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LISBURN & CASTLEREAGH CITY COUNCIL 
 

Minutes of Meeting of the Corporate Services Committee held remotely and in 
the Council Chamber, Island Civic Centre, The Island, Lisburn on Wednesday 
10th March 2021 at 6.00 pm. 
 
PRESENT IN 
COUNCIL CHAMBER: 

Alderman S P Porter (Chairman) 
 
The Right Worshipful The Mayor 
Councillor The Hon. Nicholas Trimble 
 
Councillor U Mackin  
 

  
PRESENT IN A 
REMOTE LOCATION: 

Alderman S Martin (Vice-Chairman) 
 
Deputy Mayor 
Councillor Jenny Palmer 
 
Aldermen W J Dillon MBE, A G Ewart MBE and O Gawith  
 
Councillors R Carlin, A P Ewing, S Hughes, J Laverty BEM,  
S Lowry, J McCarthy, John Palmer and A Swan 
 

  
OTHER MEMBERS 
PRESENT IN A 
REMOTE LOCATION: 

Aldermen A Grehan and J Tinsley 
 
Councillors S Eastwood, M Guy, S Lee and S Skillen 

  
 

IN ATTENDANCE: 
 

Chief Executive (Remote) 
Acting Director of Finance & Corporate Services  
Head of Corporate Communications & Administration (Remote) 
Head of Finance (Remote) 
Head of Human Resources & Organisation Development (Remote) 
Community Planning Manager (Remote) 
Senior IT Officer 
Events Technician 
Member Services Officers  

 
 
Commencement of Meeting 
 
The Chairman, Alderman S P Porter, extended a welcome to all present at the 
meeting and advised that it was being live-streamed to enable members of the 
public to both hear and see the proceedings. 
 
The names of those Elected Members who were in attendance at the meeting, both 
in person and on a remote basis, were read out by the Member Services Officer. 
 



  CSC   10.03.2021 

203 
 

The Chairman stated that, whilst the meeting was being live-streamed, 
unauthorised recording was not permitted, as per 8.5 of the Council’s Standing 
Orders.  The Chairman also reminded everyone to ensure that mobile phones were 
turned off or on silent mode for the duration of the meeting.   
 
The Chairman proceeded to outline the evacuation procedures in the case of an 
emergency.  Finally the Chairman asked that any Member entering or leaving the 
meeting alert the Member Services Officer accordingly so that this might be 
accurately reflected in the minutes. 
 
 
1. Apologies 

 
An apology for non-attendance at the meeting was accepted and recorded on 
behalf of Councillor S Carson. 
 
 

2. Declarations of Interest 
 
The Chairman invited Members to declare any interests they might have in 
relation to the business of the meeting and reminded them of the requirement 
that they complete Declaration of Interest forms in this regard which had been 
provided with the papers for the meeting and which were also available in the 
Chamber. 
 
The following declaration was made:- 
 

• Councillor J Laverty - Item 1 of Confidential Report of Acting Director of 
Finance & Corporate Services – Extension of Council rent relief to third 
parties on Council property - As a family member to an officer of one of 
the Lessors. 

 
 

3. Report of Acting Director of Finance & Corporate Services 
 
3.1 Department of Health for NI  
 Consultation – Draft Mental Health Strategy 2021-2031  
 (Closing date: 26th March 2021) 
 
Members had been provided with copy of a draft response to the above 
consultation document as prepared by the Community Planning Manager.  
Also provided was the “Summary of Actions” from the consultation.  The draft 
response would be reported to the Health Working Group on the 30th March 
2021 for noting purposes only. 
 
The Community Planning Manager responded to Members’ comments.  
Particular concern raised by Councillor S Eastwood and endorsed by the 
Community Planning Manager was that the draft strategy had not recognised 
the vital role that Councils play in building resilient people and communities. 
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3.1 Department of Health for NI  
 Consultation – Draft Mental Health Strategy 2021-2031  
 (Closing date: 26th March 2021)  (Contd) 
 
It was proposed by Councillor U Mackin, seconded by The Right Worshipful 
The Mayor, Councillor N Trimble, and agreed to recommend that the draft 
response of the Community Planning Manager be accepted as the Council’s 
response to the above consultation and that it be submitted to the Department 
of Health upon ratification. 
 
Councillor M Guy, Alderman J Tinsley and Alderman A Grehan joined the 
Meeting during discussion of the above item.  (6.04 pm, 6.05 pm and 6.07 pm 
respectively.) 
 
3.2 Committee for Justice of Northern Ireland Assembly 
 Consultation - “Protection from Stalking Bill” 
 (Closing date:   16th April 2021) 
 
Members had been provided with copy of a letter dated the 19th February 
2021 from the Committee for Justice of the NI Assembly seeking comment on 
the “Protection from Stalking Bill” by the 16th April 2021. 
 
It was noted that a draft response to the consultation would be presented to 
the Lisburn & Castlereagh Policing & Community Safety Partnership at its 
meeting to be held on the 16th March 2021.  The agreed response of the 
Lisburn & Castlereagh PCSP would be presented to the Corporate Services 
Committee at its meeting to be held on the 14th April 2021. 
 
It was proposed by Alderman A G Ewart, seconded by Alderman O Gawith 
and agreed to recommend that - given the closing date of the consultation, 
delegated authority be sought from the Council on the 23rd March 2021 for the 
April 2021 meeting of the Corporate Services Committee to finalise and submit 
the Council’s response to the consultation. 
 
It was agreed that the Committee of Justice at the NI Assembly be informed of 
the updated contact details for the Council’s Chief Executive. 
 
3.3 Council Events – Covid-19 
 
The Acting Director referred to the annual calendar of events which the 
Council traditionally delivered and on the significant challenges which the 
Covid-19 Pandemic and its associated restrictions were posing at present in 
the delivery of such events. 
 
An events working group was in place to deal with this matter and reported to 
CMT on a frequent basis so as to review Government guidance against all 
events and keeping Members informed. 
 
It was proposed by The Right Worshipful The Mayor, Councillor N Trimble, 
seconded by Councillor S Lowry and agreed to recommend that:- 



  CSC   10.03.2021 

205 
 

3.3 Council Events – Covid-19  (Contd) 
 

• the report of the Acting Director in regard to Council events within 
Covid-19 be approved; 

 
• events up to and including the 30th June 2021 that would have 

traditionally attracted mass gatherings be cancelled; 
 
• suitable, alternative programmes be delivered to replace those 

cancelled “mass gathering” events; 
 
• the Council’s events calendar be kept under review with Members 

being suitably informed; 
 
• a report be presented to the May 2021 meeting of the Corporate 

Services Committee providing consideration for events as from the 1st 
July 2021 in line with Government guidance. 

 
Councillor S Eastwood left the Meeting.  (6.13 pm) 
 
 

4. Report of Head of Corporate Communications & Administration 
 
4.1 Light-up of Council Offices 
 
 4.1.1 External Lighting Policy 
 
Copy of a draft policy entitled “Draft Building Illumination Policy for LCCC” 
which was in respect of the Civic offices at Lagan Valley Island had been 
provided.  Also provided was a draft calendar of proposed LVI illuminations for 
2021. 
 
Councillor S Hughes sought clarification in regard to section “5.0 Exceptional 
Circumstances” and asked to have recorded his concern in regard to the 
scenario should the Mayor, Chair and Vice-Chair of the Corporate Services 
Committee not be in agreement to a light-up.  The Chairman stated that 
Section 5 allowed for a special meeting of the Committee to be called provided 
there was sufficient time.  There was however an expectation that the Mayor, 
Chair and Vice-Chair could reach a conclusion without a special meeting 
being called. 
 
It was proposed by the Deputy Mayor, Councillor Jenny Palmer, seconded by 
The Right Worshipful The Mayor, Councillor N Trimble, and agreed to 
recommend that:- 
 

• the “Draft Building Illumination Policy for LCCC” be agreed and 
adopted; 

 
• the 2021 draft calendar of proposed LVI illuminations for 2021 be 

agreed. 
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 4.1.2 Requests for Light-up of Council Offices  
 
Members were advised of the receipt of requests for the Council offices to be 
lit as follows:- 
 

• in yellow on the 23rd March 2021 to mark the first death from Covid-19 
in Northern Ireland; 

 
• from Crohn’s and Colitis UK for the Council offices to be lit in purple on 

the 19th May 2021 to mark World IBD (Inflammatory Bowel Disease) 
Day, thereby highlighting the aforementioned medical conditions. 

 
It was proposed by Councillor A Swan, seconded by Councillor S Lowry and 
agreed to recommend that the requests referred to above be acceded to. 
 
In addition to the above, the Head of Service reported that – due to 
timescales, the following light-ups had been dealt with in accordance with the 
powers delegated to the Chair and Vice-Chair of the Committee and had been 
subsequently contained within the Decision Log:- 
 

• building lit in red on the 22nd February 2021 to mark World Encephalitis 
Day; 

 
• building lit in blue on the 1st March 2021 to mark Lymphoedema 

Awareness Week (1st – 6th March 2021). 
 
Furthermore the Chairman verbally advised of the following light-ups which 
had been dealt with in accordance with the powers delegated to the Chair and 
Vice-Chair of the Committee, such requests having been dealt with after the 
papers for the Committee meeting had been issued and had been 
subsequently contained in the Decision Log:- 
 

• building lit in red on the 11th March 2021 to mark the 17th European Day 
of Remembrance for Victims of Terrorism;  

 
• building lit in purple on the 14th March 2021 to mark the 

commencement of the week leading up to Census Day NI which is the 
21st March 2021; 

 
• building lit in purple on the 26th March 2021 to highlight the work of 

Epilepsy Action UK; 
 

• building lit in yellow on the 27th March 2021 to highlight the medical 
condition of Endometriosis. 
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4.2 Health Working Group – 30th March 2021 
 

Members noted that - in consultation with the Chairman of the Committee – a 
meeting of the Health Working Group had been arranged for the 30th March 
2021 at 5.00 pm. 

 
Officials of the Belfast and South Eastern Health & Social Care Trusts would 
be in attendance at the meeting and all Elected Members had been invited to 
attend.   
 
The issues so far conveyed to the Trusts for reporting were listed in the report 
and Members were invited to notify the Acting Member Services/PCSP 
Manager by the 19th March 2021 of any other matter which they would wish to 
have raised at the meeting. 
 
One of the issues already conveyed to the Trusts for comment related to 
access by families/loved ones to dementia patients resident in care homes.  
Councillor U Mackin stated that he had raised this matter initially and he 
expressed concern that some care homes were still not facilitating access to 
dementia residents by their loved ones.  He looked forward to the Trusts’ 
responses to this matter. 
 
 

5. Report of Head of Finance 
 
5.1 Bad Debt Write-Off 
 
The Head of Finance reported on the matter of Bad Debt associated with the 
car parking function which had transferred to the Council on the 1st April 2015 
and answered Members’ questions in this regard. 
 
It was proposed by The Right Worshipful The Mayor, Councillor N Trimble, 
seconded by Councillor U Mackin and agreed to recommend that the debt 
recorded in relation to car parking is written off the ledgers of the Department 
for Infrastructure. 
 
 

6. Report of Head of Human Resources & Organisation Development 
 
6.1 Workforce Reports 
 
The Committee had been furnished with reports on the undernoted topics in 
relation to Council staff across all Departments:- 
 
(i) Report on Attendance Management; 
(ii) Workforce Report; and 
(iii) Recruitment Report. 
 
It was agreed to recommend that the reports referred to above be noted. 
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7. Agenda Item Brought Forward 
Any Other Business 
 
As the remainder of the business before the meeting was of a confidential 
nature, the Chairman sought agreement to bring forward Item 8 of the agenda – 
Any Other Business – so that items of a non-confidential nature might be raised 
when the Committee was in Live Stream.  This was agreed. 
 
 

8. Any Other Business 
 
8.1 Irish Language 
  Alderman S Martin 
 
Alderman S Martin referred to previous decisions of the Committee in March 
2020 whereby a report on the obligations of the Council in regards to the Irish 
language was to have been presented to the Committee in three months’ time 
(June 2020).  Whilst acknowledging the impact which the Pandemic had on 
the workload and priorities of the Council officers, Alderman Martin did 
however refer to the excessive length of time this report was outstanding and 
sought an update on progress in this regard.  Councillor R Carlin also 
expressed concern that the Council was not in compliance with Minority 
Language legislation. 
 
The Chief Executive confirmed that consideration of this matter was with CMT 
and that he would update Alderman Martin in this regard. 
 
 

9. Confidential Report from Acting Director of Finance & Corporate Services 
 
The reasons for confidentiality were as set out in the agenda, ie:- 
 
9.1 Extension of Council rent relief to third parties on Council property 
(Confidential for reason of information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
9.2 Security Contract – National Living Wage Increase 
(Confidential for reason of information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
9.3 Local Government Training Group 
 Continued Delivery of Shared Service 
(Confidential for reason of information relating to any individual.) 
 
9.4 Shared Cost Pension Contribution 
(Confidential for reason of information which is likely to reveal the identity of 
an individual.) 
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9.5 Management Accounts – Period 10 
(Confidential for reason of information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
9.6  Updated Scheme of Allowances payable to Councillors from 1st April 2020 
(Confidential for reason of information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
9.7  Letting of Bradford Court – Update 
(Confidential for reason of information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
 
In Committee 
 
It was proposed by Councillor A P Ewing, seconded by Alderman S Martin and 
agreed that the Confidential Report of the Acting Director be considered “in 
Committee”.  (The live-stream was paused at this stage in proceedings.) 
 
Councillor S Skillen joined the meeting at 6.51 pm. 
 
In response to comments from Alderman O Gawith, the Head of Human 
Resources & Organisation Development confirmed the reason as to why Item 
9.3 - Local Government Training Group - had been contained within the 
confidential report. 
 
 
9.1 Extension of Council rent relief to third parties on Council property 
 
The report had been prepared by the Chief Executive and was presented by 
the Acting Director of Finance & Corporate Services. 
 
It was proposed by Councillor S Hughes, seconded by the Deputy Mayor, 
Councillor Jenny Palmer, and agreed to recommend that:- 
 

• the report of the Chief Executive be accepted; 
 

• having regard for the legislative restrictions under Covid-19, the 
continued rent holiday for the occupiers of the properties listed in the 
appendix be approved;   

 
• the rent free holiday be for all properties listed in the appendix apart 

from four categories which were identified in the report; 
 
• the Chief Executive in conjunction with the Chair and Vice-Chair of the 

Corporate Services Committee be delegated authority to monitor, 
review and determine for the financial future 2021/2022, the extensions 
of any future rent reliefs under Covid-19. 
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9.1 Extension of Council rent relief to third parties on Council property 
 (Contd) 
 
Councillor S Hughes referred to the situation whereby pitches had been 
leased but the Covid restrictions introduced since the last rent review now 
meant that they could not be used.  Councillor Hughes enquired if a rebate 
could be applied to the clubs/organisations in question.  It was agreed that – 
subject to confirmation that this would be in order – such rebates be agreed in 
principle. 
 
Councillor M Guy left the meeting during discussion of this matter.  (6.52 pm) 
 
9.2 Security Contract – National Living Wage Increase 
 
Presented by the Head of Corporate Communications & Administration. 
 
It was agreed to recommend that the impact on the cost of the above 
contract due to the uplift in the National Living Wage be noted. 
 
9.3 Local Government Training Group 
 
Presented by the Head of Human Resources & Organisation Development. 
 
It was proposed by Councillor S Lowry, seconded by The Right Worshipful 
The Mayor, Councillor N Trimble, and agreed to recommend that the Council 
continues to host the Local Government Training Group Shared Service for 
the period of 2021/2022 based on the Governance arrangements and Service 
Level Agreement provided. 
 
9.4 Shared Cost Pension Contribution 
 
Presented by the Head of Human Resources & Organisation Development. 
 
It was proposed by Councillor A P Ewing, seconded by Alderman O Gawith 
and agreed to recommend that the buy-back of pension through the Shared 
Cost Additional Pension Contribution scheme for the employee referred to in 
the report be approved. 
 
9.5 Management Accounts - Period 10 
 
Presented by the Head of Finance.   
 
It was agreed to recommend that the Management Accounts for the period 
ending the 31st January 2021 be noted. 
 
 
The following two items had been made available earlier in the day. 
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9.6  Updated Scheme of Allowances payable to Councillors from 1st April 2020 
 
Presented by the Head of Finance.   
 
It was proposed by the Deputy Mayor, Councillor Jenny Palmer, seconded by 
The Right Worshipful The Mayor, Councillor N Trimble, and agreed to 
recommend that:- 
 

• the revised rates for Basic and Special Responsibility Allowance 
applicable from 1st April 2020 be accepted and applied from that date; 

 
• Circular LG 07/2021 from the Local Government & Housing Regulation 

Division which consolidates all Councillor allowances be noted; and 
 

• the Council’s updated Scheme of Allowances Payable to Councillors for 
the period 1st April 2020 – 31st March 2021 be approved. 

 
9.7  Letting of Bradford Court – Update 
 
The report had been prepared by the Chief Executive and was presented by 
the Acting Director of Finance & Corporate Services. 
 
Further to a previous meeting, Members noted that – under the delegated 
authority to the Chair and Vice-Chair of the Committee and in conjunction with 
The Right Worshipful The Mayor and the Chief Executive - the Heads of 
Terms and Leases with two tenants for Bradford Court had been agreed and 
finalised.  The leases would be presented to Council on the 23rd March 2021 
for noting, the Council’s legal advisor having been satisfied to execute their 
progress without Sealing.  Finalisation of a lease by a third tenant was 
ongoing. 
 
It was proposed by Councillor J Laverty, seconded by Councillor U Mackin 
and agreed to recommend that:- 
 

• the progress report with regard to Leases to two tenants and their 
retrospective presentation within the Council’s legal document schedule 
to full Council on the 23rd March 2021 be noted; 

 
• in conjunction with the Chief Executive, authority be delegated to the 

Chair and Vice Chair of the Corporate Services Committee, and The 
Right Worshipful The Mayor, to approve the signing of the Heads of 
Terms and subsequent lease when finalised with the third tenant; 

 
• a further update on the conclusion of the negotiations with the 

Government agency who had registered an interest as a fourth tenant 
be presented for consideration at a future meeting of the Corporate 
Services Committee. 
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10. Any Other Business - Confidential 
 
There were no other confidential items raised. 
 
 

Resumption of Normal Business 
 
It was proposed by Councillor John Palmer, seconded by Alderman A G Ewart and 
agreed to come “out of Committee”.  Normal business and the live-stream were 
resumed.   

 
 

There being no further business, the meeting concluded at 7.08 pm. 
 
 
 
 
 
                                                            ___________________________________
       MAYOR/CHAIRMAN 


