAN	 gateways	 and	
cables.	

Weighting:	×	2	×	
PCV	scaling	

This	Total	Cost	must	be	the	total	chargeable	fees	and	be	inclusive	of	travel	and	subsistence	expenses.	No	
expenses	will	be	paid	without	the	Catapult’s	express	pre-approval	and	any	such	expenses	will	be	subject	to	
limit	within	the	Catapult’s	expenses	policy	(available	upon	request).	
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E3	 Pricing	Basis	

	
Please	provide	a	cost	breakdown	of	how	the	Total	Price	of	your	proposal	requested	in	
E2	 will	 be	 spent	 for	 the	 activity	 to	 roll	 out	 the	 LPWAN	 network	 as	 proposed	 in	 D3.	
Please	list	all	your	spends,	price	estimates	and	any	time-specific	costs	too.		
	
This	 should	 include	 provisions	 for	 network	 hardware	 such	 as	 LPWAN	 gateways	 and	
cables,	 which	 will	 be	 procured	 by	 Digital	 Catapult	 and	 shipped	 to	 the	 successful	
bidder(s)	as	Digital	Catapult	assets.	
	
You	 should	 include	 a	 graphical	 costing	 timeline	 (not	 included	 in	 the	word	 count)	 and	
accommodate	the	fact	that	the	spend	must	be	invoiced	for	by	March	31st	2018.	
	
Include:	

- Your	price	proposals	below	as	total	chargeable	fees	 
- Hourly	and	daily	rates	for	further	Services	as	and	when	they	may	be	required 
- Each	component	of	your	pricing	with	an	explanation	and	breakdown	of	 
							constituent	parts 
- Clear	labels	of	any	assumptions	made	(but	please	use	the	clarification	period	to	 

seek	clarity	rather	than	making	assumptions	where	possible).		
 

Weighting:	×	2	×	
PCV	scaling	(1000	

words	max.)	

Prices	stated	in	the	offer	must	be	the	total	chargeable	fees	and	be	inclusive	of	travel	and	subsistence	
expenses.	No	expenses	will	be	paid	without	the	Catapult’s	express	pre-approval	and	any	such	expenses	will	
be	subject	to	limit	within	the	Catapult’s	expenses	policy	(available	upon	request).	
	
	
	
	
	

	

E4	 Contribution	Value	Proposal	

	
Please	state	the	Total	Value	of	the	Contribution	that	you	will	provide	in	cash	or	value	in	
kind	(e.g.	resource)	in	order	to	deliver	your	innovation	proposal	in	D4.	
	
Note	that	you	must	contribute	sufficient	cash	or	value	in	kind	to	deliver	the	exploitation	
phase	to	31st	March	2019,	subject	to	a	floor	of	£65k,	and	at	least	match	fund	the	Total	
Cost	proposed	in	E2	on	a	one-to-one	basis.	
	

Weighting:	×	2	×	
PCV	scaling	(750	
words	max.)	

	
	
	
	
	
	

E5	 Contribution	Value	Basis	

Please	provide	a	breakdown	of	how	the	Total	Value	of	the	Contribution	 that	you	will	
provide	 in	 cash	 or	 value	 in	 kind,	 as	 specified	 in	 E4,	 will	 be	 spent	 for	 the	 innovation	

Weighting:	×	2	×	
PCV	scaling	
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activity	proposed	in	D4.	Please	list	all	your	spends,	price	estimates	and	any	time-specific	
costs	too.		
	

	(1000	words	
max.)	

	
	
	
	
	

	
	
	

UNDERTAKING	
	
To	be	signed	by	an	Officer	of	the	Bidder’s	Company	in	their	own	name	on	behalf	of	the	Company.	
	
I	certify	that	the	information	provided	is	accurate	to	the	best	of	my	knowledge	and	that	I	accept	the	
conditions	and	undertakings	 requested	 in	 the	RFP.	 I	 understand	and	accept	 that	 false	 information	
could	result	in	rejection	of	the	Company’s	RFP.	
	
Signed	for	and	on	behalf	of	

the	Company	
SIGNATURE	

	

Name	of	person	signing	on	
behalf	of	the	Company	

PRINT	

	

Position/status	in	the	
Company	

PRINT	

	

Company’s	name	and	
address	
PRINT	

	

Date	
	

	

	
For	the	purposes	of	this	electronically	transmitted	RFP	document	it	is	sufficient	that	typed	names	are	
permitted	rather	than	signatures.		A	typed	name	will	be	deemed	to	have	been	signed	by	a	signature	
the	person	stated	with	the	necessary	responsibility	required	within	the	Bidder’s	Company.	
 



From the Permanent Secretary 
and HSC Chief Executive 

Dr Theresa Donaldson 
Chief Executive 

Lisburn & Castlereagh City Council 
Civic Headquarters 
Lagan Valley Island 
LISBURN 

BT27 4RL 

Castle Buildings 
Stormont Estate 
BELFAST 
BT4 3SQ   

Tel:       028 90 520559 
Fax:      028 90 520573 
Email:     
richard.pengelly@health-ni.gov.uk 

Our Ref: RP1419 
SCORR-0266-2017 

Your Ref:   TD/bs/wh/CE27 

Date: 1 September 2017 

Dear Dr Donaldson 

Thank you for your letter of 28 July 2017 requesting that Department officials meet with 

Council members and Hope 4 ME & Fibromyalgia representatives. 

The matters which you wish to discuss relate to future health care policy in Northern Ireland. 
Such policy determinations will be a matter for a future Minister of Health to consider and I do 

not feel that a meeting with officials at this time would be appropriate.  

I would therefore advise you to contact the Minister of Health, when appointed, to arrange a 
meeting at that time. 

Yours sincerely 

RICHARD PENGELLY 

Appendix 3

mailto:richard.pengelly@health-ni.gov.uk


NAC AGM & ANNUAL CONFERENCE 

3-5 NOVEMBER, 2017 – GLASGOW 

ESTIMATED COSTING 

Registration  £350.00 
Accommodation £120.00 
Subsistence  £  34.45 
Flight  £113.99 
Car Parking  £  31.95 
Mileage £  16.90 
Bus/Taxi (based on 3 passengers) £  15.00 

£682.29 

Appendix 4



 

           APPENDIX 5 

 

Planning Policy Review Workshops 

 

Policy Review Workshop No 1 

 PPS 12 Housing in Settlements 

 PPS 7 Quality Residential 
Developments 

 PPS 21 Sustainable 
Development in the Countryside 

 PPS 4 Planning and Economic 
Development 

 Minerals Development – Rural 
Planning Strategy for NI 

 

Thursday 26th 
October 2017 

4.00 – 
6.00pm 

Lagan Room 3 
Lisburn 

Leisureplex 

Policy Review Workshop No 2 

 Retailing Policy – SPPS 

 PPS 4 Planning and Economic 
Development 

 PPS17 Control of Outdoor 
Advertisements 

 PPS 16 Tourism 

 PPS 8 Open Space and 
Outdoor Recreation   

Monday 20th 
November 

2017 
 

4.00 – 
6.00pm 

Chestnut Suite 

Policy Review Workshop No 3  

 PPS 3 Access, Movement and 
Parking  

 PPS 13 Transportation and 
Landuse 

 PPS 18 Renewable Energy 

 PPS 10 Telecommunications 

 PPS11 Planning and Waste 
Management 

 PPS 15 Flood Risk 

 PPS 6 Planning, Archaeology 
and Built Heritage 

 PPS 2 Natural Heritage 

 PPS 23 Enabling Development 
for Conservation of Significant 
Places 

Thursday 30th  
November 

2017 

4.00 -
6.00pm 

Chestnut Suite 
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Additional Report of Chief Executive – 26 09 2017     

LISBURN & CASTLEREAGH CITY COUNCIL 
MEETING OF COUNCIL – 26 SEPTEMBER 2017 
 
ADDITIONAL REPORT BY CHIEF EXECUTIVE  
 
PURPOSE AND BACKGROUND 
 
The purpose of this report is to set out for Members’ consideration a number of 
recommendations relating to the operation of the Council. 
 
The following decisions are required:- 
 

To accept the letter of funding from Sport NI in 
regard to the availability of revised funding in the 
new sum of £49,110 to enable the Council to 
implement a small grants programme aligned to 
the established outcomes of its Community Plan, 
conditional on the additional amount of £6,654 
being  ring-fenced for projects supporting 
increased participation among people with a 
disability 
 

 

FOR DECISION 
 
 
1 EVERY BODY ACTIVE 2020 
 OUTREACH, CAPACITY BUILDING AND SMALL GRANTS 2017/2018 
 LETTER OF OFFER 
 
Members are reminded the Council has previously received and accepted a Letter of 
Award under the above Programme from Sport NI in the sum of £42,456. Attached at 
Appendix 1 is a copy of correspondence dated 20 September 2017 from Sport NI 
advising that as part of its Every Body Active 2020 Programme, it was prepared to 
make available development and financial assistance in the revised sum of £49,110 
to enable the Council to implement a small grants programme aligned to the 
established outcomes of its Community Plan.  Members will note that this additional 
in-year funding amounting to £6,654 is ring-fenced for projects supporting increased 
participation among people with a disability. 
 
Recommendation 
 
It is recommended to accept the letter of offer in regard to the above. 
 
 
  
DR THERESA DONALDSON 
CHIEF EXECUTIVE 
26 September 2017 
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