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LISBURN & CASTLEREAGH CITY COUNCIL 
 

Minutes of Meeting of the Corporate Services Committee held remotely and in 
the Council Chamber, Island Civic Centre, The Island, Lisburn on Wednesday 
9th September 2020 at 6.00 pm. 
 
PRESENT IN 
COUNCIL CHAMBER: 

Alderman S P Porter (Chairman) 
 
Deputy Mayor 
Councillor Jenny Palmer 
 
Aldermen W J Dillon MBE, A G Ewart MBE, and S Martin 
 
Councillors J Laverty BEM, U Mackin, John Palmer and A Swan 

  
PRESENT IN A 
REMOTE LOCATION: 

The Right Worshipful The Mayor 
Councillor The Hon. Nicholas Trimble 
 
Alderman O Gawith  
 
Councillors S Carson, A P Ewing, S Hughes and J McCarthy  
 

  
OTHER MEMBERS 
PRESENT IN A 
REMOTE LOCATION: 

Aldermen A Grehan and J Tinsley 
 
Councillors A Givan, M Guy and S Skillen 
 

  
IN ATTENDANCE: 
 

Chief Executive 
Acting Director of Finance & Corporate Services 
Head of Corporate Communications & Administration (Remote) 
Head of Human Resources & Organisation Development (Remote) 
Acting Head of Finance (Remote) 
Assistant IT Manager - ICT Support Services  
Member Services Officers 

 
 
Commencement of Meeting 
 
The Chairman, Alderman S P Porter, extended a welcome to all present at the 
meeting and advised that it was being live-streamed to enable members of the public 
to hear and see the proceedings. 
 
At this point, the Member Services Officer read out the names of those Elected 
Members who were in attendance at the meeting. 
 
The Chairman stated that, whilst the meeting was being live-streamed, unauthorised 
recording was not permitted, as per 8.5 of the Council’s Standing Orders.  The 
Chairman also reminded everyone to ensure that mobile phones were turned off or 
on silent mode for the duration of the meeting.   
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The Chairman proceeded to outline the evacuation procedures in the case of an 
emergency.  Finally the Chairman asked that any Member entering or leaving the 
meeting alert the Member Services Officer accordingly so that this might be 
accurately reflected in the minutes. 
 
At this point in proceedings, the Chairman sought agreement to discuss the 
Confidential Report of the Chief Executive at the conclusion of the meeting, thereby 
allowing the live-stream to continue for a longer period of time before it was paused 
for the confidential business.  This was agreed. 
 
 
1. Apologies 

 
Apologies for non-attendance at the meeting were accepted and recorded on 
behalf of Councillors R Carlin and S Lowry. 
 
The Chairman welcomed the recently appointed Acting Director of Finance & 
Corporate Services – Cara McCrory – and also the recently appointed Head of 
Corporate Communications & Administration – Frances Byrne, and wished both 
ladies all the best in their posts. 
 

 
2. Declarations of Interest 

 
The Chairman invited Members to declare any interests they might have in 
relation to the business of the meeting and reminded them of the requirement 
that they complete Declaration of Interest forms in this regard which had been 
provided with the papers for the meeting and which were also available in the 
Chamber. 
 
There were no Declarations of Interest. 
 
 

3. Confidential Report from Chief Executive 
 
As agreed, to be dealt with later in the meeting. 
 
 

4. Report from Chief Executive 
 
4.1 2021 Centenary Celebrations 
 
Alderman J Tinsley, Councillor M Guy, Alderman S Martin and Councillor A P 
Ewing entered the meeting during discussion of this item of business at 6.10 pm, 
6.12 pm, 6.14 pm and 6.17 pm respectively. 
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4.1 2021 Centenary Celebrations   (Continued) 
 
The Committee was reminded that a Member/Officer working group was in 
place to plan for and consider activities within the Council’s area in order to 
mark the centenary of Northern Ireland.  The Group is chaired by Councillor S 
Carson with updates on its progress being provided through the Corporate 
Services Committee. 
 
The group had met pre-Covid 19 and had been re-convened on the 4th 
September 2020.  Councillor Carson made a verbal update on the progress of 
the Working Group and placed on record his thanks to all Members and Staff 
who were contributing to the Group. 
 
Suggestions for celebratory events as made by the Group pre-Covid were 
detailed in the report.  Councillor Carson confirmed there had been no 
amendments since pre-Covid and asked that any further suggestions which 
Members might have in regard to events be fed to the Group via their Party 
representative. 
 
It was proposed by Councillor S Carson, seconded by The Right Worshipful 
Mayor, Councillor N Trimble, and agreed to recommend that:- 
 

• the tentative ideas being considered to mark the centenary of Northern 
Ireland be noted; 
 

• subject to agreement by the Centenary Working Group, any legacy 
regeneration project be progressed through the Development 
Committee. 

 
The Chairman. Alderman S P Porter, placed on record his thanks and 
appreciation of the work being carried out by Councillor Carson and the 
Working Group, together with the Officers in this regard. 
 
 

5. Report of Acting Head of Finance 
 
5.1 Programme of meetings for 2021/2022 Estimates’ process 
 
It was agreed to recommend that the programme of meetings for the 2021/2022 
Estimates’ process be approved. 
 
Councillor S Skillen left the meeting.  (6.25 pm) 
 
5.2 Financial Transactions Performance in 2019/2020 Financial Year 
 
It was agreed to recommend that the report in regard to Financial Transactions 
Performance for the 2019/2020 Financial Year be noted.  Performance was 
detailed for Bank Reconciliation; Sales Ledger & Debtors; and Creditors – 
Prompt Payment. 
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5.3 Amendments’ Guidance on Councillor Allowances 
 
It was agreed to recommend that a letter dated the 6th August 2020 from the 
Department for Communities (Local Government & Housing Regulation 
Division) in regard to an Amendment to Guidance on Councillor Allowances be 
noted. 
 
The amendment provided more detail on the guidance for a Member wishing to 
renounce part of his/her allowance. 
 
 

6. Report of Head of Corporate Communications & Administration 
 
6.1 Connected Customer Project 
 
Members had been provided with a report on the above project, the aims of 
which being “to identify our customer needs and preferences for accessing 
council services and use modern technology to create excellent customer 
experiences”.  It was noted that - whilst a number of initiatives had been put in 
place pre-Covid to improve accessibility to services, the pandemic had brought 
into focus how the Council could operate more effectively. 
 
A Digital & Innovation Strategy as presented to the Development Committee on 
the 2nd September 2020 had been provided with the papers for the meeting.  A 
key pillar of that strategy was the Connected Customer Project. 
 
Members noted that a project team had been identified to progress the 
Connected Customer Project with a first meeting due to take place in mid-
September.  A scoping exercise would then be carried out and timeframes for 
delivery of project milestones would be agreed in the coming months. 
 
It was agreed to recommend that the report on the Connected Customer 
Project be noted. 
 
The Head of Service noted the following matters which Members had asked to 
have addressed:- 
 
• an update to the Council’s website so as to make it more accessible; 
• an awareness that traditional methods of communication still had a place 

in the Council/Customer relationship; 
• resolution of issues with the telephony system at LVI to ensure that callers 

were making contact with the appropriate person. 
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6.2 Requests to light up Council offices 
 
  6.2.1 Dyslexia Awareness Month 
 
The Committee was informed that October had been designated Dyslexia 
Awareness Month.  “Go Red” and “Succeed with Dyslexia” had requested that 
the Council offices be lit in red to mark this.  A number of councils had selected 
the 1st October 2020 to light their buildings in red. 
 
British Dyslexia Association had also advised of initiatives during the week of 
the 5th – 11th October 2020.  
 
It was proposed by Councillor A Swan, seconded by Alderman W J Dillon and 
agreed that:- 
 

• the Council offices be lit in red on Thursday 1st October 2020 to mark 
Dyslexia Awareness Month; 
 

• the initiatives of the various Dyslexia charities during October 2020 be 
noted. 

 
6.2.2 Marie Curie 

 
The Head of Service verbally advised of a request from the Marie Curie 
organisation that the Council offices be lit in yellow on Friday 25th September 
2020 in memory and celebration of a loved one and to mark the charity’s work. 
 
It was proposed by Councillor A Swan, seconded by Alderman W J Dillon and 
agreed that the Council offices be lit in yellow on Friday 25th September 2020 to 
mark the work of the Marie Curie organisation. 
 
  6.2.3 National Police Memorial Day 
    Sunday 27th September 2020 
 
Councillor John Palmer referred to National Police Memorial Day on Sunday 
27th September 2020 and asked that - as a mark of respect to fallen Police 
officers, the Council:- 
 

• light its offices in blue on the 27th September 2020; 
• fly the Union Flag at the Council offices on the 27th September 2020. 

 
It was proposed by Councillor John Palmer, seconded by Councillor J Laverty 
and agreed that - as a mark of respect to fallen Police officers - the Council light 
its offices in blue on Sunday 27th September 2020 which is National Police 
Memorial Day. 
 
It was further agreed that the matter of the flying of the Union Flag be left with 
The Right Worshipful The Mayor and the Chief Executive. 
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6.3 Health Working Group 
 
  6.3.1 Membership 2020/2021 
 
The Committee noted that – further to the Annual Meeting of Council on the 5th 
June 2020 – the membership of the Health Working Group for 2020/2021 was 
as follows:- 
 

PARTY/POST REPRESENTATIVE 
Chairman of CSC (of the day) Ald S P Porter (Chairman) 
Vice-Chairman of CSC (of the day) Ald S Martin (Vice-Chairman) 
Mayor of the day The Right Worshipful The Mayor  

Cllr The Hon N Trimble 
DUP Cllr Nathan Anderson 
UUP Cllr Hazel Legge 
APNI Cllr David Honeyford 
SDLP Cllr Johnny McCarthy 
SF Cllr Gary McCleave   
GREEN Cllr Simon Lee  

 
 
  6.3.2 Meeting – 28th September 2020 
 
Members noted that - in consultation with the Chairman of the Committee – a 
meeting of the Health Working Group had been arranged for the 28th 
September 2020.    

 
Officials of the Belfast and South Eastern Health & Social Care Trusts would be 
in attendance at the meeting and all Elected Members had been invited to 
attend. 
 
Members were invited to notify the Head of Service if they had any matter 
which they would wish to have raised at the meeting. 
 
The Deputy Mayor, Councillor Jenny Palmer, advised that both she and 
Councillor A Swan were members of the South Eastern Local Commissioning 
Group but that this would not preclude them from attending the meeting of the 
Health Working Group. 
 
6.4 Changing Place Toilets 
  Notice of Motion from Councillor M Guy 
 
Presented by the Acting Director of Finance & Corporate Services. 
 
The Right Worshipful The Mayor, Councillor N Trimble, left the meeting during 
discussion of this item of business.  (6.32 pm) 
 
A Notice of Motion in the name of Councillor M Guy and on the subject of 
Changing Place Toilets had been referred to the appropriate committee(s) for 
discussion by the Council at its meeting held on the 26th May 2020. 
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6.4 Changing Place Toilets 
  Notice of Motion from Councillor M Guy   (Continued) 
 
At the Council meeting held on 22nd September 2020, it was agreed that the 
following paragraph be amended so as to reflect the status of the Minister’s 
response. 
 
Councillor Guy spoke in regard to this matter and advised that she had written 
to the Minister of Finance asking that certain steps, ie the provision of ring-
fenced funding and the amendment of building regulations, be taken to 
progress the mandatory provision of Changing Place Toilets in certain 
categories of buildings.  A positive response was received from the Minister of 
Finance so no further correspondence from the Council was required.  
Councillor Guy also explained the nature of Changing Place Toilet facilities and 
their benefits to the disabled and their carers. 
 
The Chairman reminded Members that a Changing Place Toilet had been 
incorporated in the Lagan Valley Island building some 20 years previous and he 
encouraged them to view it. 
 
The Chairman advised Members that, where possible Changing Place Toilets 
were being considered for new Council facilities and those undergoing 
refurbishment.  However the cost of such provision in all Council facilities at the 
present time would be somewhat prohibitive.  Any proposed expenditure 
regarding the provision of a Changing Place Toilet would be brought before the 
appropriate committee for consideration. 
 
At the Council meeting held on 22nd September 2020, it was agreed that a bullet 
point in the recommendation be removed as the status of the Minister’s 
response had negated its requirement. 
 
It was agreed that a report on progress with regard to the provision of Changing 
Place Toilets be made to the appropriate committee, it being noted that the 
decision to proceed on any provision was subject to Committee/Council 
approval. 
 
Councillor Guy was thanked for highlighting the issue of Changing Place Toilets 
and she left the meeting at 6.45 pm. 
 

7. Confidential Report from Chief Executive 
 
The reasons for confidentiality were as set out in the agenda, ie:- 
 
7.1 Sale of Friends’ Meeting House, Maghaberry 
(Confidential for reason of Information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
7.2 Letting of Bradford Court 
(Confidential for reason of Information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
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7.3 Shared Cost Pension Contribution 
(Confidential for reason of information which is likely to reveal the identity of an 
individual.) 
 
7.4 Quarter 1 2020/2021 – Actual Penny Product 
(Confidential for reason of Information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
7.5 Management Accounts 
(Confidential for reason of Information relating to the financial or business 
affairs of any particular person including the Council holding that information.) 
 
 

 In Committee 
 
It was proposed by Alderman S Martin, seconded by Councillor A Swan and 
agreed that the Confidential Report of the Chief Executive be considered “in 
Committee”.  (The live-stream was paused at this stage in proceedings.) 
 
7.1 Sale of Friends’ Meeting House, Maghaberry 
 
Presented by Chief Executive. 
 
It was proposed by Alderman A G Ewart, seconded by Councillor U Mackin and 
agreed to recommend that - subject to agreement of the issues raised by the 
Religious Society of Friends - the sale of the property at Friends’ Meeting 
House, Maghaberry be concluded in line with the report. 
 
The Chief Executive undertook to revert to Councillor A Givan in regard to a 
query about future interments at the graveyard at the above location. 
 
7.2 Letting of Bradford Court 
 
Presented by Chief Executive. 
 
Alderman A Grehan entered the meeting during discussion of this item of 
business.  (6.53 pm) 
 
It was proposed by Councillor U Mackin, seconded by Councillor John Palmer 
and agreed to recommend that:- 
 

• the Heads of Terms for the letting of the various areas of the Bradford 
Court offices to the Passport Office, the NI Audit Office, the Inquiry Team 
(of the NIAO) and NILGA be approved; 
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7.2 Letting of Bradford Court   (Continued) 
 

• delegated authority be granted to the Chairman and Vice-Chairman of 
the Corporate Services Committee, together with The Right Worshipful 
The Mayor and the Chief Executive, to approve any outstanding 
negotiations and governance decisions relating to the Heads of Terms 
and lease arrangements for the letting of Bradford Court.  Any significant 
developments would be reported to Council. 

 
It was further agreed that the Head of Finance would provide in due course, 
information relating to certain financial aspects of this matter. 
 
7.3 Shared Cost Pension Contribution 
 
Presented by Head of Human Resources & Organisation Development. 
 
It was proposed by Alderman A G Ewart, seconded by the Deputy Mayor, 
Councillor Jenny Palmer, and agreed to recommend that the buy-back of 
pension through the Shared Cost Additional Pension Contribution scheme for 
the employee referred to in the report be approved. 
 
7.4 Quarter 1 2020/2021 – Actual Penny Product 
 
Presented by Acting Director of Finance & Corporate Services. 
 
It was agreed to recommend that the content of a letter dated the 24th July 2020 
from Land & Property Services in regard to the Actual Penny Product for 
Quarter 1 of 2020/2021 be noted.   
 
7.5 Management Accounts 
 
Presented by Acting Director of Finance & Corporate Services. 
 
Alderman J Tinsley, Councillor John Palmer and Councillor U Mackin left the 
meeting during discussion of this item of business at 7.02 pm, 7.04 pm and 
7.05 pm respectively. 
 
It was agreed to recommend that the Management Accounts for the period 
ending the 31st July 2020 be noted. 
 
The officers were commended for the fiscal management put in place during 
the challenge that Covid-19 was presenting. 
 
 
Resumption of Normal Business 
 
It was proposed by Alderman A G Ewart, seconded by Alderman S Martin and 
agreed to come “out of Committee”.  Normal business and the live-stream were 
resumed.   
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8. Any Other Business 

 
8.1 Light –up of Council Offices for Mitochondrial Awareness Week 2020 

Sunday 13th September 2020 
 

Councillor John Palmer re-entered the meeting during discussion of this item of 
business.  (7.10 pm)  
 
The Acting Director reported receipt of a request on the 6th September 2020 
that the Council offices be lit in green on Sunday 13th September 2020 for 
“Light Up For Mito” which would mark the start of Mitochondrial Awareness 
Week (13th - 19th September).  The Chairman and Vice-Chairman of the 
Committee had authority to approve this. 
 
Alderman S Martin stated that this request had been made on behalf of 
Alderman A Grehan.  Alderman Grehan spoke on the request and expressed 
her appreciation of this light-up taking place. 
 
It was agreed that - in line with the authority delegated to the Chairman and 
Vice-Chairman for light-ups, the Council building be lit in green on Sunday 13th 
September 2020 for “Light Up For Mito” marking Mitochondrial Awareness 
Week (13th - 19th September).   
 
In response to Members’ comments about ways in which the lighting of the 
Council offices could better reflect the charity for which they were being lit and 
also the inclusion of some kind of reference to that charity, the Chief Executive 
agreed to convey such comments to the appropriate officers for their 
consideration. 
  
Furthermore it was noted that the Chairman and Vice-Chairman were 
considering a number of issues in relation to light-ups including whether or not 
a charity was required to make a request on an annual basis or if one such 
request would carry over to future years. 
 
 

There being no further business, the meeting concluded at 7.12 pm. 
 
 
 
 
 
                                                            ___________________________________
       MAYOR/CHAIRMAN 


